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OENEPAJIbHOE APXUBHOE AFrEHTCTBO
NMPUKA3
OT 20 AEKABPA 2019 MOOA N 237

Ob YTBEPXXOEHUU MHCTPYKLIMK NO MPUMEHEHUIO NEPEYHA TUMOBLIX YNPABINEHYECKUX
APXMBHbIX NOKYMEHTOB, OBPA3YIOLLUXCA B MPOLIECCE AEATENIbHOCTU rOCYANAPCTBEHHbIX
OPrAHOB, OPTAHOB MECTHOIO CAMOYNPABIIEHUA N OPTAHU3ALIUN, C YKASAHUEM CPOKOB UX

XPAHEHWUA

B cootBeTcTBMM C YacTbio 3 cratbn 6 PenepanbHOro 3akoHa ot 22 okTabpsa 2004 r. N 125-®3 "O6 apxvBHOM fene B
Poccuiickon Penepauun” (CobpaHue 3akoHopatensctBa Poccuiickon depepauun, 2004, N 43, c1.4169; 2018, N 1, c1.19),
noanyHkTom 6 nyHkTa 6 MonoxkeHua o PenepansHOM apXMBHOM areHTCTBe, YTBepXKAeHHoro Ykasom [NpesunaeHTta Poccuiickon
®denepaumm ot 22 nioHa 2016 . N 293 (CobpaHne 3akoHogaTenbcTBa Poccunckon degepaumnu, 2016, N 26, c1.4034; 2018, N
52, c1.8239),

npuvkKasbiBato:

YTBEepanTb npunaraemyro MHCTRYKLMIO MO nNpuMeHeHuto [epeyHs TUNOBbLIX YNpPaBleHYeCKUX apXMBHbLIX [JOKYMEHTOB,
06pa3syoLIMXCa B NPOLIECCe AeATENnbHOCTU rOCyAapCTBEHHbBIX OPraHOB, OPraHoOB MECTHOrO caMoynpaBneHus 1 OpraHnsaLui, ¢
yKas3aHMeM CPOKOB UX XPaHEHWS.

PykosoguTensb
A.H.ApTnsos
3apeructpmpoBaHo
B MuHMCTEpPCTBE IOCTULIMM
Poccuinckon ®enepaumu
13 deBpans 2020 roaa,
pernctpaumoHHbin N 57488
YTBEPXOEHA

npukasom PegeparnbHOro
apXMBHOrO areHTCcTBa
ot 20 gekaops 2019 roga N 237

MHCTPYKLIMA NO NPUMEHEHUIO NEPEYHA TUMOBbLIX YNPABNEHYECKUX APXUBHbLIX NOKYMEHTOB,
OBPA3YIOLLIUXCA B NPOLIECCE NEATENIbHOCTU FOCYAAPCTBEHHbLIX OPTAHOB, OPTAHOB MECTHOIO
CAMOYMNPABIEHUA N OPTAHU3ALIUA, C YKASAHUEM CPOKOB UX XPAHEHWUA

I. OBLUME NONOXEHUA

1.1. IHCTpyKUMsa No npuMmeHeHuto [NepeyvHst TUNOBbIX yNpaBneHYeCKUX apXMBHbIX AOKYMEHTOB, 0Opa3syoLImnxcs B npoLlecce
OeATenbHOCTU TOCYOAPCTBEHHbLIX OpPraHOB, OpPraHOB MECTHOrO CaMOYMNpaBfeHUs WM OpraHM3auui, C ykasaHWeM CPOKOB WX
XpaHeHus (oanee - MIHCTpykums) paspaboTaHa B COOTBETCTBMM C YacTbio 3 cTatbu 6 PenepanbHOro 3akoHa ot 22 okTa0ps
2004 . N 125-93 "O6 apxvBHOM fene B Poccuiickon Penepaummn” (CobpaHne 3akoHopatenbctBa Poccuiickon ®epepauun,
2004, N 43, cr.4169; 2018, N 1, ct.19), noanyHkTom 6 nyHkTa 6 [MonoxeHusa o PenepanbHOM apXMBHOM areHTCTBE,
yTBepxaeHHoro Ykasom [lpeavaeHta Poccuiickon Pepepauum ot 22 wmioHa 2016 r. N 293 (CobpaHve 3akoHoaaTenbCcTBa
Poccuickon ®epepaumm, 2016, N 26, c1.4034; 2018, N 52, c1.8239), 1 MHbIMM HOPMATMBHBLIMW NPaBOBLIMK akTammn Poccuickom
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<De,qepau,|/||/|, pernameHTMpyrwmMmMmmn coCtaB 1 CPOKU XpaHEHUA OTOerbHbIX BUOOB OJOKYMEHTOB.

1.2. WHCTpyKuus ycTaHaBnMBaeT MNOPSOOK MpUMeHeHus [lepeyHs TWMOoBbIX YNPaBAEHYECKUX aRPXUBHbLIX [OKYMEHTOB,
0ob6pasyoLnxcs B npouecce AeATeNbHOCTU FOCYAaRCTBEHHbIX OPraHoB, OPraHOB MECTHOro CaMQynpaBNeHUs U QpraHu3aLmn, ¢
yKasaHUeM CPOKOB UX XpaHeHus (ganee - [lepeyeHb) U NpeaHasHaveHa Ans UCMOoNb30BaHMSA B NpakTMke paboTbl SKCNEPTHbIX
KOMWUCCUIA, OeNONpOU3BOACTBEHHbLIX W apXMBHbIX CNYX0 rocygapCTBEHHbIX OpPraHoB, OPraHOB MECTHOrO CaMOoynpaBneHus,
opraHusauumn (ganee - opraHMsaumm), a Takke 3KCNePTHO-MPOBEPOYHbBIX KOMUCCUI dheaeparibHbIX rOCYAapCTBEHHbBIX apXMBOB,
YNOSTHOMOYEHHbIX OpraHoB WCMNOMHWUTENbHOM Briactu cybbektoB Poccuiickon depepaumm B cdepe apxuBHOro Aaena,
rocygapCTBEHHbIX U MyHMUMNAmNbHBIX apXMBOB, HayYHbIX OpraHu3auui, BKMOYEHHbIX B [lepeyveHb chenepanbHbiX OpraHoB
VCMNOMNHUTENBHOW BNacT W OpraHuMsaLnn, OCYLIECTBAAIWNX AeNo3UTapHOe XpaHeHue [AOKYMeHTOB ApPXMBHOrMO doHaa
Poccuinckon deapepaumm, Haxoaawmxca B dyeaepanbHon COOCTBEHHOCTU, YTBEPXKOEHHbIA NOCTaHOBNeHWeM [lpaBuTenscrea
Poccuinckon Penepauun ot 27 nekabpsa 2006 r. N 808 (CobpaHne 3akoHopaTenbctBa Poccuiickon ®epepauumm, 2007, N 1,
cT.266; 2019, N 10, c1.981).

Il. HABHAYEHUE NEPEY4HA

2.1. [epeyeHb SBMSIETCA HOPMATUBHBLIM NPABOBLIM aKTOM, YCTaHABMMBAIOLLMM CPOKU XPaHEHUS! TUMOBLIX YPaBNeHYEeCKUX
apXMBHBIX OOKYMEHTOB, 0OpasyloLUMXCA B Mpouecce OesATenbHOCTVM OpraHu3auuii, Ha OCHOBe TpeGoBaHWI OefCTBYIOLLErO

3aKOHOAATENbCTBA, WMHbIX HOPMATWMBHBIX MPABOBLIX AKTOB C YYETOM MpaKTMYECKUX 3adad XpaHeHWst LOKYMEHTOB U MX
MCTOPUYECKOW LLEEHHOCTM.

2.2. [epeyeHb BKMOYaeT BUObI [OKYMEHTOB, 0OpasylomMXcs Npu LOKYMEHTMPOBaHWM OZHOTUMHbIX (06wmx ans
GonbLUMHCTBA OpraHu3aumin) ynpaBneHYecknx yHKUMIA, BbINOMHAEMbIX OpraHM3aumsMM HE3aBUCUMO OT UX OpraHMU3aLMOHHO-
npaBoBbIX HOPM 1 POPM COBCTBEHHOCTMW.

lll. CTPYKTYPA MNEPEYHA

3.1. [NepeyeHb cogepxunT 12 pa3nenos:

3.1.1. MNep.bin pasgen "OpraHn3aums cucTembl ynpasneHnsa" cogepXuT 4OKYMEHTbI, oTpaxatowmue HopMaTUBHO-NPaBOBoOE
obecneveHne OeATenbHOCTU, pacnopsaUTENbHYIO AeATeNbHOCTb, OOKYMEHTbI MO OpraHuM3aLMOHHbIM OCHOBaM YnpaBreHus,
BKMoYasa cosgaHue (NMKkBnaaumio) opraHnsaumi, opraHnsaumio nx 4eaTenbHOCTH, YrpaBneHme U pacrnopsikeHne UMyLLEeCcTBOM,
OCYLLEeCTBIEHNE (PYHKLMM KOHTPONS, OpraHM3aumnio OKYMEHTaUNOHHOro obecneyeHnst ynpaBneHnst U XxpaHeHus JOKYMEHTOB, a
TakKKke JOKYMEHTbI MO BHEAPEHUIO MHOPMALIMOHHBIX TEXHOMOTUNA.

3.1.2. Bropon pasgen "lMnaHnpoBaHne AesATENbHOCTM" COQEPXKUT OOKYMEHTbI, OTpaXKatoLimMe BOMpOChl NPOrHO3MpoBaHMs,
NepCrNeKTUBHOMO M TEKYLLEro MiaHMpOBaHWs M OTYETHOCTU O BLIMOSIHEHWMU M1AHOB, LEHOOOpa3oBaHuUs, a Takke OOKYMEHTH,
obpasytoLiecs B AeATENbHOCTM OpraHM3auum Npy OCYLLECTBMEHWUN 3aKynoK TOBapoB, paboT, ycnyr Ans rocy4apCTBEHHbIX U
MYHULMNANbHbLIX HYX, 3aKyrNoK OTAENbHLIMY BUAAMW IOPULNYECKMX NULL; JOKYMEHTbI, HEOOX0AMMbIE AN NOMYYEHNUs TPAHTOB.

3.1.3. Tpetun pasgen "®OuHaHCMpOBaHWE, KpeaUTOBAHWE AeATENbHOCTM" COOEPXUT OOKYMEHTbl Mo OpPMUPOBAHMIO
6roaxkeToB, 0 pas3paboTke 1 n3MeHeHUn MHAHCOBLIX NNaHOB, O (hMHAHCOBOM obecneyeHnmn BCex HanpaBneHun eaTenbHOCTH
opraHusaumm, UHaAHCOBOW OTYETHOCTU; JOKYMEHTbI MO KpeanTam 1 3af0MKEHHOCTAM OpraHu3aumm.

3.1.4. YeTBepTbii pa3gen "YYeT M OTYETHOCTB" BKIMOYAET OOKYMEHTbl MO OyxranTepCkOMy, CTaTUCTUYECKOMY YYETY "
OTUYETHOCTW, YYETY ONNaThl TPyAa, LOKYMEHTbI MO HAanNoroobnoXeHuto, a Takke Mo y4eTy UMyLLecTBa.

3.1.5. Martbw pasgen "MexagyHapogHOe COTPYOHWYECTBO" BKIOMAET [OKYMEHTbl 006 OpraHu3auuMu U OCyLLEeCTBNEHUU
COTPYAHMYECTBA B pa3NnyHbIX cepax AeaTenbHoCTH, 06 y4acTumn B paboTe MexayHapOoaHbIX opraHM3aumi (06beguHeHunin).

3.1.6. WecTon pasgen "MIHbopMaLumoHHasa OeATENbHOCTL" COAEPXKUT AOKYMEHTbI 06 MHOPMALVOHHOM AeATENbHOCTH, 06
y4acTumM B BbICTaBKax, sspMapkax, npes3eHTaumsx.

3.1.7. Ceagbmon pasgen "TpyooBble OTHOLWEHUSA" COOEPXKUT OOKYMEHTbl 00 opraHusaumMm Tpyga MW cnyxebHon
AeATENbHOCTN, HOPMUPOBaHWM Tpyaa, TapudumKaumu, onnaTte Tpyaa, a Takke AOKYMEHTbl MO YNy4lleHWUo YCIOBUIA 1 OXpaHe
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Tpyna.

3.1.8. BocbMmon pasgen "KagpoBoe obGecneyeHue" cogepXuT AOKYMEHTbI MO npuemy, nepesody Ha gpyryto paboty
(nepemeLleHmnio), YBOMbHEHMIO PabOTHMKOB, KaApPOBOMY YYeTy, NPOTUBOAEWCTBUIO KOPPYMUUW, aTTecTauun, MOBbILLEHUIO
KBanudmkaumm n npocgeccrnoHansHom NepenorotoBke paboTHMKOB, HE3aBUCUMOW OLEHKE KBanUUKaLum, HarpaxaeHuto.

3.1.9. [eBatbin pasgen "MartepuanbHoO-TEXHMYECKOE obecneveHne geaTenbHOCTU" BKIoYaeT AOKYMEHThI, obpasytowmecs
B Xofe obecneyeHns opraHnsauum HeobxogumbiMy MaTepuanamm (Cbipbem), 06opyaoBaHNEM U APYrov NPOAYKUMEN, a Takke B
paboTe no opraHM3aumMm XpaHeHus MaTepuarnbHbIX LLEHHOCTEN.

3.1.10. [Oecatbin pasgen "AOMUHUCTPATUBHO-XO3ANCTBEHHOE oObecnevyeHne AesaTenbHOCTM" COAepPXKUT LOKYMEHTbI Mo
aAMWHUCTPATUBHOMY W XO3AWCTBEHHOMY OOCHYXXUBaHUIO OpraHmMsauuu: 3KCniyaTauum 30aHWA, CTPOEHWUN, COOPYXKEHWN,
TpaHCNOPTHOMY 06CNyXnBaHWMO, MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOMY 06ecrneqeHmto.

3.1.11. OgnHHaguaTeii pa3gen "ObecneyeHne pexuma 6e30nacHOCTM opraHv3auuii, rpaxxgaHckas obopoHa u 3awmTa ot
ype3BblYaMHbIX CUTyauun" COOEPXWUT [OOKYMEHTbl MO OpraHu3auuu OXpaHbl, MPOMYCKHOrO pexuMa, OopraHmsauum
aHTUTEPPOPUCTUYECKON 3aLUMLLEHHOCTU U MNOXapHou 6e30MacHOCTW, OpraHvM3auuy rPak4aHCKOM OOOpPOHbI M 3alWTbl OT

YpesBblYalHbIX CUTYaLUiA.

3.1.12. OeeHaguatbii pasgen "CouunanbHo-ObITOBbIE BOMPOCHI" COAEPXKUT OOKYMEHThI MO COLManbHOMY CTPaxoBaHWio,
coumanbHon 3almTe, 00ecneyYeHno XUNbeM 1 KOMMYHarbHBIM YCIyraMm.

3.2. OtgenbHble pasgensl [epedHa MMeT noapasfenbl, Mo3BOMsWMe AOMOMHUTENBHO CUCTEMATM3NMPOBaTh CTaTby
BHYTPM pasgenos. [JokyMeHTbl B pasfenax v nogpasgenax [lepeyHs pacnonoXeHbl, Kak npaBuno, rno CTeneHy 3HaYMmocTy
BOMPOCOB U BMOB [JOKYMEHTOB B FIOrMYECKoi MoCnefoBaTensHOCTU. B psaae cryyaeB Mcnonb3yeTcs TeMaTuyeckuii npuHLmn
cucTeMaTu3aummn JOKYMEHTOB BHYTPU pa3aernos (noapasaenos).

3.3. MNepeyeHb nmeet 4 rpadbl. B rpade N 1 [NepeyHsa ykasaHbl HOMepa cTaten (CTaTbaM NPUCBOEHa eamHasi CKBO3Has
Hymepauus), B rpacge N 2 npuBegeHbl HAMMEHOBaHMSA BUAOB AOKYMEHTOB, B rpadpe N 3 ykasaHbl CPOKM XpaHEHUSA OOKYMEHTOB,
B rpade N 4 npuBefeHbl NpMMeYaHns K CTaTbsaM (NpY Hanmn4un).

3.4. Ctatbu [lepeyHs, B OCHOBHOM, MMET 06006LLEeHHbIE POPMYNUPOBKK, TakMe Kak "dAoKyMeHThI", "nepenncka”, "oena".
Mpu ncnonb3oBaHun 0606LLEHHBIX (HOPMYNMPOBOK B CKODKaX pacKpbIBalOTCA HAaMMEHOBaHWSI OCHOBHbIX BUAOB JOKYMEHTOB MO
OaHHoMy Bonpocy. B psage crtaten [lepeyHa ykasaHbl OTAenbHble BuAbl OOKYMEHTOB, Takue Kak "mpukasbl”, "pelleHus”,

"nnaubl", "otyeTsbl", "npoTokonb!”, "gorosopsbl”.

3.5. lMpumevaHua Kk cTtatbaM [lepevyHs KOMMEHTUPYIOT W YTOYHSIOT CPOKUM XpaHeHWs OOKYMEHTOB M Mopsgok KX
UCYUCTIEHNS.

3.6. K [llepe4yHio coctaBneH "Ykasartenb", B KOTOPOM B andaBUTHOM MNOpPsiAKE NepeyvucrieHbl BuAbl AOKYMEHTOB CO
CCbIfIKaMN Ha HOMepa COOTBETCTBYIOLLMX cTaTen [lepeyHs.

IV. ONPEAENEHUE CPOKOB XPAHEHUA OOKYMEHTOB

4.1. CpOKI/l XPaHEeHUA apXmBHbIX OOKYMEHTOB He3aBUCMMO OT MeCTa UX XpaHeHUA WUCHUCTAKTCA C 1 AHBaAp4A roaa,
crnegywouwero 3a rogom, B KOTOPOM OHU ObINN 3aKOHYEHDI aenonpon3sogcTtBoM. BpeMeHHbIe CPOKKN XpaHeHnaA peecTpoB, KHUI,
XypHanos NCHUCIAKTCA C 1 AHBaAp4 roga, cnegyroulero 3a roqom, B KOTOpom ObIno 3aBepLlieHo ux seaeHune.

4.2. CpOKM XpaHeHUA OJOKYMEHTOB HE 3aBUCAT OT BMuAa HOCUTENA U OrpaHn4eHna aoctyna K HUM.

4.3. Cpokn BpeMEHHOro xpaHeHusa gokymeHToB (1 rog, 3 roga, 5 nert, 6 nert, 10 net, 15 net, 45 net, 50 net n 75 ner),
yCTaHOBMNEHHble [lepeyHeM, OOMmKHbI cobniogaTbCsi BCEMM OpraHuM3auysiMu He3aBUMCUMO OT UX OpraHv3auMOHHO-MPaBOBbIX
dopM u opm cobCcTBEHHOCTU. [locne uCTedeHUs CPOKOB BPEMEHHOrO XPaHeHWs OOKYMEHTbl MoAafiexaT YHUYTOXEHUHO.
YHUUTOXEHWE [OKYMEHTOB [0 MWCTEYEHUS] CPOKOB WX BPEMEHHOro XpaHeHus 3anpeljaeTtcd. HapyweHue TtpeboBaHun o
XpaHeHM JOKYMEHTOB Brie4eT 3a CO00M OTBETCTBEHHOCTb, NPeAyCMOTPEHHYI0 3akoHoAaTeNnbCTBOM Poccuiickon degepaunn.
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4.4. Cpok xpaHeHus "MNocTosHHO" (ITOCTOSIHHO), YCTAHOBMEHHbIW ANS OnpedeneHHbIX BUOOB OOKYMEHTOB, O3Ha4vaert, vYTo
yKa3aHHble [OKyMeHTbl, oOpas3oBaBlIMECS B [OEATENbHOCTM UCTOYMHMKOB  KOMIMIEKTOBAHWSI  FOCYAAPCTBEHHBbIX UM
MyHMUMNAnNbHbIX apXxvMBOB, BKMNoYalTca B coctaB ApxuBHoro ¢oHaa Poccuiickon Pegepaumm mn nognexar nepefade Ha
NOCTOSAHHOE XpPaHEeHMEe B COOTBETCTBYIOLLNE apXMBbI NMOCIE NCTEYEHUS] CPOKOB MX BPEMEHHOMO XpaHEHUS B OpraHuM3aumsax:

15 net ons 4oKyMeHTOB dhefeparibHbIX OpPraHOB rOCY4apCTBEHHOM BNACTW, UHBLIX FOCYAAPCTBEHHbLIX opraHoB Poccuiickon
depepauumn (B TOM 4ncne opraHoB npokypatypbl Poccuiickon ®epepaummn, LleHTpanbHOW wm3bupaTenbHOM KoMMUCCUn
Poccuinckon depepauunn, CyetHom nanatel Poccumnckon deapepaumm, LleHTpanbHoro 6aHka Poccuinickon depepauunn (baHka
Poccun), a Takke [Ons  [OOKYMEHTOB [OCyAapCTBEHHbIX BHEOMKETHbIX (OHAOB, rOCY4APCTBEHHbIX KOpnopauui,
rocynapCTBEHHbIX KOMMaHWIA U dhegeparnbHbIX OpraHn3auui;

10 net gnsi OOKYMEHTOB OpraHoB rOCyAapCTBEHHOW BMaCTW, WHbIX FOCY4APCTBEHHLIX OpraHoB CybbekToB Poccuiickomn
depepauunn n opraHnsaumn cyobektoB Poccuiickon Pegepauuu;

5 net ans OOKYMEHTOB OpraHOB MeCTHOIro camMmoynpasrieHna n MyHuumnanbHbIX OpFaHMSaLlVIVI.

HerocynapcTBeHHble opraHmM3auuu, BeiCTynaroLwme NCTOMHNUKaMM KOMMMAEKTOBaHUSA rocyaapCTBEHHbIX UMW MyHULMNANbHbIX
apxvBoB, MepefatT OOKYMEHTbl CO CPOKOM XpaHeHus "lMOCTOSHHO" B COOTBETCTBYHOLLUME apXMBbl B CPOKW, OMNpedereHHble
OOroBOPOM.

Cpok xpaHeHusi "TTOoCTOSHHO" Onsi LOKYMEHTOB, OOpa3OBaBLUMXCS B AESATENbHOCTU OpraHu3auui, He BbICTYMarLLMX
WUCTOYHMKaAMKN KOMMMEKTOBAHNS OCY4apCTBEHHbLIX WMAM MYHULMNANbHbIX apXMBOB, O3HAYaeT, YTO YKa3aHHble [AOKYMEHTbI
XpaHATCA B opraHmnsaumax He meHee 10 neT.

4.5. Cpok xpaHeHus "[lo NMKBMAaALMN OpraHm3aumn” o03HavaeT, YTo ykasaHHble JOKYMEHTbI XpaHATCS B opraHu3auum Ao ee
NUKBUZAUMM, HE3aBUCMMO OT TOro, BbICTYNaeT WM He BbICTYNaeT 3Ta OpraHu3auusi MCTOYHMKOM KOMMSIEKTOBaHWS
roCy4apCTBEHHOMO MMM MyHUUMNanbHoro apxuea. lNpu NuKBMAaUMKM OpraHu3auuyM 3T OOKYMEHTbl Moanexar akcnepTuse
LIeHHOCTM 1 BO3MOXHOMY BKITOYEHUIO B cocTaB ApxuBHoro ooHaa Poccuiickon depnepaumu.

4.6. Cpok xpaHeHus "[O MMHOBaHMA HagOOHOCTU" O3HA4YaeT, YTO opraHM3auusa cama onpenenser CpPoK XpaHeHus
yKa3aHHbIX OKYMEHTOB, OOHAKO 3TOT CPOK HE MOXET OblTb MeHee ogHoro roga. Cpok xpaHeHus "[Jo MnHoBaHuUst HagobHocTn"
YCTaHOBMNEH ANSA TaKMX OOKYMEHTOB, Kak MPOEKTbl JIOKanbHbIX HOPMAaTMBHbLIX aKTOB OpraHvM3auuun, OOKYMEHTbl, NPUCIaHHbIe
AN CBeAEHUS, KONUN SOKYMEHTOB.

4.7. Cpok xpaHeHus "[lo 3amMeHbl HOBbIMU" MPUMEHSIETCS, KaK NPaBWUMo, K KOMWSIM HOPMATMBHBIX JOKYMEHTOB, KOTOpbIE
NPUCHINATCA B OpraHn3aLmio Anst UCMonb30BaHus B paboTe, M 03HAYaeT, UTO AaHHbIE JOKYMEHThl XPaHATCS 0 UX OTMEHbI U
3aMeHbl HOBbIMU.

4.8. Cpok xpaHeHua 50/75 nert, yctaHOBMNEHHbIN A5 JOKYMEHTOB MO NIMYHOMY COCTaBy, O3HA4YaeT crneayoLlee:
CPOK XpaHeHWs yKka3aHHbIX JOKYMEHTOB, 3aKOHYEHHbIX Aenonpou3soacTeoM Ao 1 aHeapsa 2003 roga, coctaBnseT 75 ner;

CPOK XpaHEeHUA yKa3aHHbIX OOKYMEHTOB, 3aKOHYE€HHbIX OEeN0onpon3BoACTBOM Moche 1 AHBaApA 2003 roga, coctasngeT 50
nerT,

Nno NCTe4eHn AaHHbIX CPOKOB XpaHEHUA OOKYMEHTbl MO JINYHOMY COCTaBy, O6paSOBaBLLIVIeCF| B npouecce AeATenbHOCTU
WUCTOYHMKOB KOMMJIEKTOBAHUA roCcyaapCTBEHHbLIX U MYHULIMNATbHbIX apXnUBOB, NoaneXxart aKkcnepTn3e LeHHOCTU;

OOKYMEHTbI Mo NIMYHOMY cocTaBy, 06pa3oBaBLUMECS B CBSI3U C MPOXOXAEHUEM rpaxgaHamu rocy4apCTBEHHON crnyxbbl, He
ABNAOLWENCA FOCYAaPCTBEHHOW TIPaXKOAHCKOM Cnykbow, XpaHATCa B roCydapCTBEHHbIX OpraHax, B KOTOPbIX rpaxgaHe
NPOXOANNN TOCYOAPCTBEHHYIO CNyYX0y, HE ABMSIOLLYIOCS rocy4apCTBEHHON rpaxkgaHckon crnyxbown, B TedyeHue 75 net nocne
npekpaLleHns rocyaapCTBEeHHOW cnyxbbl C MpoBeAeHMEeM 3KCMepTU3bl LIEHHOCTU AOKYMEHTOB MOCIe MCTEYEHMST yKa3aHHOro
CpoKa XpaHeHwus1.

4.9. Otmetka "OlK", npocTaBneHHasi K CpOKaM XpaHEHUs OTAErNbHbIX BUAOB AOKYMEHTOB, O3HAYaET, YTO yKa3aHHble
OOKYMEHTbI UMK 4acTb YKa3aHHbIX JOKYMEHTOB MOryT ObiTb OTOOpaHbl HA MOCTOSIHHOE XpaHEeHWe Mo pesynbrataM SKCNepTusbl
UX LIEHHOCTW.
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O6 yTBEPXOEHUN MHCTPYKLMM NO NpUMEHEHMI0 MepeyHs TMNOBbIX YrpaBieHYeCcKUX apXMBHbIX JOKYMEHTOB, 06pasytolwmxcs B Ctpanuua 5
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4.10. CHMXeHMe CPOKOB XpaHeHUs, yCcTaHOBMEHHbIX [lepeyHeM, 3anpeLyaeTcs.

4.11. OpraHusauuy BrpaBe MpOANEBaTb CPOKM BPEMEHHOTNO XpaHEHWUs OOKYMEHTOB MPU MPOBEAEHWM SKCMEPTU3bI
LEHHOCTM JOKYMEHTOB. [MoBbIlIEeHWE YCTaHOBMEHHbIX [lepeyHeM CPOKOB XpaHEHWUs! OOMyCcKaeTcsl B TeX cryyasix, korga 3T1o
06ycnoBrneHo 0co6eHHOCTAMM paboTbl KOHKPETHON OpraHM3aLUmmn 1 ee NPaKTUYECKUMU NOTPEBHOCTAMM.

V. NOPAAOK NMPUMEHEHUA NEPEYHA

5.1. I'Iepequb ncnonb3yeTca (*)ep,epaanuMVl opraHamu FOCWJ,apCTBeHHOIZ BNnacTu, UHbIMM TOCyaapCTBEHHbIMU OpraHamMmun
Poccuiickon d)e,qepaumw, OopraHaMmm MeCTHOro camoynpasneHud npu noarotoske MnMmn nepequPl OOKYMEHTOB, o6pa3y+ou.u/|xc;| B
npouecce Ux 0eAatenbHOCTU, a TakKe B npouecce AeATesibHOCTU NnoaBe4OMCTBEHHbIX UM OpFaHVISaLI,VIVI, C yKa3aHneM CpOoKOB UX
XpaHeHud, TUNOBbIX N NPUMEPHbIX HOMEHKNaTyp Aen Oona TepputopuaribHbIX opraHoB M nNoaBeAOMCTBEHHbIX opraHmsau,Mﬁ, a
TakKXe BCeMu opraHms3aunamm npu pa3pa60T|<e nHamemagyarnbHbIX HOMEHKNaTyp gern.

5.2. lMpu paspaboTke BbllEeYyKa3aHHbIX MNEepeYHeN OOKYMEHTOB WCMOMb3yeTcsl CTpykTypa [lepevHs, BMAOBOW COCTaB
OOKYMEHTOB, OTPaXXEHHbIN B €ro CTaTbsX, CPOKU XpaHeHUs AOKYyMeHTOB. CPOKU XpaHEeHUs JOKYMEHTOB B MEPEYHsIX He MOryT
ObITb HMXE TEX CPOKOB, KOTOPbIE YCTAHOBMNEHbI [lepeyHem AN JOKYMEHTOB TOroO e Buaa.

5.3. lNpu nogrotoBke HOMEHKMaTyp Aen WUCNonb3ylTca npuBedeHHbln B [lepedHe BWOOBOWM COCTaB AOKYMEHTOB WU
yCTaHOBMNeEHHble [lepeyHeM CpoKM UX XpaHeHusl. HaumeHoBaHMS BUOOB [OKYMEHTOB KOHKpPETM3upytoTca. K cpoky xpaHeHus
JaeTcsa ccblrika Ha ctaTbio [lepedHs. Mpy Hanuumm Opyrux nepedyHen, TUNOBbIX MM NPUMEPHBLIX HOMEHKNaTyp Aen gaetcd
CCbIfIKa Ha COOTBETCTBYIOLLNI NepedeHb (HOMEHKMIaTypy).

5.4. ,D,OKyMeHTbI OOIMKHbI MPUHMMAaTbCA Ha XpaHeHune B rocyaapCTBeHHbIe, MyHUUMNAaribHble apXuBbl, Kak npaBuno, B Buae
NOANMNHHUKOB. I'Ile MX OTCYTCTBUU MOTYT NPpUHNMaTbCA 3aBepPeHHble KOMnun.

ONEeKTPOHHbIN TEKCT AOKYMEHTa
nogrotosrneH AO "Kogekc" n ceepeH no:

OduumnanbHbIN MHTEPHET-NOPTAaN
npaBoBoOW MHdopMaLn
www.pravo.gov.ru, 14.02.2020,

N 0001202002140045
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