ITPABUTEJICTBO CBEP/IJIOBCKO! OBJIACTHU
YIIPABJIEHUE APXHUBAMM CBEP/IJIOBCKOM OBJIACTH
IIPUKA3

2.0 401 Ne_07-0/- 33 /47
r. EkarepunOypr

OG yTBep:IeHuH cTaHAAPTA KA4eCTBA IOCYAaPCTBEHHOH YCIyra
«Oka3anue HH(POPMALHOHHBIX YCJIYT HA OCHOBE APXHBHBIX J0KYMEHTOB»

B cootBercTBuE ¢ DesepanbHbiM 3akoHOM OT 22 okT6ps 2004 roga Ne 125-03
«O6 apxuBHOM gene B Poccuiickoit Denepaunn», 3akonom CBepaIoBeKoil 061acTi ot
25 wmapra 2005 roma Ne 5-O3 «O6 apxuBHoM aene B CBepaoBCKOH o6macTmy,
nocraHoByieHusiME [IpaBurensctBa CepioBekoii obmactu ot 09.08.2011 Ne 1061-I1I1
«O6 yrBepxnenuu Ilonoxenus o6 Ynpasienuu apxuBamu CBepIUIOBCKOH 06IacTHy,
or 20.01.2015 Ne 8-IIIT «O6 ytBepxpenunu I[lopsinka (OpMUpPOBaHMS, BEeAEHHUS WU
YTBEp)K/ICHHs ~ BEJOMCTBCHHBIX II€peYHEH TIOCYJapCTBEHHBIX YyCIyr H  pabor,
OKa3bIBa€MbIX M BBINOJIHAEMBIX IOCYJAPCTBEHHBIMU YyUpexkJeHUs MU CBepIOBCKOi
obnactu», pacnopskeHueM IlpaButensctBa CepianoBckodt obmactu or 03.12.2014
Ne 1606-PIT «O6 ytBepxnenun Ilopsika pa3spaGOTKH, YTBEPXKIEHHS W TPHMEHEHHS
CTaHJapTOB Ka4eCTBa MPEeI0CTaBIIEHUs FOCYAapPCTBEHHBIX YCIyT (paboT)»
IIPUKA3BIBAIO:

1. YTBepmuth cTaHmapT KadectBa rocyaapcTBeHHOW ycmyrum «OxazaHue
MHPOPMAIMOHHBIX YCIYT HA OCHOBE apXMBHbIX T1OKYMEHTOBY (TIPHIAraeTcs).

2. Hacrosmmii npuka3 Berynaet B cuity ¢ 01 sasaps 2016 roza.

3. Hacrosiumii npukas omy6iukoBath Ha «OQUUIHANEHOM HHTEpHET-TIOPTae
npaBoBoi HHpopMaiu CBEpAIOBCKOM 061acTH (WWW.pravo.gove6.ru)y.

4. KOHTpOJIb 32 HCMIOTHEHHEM HACTOAILEro NpHKa3a BO3JIOKHUTH HA 3aMeCTUTEIS
Havansnuka Ynpasnenus apxusamu Cepauiosekoii o6nactu C.C. Kuuuruny.

Havanpuuk

VYnpaBneHnus apxuBaMu A.A. KanyctuH

Al

000 "OT-PEKNAMA". 3ak. 25016. Tup. 2500



YTBEPX/IEH

TIPUKa30M YTIpaBleHUs apXUBaMU
CBepIOBCKO# 00nacTu

OT 27.02 1818 Ne Z7-0r-23 /#/

«O0 yTBep)K/IeHUHU CTaHAapTa KauecTBa
IpeloCTaBIeHus I'OCYAapCTBEHHOM YCIIYTH
«Oxa3zanue HHPOPMALIMOHHBIX YCIYT Ha
OCHOBE apXHBHBIX JJOKyMEHTOB»

Cranpapt kauecrBa
NPeNOCTABJIEHHS IOCYAapPCTBEHHOH YCJIYIH
«Oxka3zanne HHPOPMANHOHHBIX YCJIYT HA OCHOBE AaPXHBHBIX JOKYMEHTOB »

1.06mmue monoKeHust
1.1 HammeHOBaHHe yCJOYTH
['ocynapcTBeHHass yciyra IO  OKa3aHUMI0 MH(MOPMALMOHHBIX YCIYyr Ha OCHOBE
apXUBHBIX JOKYMEHTOB (J1ajiee — rocyJapCTBeHHAsl YCIyra).

1.2 HaumeHOBaHHE H KOHTAKTHAsi HH(POPMAaLHS HCIIOJHHTEIHLHOIO OpraHa
rocyaapcrseHHoi Biaactu CBepaoBckoi 00/1acTu
IIperocTaBineHue rocy/1apCcTBEHHON YCIYTH OCYIIECTBISETCS MOABEIOMCTBEHHBIMHU
VYnpasnenuro apxuBaMu (CBepanoBckod obnacTv (nanee — YIpaBieHHE apXHBaMH)
rocyZlapCTBEHHbIMU apxuBaMu CBepsiOBCKOH o0nacTu (Janee — rocyZapCTBEHHBIE
ApXUBBI).
MecTo HaxoX/IeHHsl YIIpaBlIeHUs apXUBaMH M ero no4dToBkIi aapec: 620004,
r. EkarepunOypr, yn. Mansimesa, a1.101, 5 ataxk, ka6.533.
DneKTpoHHBIH anpec Ynpasnenus: uprarchives@egov66.ru
Oduumansuelii cat Ynpasnenus: http://uprarchives.midural.ru
CrnpaBounslie Tenedonst: (343) 312-00-26; 312-09-21.
['padux paboThl YipaBieHus: apXHUBaMH:
¢ noHexnenbHuka no natHumy c 08.30 wacoB mo 13.00 uwacoB m ¢ 13.30 uacos
1o 17.00 gacos.

1.3 IlorpebuTean ycayru
B KkayecTBe mOJB30BaTENEl TIOCYapCTBEHHON YCIYTH BBICTYNAIOT OpraHbl
rocy1apCTBEHHOH BJIACTH; OPraHbl MECTHOTO CaMOYIIPaBJIEHHUs (Jjaiee-MoIb30BaTeln).

1.4 HopmaTHBHBIE IPAaBOBbIe AKThI, PeryJIHPYIOLIHEe NOPSIA0K MPeIoCTABICHHUS
yeayr
[IpenocraBnenue rocyaapcTBEHHOH YCIYyTH OCYLIECTBIISIETCS B COOTBETCTBHH CO
CIIEAYIOIIUMH HOPMATUBHBIMHU ITPABOBBIMH aKTaMH
Koncturyuus Poccuiickoit @enepauuu ot 12 nexkadpst 1993 roga («Poccuiickas
raszera», 1993, 25 nexabps, Ne 237);
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3akon Poccuiickoit @enmeparuu ot 21 wmrons 1993 roma Ne 5485-1
«O rocynapcTBeHHOM Takine» (CobOpanue 3akoHonatenscTBa Poccuiickoit @enepanumu,
1997, Ne 41, ¢1.8220-8235);

DenepanbHbli 3ak0H 0T 22 okTa0ps 2004 roma Ne 125-®3 «O6 apxuBHOM Aele
B Poccuiickoii ®enepaunn» (Cobpanue 3akoHomarenscTBa Poccuiickoit @epeparum,
2004, Ne 43, cT.4169);

@enepaneubiii 3ak0H oT 01 mrons 2005 roma Ne 53-@3 «O rocynapcTBeHHOM
s3pike  Poccuiickoli  @epepauun» (CoOpaHue 3akoHonarenbcTBa Poccuiickoi
®enepanuy, 2005, Ne 23, ct. 2199);

@enepanbublii 3ak0H 0T 02 mast 2006 roga Ne 59-@3 «O nopsiike paccMOTpeHHs
obpamenuii rpaxnman Poccuiickoit ®emepauun» (CoOpaHue 3aKOHOAATENHCTBA
Poccuiickoii @eneparuu, 2006, Ne 19, ct. 2060);

@enepanbubiid 3akon or 27 wmtona 2006 roma Ne 149-03 «O06 uubopmanuwm,
MH(QOPMAllMOHHBIX  TeXHOoJOrusx W  3amure  uHbopmanuu»  (Cobpanue
3akoHonaTesbeTBa Poceuiickoit @enepanuu, 2006, Ne 31, 4.1, c1. 3448);

Yka3 Ilpesunenta Poccuiickoii @enepaipu ot 31 nexabps 1993 roma Ne 2334
«O [0mONHMTENBHBIX TapaHTHAX MpaB rpaxaan Ha uHdopmaiwioy» (CobpaHue akToB
Ipesunenra u [IpaBurenscrBa Poccuiickoit @eneparmu, 1994, Ne 2, ¢1.74);

VYka3 Ilpesunenra Poccuiickoii @enepaunu or 06 mapra 1997 roma Ne 188
«O06 yrBepxknaenuu Ilepeuns cBeneHuit koHpHIeHIManbHOro Xapakrepa» (CobGpanue
3akoHonatenbeTBa Poceniickoit @eneparuu. 1997. Ne 10, ct. 1127);

npuka3 MuHHCTEepCcTBa KyJIBTYphl M MAacCOBBIX KOMMYHHKaluii Poccuiickoii
®enepanun ot 18.01.2007 Ne 19 «O6 yrBepknenun IlpaBui opraHusauuu XpaHeHHs,
KOMIUICKTOBaHHs, YydYeTa M HUCIONIb30BaHMS JIOKYMEHTOB ApXuBHOro (oHIa
Poccuiickoit ®elepaliuy ¥ APYrUX apXUBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX H
MYHHMLMIAIBHBIX apXWBaxX, My3esx W Oubnuorekax, opraHusanuax Poccuiickoi
aKaJieMHMM Hayk» (3aperucTpupoBaH B MMHHCTEPCTBE IOCTHLMHM Poccuiickoii
®epepayu 06.03.2007, peructpaunonnsiit Ne 9059, BroneTeHs HOPMATUBHBIX aKTOB
(enepanbHBIX OPraHOB UCIONHHUTENbHOM BiacTu, Ne 20, 14.05.2007);

npuka3 MuHHCTEepCTBa KyJIBTYPhI M MAacCOBBIX KOMMYHHKaIWi Poccuiickoit
®enepannu, MunucTepcTsa BHyTpeHHUX fen Poccuiickoit @enepaunn, OenepanbHoit
cayxk0s1 OesomacHoctu Poccuiickoit ®@emepanuu ot 25.07.2005 Ne 375/584/352
«O0 yreepxaenun IlonoxxeHus o mopsake JOCTyna K MarepHaiaM, XpaHsAIIHUMCS B
rOCYAapCTBEHHBIX apXHMBaX M apxWBax TIOCYIapCTBEHHBIX OpraHoB Poccuiickoii
Denepalyu, MPEKPaIIECHHBIX YTOJOBHBIX H aIMHHUCTPATHBHBIX JIeJ B OTHOLIEHHH JIHII,
MOJBEPTIIMXCS TOJIUTHYCCKUM DPENpPECCHsIM, a TakkKe (QHIBTPAHOHHO-IIPOBEPOYHBIX
nem» («Poccuiickas razera», 2006, 22 centsops, Ne 212);

3axon Ceepanosckoif obnactu ot 25 mapra 2005 roma Ne5-O3 «O6 apxuBHOM
nene B Ceepanosckoit obmactu» («ObnactHas razeray, 2005, 30 mapra, Ne 82-84);

3akon CsepanoBckoit obmacth or 19 HosiOps 2008 roma Ne 104-O3
«O HaJeneHWH OpPraHOB MECTHOIO CaMOYIpPaBJIeHHs MYHHUHMNAIbHBIX 0Opa3oBaHHIA,
pacrioNiOKEHHBIX Ha TeppuTOpuH CBEpIIOBCKOH OOJIACTH, TIOCYAapCTBEHHBIMH
nojHoMoyusiMH CBepATIOBCKON 00JacTH MO XpaHEHWIO, KOMIUIEKTOBAHUIO, YYeTy H
HCTIOJIb30BAHMIO  aPXMBHBIX  JOKYMEHTOB, OTHOCSALIMXCSI K  TOCYAAapCTBEHHOM
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cobctBeHHocTH CBepanoBckod obmactu» («O6nactHas rasera», 2008, 22 HoAOps,
Ne 366-367) ¢ u3MeHEHUSAMM, BHECEHHBIMH 3aKoHaMu CBepJUIOBCKOM obnacTu
or 19 okrabps 2009 roma Ne 81-O3 («O6mactHas razera», 2009, 14 oxrsabps,
Ne 303-307), or 27 nexabpst 2010 roma Ne 122-O3 («O6mactHas rasera», 2010,
29 nexabpsi, Ne 474-476), ot 27 suBaps 2012 roma Ne 1-O3 («O6mactHas raszeray, 2012,
28 suBaps, Ne 32-35);

nocraHosyienre IIpaButensctBa CBepmioBckodt obmactu ot 29.10.2007
Ne 1053-IIl «O mpenocTaBIeHHH Mep COLHMANBHON MOANEPKKH I10Ib30BATENSAM
ApXWBHBIMH JOKYMEHTaMH, HaXOMSLIMMHCS B TOCYJAapCTBEHHOH COOCTBEHHOCTH
Caepanosckoii obnacti» («O6aactHas razetar, 2007, 3 HosOpst, Ne 380-381);

nocraHosienue IlpasurensctBa CBepmnoBckod obmacth ot 26.04.2011
Ne480-ITIT «O6 yTtBepxkaeHHH 0a30BOro (OTPACIEBOro) IEPEYHs ToCyNapCTBEHHBIX
yeayr (paboT), OKa3bpIBaeMbIX (BBINONHSIEMBIX) TOCYJAPCTBEHHBIMH Y4YpEXKACHUIMH
CepaioBcKoii 061acTu B cepe apxHBHOTO Jefa, U 0X00pEeHHH IPUMEPHOro 6a30BOro
(oTpacneBoro)  mepedyHs ~ MyHHLUMNAIBHBIX  ycuyr  (paboT),  OKa3bIBaeMBIX
(BBITIOJIHAEMBIX) MYHHUIMNANBHBIMH YUPEXKICHUSAMH MyHHLHUNAIBHBIX 00pa30BaHHUi B
Caepanosckoii obnacTu B chepe apxuBHOro aena» («O6mactHas rasera», 2011, 6 mas,
Ne 149-150);

nocraHosienne IlpaBurensctBa CepmioBckoit o6macty ot 16.11.2011
No 1576-IIIT «O pa3paboTke u yTBEepXKIEHWH aIMHHHCTPATUBHBIX PErAMEHTOB
HCIIONTHEHUSI TOCYJAAapCTBEHHBIX (YHKUMH M aJIMUHHUCTPATHBHBIX pErJIaMEHTOB
NpPEe/IoCTaBICHUs TOCYAapCTBeHHbIX yciyr» («ObnactHas rasera», 2011, 25 Hos6ps,
Ne 441-442);

nocraHoBieHue IlpaButenscrBa CsepuioBckoi o6macty ot 21.11.2012
Ne  1305-IIIT «O6 yrBepxnenuu Ilonoxkenus 06 OCOOEHHOCTAX TOHAYH U
pacCMOTpeHHs JKallod Ha pemeHHMs M JelcTBus (0e3eiiCTBHE) HCIOMHUTENBHBIX
OpraHoB TroCyIapCTBEHHOM BiacTH CBepAnoBCKOM 001acTH, MNpemocTaBIsIOLMX
roCcyJJapCTBEHHbIE YCIYTH, ¥ HX JIOJDKHOCTHBIX JIHI[, TOCYAapCTBEHHBIX IPaXKIaHCKHX
CIy>XallUX HCIOJHHUTENbHBIX OpPraHoB TOCYAapcTBEHHOH BrnacTd CBepmoBCKoi
00J1acTH, MPEJOCTaBISIOIUX rOCyaapCTBeHHble yeuyru» («O6nacTHas raseray, 2012,
29 Hos10ps1, Ne 521-523);

nocraHoBieHue IlpaBurensctBa CBepmioBckoi obmactu ot  18.12.2013
Ne  1595-II «O BHeceHMM M3MeHEHHH B IIOCTAHOBIIEHME IIpaBHTEHCTBA
Ceepmnosekoii obmactu ot 26.04.2011 Ne 480-TIIT «O6 yTBepkaeHHH 6a30BOro
(oTpacieBoro)  mepeuHs — rOCYJAapCTBEHHBIX  ycnyr  (paboT),  OKa3bIBaeMbIX
(BBITONHSIEMBIX) TOCYIapCTBEHHBIMH yupeskaeHussMu CBepIoBecKoit obmacti B cdepe
apXMBHOTO Jena, W OJ00peHMH NpHMepHOro 0a30BOro (OTpacieBOro) mHepeyvHs
MyHHUIHNATBHBIX yCIyr (paboT), OKa3blBaeMbBIX (BBIOIHSEMBIX) MYHHIHMIATbHBIMUA
YYPEKICHUAMHM MYHULMIANBHBIX 0OpasoBanmit B CeepuloBckoit obmactu B cdepe
APXHBHOI'O JEJ1a»»,

npviKas VYrmpaeneHust apxuBamu CsepmioBckod obnactu ot 25.12.2013
Ne 27-01-33/213 «OO6 yTBepKHeHHH BEIOMCTBEHHOIO II€PEYHs TIOCYIapCTBEHHBIX
ycayr (pabot), OKas3bIBaeMBIX (BBIIOJHIEMBIX) TOCYAAPCTBEHHBIMU YUPEXKICHHSMHU
CepioBckoii obnactTu B chepe apXMBHOINO J€a B KauyecTBE OCHOBHBIX BHIIOB
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NEATENBHOCTH, U OJJ0OPEHHH IIPUMEPHOT0 BeJOMCTBEHHOI'O INepeyHs MyHHIMITATIbHEIX
yenyr (pabot), OKa3bIBA€MBIX (BBIMOIHIEMBIX) MYHHIMIIAIBHBIMH YUPEXKIECHUIMH
MyHHMLMNAIBHEIX 0Opa3oBanuii B CBepuioBckoi obmacTu B cdepe apXHBHOIO Jelia B
KauecTBEe OCHOBHBIX BUJIOB JI€STEIEHOCTHY.

2. TpeGoBaHHus K MOPSIAKY H YCJIOBHSIM NPeI0CTABICHHUS YCIYT
2.1 O6mue TpeGoBaHNs K Mpoueccy NpeJocTaBJIeHHs YCJayr
JUist  1peocTaBieHHs TOCYIapCTBEHHON YCIyId IMOJIb30BaTelNb MPEICTaBIsSIeT B
rOCyIapCTBEHHBIA apXUB NUCbMEHHBIM 3allpoC O NPENOCTaBIE€HHHM TOCYAapCTBEHHOM
YCIIYTH.

B 3ampoce none3oBaress 10JKHBI ObITh YKa3aHBI:

1) HaMeHOBaHKe IOPHINUECKOrO JIUIA Ha OJIaHKe OpraHU3aIiHy;

2) MOYTOBBIN W/HIIK 3JIEKTPOHHBIM aJpec MoJb30BaTeNIs;

3) uHTepecylolIMe IOJIb30BaTeNsi TeMa, BOIMPOC, COOBITHE, (aKT, CBEAECHHS U
XPOHOJIOTHYECKHE PAaMKH 3alpaiimBaeMoi HHGOpMaIuu;

4) dopma momydeHus moib3oBarelieM HHGOpMaluK (MHGOPMALMOHHOE TMHUCHMO,
apXWBHas CIIpaBKa, apXMBHas BBIMCKA; apXMBHBIE KONHMH; TEMATUYECKHH IepedYeHb,
TEMaTHYECKHH 0030p I0KYMEHTOB);

5) moAIHCh JOHKHOCTHOTO JIMIIA;

6) nata oTHpaBJIeHHS.

3amnperaeTcst TpeOOBaTh OT MOJIB30BATEJIS:

IpeACTaBIeHUs JIOKYMEHTOB M HWHGOpPMAllid WM OCYIIECTBJICHHS IECHCTBHIA,
NPEJICTaBIICHHEe HJIM OCYIIECTBIEHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHBIMH
NPaBOBBIMH aKTaMM, DPETYJHMPYIOIIMMH OTHOIIEHHS, BO3HHUKAIOIIHE B CBSI3H C
IPENOCTaBIEHUEM I'OCY IapCTBEHHON YCIYTH;

JlaHHBIA  NepedYeHh  SABISETCS  MCUEPIBIBAIOIIAM W HE  IPEANojaraer
MEXBEZIOMCTBEHHOI'0 HH(OPMAIIHOHHOI'O B3aHMO/I€HCTBHS.

Temartuuyeckue 3ampockl TONb30BaTeNied  HCTIONHSIOTCS — OCYAapCTBEHHBIMU
apX¥BaMH B TIOPSJIKE IIPEJOCTABIEHUS TUIATHBIX YCIyr (B TOM 4YHCJIE Ha OCHOBE
J0roBOopa) uiM OecriaTHO MJIsi  OIpelelieHHBIX KAaTeropuil Iojb3oBaTeNeil B
COOTBETCTBUM ¢ 1mocTaHosineHueM [lIpaButensctBa CBepmyioBckoii o6nacTd  or
29.10.2007 Ne 1053-IMMI «O mpenocTaBIeHHH Mep COLMAIBHOM MOANEPKKH
II0JIb30BATE/SIM ~ ADXUBHBIMU  JIOKYMEHTaMH, HaXOJSIIMMHUCS B TOCYAapCTBEHHOM
cobctBeHHOCTH CBEpITOBCKOM 00J1aCTHY.

2.2 Ilopsiiok npeoCTABJICHHS YCJAYTH
3anpoc 1mosb30BaTens, NOCTYIUBIIMN B roCyAapCTBeHHbIH apXxuB CBep/UIOBCKOM
00y1acTH, MOIEKHUT O0A3aTENBHON perkcTpalui B TeYeHHe TPeX IHeH ¢ MOMeHTa
HOCTYIIJICHHUS.
3ampoc O IpPEeNOCTAaBICHHHM TOCYJApCTBEHHON YCJIyrd, MOCTyNHMBIIMH B
rocy1apcTBeHHbI apxuB CBepAIOBCKON 001acTH B HepaOOuwii WM TNpa3aHAYHBIH
JIeHb, OCYILLECTBIISIETCA B TEUYEHHE TPEX, CIEAYIOIIUX 3a HUM, paboumux JHEH.



Cpox oXXUIaHHUS NOJIb30BaTeNs B OUepead IpH Mojade 3ampoca 0 NpeaocTaBIeHHH
rOCyJapCTBEHHOW YCIyrH M TIpH  IIOJYyYE€HHH pe3ylibTara IpeaoCTaBICHUs
roCyJapCTBEHHOHU YCIyI'H He NOJDKEH MPeBhIIaTh 15 MUHYT.

CpoK HCIIONHEHHUs 3aIpoCcoB II0 JOKYMEHTaM TOCYIapCTBEHHBIX apXHBOB He
nomkeH rmpeBslmath 30 gHeH cO JAHA perucTpanMM  3ampoca B IMPOQHIBHBIX
rOCYJapCTBEHHBIX YUPEXICHHUSX (IOCyNapCTBEHHBIX apXuBax). B HCKIIOYHTENBHBIX
Clly4yasiX pyKOBOJHUTENIM roCyAapCTBEHHBIX apXUBOB TUOO YyIIOJTHOMOYEHHBIE Ha TO JIMLA
BIpaBe IPOUIMTHE CPOK pacCMOTpeHHs 3armpoca He Oonee yem Ha 30 gHed ¢
MMHCBbMEHHBIM O0BSICHEHHEM 3aJIeP)KKH MCIIOJTHEHHS CPOKa 3arpoca.

3anpocel, HE OTHOCSILIUECS K COCTaBY XPaHALIMXCS B rOCYJAPCTBEHHBIX apXHBaX
JOKYMEHTOB (HeNnpoQHIBHBIE 3aIpOChl), B TEYEHHE 5 [IHEH CO [JHS WX PEerucTpaluy
HANpaB/IAIOTCA 110 MPHUHAIEKHOCTH B IOCYAapCTBEHHbIE OPraHbl, OpraHbl MECTHOI'O
CaMOyIIpaBJIeHHsl, MyHHMIMIIAJIbHBIE AapXWBbl, B HHBIE OpraHU3allMH, TIe MOTyT
XpaHUTbCA HEOOXOUMBIE TIOKYMEHTEI.

PesyneraroM mpenocraBieHUsi TOCYAApPCTBEHHOW YCIYTM SIBJISETCS OTBET
rocyapCTBEHHOTO apXMBa Ha TeMaTHYECKHH 3aIpoc:

HH(POPMAIMOHHOE TUCHMO;

apXHBHas CIIpaBKa;

apXMBHasl BBIITMUCKA;

apXUBHasl KOS,

TeMaTU4YeCKHUe IIePEeUHH;

TeMaTHYeCKHe MOAOOPKH KOMHI apXHUBHBIX JOKYMEHTOB;

TeMaTU4YecKue 0030pbl apXUBHBIX JOKYMEHTOB,;

OTBEThbI 00 OTCYTCTBUU 3aNpallliBAEMBIX CBEICHHIA;

PEKOMEHJIalluHU O JaJbHEHIIHNX Iy TSAX MOMCKa He0OX01uMOi HHMOpPMAIIHH,

YBEJIOMJICHHSI O HalpaBJIeHUU COOTBETCTBYIOLIMX 3allpOCOB HA HMCIIOJIHEHHE
110 IPUHA/UIEXKHOCTH B IpyrUe OpraHbl ¥ OpraHU3aluy.

OcHoBanus Ui TPHOCTAHOBIICHUS IIPEOCTABIICHUs T'OCYJapPCTBEHHOW YCIYTH
OTCYTCTBYIOT.

['ocynapcTBeHHas yciayra He MpeoCTaBIsSeTCs B CIEAYIOMUX CITydasnX:

1) ecnu 3ampocel nosib3oBaTeNed He copepkaT HaMMEHOBaHUS HOPHAHYECKOTO
JHIa WM TOYTOBOrO ajjpeca W/MIM 3JIEKTPOHHOTO ajapeca MOJb30BaTelNs, MPH 3TOM
OTBET Ha 3arpoc He JaeTcs;

2) eciau B 3ampoce MOJb30BaTeNsl OTCYTCTBYIOT HEOOXOAMMBIE CBENSHHs s
NIPOBE/ICHUS TIOMCKOBOM paboTHI;

3) ecnM 3ampoc MOJB30BaTelNsl HE MOJAAaeTcs NMPOYTEeHHUIO, OTBET Ha obOpalleHue
He JaeTcs, M OHO He IMOJUIeKUT HAINpaBlIeHHIO Ha PaCCMOTPEHHE pPYKOBOIMUTEIS
rOCyJapCTBEHHOI'O apXuBa WIIM YIIOJIHOMOYEHHOMY Ha TO JIULY, O YeM B TeUYEeHHE CEMHU
IHEeW CcO [HSA PEerucTpaluy 3arnpoca cooOllaeTcsi IMOJIb30BaTEN0, HANpPaBUBIIEMY
3arpoc, €Clid ero (baMI/I.TII/IH H aipec nmogaar0Tcs MpOYTEHHUIO,

4) ecimd OTBET IO CYLIECTBY ITOCTABIEHHOr'O B 3allpOCe BOIPOCA HE MOXKET OBITh
nan 0Oe3 pasrylallleHdsi CBeJEHHH, COCTABIAIONIMX TOCYAapCTBEHHYIO HIH HHYIO
OXpaHseMyl0 (QenepalbHbIM 3akoHOM TaiiHy. [losib3oBaTenmo coolrmaercs o
HEBO3MOXHOCTH JaTh OTBET I10 CYILLECTBY IOCTABJIEHHOT'O B 3aIpoce BOIIPOCa B CBA3H C



HeJIOMMyCTUMOCTBIO pasrilallleHHs YKa3aHHBIX CBeleHMH. YKa3aHHas HHQOpMALUs
MOXeT ObITh IpPEeJOCTaBlIeHa TOJIBKO MPU HAJMYUHM Y IOJIb30BaTeNs JAOKYMEHTAJIBHO
MOATBEP)KICHHBIX IIpaB Ha INOJyYeHHe CBENeHMH, COAep)KallluX TIoCyJapCTBEHHYIO
TalHy W/WIU KOH(DUISHIIHATBHYIO HH()OPMAIHIO;

5) ecnu B 3ampoce COIEPXKHUTCS BOMPOC, HA KOTOPBIM IMOJIB30BATENIO paHee
HEOJHOKPAaTHO JIaBaJlUCh IHUChbMEHHbIE OTBETBl IO CYILIECTBY, W TpPH 3ITOM HeE
NPUBOAATCS  HOBBIE  JIOBOJBI W 0OOCTOATENBCTBA.  YTOJIHOMOYEHHOE  JIHIO
rocy/lapCTBEHHOIO apXuBa BIpaBe TMPHUHATH pelieHHe O 0e30CHOBAaTEIbHOCTH
OYEpEIHOrO 3aIpoca ¥ MPeKpallleHHH NEePenucKy 1Mo JaHHOMY BOIIPOCY HpH YCIOBHH,
4TO yKa3aHHBIH 3alpoc ¥ paHee HalpaBiiseMble 3aIPOCHl HAIPABISAINACH B OJHH H TOT
’Ke roCy1apCTBEHHBIN OpraH, OpraH MeCTHOIO CaMOyINpaBJIeHHS WM OJHOMY H TOMY JKe
AODKHOCTHOMY jmiy. O  [aHHOM  pelleHHH  yBEAOMIISIETCS  IOJIb30BaTEllb,
HalpaBUBILIHI 3a11poc;

6) ecim B 3ampoce CONIEPXKATCS HELEH3ypHble JIMOO OCKOpOMTENBHBIE
BBIPAXXCHMUsI, YIPO3bl KH3HH, 3JOPOBBIO U HUMYIIECTBY IODKHOCTHOTO JIMIA, 4 TaKXKe
YJEHOB €ro CEeMbU. YIIOJHOMOYEHHOE JIMI0 TIOCYAapCTBEHHOTO apxWBa BIIpaBe
OCTaBUTh 3arpoc 0e3 OTBeTa IO CYTH IOCTABJICHHBIX B HEM BOIPOCOB H COOOIIHUTH
TMOJIL30BATEINIO, HAlIPaBUBIIEMY €T'0, O HEIOIyCTHMOCTH 3JI0YIIOTPeOIeH s IIPaBoM;

7) OTCYTCTBME Yy TIIOJB30BATeNsl JIOKYMEHTOB, IOJTBEPXKJAIOIMX €ro
TIOJTHOMOYHSI BBICTYNIATh OT UMEHH TPETHUX JIUILI.

2.3 TpeboBaHusl K 3aKOHHOCTH H 0€30MaCHOCTH NPEJOCTABJICHHS YCIYTH

I'ocynapcTBEeHHBIE apXHMBBI OCYLIECTBIISIOT CBOIO JEATENLHOCTh TPH HAIHYUH
paspellieHrss OpraHoB TIOCYJapCTBEHHOIO I[10XKAapHOI0 HaJ30pa Ha 3KCIUTyaTallHio
31aHHH U IIOMEILEHHUH, B KOTOPBIX OKa3bIBAETCs roCyAapCcTBEHHAs yCIIyTa.

2.4 TpeboBaHHsI K YPOBHIO MaTepHAJILHO-TEXHHYECKOro obecneveHus
NpeAoCTABICHHS YCIAYTH

ITomemenre a1 pabOTHHUKOB TIOCYJApCTBEHHBIX ApPXHBOB, IPEIOCTABISIOIMX
rOCy/IapCTBEHHYIO YCIIYTY, JOJKHO COOTBETCTBOBATH CJIEYIOLIUM TpeOOBaHHAM:

1) Hanuuue CUCTEMBI KOHIMLMOHUPOBAHUS BO3AYyXa, CPEACTB MOXKAPOTYLICHHS
M CHUCTEMBI OIOBEIIEHHS O BO3HUKHOBEHHUH YPE3BBIYAWHBIX CHTYAIlHH;

2) Hamuuue yoOHOH oducHOI Mebeu;

3) ocHameHue pabouux MecT pPabOTHHKOB JOCTATOYHBIM  KOJHYECTBOM
KOMIIBIOTEPHOM ¥ OpraHM3allMOHHOM TeXHWKH, 4 TaKkkKe KaHIEIIPCKUMH
TIPUHAITIEXKHOCTSMH;

4)  BO3MOXHOCTH JIOCTYIA K CITPABOYHBIM ITOMCKOBBIM CHCTEMAM.

Mecra  uHQOpPMHpOBaHHMS, INpeJHA3HAYCHHbIE IS  O3HAKOMIIEHMS  C
HHQOPMAIIMOHHBIMU MaTepuaiaMy, OOOpYAYIOTCS WH(DOPMAIMOHHBIMA CTEHIAMH,
CTYJIbSMH U CTOJIAMH JIIs1 0POPMIIEHUS TIOKYMEHTOB.

Mecra OXMaaHWs JOJDKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCJIOBHSAM s
rpaxnad. Mecra oxunaHuss OOOpYIYIOTCS CTYJNBSIMH, CTOJIAMH C HaIAYHEM B
JIOCTaTOYHOM KOjHuyecTBe Oymaru (opmara A4 U KaHIENAPCKUX IPHHAIIEKHOCTEH
JUIS OCYIIECTBIICHUS HEOOXOAUMBIX 3aNUCeH, 0POPMITEHHS MUCHMEHHBIX 00palIeHHIA.



TpeboBanus k MecTaM IPOBEJCHHUS JTHYHOTO MPHeMa TOJIb30BaTeeH:

1) npueM monb3oBaTened AODKHOCTHBIMH JIMLIAMH TOCYIApCTBEHHOTO apXHBa
OCYILECTBJIAETCA B CIELHAIBHO OTBEJEHHOM WM IPUCIOCOOIIEHHOM IUIS 3TOrO
MOMEIIIEHUH;

2) MecCTo Juls NpHeMa II0JIb30BaTeNsl JOJDKHO OBITh CHaOXKEHO CTyJioM, OyMaroii
popmara A4 1 KaHLEIAPCKUMH IIPHHAJIEKHOCTIMH, TODKHO HMETh MECTO Ul ITHCEMa
Y pacKJIagKu JOKYMEHTOB.

B nensx obecneueHuss KOHQUAEGHUMATHHOCTH CBEJIEHHH O TIONB30BaTENAX
JIOJDKHOCTHBIM JTMLIOM BeEeTCsl IPHEM TOJIBKO OJHOTO TOJIB30BaTelNs, 38 HCKIIOYEHHEM
ClTy4aeB KOJIJIEKTUBHOT'O 00pallieHus MoJIb30BaTeei.

BusyaneHas u  TekcToBas uH(oOpManus O TOpsAAOKe TpPefOCTaBIICHHs
rOCYJapCTBEHHOHW YCIYrH pa3Mmeliaercs Ha WHGOPMAIlMOHHOM CTEHJE, a TaKXe Ha
EnuHoM mopraiie rocynapcTBEHHBIX M MYHHLUNAIBbHBIX ycuyr (¢dynkmmii), IToprane
rocyaapCTBEHHBIX yciIyT (pyHkumi) CBepanoBckoi 00JacTi ¥ Ha OQHIHAIEHOM caiiTe
rocy/apCTBEHHOTO apxHBa B ceTH MHTepHeT.

OdopmiieHre BU3yalbHOH U TEKCTOBOH HH(OPMALMK O MOPSIKE MPEAOCTABICHHS
rOCYAapCTBEHHOM YCIyrd JOJ/DKHO COOTBETCTBOBAaTh ONTHMAIBHOMY 3PUTEIBHOMY
BOCIIPHATHIO 3TOH MH(OPMAITHH MTOJTE30BATENISIMH.

2.5 TpeGoBaHHs K JOCTYNHOCTH YCJIYTH sl MOTpebuTe ek

TpeboBanus k pexxuMy paOoThl IOCYIapCTBEHHBIX apXHBOB, MPEIOCTABJISAIONIMX
rOCYZapCTBEHHYIO YCIIYTY:

rpaduk paboTsl YipaBieHUs apXUBaMH:
¢ noHeaeapHKUKa 0 naTHUIy ¢ 08.30 yacos o 13.00 yacoB u ¢ 13.30 gacos no 17.00
4acoB;

uHpopManus o rpadukax pabOThI TIOCYIapCTBEHHBIX ApXHBOB COMNEPIKHTCA B
ITpunoxenuun Ne 1 k HacTOsIIIEMY CTaHAAPTY.

TpeGoBanuss K  yJaJeHHOCTH  pACMONOKEHHS  MeCTa  IpelOCTaBICHHS
rOCyJapCTBEHHOM YCIIYTH OT MOJIy4areseil OTCYyTCTBYIOT.

TpeboBanus K [OCTYMHOCTH YCIYyrM Ui OCOOBIX KaTeropuil mMoJydarenei
TOCyapCTBEHHOHW  YCJIIyTM  YCTaHOBIEHBl  IIOCTaHOBJIeHHeM  I[IpaBHTensCcTBa
CeepanoBekoit  obnactu ot 29.10.2007 Ne 1053-IIIT «O mpenoctaBieHHH Mep
COLIMANIBHOM MOJJAEPKKH TOJIb30BATENSIM apXUBHBIMH JOKYMEHTAMH, HAXOAAIIMUMHUCS B
rocy1apcTBEHHON cobcTBeHHOCTH CBEpIIIOBCKOM 001aCTH»

2.6 TpeOoBanusi K KaApOBOMY 00ecTeYeHHI0 HCTIOJIHUTEJIS YCJIyr

TpeboBanus K 4YMCIEHHOCTH IEpCOHaNa, Y4YacTBYIOIIErO B IIPENOCTABICHHU
roCyJ1apCTBEHHOM YCIIyTH OTCYTCTBYIOT.

l'ocynapcTBeHHYIO yCIyry IpeIoCTaBISIOT COTPYIHHKH TOCYIapCTBEHHBIX
apxuBoB CBepUI0BCKOH 00/1aCcTH, HMEIOIIHE CpeHe-ClelUalbHOe 00pa30BaHue U CTAXK
paboTEl MO CNENWaNLHOCTH HE MeHee | rojia Wid BbICIIEe HCTOPUYECKOE (MCTOPUKO-
apXHMBHOE) 0Opa3zoBaHHe.

Huple TpeboBaHusl, CBSI3aHHbIE C IEPCOHATOM, YUYACTBYIOIIUM B IPeJOCTaBICHHN
roCyJapCTBEHHOM YCIYTH OTCYTCTBYIOT.



2.7 TpeboBanusi K ypoBHIO HHGOPMALHOHHOI0 00ecneYeHHs
norpeduTesIel yeayr
MOJB30BAaTENd MOTYT MONYYUTh HH(POpPMALMIO IO BOMPOCAM IPEeAOCTaBIEHHS
rocyJapCTBEHHON yCIyTH:
no TesiepoHaM rocy1apcTBEHHBIX apXHUBOB;
MyTeM HalpaBJIeHUs I[HCbMEHHOTO OOpallleHusi TMOYTOM WM Mepefadedl ero
HETIOCPECTBEHHO B rOCYAapCTBEHHBIE apXUBBI,
IyTeM HallpaBjeHUs MUCbMEHHOTO 00pallieHus 2JIeKTPOHHON MOYTOiH;
IIPY JIMYHOM OOpalleHuH;
Ha O(UIHMAIBHBIX caliTaX rocyAapCTBEHHBIX apXUBOB B ceTH MHTepHer;
Ha [lopTane rocynapcTBeHHbIX yeiyT ((QyHKui) CBepanoBCcKoi 06acTy.

3. OcymecTB/IeHHE KOHTPOJIsI 32 COOTIOIeHHEM CTAHAAPTA KavyecTBa YCJayr

KoHTposib 332 IOJIHOTOM M KauyecTBOM HCIIOJHEHHUS CTaHIapTa MNpeNoCTaBIeHUS
rOCyJJapCTBEHHOW YCIyTH BKIIIOYaeT B ce0sl MpoBeleHHEe TMPOBEPOK, BHIABICHHE H
yCTpaHeHUe HapyIlIeHWH IIpaB M0JIb30BaTeed, pacCMOTPEHUE, NMPUHATHE pELIeHUH H
NOJrOTOBKY OTBETOB Ha OOpalleHusi I0JIb30BaTeNel, coaepKalluxX IKajaoObl Ha
peleHus1, feicTBUA (O6e3nelicTBIE) JOIKHOCTHBIX JIMI TOCYJapCTBEHHOTO apXHBa.

Ilo pesynpraraM NpoBEJIEHHBIX NPOBEPOK, B Cllydae BHISBICHUS HApyLIEHUH MpaB
IONIb30BaTeNIel, K  BHUHOBHBIM  JIMI[AM  OCYLIECTBISETCS  INPUMEHEHHE  Mep
OTBETCTBEHHOCTH B IIOpsAJKE, YCTAHOBJICHHOM 3aKOHOJATelnbCcTBOM Poccuiickoit
@enepallvi.

IIpoBepku MOTyT OBITH IUIAHOBBIMH (OCYILIECTBISITHCS HAa OCHOBAaHHM T'OJOBBIX
TUIaHOB paboThl YIpapieHus: apxuaMu CBepyioBCKOH 00JacTH) M BHEIUIAHOBBIMH, B
TOM YHCIIe, 10 KOHKPETHOMY OOpaIlleHHIO MTOTh30BaTesl.

JUi1 TpoBepKH IIOJIHOTHI M KadecTBa MCIIOJHEHUs IOCYyAAapCTBEHHOHM YCIIyru
(GopMmupyeTcsi KOMHCCHs, B COCTaB KOTOPOH BKIIIOYAKIOTCSl T'OCYAApCTBEHHBIE
rpa{IaHCKHe ciykaiuue YnpasieHus apxuBami CBepI0BCKO# 001acTH.

PesynbraThl N€ATENBHOCTH KOMHCCHM O(GOPMISIOTCS B BHJE aKTa, B KOTOPOM
OTMEYarOTCs BBIABIIEHHbBIE HEAOCTATKH U MPEJIOKEHHS! 110 UX YCTPAHEHHIO.

4. Yyer MHeHus1 noTpedUTE/IeH YCaYyTrH
l'ocymapcTBeHHBIMH apxuBaMH (CBepAIOBCKOH 00JacTH NIPOBOAMTCS OMPOC
nojyyareiaedl TrocylapcTBEHHOW yciyrd, o0o0iieHue M aHanu3 HH(OpPMalUH 110
BOIIpOCaM MOHHUTOPHHIA KadecTBa IIpPeJOCTaBJIEHUs ToCydapcTBeHHOH ycmyru. Ilo
UTOTaM MOHUTOPHUHI TOCYJapCTBEHHBIE apXHBbI IIOATOTABIHBAIOT IPEJIOKEHHS 10
yIyUYIIEHHI0 KayecTBa M JOCTYNIHOCTH ToOCyJapcTBeHHOW yciayru «OkaszaHue
MH(POPMALIMOHHBIX YCIIYTI HA OCHOBE apXHUBHBIX JOKYMEHTOBY.

5. IToxa3zaTe/in KavecTBa NpPeI0CTABICHHS YCJIAYTH
[Toxa3zaTessiM1 JOCTYITHOCTH ¥ Ka4eCTBa rOCY/IapCTBEHHON YCIYTH SBJISIOTCS:
1) cooTHOILIEHHE O10OPEHHBIX 3aIIPOCOB K 0011IEMY KOJMYECTBY IOCTYHBIIKX;



2) KOJIMUYECTBO Kayo0, NOCTYMHBIINX B OpPraH, OTBETCTBEHHBIN 3a Ipel0CTaBlICHHe
rOCYJapCTBEHHOM YCITyTH, Ha OpraHU3alMIo IIpUeMa I0JIb30BaTeNeH;

3) KOJMYECTBO yAOBIETBOPEHHBIX Cy/laMU UCKOB, NIOJJaHHBIX B OTHOIIEHUH OPraHOB
M OpraHW3alyi, MPeIOCTaBISIONMX T'OCYJapCTBEHHYIO YCIYry, B 4acTH BOIIPOCOB,
KacalolUXCsl HENPaBOMEPHBIX NEHCTBUH, B CBA3M C TPHUHATBIMH DPELIEHUSMH 00
OTKa3ax B MPeJOCTABICHUH IOCYIapCTBEHHON YCIIyTH;

4) cobutoieHre CPOKOB TIPeJIOCTaBIIEHUS TOCYJapCTBEHHOM YCIIyIH;

5) KONMYECTBO MOCTYNMBLIMX Xajl00 B agpec AOJDKHOCTHBIX JIAL], OTBETCTBEHHBIX
3a NPeA0CTABIEHHE FOCY IaPCTBEHHON YCIIyTH;

6) KOMMYECTBO B3aUMOJECHCTBHM ITONB30BaTelNsl C JOJDKHOCTHBIMH JIMLAMH TpH
MpeI0CTaBICHUN FOCY IapCTBEHHOM YCIYTH B UX IPOJIO/KUTEIBHOCTS;

7) BO3MOXKHOCTB TIOJYYE€HHs T'OCYAapCTBEHHOM YCIYTH B MHOIO(YHKIHOHAJIBHOM
LEHTpe MPEIOCTABICHUS F'OCYIaPCTBEHHBIX 1 MYHHLMUITAIBHBIX YCIIYT;

§) BO3MOXHOCTH IONY4YeHHS HMHGOPMALMK O XOIe  MpelOoCTaBICHHS
rOCyJapCTBEHHOH YCIYrH, B TOM WYHCIE€ C KCIIOJIb30BaHHEM WH(MOPMAIMOHHO-
KOMMYHHKALUOHHBIX TEXHOJIOIHH.
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IIpunoxxenue Nel

HNudopmauusi 0 MecTe HAX0KAeHUSsI, TOYTOBBIX H 3JIEKTPOHHBIX a/ipecax,
KOHTAKTHBIX Tejie(poHAX rocyapcTBeHHbIX apxuBoB CBepaiioBckoii obacTH

1) TocynmapctBeHHOe  KaszeHHOe  yupexkaeHue  CpepIloBCKOM  00sacTH
«ocymapcTBeHHBIH apXxuB CBepUIOBCKOM 00macT»

620014, r. ExarepunOypr, yn. Baitnepa,17, ten./¢. (343) 376-31-03, 376-31-05

e-mail: v17@gaso-ural.ru

caiit: http://gaso-ural.ru/

2) TocynapctBeHHOe KaseHHOe yupexxaeHue Cpepanosckod obnactu «LleHTp
JIOKyMEHTal|H 00IIeCTBeHHBIX opraHu3aniii CBepanoBCcKoi 00aacTu»

620075, r. ExarepunOypr, yi. [Tymkuna, 22, ten./¢.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caiit: http://cdooso.ru, http://maprapxus.pd

3) TocymapcTBeHHOe  KaseHHoe  ydpexzaeHue  CeepiiioBckod  obnactu
«ocyapCTBEHHBIN ApXUB aIMUHUCTPATUBHBIX OpraHoB CBepIUIOBCKOM 001acTi»
620075, r. ExarepunOypr, npocr. Jleauna, 34, Ten./d. (343) 371-58-98

e-mail: archiv@epn.ru

caiit: http://gaaoso.ru/

4)  TocynapctBeHHoe  KaseHHoe  yupexneHue — CpepmioBckod — obnactu
«ocylapCTBEHHbI apXUB JOKYMEHTOB IO Ju4HOMYy cocTaBy CBepaioBckoi
0611acTu»620017, r. EkatepunOypr, yi. Aptunckas, 4, 6110k 1

ten./d. (343) 216-96-12, 270-88-22

e-mail: Gosarhivl@yandex.ru

caiit: http://gadlsso.ru/

5)  TocynmapcTBeHHOE Ka3eHHOe YUPEKICHHUE CeepioBcKOit  obsacTH
«ocynapcTBeHHbId apxuB CBepAnoBckoi o6nactu B ropone Mpoure»

623850, r. Up6ut, yi. Kameinurosekas, 16, Ten./d. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

caiit: http://rocapxuB-upOouT.pd/

6)"ocynapcTBEHHOE Ka3eHHOe yupexieHue CBep10BCKOM obnactu
«ocynapcTBeHHbIi apxuB CBepuioBekoit obmacty B ropoje Kpacuoydumckey
623300, r. Kpacaoydumck, yi. [Tponerapckas, 84, ten./¢ (34394)7-59-10,5-17-40
e-mail: gosarhiv@mail.ru

cait: http://krufarhiv.ru/




