TIPABUTEJILCTBO CBEPJIJIOBCKOM OBJIACTHU
YIIPABJIEHHE APXUBAMH CBEPJJIOBCKOI OBJIACTH
IIPUKA3

Q704 A0S N _L7-01-73/%7
r. ExarepunOypr

OO yTBep:K/IeHHH CTAHAAPTA KAYECTBA I'OCY1aPCTBEHHOMH yCaIyrH
«Oxa3anne HHPOPMAUHOHHBIX YCIYT HA OCHOBE APXHBHBIX JOKYMEHTOBY

B coorserctBuu ¢ @enepanbHbiM 3ak0HOM OT 22 oKTA0pst 2004 roma Ne 125-B3
«O6 apxuBHOM gene B Poccuiickoit ®enepannny, 3akoHoM CBepI0OBCKOM 061aCTH OT
25 mapra 2005 roma Ne 5-O3 «O6 apxuBHOM nene B CBepasioBCKOH oOiacTu»,
nocra”oByienusamu [IpasutensctBa Ceepanosekoit odbnacta ot 09.08.2011 Ne 1061-TTIT
«O0 yreepxnaenun [lonoxenus o6 Ympasnenuu apxuBamu CBepajioBCKOH 00IacTmy,
or 20.01.2015 Ne 8-IIII «OO6 yrBepxknenun Ilopsnka ¢opMHpoBaHUs, BEIEHHUS H
YTBEp)KIEHUS BEJOMCTBEHHBIX IepeyHell TIoCyAapCTBEHHBIX YCIyr M pabor,
OKa3bIBAEMBIX M BBIMOJHSIEMBIX TOCYHapCTBEHHBIMHU YupexaeHUssMU CBepIoBCKOH
obnactu», pacropsbkerHueM IlpasurenscTBa CBepanoBckoit obmactu or 03.12.2014
Ne 1606-PIT «O6 yrBepxnenuu Ilopsimka pa3paboTKH, YTBEPXKAECHUS U NPUMEHEHHUS
CTAaHIAPTOB KauecTBa MMPEI0CTaBICHHS TOCYIaPCTBEHHBIX YCIyT (paboT)»
ITPUKA3BIBAIO:

1. VYTBepaute cTaHmapT KadecTBa TIOCYyAAapCTBEHHOW yciyrn «Oka3aHue
HH()OPMAI[HOHHBIX YCIYT HA OCHOBE apXHUBHBIX JIOKYMEHTOBY (IIpUJIaraercs).

2. Hacrosimii npukas BetymnaeT B cuty ¢ 01 ausaps 2016 rona.

- 3. Hacrosimmii mpuka3 omyOnukoBaTh Ha «OQHUIMaNbHOM HHTEPHET-NOpTale

npaBoBoit nHGopmaru CepioBcKoi obnactu (Www.pravo.goveo.ru)».

4. KoHTpOE 32 MCIOTHEHHEM HACTOSIIEro MpUKa3a BO3JIOKHUTL Ha 3aMECTUTE]IS
Havanpuuka Ynpasneuus apxuamu Csepuiosckoit obnactu C.C. Knuuruny.

HavyaneHuk
VYpasneHus: apXxuBaMu A.A. Kammyctun
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YTBEPXIEH

NpUKa30M YTIpaBJIEeHUS apXUBaMH
CeepanoBckoii obnactu

oT_{ 7. 0L LOISNe (7-0/- 33/70

«O0 yTBep)K/IeHUH CTaH/1apTa KayecTBa
IpeoCTaBlIeHUs TOCY1apCTBEHHOMN YCIIyTH
«Oxka3zanue HHPOPMAILMOHHBIX YCIIYT Ha
OCHOBE apXUBHBIX IOKYMEHTOB)

Cranaapr kadecTBa NpeJocTaB/IeHUsI FOCYJAPCTBEHHOH YCJIYTH
«Oxka3zanne nH(GOPMAIHOHHBIX YCJIYT
Ha OCHOBE AapPXHBHBIX IOKYMEHTOB»

1.00mue nonoxeHust
1.1 HaumenoBanue ycJyru
[ocymapcTBeHHas yciyra IO OKa3aHHI HH(OPMAIMOHHBIX YCIYr Ha OCHOBE
apXUBHBIX JIOKYMEHTOB (Jaliee - rocyJapCTBEHHas yCiyra).

1.2 HauMeHOBAHME H KOHTAKTHAsl HH(pOpMaLHs HCIIOJHHTEJIbHOI0 OPraHa
rocyaapcrBeHHoii BjacTn CBepaoBCKoH 001acTH

I[IpenocTaBineHHe roCyAapCTBEHHON YCIIyIH OCYIIECTBIISETCS MTOABEAOMCTBEHHBIMU
Vrpasnenuio apxuBamn CBepiuioBckoif obmactu (manee — VYmpaBiieHHe apXHBaMH)
rocylapcTBEHHBIMH apxuBaMu CBep/JIOBCKOH 0071acTd (najnee — rocyAapCTBEHHBIE
apXUBBI).

Mecto HaxoxaeHMss YIpaBieHHss ¥ ero moyToBbld  az;pec: 620004,
r. ExarepunOypr, yi1. Mansiuesa, 1.101, 5 atax, ka6.533.
DneKTpOoHHbIH anpec Yrpasienus: uprarchives@egov66.ru
O¢unmansHeii caiit Yipasnenus: http://uprarchives.midural.ru
Cnpasounsle TenedoHsl: (343) 312-00-26; 312-09-21.

['paduk paboTel YpaBieHus apxuBaMH:
¢ moHenenbHUKa no naTHuiny ¢ 08.30 wacoB mo 13.00 gacoB u ¢ 13.30 gacos
1o 17.00 gacos.

1.3 IloTpeOuTENH YCIAYTH
B kavecTBe TONB30BaTeNel TIOCYJApCTBEHHON YCIYTH BBICTYNAIOT (pH3HYECKHE
nuia, odpalmaroiyecs Ha 3aKOHHBIX OCHOBaHHSIX K apXWBHBIM JOKyMEHTaM sl
TOJTy4eHMs] ¥ UCIIOJIB30BaHUs HeOOX0MMOH MH(OPMALIHK, B TOM YUCJIe HHOCTPAHHbIE
rpakiaHe 1 ua 6e3 rpaxxIaHcTBa (Janee — MoJb30BaTeNn).

1.4 HopmMaTHBHbIE IPABOBbIE AKThI, PeryJHpyIoUIHe NOPsIOK NPeA0CTABIeHHSs
yCayr
[IpemocTaBieHne rocyJapCTBEHHON YCIyTH OCYLIECTBISIETCS B COOTBETCTBHU CO
ClIeyIOIMMH HOPMATHBHBIMHU IIPABOBBIMA aKTaMH:
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Koncturynuus Poccuiickoit @eneparuu ot 12 nexabps 1993 roxa («Poccuiickas
razerayn, 1993, 25 nexabps, Ne 237);

3axkon Poccuiickoii ®epeparuu ot 21 wurons 1993 roma Ne 5485-1
«O rocynapcTBeHHOI TaiiHe» (CoOpaHue 3akoHojaTenscTBa Poccuiickoit Menepanuu,
1997, Ne 41, ¢1.8220-8235);

®enepanbHblii 3akoH 0T 22 okTs0ps 2004 roma Ne 125-@3 «O0 apxuBHOM 1elie
B Poccuiickoit ®@enepanun» (Cobpanue 3akoHOAaTenbcTBa Poccuiickoit ®Penepauuy,
2004, Ne 43, c1.4169);

denepanpubiii 3akoH ot 01 monsa 2005 rona Ne 53-®3 «O rocyaapcTBeHHOM
a3pike  Poccuiickoit  ®epepauuu» (Cobpanue 3akoHomarenscTBa Poccuiickoi
®enepanuu, 2005, Ne 23, ct. 2199);

denepansubiii 3aKoH oT 02 mas 2006 rona Ne 59-@3 «O nopsiike pacCMOTPEHHS
obpamenuit rpaxngan Poccuiickoit ®enepaumn» (CobpaHue 3aKOHOAATENLCTBA
Poccuiickoii ®eneparuu, 2006, Ne 19, cr. 2060);

DenepanbHbiii 3akoH oT 27 wions 2006 roga Ne 149-®3 «O6 uHpopmauuy,
MHQOPMALMOHHBIX ~ TeXHoJormsx M 3ammre  uHpopmawnn»  (Cobpanue
3akoHonarebcTBa Poccuiickoit Meneparuu, 2006, Ne 31, 1.1, c1. 3448);

Vka3 [lpesumenta Poccuiickoii ®epepaumn ot 31 nexabps 1993 ronma
Ne 2334 «O IOTOIHUTEIBHBIX TAPaHTHAX TIpaB rpaxaaH Ha nHhopmanuo» (Cobpanue
axtoB Ilpesuznenta u I[IpaButensctBa Poccuiickoit denepanuy, 1994, Ne 2, c1.74);

Vka3 Ilpesunenta Poccumiickoii @enepanuu or 06 mapra 1997 roma Ne 188
«O6 yrBepxkmenuu Ilepedns: cBe/leHHMH KOH(UACHIHATLHOIO XapaKTepa» (Cobpanmue
sakonoarenberBa Poccuiickoit @enepanuu. 1997. Ne 10, cT. 1127);

npuka3 MHHHCTEPCTBA KyJIBTYypbl M MacCOBBIX KOMMYHHKalMi Poccuickon
®eneparuu ot 18.01.2007 Ne 19 «O6 yrBepxaennu ITpaBui opranusaliid XpaHeHHUs,
KOMIUIGKTOBAHMS, y4era M WCIOJNB30BaHMS JOKYMEHTOB ~ApXuBHOro (oHzma
Poccuiickoit ®ejepandéi ¥ IPYTMX apXMBHBIX JOKyMEHTOB B TOCYyIapCTBEHHBIX H
MYHHLMNAIbHBIX apXWBaX, My3edx M OuOiMOTeKax, OpraHM3alUsiX Poccuiickoi
akajeMud Hayk» (3aperucTpupoBaH B MUHHCTEPCTBE IOCTHIHH Poccuiickoi
®enepanuu 06.03.2007, perucrpanuonnbii Ne 9059, broneTenh HOPMAaTHBHBIX aKTOB
(heIepanbHBIX OPraHOB UCTIONHUTENIBHOM BracTH, N 20, 14.05.2007);

npuka3 MUHHMCTEPCTBA KyJIbTYphl M MAacCOBBIX KOMMYHHKalMi Poccuiickoi
®depepanuy, MUHHCTEPCTBA BHYTPEHHUX Jienl POCCuiCKow Ddenepauyu, PenepanbHOM
ci1yx6s1 6e3omacHocTu Poccuiickoii ®eneparmu ot 25.07.2005 N 375/584/352 «O6
yTBepXkeHiH I[loOXeHHs O TMOopsake IOCTyna K Marepuanam, XpaHAIMMCA B
rocyJapCTBEHHBIX apXMBaX M apXuBaxX IOCYNapCTBEHHBIX OpraHOB Poccuiickoit
denepaliuy, MPeKPAIIeHHBIX YTONOBHBIX M 8IMUHUCTPATUBHBIX €]l B OTHOLICHUH JIMIL,
[OZ(BEPTIINXCS TONMTHYECKHM PEMpeccysM, a Takke (QHIBTPAIMOHHO-NPOBEPOIHBIX
nem» («Poccuiickas raserar», 2006, 22 ceHTsa0Ops, Ne 212);

3akon CaepioBckoii obnactu or 25 Mapra 2005 roxa Ne5-O3 «O06 apXuBHOM
nere B CBepuIoBckoit obiacti» («O6nacrHas rasera», 2005, 30 mapra, Ne 82-84);

Jakon CsepaoBckoit obnactn ot 19 mosbps 2008 roma Ne 104-O3
«O HajeleHHHd OPraHOB MECTHOIO CaMOYINpPaBJeHUs MyHHUHIAIBHBIX o0pa3oBaHuH,
pacIoNoKeHHbIX Ha Tepputopuu  CBep/UIOBCKOM obnacTy, TrocyIapCTBEHHBIMHU




nojiHoMOYMAMU CBepAIOBCKON 001acTH 10 XpaHEHUIO, KOMILUIEKTOBAHHIO, YYETy M
UCIOJIb30BAHMIO  APXMBHBIX  JOKYMEHTOB, OTHOCSILIMXCSI K TOCYJapCTBEHHOM
cobctBenHocTH Cpepanosckoit obmactu» («O6macTHasi rasera», 2008, 22 Hoa6ps,
Ne 366-367) ¢ H3MEHEHUSAMH, BHECEHHBIMH 3aKoHaMH CBepaioBCcKol 0061acTu
or 19 okrsi6pst 2009 roma Ne 81-O3 («ObGnactHas rasera», 2009, 14 oxtabps,
Ne 303-307), or 27 nmexabpst 2010 roma Ne 122-O3 («O6mactHas rasera», 2010,
29 nexabpsi, Ne 474-476), ot 27 susaps 2012 roga Ne 1-O3 («O6nacTHas razeray, 2012,
28 saBaps, Ne 32-35);

nocraHoBienune IlpaBurenscrBa CsepioBckoid obmacté ot 29.10.2007
Ne 1053-IIIT «O mpenocTaBieHUH Mep COLMATBHON IMOIIEPHKKH II0JIb30BATEISIM
apXWBHBIMH JIOKYMEHTaMH, HaxOILIMMHCS B TOCYIApPCTBEHHOW COOCTBEHHOCTH
Csepaosckoii obiactiy («ObnactHas razera», 2007, 3 HosiOps, Ne 380-381);

nocraHoBienue IlpaButensctBa CeepioBckodi obmacté ot 26.04.2011
Ne4B0-IIIT «O6 ytBepxkaeHun 06a30BOro (OTpacieBOro) mnepedyHs rocyaapcTBEHHBIX
yenyr (paboT), OKa3bIBaeMBIX (BBINIOJHSEMBIX) TOCYAaPCTBEHHBIMH YYPEeKAECHHAMHU
Caep/ioBCKO#M 00nacTu B chepe apXWBHOTrO Aenia, U 0J00peHUH MpUMepHOro 6a30Boro
(oTpacneBoro)  mepeyHss ~ MYHMUMNAJbHbIX  ycnyr  (paboT),  OKa3blBaeMbIX
(BBIMOJIHAEMBIX) MYHHIIMIIATBHBIMU YUPEXKIACHHIMHA MyHHLIMNAIBHBIX 00pa3oBaHUH B
Csepmiosckoii obnactu B cepe apxuBHoro nena» («ObnactHas rasera», 2011, 6 mas,
Ne 149-150);

nocranosnenne [IpaBurenscrBa CpepioBckod obmacty ot 16.11.2011
Ne 1576-ITT1 «O pa3paboTke U YTBEPKACHUM AaJMHHHCTPATUBHBIX PErJIaMEHTOB
UCIIOJIHEHUS. TOCYJApPCTBEHHBIX (YHKIMH MW aJMUHHUCTPATUBHBIX PEriaMeHTOB
IpeIOCTaBIIEHHs] TOCYAApCTBeHHBIX yciyr» («OOnacTHas rasera», 2011, 25 Hos0ps,
No 441-442);

noctaHosineHue IlpaButenscTBa CiepjroBckod obmactu ot 21.11.2012
Ne 1305-IIT «O6 ytBepxaenud IlonoxeHus 00 OCOOEHHOCTAX MOJAYH U
pacCcMOTpeHHsl KanoO Ha pelleHus U JelcTBus (Oe3/elicTBHe) HCTIONHUTENBHBIX
OpraHoB ToCyIapcTBeHHOH BinacTH CBepAnoBCKOH 00/1acTH, TIPEAOCTABIISIOIIMX
roCyJapCTBEHHBIE YCIYTH, ¥ WX JOJDKHOCTHBIX JIMIl, TOCYAapCTBEHHBIX I'PaXXAaHCKHX
CIIyXalMX MCIIOJHUTENBHBIX OpPraHOB TIOCYNapCTBEHHOM BiIacTH (BEpANIOBCKOM
o6acTH, NPeIOCTABIAIOMIMX rocyqapcTBeHHble yeuyrn» («ObnactHas rasera», 2012,
29 Hos0ps, Ne 521-523);

nocranoBnenue IlpaBurensctBa CBepuioBckoil obmactu ot 18.12.2013
Ne 1595-III1 «O BHeceHMM HW3MeHeHWE B TnocTaHoBieHue IIpaBuTenbcTBa
CsepasioBckoit obmact ot 26.04.2011 Ne 480-ITT «O6 yTBepxaeHUH 0a3oBoro
(oTpacneBoro)  mepedHs ~ rOCYJapCcTBEHHBIX  yciyr  (paboT),  OKa3plBaeMBbIX
(BBIIIONHAEMBIX) TOCYIAPCTBEHHBIME yupeskaeHussMI CBepIUIoBckoil obnactu B chepe
apXUBHOTO JeNla, W OXOOpEeHHM INpUMEepHOro 0a30BOro (OTPAC]IEBOro) MEpeyHs
MYHHIMOATEHEIX yeiyr (paboT), OKa3bBaeMbIX (BBINONHAEMBIX) MYHHLHUITATbHBIMH
yUpexXJEeHUsIMH MYHULMNAIBHBIX oOpazoBanuii B CBepanoBckoi obnactd B cdepe
apXWBHOTI'O JIeJan»;

npukaz Ynpasienuss apxuBamu CaepioBckod obmactm ot 25.12.2013
Ne 27-01-33/213 «OO0 yTBEepk ACHUU BEJOMCTBEHHOIO II€PEYHs TIOCYJapCTBEHHBIX
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ycayr (paboT), oka3bIBaeMbIX (BBITOJIHAEMBIX) T'OCYJAPCTBEHHBIMH YUYPEXICHHUIMHU
CeeputoBckoii obnacti B cepe apXWBHOTO Jella B KauyecTBE OCHOBHBIX BHJIOB
JeATETbHOCTH, U ONOOPEHNH NMPUMEPHOTO BEIOMCTBEHHOTO TEePedHs MyHHIHITAIBHBIX
yenyr (pabot), OKasbIlBaeMbIX (BBIOMHSEMBIX) MYHHIMIAIBHBIMH YUYPEXKIECHHIMH
MyHHLHUIAIBHEIX 00pa3oBaHuii B CBep/ioBCcKoW obnacT B chepe apXxMBHOrO Jejia B
Ka4eCTBE OCHOBHBIX BHOB JI€ITEILHOCTHY.

2. TpeGoBaHHusl K NOPSIAKY M YCJIOBHSIM NMPEAOCTABIEHHS YCJIYr
2.1 O6mue TpedGoBaHHS K MpOLECCY NPeJ0oCTABICHHUS YCIYr

Jlis  mpefocTaBieHyusa ToCyapCTBEHHON YCIYyTd IONb30BaTelb MPEACTAaBISET B
rOCyIapCTBEHHBIA apXWB NMCHMEHHBIH 3allpoc O MPENOCTABIEHHH TOCYAApCTBEHHOMN
YCIIYTH.

B 3anpoce nonb3oBaTens J0KHBI ObITh YKa3aHbI:

1) nnsa rpaxknas — GpaMUIIUs, HMS B OTYECTBO (MOCIeIHEE — MIPH HAJIMYHH);

2) MOYTOBBIN W/MIIK IIEKTPOHHBIH aJpec MoJIb30BaTEIs;

3) MHTepecylOLIMe MOJIb30BaTeNs TeMa, BOMpPOC, COOBITHE, (AaKT, CBEAECHHA HU
XPOHOJIOTHYECKHE PAMKH 3anpaliuBaeMoid uHMopMaIuy;

4) ¢dopma mosiydeHust Iosib3oBareieM MHGOpManuu (HHGOPMAIHOHHOE MHCHMO,
apxXuBHas CIpaBKa, apXUBHAsl BBINIMCKA; apXUBHbIE KOMHH, TEMAaTHYECKHH NepevyeHb,
TeMaTHYECKHI 0030p TOKYMEHTOB);

5) nu4HAas NOANKMCH IPAKIAHUHA UITH MTOANUCH JODKHOCTHOTO JIULIA;

6) mara OTIpaBIICHUS.

3amnpelnaercs: TpedoBaTh OT MOJIb30BATEIS:

IIPECTaBICHUSI [OOKYMEHTOB H HMHPOpPMAaLMH MM OCYLUECTBICHHS JEHCTBHH,
NIPECTaBICHNE WIIH OCYLIECTBJICHHE KOTOPBIX HE NPEeIyCMOTPEHO HOPMAaTHBHBIMH
IPaBOBBIMU aKTaMHM, PETYJHMPYIOIIUMHA OTHOILICHMs, BO3HMKAIOIIME B CBA3H C
IIPeI0CTaBICHHEM IOCyAapCTBEHHOM yCITyTH;

JlaHHBI  mepedYeHb  fABNAETCS  WCUEPNBIBAIOIMM U HE  Mpearnojaraer
MEXBEJIOMCTBEHHOT'O HH(OPMAITHOHHOTO B3aUMO/IeHCTBHSL.

['ocynapcTBeHHass MOLUIMHA 3a NPEJOCTaBI€HHE TIOCYJapCTBEHHOW YCIYTH HE
B3MMAaeTCsl.

['ocynapcTBeHHBIE apXUBBI OCYLIECTBISIOT IMPEJOCTABIEHHE TIOCYAapCTBEHHOM
YCIIYTH TIO OpraHM3alluy HCIIOJHEHHS COLMATbHO-ITPABOBEIX 3aIIpOCOB OeCIUIaTHO.

2.2 llopsiiok mpeaocTaBIeHUs YCJAYIH

3anpoc Mojap30BaTelisl, NOCTYNUBIIUNA B TOCY/IapCTBeHHBIH apXuB CBepsIOBCKOH
obnacTu, MOMIEKUT 0Os3aTeIPHON perucTpaluu B TEYCHHE TPeX IHEH ¢ MOMEHTa
MIOCTYTIIICHHUS.

3ampoc O IpPEeHOCTABJIEHWM TOCYHAapCTBEHHOM YCIIyrd, IIOCTYNMBIUMHM B
rocyaapcTBeHHbIM apxuB CBepmioBckoir obmactd B HepaOO4Mil WIM Ipa3IHUYHBINA
JIeHb, OCYILIECTBIISETCS B TeUEHHE TpeX, CIEeIYIOIIUX 3a HUM, pabouyux JHEH.

Cpoxk oxuaHUs TTOJIB30BATENSI B OUepEeIM [IPHU M01a49e 3a1poca O NpeoCTaBIeHUN
rOCyJapCTBEHHOW yCIyrM ¥ TIIpM IIOJy4eHMHM pe3yjbTaTa IpedoCTaBIeHHS
rocy/1apCTBEHHOM YCIIYTH HE JOJDKEH IPEBBIIIATh 15 MUHYT.
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CpoK HCIIOJTHEHHMS 3allpoCOB IO JOKYMEHTaM TIOCYAapCTBEHHBIX apXWBOB HeE
nomkeH mnpesbliate 30 mHEH co AHA pErdcTpalUM  3amnpoca B MPOQHIBHBIX
rOCy/IapCTBEHHBIX YUYPEXIEHUAX (roCyIapCTBEHHBIX apXuBax). B HCKIFOYHTEIBHBIX
Clly4asX PyKOBOIMTEIH rOCyAapCTBEHHBIX apXHUBOB JIMOO YIIOJIHOMOYEHHBIE Ha TO JIHIA
BIIpaBe IPOMIMTE CPOK paccCMOTpeHHus 3ampoca He Oosee yeM Ha 30 gOHEH c
MMCHbMEHHBIM 00BSICHEHUEM 3aIep)KKH HCIIOJTHEHHUS CPOKa 3arpoca.

3anpockl, He OTHOCAIIHMECS K COCTaBY XPAHSIIMXCS B FOCYAapPCTBEHHBIX apXMBax
JIOKYMEHTOB (HeNpoGHIbHbIE 3aIIpOCHl), B T€UYEeHHE 5 IHEH CO JHS MX pEerucTpalyH
HAIlpaBJIAIOTCA 10 NPUHAAIEKHOCTH B IOCYIapCTBEHHBIE OPTaHbl, OPTaHbl MECTHOI'O
CaMOyTIpPaBJI€HUs, MyHHMLMIIAIbHBlE AapXUBBl, B HHBIE OpraHW3allHd, TA€ MOTYT
XPaHUTHCS HEOOXOAMMBIE TOKYMEHTEI.

Pesynbrarom mnpenocraBieHHs] TOCYAapCTBEHHOW YCIYTH SIBJISETCS OTBET
roCyJJapCTBEHHOIO apXHBa Ha COIL[MAIbHO-ITPABOBOM 3aIpoc:

UH(POPMaLMOHHOE ITHCHMO;

apXUBHas CIIPaBKa;

apXWBHAas BBITTKCKA;

apXUBHAasl KOIIHUS;

TeMaTUYEeCKHE NEePEeUHH;

TeMaTH4YecKue NoAOOPKU KONUH apXUBHBIX JIOKYMEHTOB;

TeMaTH4eCKHe 0030pbl ApXUBHBIX JOKYMEHTOB,;

OTBETHI 00 OTCYTCTBHM 3alpallliBAeMbIX CBEICHUH;

pPEKOMEHALMU O JaNbHEeHIIHX ITyTSIX OUCKa He0OX0AUMOM HH(OpMAaIHH;

yBEIOMIIEHUSI O HalpaBJIeHHH COOTBETCTBYIOIMX 3allpOCOB Ha MCIIOJIHEHHE
10 NPUHAJIEKHOCTH B APYTHe OpraHbl U OpraHU3allUH.

OcHoBaHuUsl Ul TNPUOCTAHOBJICHUS TPEIOCTABIEHUSI T'OCYJapCTBEHHOH YCIyTH
OTCYTCTBYIOT.

['ocynapcTBeHHas yciiyra He IpeJoCTaBIseTCs B CEAYIOMUX CIIydasax:

1) ecnu 3ampochl MOJb30BaTeNell He cojepKaT (aMWIMK, HUMEHH, OTYeCTBa
TI0JIb30BATENS WM MMOYTOBOTO aapeca W/ Wi 3JIEKTPOHHOTO a/ipeca IOoIb30BaTels, Npu
3TOM OTBET Ha 3aMpoC He JaeTcs;

2) eciM B 3ampoce IMOJb30BaTe]si OTCYTCTBYIOT HEOOXOIMMBIE CBEJEHHS IS
NpoBeeHHs TOUCKOBOH paboThl;

3) ecnM 3ampoc MoJjb30BaTelld He MOJAAeTCs MPOYTEHHIO, OTBET Ha obOpalleHue
HE Jaercs, U OHO He TNOMJIEKUT HAIPABIEHUI0O HAa PAaCCMOTPEHHE PYKOBOIUTEIS
TOCYJIapCTBEHHOTO apXUBa WM YIOJHOMOYEHHOMY Ha TO JIMLLY, O Y€M B TeUEHHE CEMH
JIHeW CcO JHS PErucTpalMH 3ampoca cooOIaeTcsi IOJIH30BATENI0, HANpaBUBILEMY
3aIpoc, eclid ero GaMuIus U aipec MOIAI0TCS IPOYTEHHIO;

4) ecnM OTBET IO CYLIECTBY IOCTaBJICHHOI'O B 3aIIpOCe BOIIPOCA HE MOKET OBITH
naH Oe3 pasrnamieHusi CBEJEHHH, COCTABIAIOMIMX TOCY/JapCTBEHHYIO WIH HHYIO
oxpaHseMylo (¢ejepanbHeIM 3aKkoHOM TaiHy. Ilonbp3oBarento cooOmaercs O
HEBO3MOYKHOCTH J1aTh OTBET IO CYILIECTBY IIOCTABJIEHHOI'O B 3allpOCe BOIPOCA B CBSI3U C
HEJIONMYCTHMOCTBIO pa3IVIallleHWs] yKa3aHHBIX CBEACHMH. YKa3zaHHas MHGOpMaLus
MOYKeT OBITh IPEeOCTaBIeHa TOJBKO MPH HAIUYHUU y IOJIB30BaTeNsl JNOKYMEHTAJIBHO



MOATBEP)KICHHBIX IIPaB HA TMOJIlyYeHHe CBEJCHUH, COAEPKAIINX TIOCYAapPCTBEHHYIO
TalHy W/HIKM KOHQUISHIMATBEHYIO HHPOPMALIHIO;

5) ecnu B 3ampoce COAEPXXUTCS BOMPOC, HAa KOTOPBIA IOJIB30BATeI0 paHee
HEOJIHOKPAaTHO /laBalHCh ITUCBMEHHBIE OTBETHl I10 CYIIECTBY, M IpPH 3TOM HeE
IPUBOJSATCS  HOBBIE  JIOBOJABI M OOCTOSTENBCTBA.  YTIOJHOMOYEHHOE  JIMIIO
rOCyIapCTBEHHOIO apxXuBa BIpaBe TMPHHITH pelieHHe 0 0e30CHOBATEeIbHOCTH
OUYEepEeHOr0 3arpoca U MpeKpallleHuH TMepenucKy M0 JaHHOMY BOIPOCY MPH YCIOBHH,
YTO yKa3aHHBIH 3alpOC M paHee HalpaBiiseMble 3alpOChl HANPABISUTUCh B OJHH M TOT
)K€ TOCyIapCTBEHHBIH OpraH, OpraH MeCTHOI'O CaMOYIIPaBJICHUS HIIH OJHOMY M TOMY K€
NOIDKHOCTHOMY JHily. O  JaHHOM  pelIeHHH YBEIOMIISAETCS  II0JIb30BaTellb,
HalpaBUBILIHN 3a1poOC;

6) ecimM B 3ampoce cozep)KaTcs HelEH3ypHBle MO0 OCKOPOHMTENBHBIE
BBIPAXXCHHUS, YIPO3Bl XKU3HH, 3/J0POBBIO M HMYIIECTBY NOJDKHOCTHOTO JIMIA, 8 TAKKe
YJEHOB €ro CEeMbH. YIIOJHOMOYEHHOE JIMLO TIOCYAapCTBEHHOIO apxXHBa BIIpaBe
OCTaBUTh 3aIlpoc 0e3 OTBeTa IO CYTH IOCTaBIEHHBIX B HEM BOIPOCOB M COOOIIUTH
TM0J1H30BATEJI0, HallpaBUBILIEMY €ro, 0 HeOMyCTUMOCTH 3JI0yTOTpeOIeHHs IPaBoOM;

7) OTCYICTBHE Yy IIOJB30BaTeNsi JOKYMEHTOB, IOJATBEPXKJAIOIIUX  €ro
TIOJIHOMOYHSI BBICTYNATh OT UMEHU TPETHUX JIUII.

2.3 TpeGoBaHHSA K 3aKOHHOCTH U 0€30I1aCHOCTH NPeJI0CTABJICHHS YCIYTH

['ocymapcTBeHHBIE apXHBBI OCYIIECTBISIOT CBOIO JEATEIbHOCTh INPU HAIHYHUU
paspelleHyss OpPraHoB TOCYIapCTBEHHOTO IOXKApPHOTO HAJA30pa Ha JKCIUTyaTalHio
3@aHUH U TIOMEILEHHH, B KOTOPBIX OKa3bIBAETCS MOCYAapCTBEHHAs yCIyra.

2.4 TpeGoBaHUSI K YPOBHIO MAaTEPHAJIbHO-TEXHHYECKOro obecnevyeHus
NpeAoCTaBJIEHHS YCIAYTH

[Tomemenue maisi paOOTHUKOB TOCYHAapCTBEHHBIX apXHBOB, NPEIOCTABIAIOMIMX
roCyIapCTBEHHYIO YCIIYTY, JODKHO COOTBETCTBOBATH ClIEAYIOLIMM TPEOOBaHHAM:

1) Hanuyue CHUCTEMbl KOHIMUHOHUPOBAHUS BO3yXa, CPEIACTB MOXAPOTYIIECHUS
¥ CHCTEMBI OTIOBEIIEHHUS O BOBHUKHOBEHUH YPE3BbIYalHbIX CUTYaLUH;

2) Hanuuue ynoOHoW oducHoi mebenu;

3) ocHameHue pabouyux MecT pabOTHUKOB JIOCTaTOYHBIM KOJHWYECTBOM
KOMNBIOTEPHONM MW  OpraHM3allMOHHOM  TEXHUKH, a TaKke KaHIEIIpPCKUMH
IPUHAIJIEKHOCTAMH;

4) BO3MOXXHOCTb JIOCTYIIA K CIIPaBOYHBIM [IOMCKOBBIM CHCTEMaM.

Mecta WHGOPMHUpPOBaHMs, IpeIHA3HAYEHHbLIE JUI1 O3HAKOMJIEHHS TIpaXKIaH ¢
MH(QOPMAI[MOHHEIMY MaTepUalaMH, 000pyayloTcs HHPOPMAalUMOHHBIMU CTEHAAMH,
CTYJIBSIMH U CTOJIaMHU AJ1s1 OpOpMIICHHS TOKYMEHTOB.

Mecra OXHIAHUS JIOJDKHBI COOTBETCTBOBATH KOMMOPTHBIM YCIOBHSAM IS
rpaxaan. Mecra oxunaHus OOOPYIYIOTCS CTYJIbSIMH, CTOJIAMH C HaJU4YUeM B
JIOCTATOYHOM KojudecTBe Oymaru ¢dopmata A4 M KaHLENSAPCKUX IPHHAIIEKHOCTEH
IS OCYIIECTBJIEHHSI HEOOXOMUMBIX 3aruceii, opopMIIeHHs MUCbMEHHbIX 00palleHHH.

TpeboBaHus K MecTaM IIPOBE/ICHHs JIMYHOTO NNPUeMa I0JIb30BaTEIeH:




1) npuem mone30BaTeNedl NOKHOCTHBIMU JIMLIAMH IOCYIapPCTBEHHOTO apXuBa
OCYILECTBISETCS B CHENHAIbHO OTBEJEHHOM WM TIPUCIIOCOOJIEHHOM JUIS 3TOTO
NOMEILEHUH;

2) MecTo Ul IpUeMa MOJIb30BaTelNls J0JDKHO OBITh CHaOXEeHO CTysioM, Oymaroi
dopmata A4 ¥ KaHIENAPCKUMHU NIPHHAIIEIKHOCTSIMHU, JOJDKHO UMETh MECTO JUIS ITHChMa
¥ pacKiIaJKi JOKYMEHTOB.

B nmemax ofecneyeHuss KOH(DUISHIIMATBHOCTH CBEIECHHH O II0JB30BaTENAX
JOJDKHOCTHBIM JIMIIOM BEIETCs IIPHEM TOJBKO OJHOIO MOJIB30BaTelNs, 38 HCKIIOYEHHEM
CllyyaeB KOJUIEKTUBHOIO 00OpallleHHs MoTh30BaTeei.

BusyaneHass M TekctoBas MH(OpMaLMs O TIOpAOKE TIPeNOCTaBJICHHS
rOCYJJapCTBEHHOM YCIIyI'M paszMmeuiaercs Ha WH(OOPMAlMOHHOM CTEHJE, a TaKKe Ha
EnuHoM moprane rocynapcTBEHHBIX M MYHHIMIANBHBIX ycryr (dyskiwuii), [Toprane
rocyjapcTBeHHbIX ycuyT (pyHKIHiT) CBepAOBCKOM 001acTH U HAa OQHIHATEHOM caiiTe
rOCYZIapCTBEHHOTO apXMBa B ceTH MHTepHET.

Odopmienre BU3yanbHOW U TEKCTOBOM MHMOPMALIMHK O MOPSIKE MPEAOCTABICHHS
rOCYJapCTBEHHON YCIIyTH JIOJUKHO COOTBETCTBOBATH ONTHMAIBHOMY 3PHUTEIBHOMY
BOCIIPHATHIO 3TOM HH()OPMAILTHK [TOJIE30BATEISIMH.

2.5 TpeboBaHus K JOCTYIHOCTH YCJIYIH JUIsi HOTpeduTeIeH
TpeboBanus K pexuMy pabOThl TOCYJapCTBEHHBIX ApPXHBOB, IPEIOCTABIISIONIMX
rOCy/IapCTBEHHYIO YCIIYTY:

rpaguk paboTsl YnpaBieHUs:
¢ noHezaenbHUKa 1o nATHULY ¢ 08.30 yacoB mo 13.00 wacoB u ¢ 13.30 gyacos mo 17.00
9acoB;

uHpopManus o rpadukax pabOThl TIOCYIapCTBEHHBIX ApXHBOB COAEPKHMTCS B
[Ipunoxenun Ne 1 k HacTosiieMy cTaHapTy.

TpeboBanuss K  yJaJeHHOCTH  paclOJOXEHHsS  MeCTa  IPeAOCTaBJIEHHS
roCyJJapCTBEHHOM YCIIyT'H OT MOJIy4aTesiell OTCYTCTBYIOT.

TpeboBanus K MOCTYNHOCTM YCIyTM Ul OCOOBIX KaTeropuil mosydarenei
roCyJJapCTBEHHOM  YCIIyTM  YCTAHOBJEHBl  IIOCTaHOBIeHHMeM  [IpaBuTenncTBa
Ceepanosckoii obmactu ot 29.10.2007 Ne 1053-IT1 «O mnpemoctaBieHHH Mep
COLMAJIbHOM MONEPXKKHM MOJIb30BATENSIM apXUBHBIMU JIOKYMEHTaMH, HAXOAAIHUMHCS B
roCyZapCcTBEHHOM COOCTBEHHOCTH CBep/IIOBCKOM 001acTu»

2.6 TpeGoBanus kK KaApoBoMy 00ecreYeHHI0 HCIIOJTHHTEISI YCIyr

TpeboBanuss K 4YHMCICHHOCTM IEPCOHANa, YYAaCTBYIOLIErO0 B IPENOCTABICHUH
roCy1apCTBEHHOM YCIIYT'H OTCYTCTBYIOT.

['oCcyTapCTBEHHYIO YCIYTy MpPeIOCTaBISIOT COTPYAHHKHA TIOCYIApCTBEHHBIX
apxuBoB CBep/UI0BCKOM 00J1acTH, HMEIOIINE CpeHe-CIIeLHaIbHOe 00pa30oBaHMe | CTaXK
paboThl 10 CHENMATBHOCTH He MeHee | roja WM BbICIIEE MCTOPHUYECKOE (HCTOPUKO-
apXuBHOE) 00pa3oBaHHe.

Hnrle TpGGOBaHI/IH, CBA3AHHBLIC C IEPCOHAJIOM, YHAaCTBYOIIHUM B IIPEAOCTABICHHH
rOCyAapCTBEHHON YCIYTH OTCYTCTBYIOT.



2.7 TpeboBaHus K ypoBHIO HHPOPMALIHOHHOIO 00ecnedeHus
NnoTpedHTEIeH yCayr
II0JIb30BATENM MOTYT IOJIYyYHTh WH()OPMALMIO IO BOMPOCAM IIPEJOCTABIECHHS
rOCyIapCTBEHHON yCITyTH:
1o TesepoHaM TOCy 1apCTBEHHBIX ApXUBOB;
MyTeM HAaIpaBJICHHUS INHCBMEHHOrO oOpallleHHs IIOYTOH WM mepenadeii ero
HETIOCPEJICTBEHHO B IOCYAAPCTBEHHBIE APXUBBI;
IIyTE€M HalpaBJICHUS TUCBMEHHOIO 00palleHHs 3JIEKTPOHHOM TOYTOI;
IPH JUYHOM OOpalleHnH;
Ha OQHLUHKAIBHBIX CaliTax TOCY[apPCTBEHHBIX aDXUBOB B CETH Hurepner;
Ha [loprase rocyapcTBeHHbIX yenyr (pyHKIHI) CBeptoBckoi 061acTH.

3. OcymecTBiieHHe KOHTPOJIsI 32 COO/II0/leHHEM CTAHAAPTA KAY€CTBa yCJIyru

KoHTponb 32 MONHOTOM M Ka4ecTBOM MCTOTHEHHs CTaHxapTa NpeNOCTaBIIeHHS
TOCY/IapCTBEHHOH yCIyrH BKJIOYaeT B ce0sl NpOBEIEHWE TNpPOBEPOK, BBISABICHHE M
YCTpaHEHHEe HapylIeHHH MpaB MOIb30BaTeNeH, pacCMOTPEHHE, NPUHATHE PEIleHHH |
MOATOTOBKY OTBETOB Ha OOpallleHHs MOJb30BaTeNed, COIepXKallMX KauoObl Ha
pemenus, 1eicTBus (Oe3neicTBIe) NOIKHOCTHBIX JIUL] TOCY/1apCTBEHHOTO apXUBa.

Ilo pesysnbratam IpoBeNIEHHBIX IPOBEPOK, B CIIyyae BISBICHHS HApyIISHHI IIpaB
NONb30BaTeN e, K  BHHOBHBIM  JIMIIAM  OCYIIECTBISETCS  [PUMEHEHHE  Mep
OTBETCTBEHHOCTH B IIOPAJKE, YCTAaHOBJIIEHHOM 3aKOHOAATEJIbCTBOM Poccuiickoii
Denepanuu.

[IpoBepKH MOIyT OBITh IUIAHOBBIMH (OCYILECTBIATHECS HAa OCHOBAHHH T'OJOBBIX
IUIaHOB paboThl YrpasneHus apxusamu CBepIOBCKOM 061aCTH) M BHEIUIAHOBBIMH, B
TOM YHCJIE, [10 KOHKPETHOMY O0paIleHHMIO MOI630BaTe]Isl.

JUIs. TIpOBEpKH TMOJHOTHI M KadyecTBa HCIIOJNHEHHS TOCYNApCTBEHHOHM YCIIyru
(opMupyercss KOMMCCHS, B COCTaB KOTOPOl BKIIIOYAIOTCS TOCYJAapCTBEHHBIE
TpaXXTaHCKUE ClyXkaiue YpasneHus apxuBamu CBepIoBCKOM 001acTH.

Pe3ynbTaThl AeSTENBHOCTH KOMHCCHH O(QOPMISIOTCS B BHIE aKTa, B KOTOPOM
OTMEYAIOTCS BBISIBIIEHHbIE HEOCTATKH U NPEUIOXKEHHS 110 WX YCTPAHEHHMIO.

4. Y4er MHeHHsI NOTpeOuTe/ el YCIayrH
I'ocynapctBeHHbIMH  apxuBaMi CBepIIOBCKOi 06GNACTH IIPOBOAUTCA OMPOC
noy4yarened roCyAapCTBEHHOW ycnyrd, o0oOLieHHe W aHanu3 WHGOPMALUH 110
BOIIPOCaM MOHHMTOPHHIA KayecTBa IMPENOCTaBIEHHs] TOCyJapCTBEHHOHW ycimyru. Ilo
UTOTaM MOHMUTOPHMHI TOCY/IapCTBEHHbIE apXHWBBI IMOATOTABIMBAIOT TMPEIOKEHHS 10
YIY4IIEHHIO Ka4yecrBa M JOCTYNHOCTH TOCyAapcTBeHHOH ycayrn «OkaszaHue
MH(OPMALMOHHBIX YCIIYT Ha OCHOBE ApXMBHBIX IOKYMEHTOBY.

5. INokazaTe/id KayecTBa NPeAOCTaABJIEHHS YCJAYTH
IToxazarensiMi JOCTYITHOCTH M Ka4eCTBa rOCYIapCTBEHHOM YCIIyTM SIBISIOTCA:
1) cooTHOIIEHHE OI0OPEHHBIX 3aMPOCOB K 00LIEMY KOJIMYECTBY MOCTYMHBIINX;
2) KOMYECTBO XKajnob, MOCTYMHUBIINX B OpPraH, OTBETCTBEHHBIN 3a NPeI0CTABICHHE
rocyIapCTBEHHOH YCIIyTH, Ha OpraHU3aIHo IpHUeMa MoJib30BaTeleii;



9

3) KOTMYECTBO yJIOBIETBOPEHHBIX CyJaMH HCKOB, OJ@HHBIX B OTHOLIEHHH OPTraHOB
M OpraHu3alui, NpeJoCTaB/SIONMX TOCYIapCTBEHHYIO YCIYTY, B YacTH BOIPOCOB,
KacaloIUXCsl HEeNpaBOMEPHBIX MAEHCTBUH, B CBSI3U C IPUHATHIMH pELICHHSIMH 06
OTKa3ax B NPEIOCTABICHUH IOCYAapCTBEHHON YCIIYTH;

4) cobnoieHrne CPOKOB MPeIOCTaBICHHs I'OCYIaPCTBEHHOMR YCIYTH;

5) KOIMYECTBO MOCTYIIMBLIMX XKallo0 B afpec MODKHOCTHBIX JIMI, OTBETCTBEHHBIX
3a IpeJocTaBiIeHre rocyJapCTBEHHOM YCITyTH;

6) KOJIMYECTBO B3aWMOJIEHCTBMII IMONB30BATeNs C JODKHOCTHBIMH JIMLAMH IIPH
Mpel0CTaBIEHUH I'OCY 1apCTBEHHO YCIYTH B HX TIPOIOJDKHTEIBHOCTE,

7) BO3MOXXHOCTh IOJNY4YEHHUSI IOCYIAPCTBEHHON YCIYId B MHOTO()YHKLHOHAJIBHOM
IIEHTPE NPENOCTaBIEHUs I'OCY 1aPCTBEHHBIX U MYHHILIMITAJIBHBIX YCIIYT;

8) BO3MOXHOCTH  TIOJy4YyeHHS HMHPOpPMALMA O XOIe  MpPEAOCTABJIECHHS
TOCY/IJapCTBEHHOM YCIIyrM, B TOM YHCJIE€ C HCIOJb30BaHHEM HH()OPMAIHOHHO-
KOMMYHMKALIMOHHBIX TEXHOJIOTHIA.
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ITpunoxenue Nel

Hudopmanus o mecTe HAXOKAEHHS, NOYTOBBIX H 3JIEKTPOHHBIX aJpecax,
KOHTAKTHBIX Tesle(hoHAX rocyJapcTBeHHBIX apXuBoB CBepaioBcKoii o01acTH

1)  TocymapcrBeHHoe  KaszeHHoe  yupexxaeHue — CBepuloBckod — obmactu
«["ocynapcTeeHHsli apxuB CBepasIOBCKOH obnacTu»

620014, r. Exarepun0ypr, yi. Baiinepa,17, ten./¢. (343) 376-31-03, 376-31-05

e-mail: vl17@gaso-ural.ru

caiT: http://gaso-ural.ru/

2) TocynapctBenHoe KaseHHoe yupexzaeHue CpepmnoBckod obmactu  «LleHTp
JOKYMEHTaIMK 00LIeCTBEHHBIX opranu3anuii CBepUIOBCKOM 00IacTy»

620075, r. Exarepun0ypr, yu. [lymkuna, 22, ten./d.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caift: http://cdooso.ru, http://maprapxus.pd

3) TocynmapcTBeHHOe  Ka3zeHHOe  yupexneHne  CBepmIoBCKOM  o0yacTu
«['ocyrapcTBEHHBIH apXUB aIMUHUCTPATUBHBIX OpraHoB CBepIOBCKON 00nacTi»
620075, r. Exarepun0ypr, npocr. Jlenuna, 34, Ten./d. (343) 371-58-98

e-mail: archiv@epn.ru

caift: http://gaaoso.ru/

4)  T'ocynmapcTBeHHOE Ka3eHHOE  y4YpeKIEHHE CeepnioBckoii  obnactu
«l'ocynapCTBEHHBI apXWMB JOKyMEHTOB IO JHMYHOMY cocTaBy CBepmioBcKoi
06mactu»620017, r. ExatepunOypr, yi. Aptunckas, 4, 610k 1

Ten./@. (343) 216-96-12, 270-88-22

e-mail: Gosarhivl@yandex.ru

caiit: http://gadlsso.ru/

5) I'ocynapcTBeHHOE Ka3eHHOe yupexKaeHue CBepanoBCKoii obnactu
«"ocynapcrBeHHbIi apxuB CBepanoBckoi obiactu B ropose Mpbute»

623850, r. Mpbut, yn. Kambruiosckas, 16, temn./d. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

caifT: http://rocapxus-upour.pd/

6)I'ocynapcTBEHHOE Ka3eHHOe yupexIeHne CaepanoBckoi obnactu
«["ocynapcTBeHHbIl apxuB CBeptoBckoit o6nacty B ropose KpacHoybumcke»

623300, r. Kpacuoydumck, yu. [Iponerapckas, 84, ren./¢ (34394)7-59-10,5-17-40
e-mail: gosarhiv@mail.ru

caitt: http://krufarhiv.ru/



