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®EOEPAJIbHOE APXUBHOE AFEHTCTBO
NMPUKA3
OT 1 CEHTSIBPA 2017 TOAA N 143

OB YTBEPXAEHUU NOPANKA UCMONb30BAHUA APXUBHbBIX NOKYMEHTOB B TOCYANAPCTBEHHbLIX U
MYHULIMNANBbHbIX APXUBAX POCCUUCKON ®EOEPALIMN

(c nameHeHnsimn Ha 9 noHs 2021 roga)

NHdbopmauusi 06 M3MeHSIIOLMX JOKYMEHTaXx

,D,OKyMeHT C NBMEHEHNAMUN, BHECEHHbIMU!

npukasom PocapxuBa o1 9 wuwoHa 2021 roaa N 51 (OdwmumanbHbI MHTEPHET-NOPTan MpaBoBON WHGOpMaL MK
www.pravo.gov.ru, 19.08.2021, N 0001202108190043).

B cooTtBeTcTBMM C NyHKTOM 2 YacTu 1 cTtatbu 4 1 YacTbio 5 ctatbun 26 PenepanbHoro 3akoHa o1 22 okTaops 2004 . N 125-
D3 "O6 apxuBHOM pene B Poccuiickon Penepauun” (CobpaHue 3akoHopaTenbctBa Poccuinckon Pepepaumm 2004, N 43,
c1.4169; 2006, N 50, c1.5280; 2007, N 49, c1.6079; 2008, N 20, cT1.2253; 2010, N 19, c1.2291; N 31, c1.4196; 2013, N 7, c1.611;
2014, N 40, c1.5320; 2015, N 48, c1.6723; 2016, N 10, ct.1317; N 22, ¢1.3097; 2017, N 25, ¢1.3596), nyHkTOM 7 [NonoxeHus o
denepanbHOM apxvMBHOM areHTCTBe, YTBepXaeHHoro Ykasom [peanaenta Poccunckon Penepauun ot 22 wioHa 2016 . N 293
"Bonpockl PenepanbHoro apxuBHoro areHtctea" (CobpaHue 3akoHopatenbctBa Poccuiickon ®epepauun, 2016, N 26,
cT.4034),

NnpuKa3biBalo:

YTBepauTb npunaraembli [10pgaoK MCNONb30BaHWA apXMBHbLIX [AOKYMEHTOB B FOCYAAPRCTBEHHbLIX W MYHULMOaNbHbIX
apxuBax Poccuiickon Penepaumu.

PykosoguTens
A.H.ApTtnsos
3apernctpupoBaHo
B MuHucTtepcTBe tocTuumm
Poccuinckon denepaumm
1 Hos6psa 2017 roaa,
pernctpaunoHHbin N 48765
YTBEPXOEH

npuka3som PocapxuBa
ot 1 ceHTtaops 2017 ropa N 143

NOoPAAOK MCNOJIb3OBAHUA APXUBHBIX AOKYMEHTOB B FrOCYOAPCTBEHHbLIX U MYHULIMNATbHBIX
APXUBAX POCCUMNCKOU ®EOEPALINUA

(c uameHeHnsimm Ha 9 noHs 2021 roga)
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I. OBLUUE NMNONOXXEHUA

1.1. TopsimoK UCMNONb30BaHUS APXMBHBIX [OOKYMEHTOB B FOCYAapCTBEHHBIX M MYyHMLUMNANbHBIX apxvuBax Poccuickon
®epepauun (pnanee - lNMopsigok) paspabortaH B cooTBeTcTBUM ¢ PenepanbHbiv 3akoHoOM oT 22.10.2004 N 125-®3 "O6
apxuBHomMm faene B Poccuiickon ®enepaummn” (CobpaHue 3akoHopatensctBa Poccuiickon depepauun 2004, N 43, cr.4169;
2006, N 50, c1.5280; 2007, N 49, c1.6079; 2008, N 20, cT1.2253; 2010, N 19, c1.2291, N 31, c1.4196; 2013, N 7, c1.611; 2014, N
40, c1.5320; 2015, N 48, c1.6723; 2016, N 10, cT.1317, N 22, c1.3097; 2017, N 25, c1.3596).

1.2. MNopagok pernameHTUpyeT opraHusaumio paboTbl nonb3osartenen ¢ AokymeHTamu ApxmBHoro doHaa Poccuiickon
Pegepaumn 1 OpyrMMU apxXvMBHbIMW OOKYMEHTaMu, He COAEpXallMMU CBEAEHMWsl, COCTaBMsoLME FOCYOapCTBEHHYO TalHy
(nanee - pena, AOKYMEHTbI), CMPaBOYHO-MOUCKOBLIMW CPEACTBAMW K HUM UM HaxodaWMMWCH Ha XpaHEeHWUM B Hay4yHO-
cnpaBoYHbIX BUBnuoTekax apxvMBoB NeYaTHbIMU U3gaHUAMU (anee - neYaTHble M3aaHudA) B YATanbHbIX 3anax (NPOCMOTPOBLIX
3anax, kKoMHaTax npocnyLmMBaHMsa (OOHOOOKYMEHTOB, MOMELLEHNSX KaTanoroB) rocygapCTBeHHbIX U MyHUUMMNANbHbIX apXMBOB
(oanee - apxmBbl) N (Npu OTCYTCTBUM CrneumanbHO BbIAENEHHOIO MOMeELLeHUa) B paboyen KOMHaTe apxvBa (Oanee -
YnTanbHbIA 3an) NOA KOHTPOreM paboTHUKa apxmBa.

1.3. MNonb3oBaTtenu o6nagaT paBHLIMU NPaBaMyn Ha U3yveHue fen, AOKYMEHTOB, HAXOASLIMXCS Ha XpaHeHUN B apxvBax,
CNpPaBOYHO-MOWUCKOBBIX CPEACTB K HUM, NMeYaTHbIX M3AaHUiA B COOTBETCTBUM C 3akoHodaTenbCcTBoM Poccuiickon depepaumu.

1.4. Ha ocHoBaHun T[lopsigka apxvBbl, SBMSIOLMECH Y4YpeXAeHUsMW, MOryT paspabaTbiBaTb fOKarnbHble akThl,
pernamMmeHTupylolMe paboTy nonb3oBatener € penamu, OOKYMEHTaMu, CrpaBOYHO-MOMCKOBLIMW CpeacTBaMuM K HUM,
nevyaTHbIMU U3LAHUSIMU B YATANbHbIX 3arax apXMBOB C YYETOM CrneLudurKkn JOKYMEHTOB apxuBa, 0COBeHHOCTEN ero paboThbl.

1. NTOPA00OK O®OPMNEHUSA MPOMNYCKA MOJNIb30OBATENA B YATATIbHbINA 3AN

2.1. MNMonb3oBaTtenb gonyckaeTcs Ans paboTbl B YATANbHbINA 3an HA OCHOBaHUU 3asiBNIEHUS B MPOCTON NMMCbMEHHON hopme
UINKU NMUCbMa HarpasBMBLLENO €ro opraHa WnyM opraHM3auun, B KOTOPbIX YKa3blBATCHA haMunmsl, MMsi, OTYECTBO (NpW HanM4yum)
nonb3oBaTerns, Mecto paboTbl (y4ebbl) U OOMMKHOCTb (NPY HanMuMK), y4eHoe 3BaHUE U yYeHas cTeneHb (Mpu Hanuuum), Tema,
XPOHOMOrMyeckne pamMmku UccrieqoBaHus.

2.2. MNpn odopmneHun npornycka Ansg paboTbl B YMTanbHOM 3ane nosfb3oBaTenb 3amnorfHAEeT aHKeTy (DpuioXeHue K
[opsaaky), B KOTOPOW yKa3blBaEeT:

dhamunumio’®;

* ObsA3aTenbHO ANs 3anofHeHus.

*

nma~;

* ObsaA3aTenbHO NS 3anoriHeHUs.

OTYECTBO (NpW Hanuuun)*;

* ObsasaTenbHO A1 3anosTHEHUS.

harty poxgeHus®;

* ObsasaTenbHO A4 3anofTHEeHUs.

rpaxgaHcTBo™;

* ObsA3aTenbHO ANs 3anofHeHUs.
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MecTo paboTbl (y4ebbl) U OOMMKHOCTb (MPWU HAaNU4mu);
obpasoBaHue, y4eHoe 3BaHMe U y4eHYIo cTeneHb (Npy Hanuyuum);

OCHOBaHWe AN NpoBedeHust UccrnefoBaHust (NIMYHOE 3asiBfieHWe Monb3oBaTens WM MUCbMO HanpaBUBLUENA €ro
opraHusaumn);

TeMy, XPOHOJ1I0r'M4eCckmne pamMmkm nccnenoBaHns®;

* ObsA3aTenbHO ANns 3anoriHeHUs.

uenb paboThl;

agpec permcrpaumm no MecTy xutenbcTea (npebbiBaHuns)*;

* ObsasaTenbHO A5 3anosTHEHUS.

agpec haKTUYECKOro NPOXUBaHUS*;

* ObsazaTenbHO AN 3anofiHeHus.

HOMep KOHTaKTHOro ternedoHa (Npy Hanuyum);
apec 3NeKTPOHHOM NOYThI (MPU HANUYKUK);

BUZ, CEPUIO, HOMEP M AaTy Bbldayn OKYMEHTa, YOOCTOBEPSIOLLErO NIMYHOCTL, a TakKe OpraH, BbiAaBLUWA JOKYMEHT™;

* ObsaA3aTenbHO ANsA 3anorHeHus.

dhamnnus, nmsi, 0T4ECTBO (NPU HaNMYMKM) CONPOBOXAAIOLLETO NuLa™™.

** ObsizaTenbHO ANs 3aMofiHEHWS! B CriyyYae NnoceLLeHns YATarnbHoro 3ana apxmuea ¢ CONpoBOX4AOLLMM JIULOM.

Monb3oBaTenb 3HAKOMUTCA C nOpﬂ,D,KOM, npeabaBndaeT COTPYOHWUKY YUTAribHONoO 3ana [OOKYMEHT, yﬂ,OCTOBepﬂIOLIJ,VIIZ
JINYHOCTb, N AaeT NMCbMEHHOEe cornacune Ha o6pa60TKy nepcoHalbHbIX AaHHbIX.

Monb3oBaTtenb, He AOCTUILINIA coBepLlleHHoNeTnA, gonyckaetca angd pa6OTbI B YUMTanbHbIN 3an C OQHUM U3 pOﬂMTeﬂeVI nnun
OpyrmM 3aKOHHbIM npeactaBuTeneMm, HecylwuMm OTBETCTBEHHOCTb 3a cobnogeHune I'Iopﬂ,u,Ka HeCoBEepPLUEeHHONETHUM
nonb3oBarerniem.

Conposoxgawouwme nvua (B TOM 4MCNe 3aKOHHble MNpeacTaBUTENW, MNEepeBOAYUKU W Apyrve MOMOLLHWUKKM, nuua,
COMNpoBOXAalLLMe NOMb30BaTeNsi C OrpaHUYEHHBIMU BO3MOXHOCTSIMM 300POBbs1) AOMYCKaKTCA B YMTANbHEIA 3an apxmBa Ha
OCHOBaHWW 3arnofiHEHHOW aHKeTbl, B KOTOPOW YKa3blBalOTCS: haMunus, UMsi, OTYECTBO (NpW Hanmuuuu), gata poXaeHus,
rpaXgaHCcTBO, MECTO paboThl (y4ebbl) N OOMKHOCTL (MPY HanM4YuKn), agpec permctpauun no MecTy XntenocTtea (npebbiBaHus),
agpec hakTUYECKOro NPOXUBAHUS, HOMEpP KOHTAKTHOrO TenedpoHa (Npu HanmMumun), agpec dNeKTPOHHOW NoYTbl (MPU HanM4un),
BWA, Cepusi, HOMep M AaTa Bblaaduu AOKYMEHTA, YAOCTOBEPSIOLLErO NMMYHOCTb, @ TakKe OpraH, BbiAaBLUWUIA LOKYMEHT, chaMunusi,
UMS, OTYECTBO (NPY HaNU4uMKn) CONPOBOXAAEMOro Nnuua.

2.3. lNMonb3oBaTtentk Ha OCHOBaHWM 3asiBMIEHMS MAW MMCbMa HanpaBWMBLUEW €ro OpraHu3auum M 3anosIHEHHOW aHKeTbl
ocdhopMnsieTcs Nponyck Ans padoTel B YATANBHOM 3arne, JENCTBYHOLMIA B TEYEHME KaneH4apHOro roga co OHS Bblaauu.
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nI/ILLy, conpoBoXxgawwemy nonb3oBarend, Ha OCHOBaHUn 3anofHEHHON UM aHKETbI OCbOpMJ'IFIeTCFI nponyck B YnTanbHbIN
3arn, ,El,eIZCTByIOLIJ,VIIZ B Te4eHne KaneHgapHoro roga co AH4A Bblaayu.

Mponyck B YnTanbHbIA 3an ohopMnsieTcsl B TeYeHWe Tpex pabounx AHEN Co OHS NOCTYNNEHUs HeobXoaNMbIX JOKYMEHTOB.
(A63aL, gononHutensHo BkNtoyeH ¢ 30 aBrycta 2021 roga npukasom Pocapxusa o1 9 mntoHa 2021 roaa N 51)

2.4. Cpok paboTbl B UnTanbHOM 3ane npoaSieBaeTcs apxvMBOM MO 3asiBIEHUIO MONb3oBaTeNs UM NUCbMY HanpaBuBLUEN
ero opraHusauun. [lpogneHne cpoka paboTbl NOMb30oBaTenst B 4YMTarlbHOM 3ane OCYLEeCTBRSieETCA B NOpsiake,
npeaycMoTpeHHoM nyHkTom 2.3 Mopaaka.

lll. AOCTYN NOJNIb3OBATENA K AENAM, AOKYMEHTAM, CNNIPABO4YHO-NMOUCKOBbIM CPEACTBAM K HUM,
NEYATHbIM U3OAHUAM

3.1. MNonb3oBaTtento NpeaocTaBnaeTcs A40CTYN K Aenam, JOKYMEeHTaM, CpaBoOYHO-MOMCKOBLIM CpeacTBaM K HAM, NevYaTHbIM
M30AHWSAM C YyHETOM OrpaHMYeHUin, YCTaHOBMNEHHbIX 3aKoHoaaTenscTBoM Poccuiickon ®eaepauyul .

1 Cratba 25 denepanbHoro 3akoHa ot 22.10.2004 N 125-$3 "O6 apxusHom aene B Poccuiickoit Genegpaumn” (Cobpanne

3akoHogatenbctBa Poccuinckon ®epepaumm 2004, N 43, ct.4169; 2006, N 50, c1.5280; 2007, N 49, c1.6079; 2008, N 20,
cT.2253; 2010, N 19, c1.2291, N 31, cT.4196; 2013, N 7, c1.611; 2014, N 40, c1.5320; 2015, N 48, c1.6723; 2016, N 10, cT.1317,
N 22, c1.3097; 2017, N 25, c1.3596).

3.2. MNonb3osarernto npegoctaBnAeTcAa A0CTyn K genam, JOKyMeHTaMm, cnpaBO4HO-NOUCKOBbLIM CpeacTBaM K HUM, NevYaTHbIM
n3gaHnam orpaHM4YeHHoro gocrtyna:

3.2.1. cogepxalwmm CBeOeHUsl, COCTaBMSOLWNE OXpPaHAEMYH 3akoHoaaTenbCTBOM Poccuiickon depepauumn TanHy, npwu
ycnoBumu cobnogeHus nornb3oBaTtenem TpeboBaHUA M OrpaHUYEHWU, YCTAHOBIEHHbIX 3aKoHOA4ATenbCTBOM Poccumnckon
denepaumu;

3.2.2. wvmewowum nomMety "Ona  cnyxebHOro nonb3oBaHUs" MNpPU  HanMYMM  MUCbMEHHOTO  paspelleHuss  oT
doHaoobpaszoBaTens (MpaBoNpeeMHUKa);

3.2.3. cogepxawmm cBeOeHMst O NIUYHOW N CEMENHOW TaWHe rpax4aHuHa, ero 4YacTHOM XWU3HW, a TakkKe CBeLEeHWs,
cospgaroLme yrposy ansi ero 6e3onacHoOCcTu, 40 UCTeYeHust 75 neT co OHSA co3aaHus OOKYMEHTa, eCniv Nonb3oBaTterb:

ABNAETCA Cy6'beKTOM YKa3aHHbIX CBEOEHNA - Ha OCHOBaHWUU COOTBETCTBYOLLEro 3adaBlieHUA npun npeabdaBlieHUn
OOKYMEeHTOB, yaoCTOoBEPALWNX JIMYHOCTb;

ABNAETCA HacnegHMKoOM no 3aKOHY - Ha OCHOBaHWUM COOTBETCTBYHLUEro 3adaBneHuAa npu npeabAaBneHnmn OOKYMEHTOB,
yaocToBepArLWNX NTIMYHOCTL U noAaTBepKAakLWnX poacTBO;

ABNSIETCS HACNEAHUKOM MO 3aBeLLaHUo - HA OCHOBaHWM COOTBETCTBYHOLLErO 3asiBMEHUSI NPU NPeabABIEHNN JOKYMEHTOB,
YOOCTOBEPAOLMX JIMYHOCTb, a Takke [JOKYMEHTOB, MOATBEPXAAOWMX MpaBO HacrenoBaHWsl, C  yKasaHMeM Ha
COOTBETCTBYHOLUMIA AOCTYN K YKa3aHHbIM AenaM, JOKYMeHTaM;

UMEeeT cornacve rpaxgaHuMHa WM ero HacriegHUKOB Ha [OCTYyn K YKa3aHHbIM CBEAEHVMSIM - Ha OCHOBaHMMU
COOTBETCTBYIOLLEr0 3asdBfeHna npu npeabsBneHMn OOKYMEHTOB, YAOCTOBEPALMX MMYHOCTb, a Takke OOBEPEHHOCTU OT
rpaxgaHuHa WNU ero HacnegHWkKoB, YOOCTOBEPEHHOW B MNOPSAKe, YCTAHOBNEHHOM 3akoHogaTenbcTBOM Poccunckon
degepauuu, nogTBEPXKAAOLLEN NMPABO NPEACTaBNATb MHTEPECHI JOBEPUTENS.

3.3. ,D,OCTyﬂ nonb3oBartend K aenam, OOKyMeHTaM, ChnpaBOYHO-MOUCKOBbIM cpeactBaM K HUM, MNe4vyaTHbIM U34aHUuAM,
nepegaHHbIM NO O0roBOpy B apxuvB CcoBCTBEHHUKaMN UNn Bnagenbuamun, yCTaHOBUBLUMMW OrpaHnYeHnda Ha OOCTyn K HUM,
OCyLlecTBndAeTCA npu npeabAaBieHnn NMCbMEHHOIo pa3peLlleHnda ot cobCTBEHHUKA Unn Bragenbua.

3.4. [locTyn nonb3oBaTens K Aernam, AOKYMEHTaM, CMpaBOYHO-MOUCKOBBLIM CpeacTBaM K HUM, MeyaTHbIM M3gaHusiM, Ha
KOTOpblE pacnpocTpaHsieTca OencTeBne 3akoHogatenbcTBa Poccuiickon ®enepaumm o6 mMHTeNnekTyanbHOW COBCTBEHHOCTY,
OCYLLECTBIISIETCS C y4eTOM TpeboBaHuI 3akoHogaTenscta Poccuiickon Pegepauunm o6 nHTennekTyanbHon CoOGCTBEHHOCTU.
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3.5. Tlonb3oBatento, ABnAwWemMycda npeacraButeriem d)OHﬂ,OO6pa3OBaTeﬂﬂ mnnm ero npasonpeemMHunka, oOpraHoB
FOCWJ,apCTBeHHOIZ BfaCtTh U WMHbIX TOCyAapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro camoynpasneHuda, LOOCTyn K [ernam,
OOKYyMeHTaM, ChnpaBO4YHO-NMOUCKOBbIM CpeacTBaM K HUM, NevYaTHbIM U3gaHUAM OrpaHMYeHHOro AOoCTyna npenocrtaBiAETCA B
npegenax UcnosiHeHuA Cﬂy)Ke6HbIX obsi3aHHOCTEN MO MOTMBMpOBaAHHOMY MUCbMEHHOMY OGpaLLLeHVII-O OpraHa, opraHusauum,
YbUM MNMpeacTtaBUTENEM OH ABINAETCA.

3.6. MoanvHHWKM apXMBHbIX Aen, JOKYMEHTOB, NeYaTHble 34aHus He BblOaloTCs B CryYasx:
Hanuumsa Konui hoHaa Nonb30BaHNs (3a UCKIOYEHNEM Bblgayvum, NPeayCcMOTPEHHONM npaBmunamml.1);

(AB3au gononHuTensbHo BrntoveH ¢ 30 asrycta 2021 roga npukasom Pocapxumsa o1 9 uoHa 2021 roga N 51)

1.1 rnapa XIV [NpaBun opraHvsaLmm xpaHeHns, KOMIIEKTOBaHNS, Y4eTa U UCMONb30BaHMUS JOKYMEHTOB APXMBHOMO dhoHaa

Poccunckon denepaumv v ARYrMX apXMBHbIX [AOKYMEHTOB B TOCYA3PCTBEHHbIX WM MyHULMNANbHbIX apxuBax, My3eax U
6ubnuoTtekax, Hay4HbIX OpraHvsauusax, YTBepXKOeHHbIX npukasom Pocapxuea ot 2 mapta 2020 . N 24 (3apeructpupoBaH
MuHioctom Poccun 20 mapta 2020 r., peructpaumoHHbii N 58396).

(CHocka gononHuTensHo BktodeHa ¢ 30 aBrycta 2021 roga npukasom Pocapxmea o1 9 uioHa 2021 roaa N 51)

Ab3aubl WecTon - ABeHaguatbin npeabigywen pegakumm ¢ 30 asrycta 2021 roga cyMTaloTcs COOTBETCTBEHHO ab3auamu
TPETbMM-LLIECTbIM HacTosILLEN peaakumm - npukas Pocapxmea ot 9 nioHa 2021 rona N 51.

BbINOMHEHMS CNY)XEOHbIX 3a4aHui COTPYAHMKAMM apxuBa C UCNONb30BaHMEM 3aTpeboBaHHLIX MOfb30BaTeENeM Aer,
OOKYMEHTOB, MeYyaTHbIX M3O0aHWW, Npu 3TOM CPOK, B TEYEHME KOTOPOro Takue Aena, OAOKYMEHTbl, neyaTHble u3gaHusi He
BblAAKOTCS, HE MOXET npeBbiwaTh 120 pabounx gHEN Co AHS 3aKasa MX Nonb3oBaTenem;

Bblgayu gern, OOKYMEHTOB, MeyaTHbIX M3[4aHuii BO BPEMEHHOE MOMb30BaHWe pUANYECKM U (DU3NYECKUM NMuaM -
doHOooGpasoBaTensM, X NpaBoONPEeEMHUKaM UK Mo 3anpocaM OpraHoB rocydapCTBEHHOW BracTh U MHbIX rOCYyAapCTBEHHbIX
opraHoB, OpraHOB MECTHOrO CaMOyrpaBreHusl, Mpu 3TOM CPOK, B TeYeHWe KOTOpOro Takue [Jena, AOKYMEHTbI, nedaTHble
M3OaHna He BblOAlTCH, HE MOXET MpPeBbIaTb CPOKa, YKasaHHOro B akTe O BblAaye BO BPeMeHHOe Mofb3oBaHue Takux aer,
[AOKYMEHTOB, NevyaTHbIX U3aaHui;

9KCNOHUPOBaHuA aen, JOKYMEeHTOB, neYaTHbIX M30aHW Ha BbICTaBKe, npu 3TOM CpPOK, B Te4eHune KOTOpOoro takue gena,
OOKYMEHTbI, NnevyaTHble n3gaHnAa He BblAaloTCA, HE MOXET MNMpeBbillaTb CPOKa UX Bblgayvyn U3 apxmBoxpaHunuiia, onpenerneHHoro
pacnopagnTeribHbiIM JOKYMEHTOM Ha npoBeaeHne BbICTaBKU,

Bblga4vyn nen, AOKYMEHTOB, MeYdaTHbIX n3gaHunin Opyromy nonb3oBaTtesnto B ynTanbHbIA 3an, npu 3TOM CpPOK, B Te4yeHue
KOTOpPOro Takune gena, AOKyYMEHTbI, nevyaTtHble n3gaHnuAa He BblOalTCcA, HE MOXKET npesBblillaTb 40 pa6oqu OHen co AHs 3akasa
NX nonb3oBaTerieM.

3.7. B cnyyae HapylweHus nonb3oBatenem noanyHktos 4.2.5,4.2.6, 4.2.9, 4.2.12, 4.2.19 MNopgaaka nogSIMHHUKN apXUBHbIX
Jer, JOKYMEHTOB, CMpPaBOYHO-NMOMCKOBBLIX CPEACTB K HWUM, NMeyaTHbIX M34aHUIM MoNnb30BaTento He BbIAAlTCs C AaTbl nogayu
apxuBoM 3asiBrieHnst 06 agMWHUCTPATMBHOM MpaBOHApyLUeHMU NMBOo 3asiBNeHuMs O MpecTynneHum no ¢akTy COBepLUEHUS
nonb3oBaTeneM yka3aHHbIX B HaCTOSLLEM MyHKTe HapyLUeHUA M A0 AaTbl BCTYMMEHUS B 3aKOHHYK CWUMy NMOCTaHOBIEHWs MO
geny o0 aAMMHUCTPATUBHOM MpaBOHAapyLleHWM nMbo BbiHECEHMS pelleHMs o6 oTka3e B Bo30yxaeHuu pena o6
afMVHUCTPATUBHOM MpaBOHAPYLUEHMU MO (haKTy COBEPLUEHUS] MOMNb30BaTENEM yKa3aHHbIX B HACTOSLLEM MYyHKTE HapyLUeHWN
UNu fatbl BCTYNNEHMS B 3aKOHHYK CUIy MpUroBopa Cyda MO YrofiloBHOMY Aeny nubo BbIHECEHWsI pelueHus o6 oTkase B
BO30Y>XEHMUN YrONOBHOIO fiena no (oakTy CoBEpLUEHMS MONb30BATENEM YKa3aHHbIX B HACTOSILLEM MYHKTE HAPYLLEHUA.

IV. MPABA U OBA3AHHOCTU NONb30OBATENA

4.1. MNonb3oBaTenb Brpase:

4.1.1. MocewaTtb YnTanbHbIA 3an apxuBa, n3y4atb Agena, OKYMEeHTbl, CNpaBO4YHO-NONCKOBbIE CpenCTBa K HUM, nNevyaTHble
n3gaHuns Ha 6e3B03Me3HON OCHOBE.

4.1.2. MNMony4yaTb ycnyru Ha BO3Me3AHON OCHOBE C OOOpPMIEHMEM aKTOB CAQYN-NPUEMKN OKa3aHHbIX YCIyT.
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4.1.3. MNony4aTb HenocpeacTBEHHO B apXMBe MIU C UCMOMb30BaHWEM MHEMOPMAaLMOHHO-TENEKOMMYHUKALMOHHbIX CeTel
MHGOpMaLMIO O nopsiake ohopMieHNs Nporycka B YATanbHbINA 3an, rpadumke paboTbl YMTaANbHOrO 3ana, Nopsiake U yCroBusix
NnpesocTaBneHNs yCnyr apX1BOM.

4.1.4. MonyyaTb ANa n3y4yeHns B BuAE NOAMMHHMKOB U (MnK) KONun ooHOa NOMnb30BaHWUA Aena, AOKYMEHThI, npolwealimne
Hay4yHOE onucaHue, TexHM4Yeckoe oOpMIIEHNE U HEe MPU3HAHHbIE HAaXOO4ALUMMUCA B HEeyOO0BMeTBOPUTENBbHOM (PU3NYECKOM
COCTOSIHMM B COOTBETCTBUM C MOPSAAKOM NPU3HaAHUSA OOKYMEHTOB ApxmnBHoro doHaa Poccuinckon ®enepaumm Haxogswmmmcs B

HeyooBNeTBOPUTESIbHOM (bI/I3VI‘-IeCKOM COCTOAHWUK, CcnpaBO4YHO-NMOUCKOBbIE CpeacTBa K HUM, NnevyaTHble n3aaHuna 2,

2 MopnyHkT 13 nyHkTa 6 [Monoxenus o PenepanbHOM apXMBHOM areHTCTBE, YTBEPXKAEHHOro Ykasom [IpesnpeHTta

Poccuiickont Penepaumm ot 22.06.2016 N 293 "Bonpockl PefepansbHoro apxmsHoro areHrcrea” (CobpaHue 3akoHodaTenscraa
Poccuickon degepaumm, 2016, N 26, cT.4034).

MoonuHHMKM Jen, OOKYMEHTOB, MMeloLlme Konuu oHAa MONb30BaHWs, SABMASIOWMECH YHUKaNbHbIMU, UMeLne B
0hOpMMEHUN NMNK B NPUNOXKEHUM K HUM OparoLeHHble MeTanmbl U KaMHU U COCTOosLLME Ha 0COBOM pexnmMe yveta n XpaHeHus,
a Takke Haxo4sLmMecs B Hey4OBNETBOPUTENbHOM (PU3MYECKOM COCTOSIHMU, BblAAKOTCSA B MOPSAKE, YCTAHOBMEHHOM MpaBunamu
OopraHuM3aumm XpaHeHusl, KOMNIIEKTOBaHMS, y4eTa U UCMONb30BaHNst AOKYMEHTOB ApxmBHoro hoHaga Poccuiickon ®enepaumm m
OPYrMX apxvBHbIX [OKYMEHTOB B [OCYOAPCTBEHHbIX M MYHUUMMAmNbHbIX apxuBax, My3esx W 0OubnmoTtekax, HayYHbIX

opraHusaumax> .

3 MopnyHkTbl 1, 2 nyHkTa 6 MonoxeHus o denepanbHOM apxMBHOM areHTCTBE, YTBEPXKOEeHHOro Ykasom [pesuaeHTa

Poccuiickon ®enepaumm ot 22.06.2016 N 293 "Bonpockl PeaepanbHoro apxmeHoro areHtcTea” (CobpaHue 3akoHoaaTenbCTBa
Poccunckon ®eapepaumm, 2016, N 26, cT.4034).

4.1.5. Monyyatb B AeHb obpalleHns cnpaBOYHO-MOMCKOBbLIE CPeacTBa K AenaMm, LJOKYMEHTaMm, a Takke UMeTb OO0CTyn K
aBTOMAaTU3MPOBAHHbBIM CMPaBOYHO-NONCKOBbLIM CPEACTBaM, HAXOAALWMMCS B YnTaNbHOM 3ane.

4.1.6. 3akasblBaTb B YATANbHOM 3ane UNu C UCMONb30BAaHUEM WH(OPMALMOHHO-TENEKOMMYHUKALMOHHBIX CeTel aena,
OOKYMEHTbI, CpaBOYHO-NOVCKOBLIE CPEACTBA K HUM, MeYaTHble U3gaHud no Teme nccrnegoBaHus.

4.1.7. 3akasbiBaTb €OQUHOBPEMEHHO B TeuyeHue paboyero AHs M nonyyatb Ha 6e3BO3Me3OHON OCHOBE He Mo3gHee 4eM
Yyepes 2 paboumx OHA (Oena, AOKYMEHThl OrpaHMYEHHOro AOCTYMNa, YaCTUYHO PacCeKpeYeHHble, Ha MHOCTPaHHbIX A3blkax - He
nosgHee 4yem Yyepes 10 paboumx gHew) co AHs ochopMIeHns 3akasa:

0o 20 pen obwum o6vemom He 6onee 1500 nuctoB (NUMG0 ogHO geno obbemom Gonee 1500 NMCTOB) ynpaBneHYECKOM U
Hay4YHO-TEXHMYECKOWN OOKYMeHTaumm unu He 6onee 500 nuctos (nmMbo ogHo aeno ob6vbemom Gonee 500 NUCTOB) LOKYMEHTOB
JINYHOIO MPOUCXOXKAEHUS;

80 10 eQuHWL, XpaHeHus ayanoBu3ayarbHbIX U SNEKTPOHHBLIX JOKYMEHTOB.

4.1.8. N3yyaTb Nony4veHHble gena, OOKYMEHTbI, neyartHble usgaHus B TeveHne 20 paboumx gHen, NogSIMHHWKM 0cobo
LleHHbIX aen, AOKYMeHTOB B TedeHne 10 pabo4mx aHEN.

4.1.9. \meTb B Nonb3oBaHMM OAHOBPeMEHHO A0 20 gen, AOKYMEHTOB, nevaTHbIX u3gaHui, obwmm obbemom He Gonee
1500 nuctoB (nnbo ogHo oeno oobemom 6ornee 1500 NMCTOB) ynNpaBneHYeCKon U HayYHO-TEXHUYECKOW JOKYMEHTALMN UINN He
6onee 500 nuctoB (NMnbo ogHo aeno oovemom 6onee 500 NMCTOB) JOKYMEHTOB NIMYHOTO MPOUCXOXOEHUS.

4.1.10. 3aka3biBaTb U nomny4yatb Aena, JOKYMEHTbI, NevaTHble U34aHUs paHee CPOKOB Bbidauu u (Mnu) ceepx ob6bemoB
Bbldaun, yCTaHOBNEHHbIX noanyHkTom 4.1.7 Mopsgaka, Ha BO3MEe3AHOW OCHOBE.

4.1.11. MNpoBepaTb NpWU MNONy4YeHUM Oen, AOKYMEHTOB, CrMpaBOYHO-NMOMCKOBLIX CPEACTB K HWUM, MeYaTHbIX U3OaHui ux
LIeNOCTHOCTb U COXPaHHOCTb.

4.1.12. MNMonb3oBaTtbcs O60py,D,OBaHMeM YUTanbHOIo 3ana, npegHasHa4eHHbIM Ona n3y4YeHnd gen, JOKyMeHTOoB, ClpaBO4YHO-
NMOWNCKOBbIX CpeAcCTB K HUM, NeYaTHbIX n3gaHun.
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4.1.13. Ucnonb3oBaTtb Npu U3ydeHUu Aen, JOKYMEHTOB, CMpaBOYHO-MOMCKOBLIX CPEACTB K HUM, MeyaTHbIX M3daHwui Ans
OCYLLIeCTBIEHUS BbINUCOK U Habopa TekcTa coBCTBEHHbIE TEXHUYECKME cpeacTBa 6es 3BYKOBbLIX CUrHanoB 1 6e3 noaknioyeHus
K MHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHBIM CETSIM apXvBa U apeHaoBaTh TEXHUYECKNE CpeacTBa apxmea.

4.1.14. 3akasbiBaTb MO0 M3roTaBNMBaTb CAMOCTOSTENbHO apeHAYeMbIMU TEXHUYECKMMU CPeAcTBaMuM apxuBa MIu
COOCTBEHHBIM TEXHUYECKMM CPEACTBOM KOMWMM apXUBHbIX Aef, OOKYMEHTOB, MeyaTHbIX u3gaHun B obbeme He Gonee 100
NNCTOB (KagpoB, 3MEKTPOHHbLIX 00pa3oB) B TeyeHwe paboyero OHA Ha BO3ME3OHOW OCHOBe npu cobniogeHun TpeboBaHun
noanyHkToB 4.2.21-4.2.25 MNopsaka.

4.1.15. 3akasbiBaTb konuu fen, OOKYMEHTOB, NeyaTHbX M3gaHun nvbo M3rotaBnmMBaTb CaMOCTOATENbHO KOMUW gen,
OOKYMEHTOB, MeYaTHbIX M3O0aHWA BO BHEOYEpedHOM nopsigke u (Mnm) cBepx obbema, yCTaHOBMNEHHOro B moanyHkte 4.1.14
Mopsaaka, Ha BO3ME34HOM OCHOBE.

4.1.16. BHOCUTb B YMTarnbHbIN 3an 1 BIHOCUTb MUCbMEHHbIE MPUHAASIEXXHOCTN, BbIMUCKN U3 Aen, JOKYMEHTOB, CNpPaBO4YHO-
NMOWMCKOBBLIX CPEACTB K HUM, NeYaTHbIX U3OaHUA, KONUU apXMBHbLIX AOKYMEHTOB, MeYaTHbIX U3AaHumn, AUCTbl C MAaLLIMHOMUCHLIM
TEKCTOM, PYKOMUCHBIA Martepuvarn, rpaHku HayyHoW paboTbl, COOCTBEHHbIE TEXHUYECKME CPEACTBA, WCMONb3yemble Mpu
M3ydeHun fern, OOKYMEHTOB, CrpaBOYHO-MOWCKOBLIX CPeACTB K HUM, NeYaTHbIX M3OaHWi, KONMpPOBaHWW Aen, OOKYMEHTOB,
nevaTHbIX N30aHMN HA OCHOBAHUM 3asiBNEHNS.

4.1.17. Tpvenekatb B criyyae HeoOXOAMMOCTM K paboTe B 4yMTanbHOM 3ane COMpPOBOXOAWOLMX NUL, B MOpsiaKe,
yCTaHOBNEHHOM fOyHKkTOM 2.2 Mopaaka.

4.1.18. npe,D,OCTaBJ'I‘iITb apXuBy 3K3eMNnnAap n3gaHuda, noarotoBiieHHONo C UCnosib3oBaHneM Aersn, JOKYMeHTOB, ClpaBO4YHO-
NMOWNCKOBbLIX CpeAcCTB K HUM, NeYaTHbIX M30aHUIN, HaxoasaLWmMxcs Ha XpaHeHun B apxuBee.

4.1.19. ObGpawatbca K pyKOBOACTBY apxmBa C MpeafioKEHUAMU, 3amedvyaHnamu, xanobamm no Bonpocam opraHvM3aLmun
paboTbl YiTanbLHOro 3ana.

4.1.20. ObxanoBaTb OTKa3 B Bblgave Aen, OOKYMEHTOB, CMPaBOYHO-NMOUCKOBLIX CPEACTB K HWUM, MeYaTHbIX M30aHUA B
COOTBETCTBUM C 3aKkoHOAATENbLCTBOM Poccuiickon depepauun.

4.2. Nonb3oBarenb 06a3aH:
4.21. Cobniogate [llopsigok n paspaboTaHHble Ha €ro OCHOBE JloKanbHble aKkThl, pernameHTupytowmne paboty
nonb3oBaTenen ¢ genamu, AOKyMEeHTaMu, CNpaBOYHO-MOUCKOBBLIMY CPeaCcTBaMM K HUM, MEYaTHbIMU U3OAHUSIMU B YMTaIbHbIX

3anax apxvBoB.

4.2.2. CoaBaTb Ha XpaHeHMe Npu BXOAE B YATANbHbIV 3a5 BEPXHIOK oAexay, Cymku pasmepom 6onee 200x300 MM, 30HTHI,
nakeTbl U UHbIE NpeaMeThbl, KpoMe yKasaHHbIX B noanyHkTe 4.1.16 Mopaaka.

4.2.3. BHocuTb B unTanbHbIA 3an nNpeameThl, ykaszaHHble B noanyHkTe 4.1.16 Nopsaka, B Npo3padvyHoM nakeTte u (unu)
cymke pasmepom He 6onee 200x300 mm.

4.2.4. PernctpypoBaTbCs MpY KaaoM MoceLleHun B XXypHarne yyeTa noceLleHnin YyuTanbHoro 3ana.

4.2.5. Cobntogatb rpacmk paboTbl YMTaANbLHOIO 3ana n apxuea, OOLLECTBEHHbIN NOPSAOK, TULLNHY U YUCTOTY B YMTarnibHOM
3are, a Takke nNpaBa 1 3aKOHHbIE MHTEpECh! APYrx Nofb3oBaTenen n paboTHUKOB apxmBa. He NpoOHOCKUTL NPOAYKThI NMUTaHUS U
HanuUTKW B YATanbHbIV 3an.

4.2.6. ObecneunBaTb LENOCTHOCTL M COXPAHHOCTL MOMYYEHHbIX AN U3yYeHUst Aern, 4OKYMEHTOB, CPaBOYHO-NMONCKOBbLIX
CPEACTB K HUM, NMeYaTHbIX U3aaHui.

4.2.7. CtaBnTb Noanuchb B 3akase (TpeboBaHMK) 3a nonyveHwe aen, JOKYMEHTOB, CMPaBOYHO-MOUCKOBBIX CPEACTB K HUM,
rneYyaTHbIX N3gaHun.

4.2.8. HesameonutenbHO coobLyatb paboTHUKY YMTanbHOro 3ana apxusa 06 obGHapyXeHUW NoBpeXaeHWn unn gedektos
Aen, JOKYMEHTOB, CMPaBOYHO-NMOUCKOBbLIX CPEACTB K HUM, NMevaTHbIX U34aHuiA, OTCYTCTBUM JNINCTOB, HENPaBUIbHOWM HyMepaLuuu,
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HanM4ynMm BIIOXEHUN, HE YKa3aHHbIX B JINCTax-3aBeputendax noriy4eHHbIX gerl.

4.2.9. He nospexaatb nonydvyeHHble Aena, 4JOKYMeHTbl, CrnpaBO4YHO-NMONCKOBbLIE CpeacTBa K HAM, nevyaTtHble n3gaHua, B TOM
yucne:

He nMncaTtb Ha nuctax gen, JOKyMEeHTOB, He NMadvkaTb, He pBaTb, HEe pe3aTtb JINCTbl Aern, AOKYMEHTOB, HE 3arnbartb nx yrnbl,
He BblpbIBaTb JIUCTbI U3 A€, HEe NnepeKnagbiBaTb JINCTbI B AeNnax;

He BHOCUTb U3MEHEHUNA B TEKCTbl JOKYMEHTOB, HE AellaTb Ha OOKYMeHTax n obnoxkax gen, ynakoBKkax ayanoBu3yalibHbIX
OOKYMEHTOB NMOMETbI, UCnpaBlieHnA, nog4epKkmBaHuA,

He nncaTtb Ha nnctax 6ymarm, NONOXXEeHHbIX NoBepXx Aen, AOKYMEHTOB, HE KallbKMpoBaTb JOKYMEHTbI;

He BKNaablBaTb B [ena, JOKYMEHTbI, YNakoBK/ ayauoBusyarbHbIX JOKYMEHTOB MOCTOPOHHMUE MPEAMETLI, HEe OCTaBMATb B
Jernax 3aknagku;

He OCTaBnATb Aena, AOKYMEHTbl OTKPbITbIMU Ha BpeMA OTCYTCTBUA NONb30BaTeNA B YMTAlNTIbHOM 3ane;

He Monb30oBaTbCs KNeem, CKOTYEM, MapKepoM, NEpPbEBON PY4YKOW, CTUKEPOM, KOPPEKTUPYIOLEN KUAKOCTbIO (LUTPUXOM),
KonupoBarnbHoN ByMaroi, HoXXHULAMK, APYTMMU PEXYLLUMMU NpeaMeTamu;

He nepenasartb Aena, JOKYMEeHTbl APpYrMM nornb3oBaTtendam (3a UCKIoHEeHneM conpoBoXaaLwmx iy, yKa3aHHbIX B MYHKTE
2.2 MMopsanaka);

He OpaTb Agena, JOKYMEHTbl Y ApYrMX nonb3oBaTenen (3a UCKMOYEHNEM COMPOBOXAAOLWMX KL, YKa3aHHbIX B OyHKTe 2.2
Oopsaaka);

He AenaTb NOMETbI Ha KapToYKax Npy UCMOMb30BaHUM KaTanoros;

He NepecTaBnAaTb U He BbIHAMATb KapTOYKM U3 KapTOTEYHbIX SILLMKOB NPUW UCTOSb30BaHUM KaTasloros;

He NPUMEHSTb (PU3MYECKNE YCUNUS, KOTOPbIE MOTYT NPMBECTM K HApYLLUEHUWIO LIeNTIOCTHOCTM NepenneTa Aes, JOKYMEHTOB.

4.2.10. 3anonHATb NUCTbl UCMOMb30BaHWUA MOMYyYeHHbIX Aen, AOKYMEHTOB, CMpaBOYHO-MOMCKOBbLIX CPEACTB K HUM (npu
HanmMuMn y HUX NIUCTOB WCMONb30BaHMWs), yKasblBasi AaTy MCMonb3oBaHus, dhamunuio, uHuumansl (pasbopyunBo), xapaktep

npou3segeHHon paboThbl.

4.2.11. C,El,aBaTb COTPYOHUKY YMTanbHOrO 3aa nocrie OKoOH4YaHuA pa60Tb| npun KaXXgoM noceLieHnn YmtaribHoOro 3ana gena,
OOKYMEeHTbI, CnpaBO4YHO-NONCKOBbIE CpenCTBa K HAM, NnevaTHble n3gaHua.

4.2.12. He BbIHOCUTL M3 YMTarnbHOro 3ana gena, OOKYMEHTbI, CrpaBO4YHO-NMOUCKOBbIE CpenCcTBa K HUM, NnedaTHble U30aHuA,
Konun (.bOHJJ,a NoNb30BaHUA.

4.2.13. Cobnitogatb TpeboBaHusa paboTbl ¢ 060pyaoBaHNEM, YCTAHOBIEHHBIM B YATanNbHOM 3ane.

4.2.14. He npou3BoaMTb Ha KOMMbKOTEPAX 4YMTaNIbHOTO 3ana apxvuBa KOMMPOBaHWE U MOAUMMKALMIO 3MEKTPOHHbLIX
PECYPCOB, He 3arpyaTb WU He yCTaHaBMnMBaTb MPOrpaMMbl, HE BHOCUTb M3MEHEHMsI B (DalfoBYIO CTPYKTYPY U HE MEHSTb
CTPYKTYPY pacnosfiokeHus1 nanok, He UCMOoNb30BaTb KOMMbIOTEPBI YATANbHOIO 3ana apxuea Ans nepejayn MHopmauum Yepes
WH(OPMALIMOHHO-TENEKOMMYHUKALMOHHbBIE CETU, HE BbIFPYXKaTb C HAX MHCPOPMALIMIO HA CbEMHbIE HOCUTENMW.

4.2.15. He 3axoanTb B CnyxebHble NOMELLEHUS apXuMBa, HE MONb30BaTbCS CIYXEOHbIMU KapToTekamu, CryKebHbiMu
TenedoHaMK, a Takke TEXHUHECKUMW CpeacTBaMM apxvBa, HaxXoAsLWMMUCS BHE NpeaenoB YMTanbHOro 3ana.

4.2.16. He nepepaBaTb NponycK B YMTanbHbIN 3an Apyromy nuuy (3a UCKIMOYEHNEM COMPOBOXAAMLLMX NULL, YKa3aHHbIX B
nyHkTe 2.2 MNopgaaka).

4.2.17. I'IpM HEBO3MOXHOCTU NOoCeleHNA 4YnTalnibHOro 3ana B Te4eHue CpoKa, Ha KOTOprVI Bbl4aHbl ena, OOKYMEHThI,
nevyaTtHble un3gaHug, COO6LLLaTb B apxXxmB AnA npoaneHua Cpoka UX HaxoXaeHuda B YUTalibHOM 3ale (He 6onee 4em Ha 10
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pa60l4|/|x ,El,HeVI). Ecnun Takas np00b6a OT nonb3oBarternd He nocrynarna, I'IO,D,OGpaHHbIe aena, OOKyMeHTbl, neYyaTtHble n3gaHnda
BO3BpaLLlalTCA B apXnBOXpaHuUnuLie 6e3 yBEeOOMIIEHUA Nonb3oBaTenA.

4.2.18. CoobLaTb B apxmB 06 M3MeHeHUN cBeaeHuIn, 06A3aTenbHbIX K YKa3aHWo B aHKeTe nonb3oBatens, paboTatoLLero B
ynTanbHOM 3ane, Npy NepBOM MOCIe Takoro M3MEHEHNS NOCELLEHNM YNTarNbHOMO 3ana apxmsa.

4.2.19. BbInonHATb 3aKOHHbIE TpeboBaHMA pabOTHMKOB apXxmBa, OXPaHHON U NOXapHON crnyx6 apxuea.

4.2.20. lMpeobsBnatb COTPYOHWKY OXPaHHOM CryxObl apxuBa No ero TpeboBaHUIO UMeEKLMecs y Mnonb3oBaTens
mMaTepuanbl U NpegMeTbl, ykasdaHHble B noanyHkTe 4.1.16 MNopsaka.

4.2.21. lMpn KonnpoBaHuUM Aen, OOKYMEHTOB, MeYaTHbIX U3gaHUN TeXHUYEeCKMMWU CpencTBaMu apxuBa YKasbiBaTb Mpu
ochopMneHnn 3aKkasa Ha KonmpoBaHue nepedyeHb KONMpyembIX Aer, JOKYMEHTOB, NevaTHbIX U3AaHUIA C YKa3aHUeM UX apXMBHbIX
Wngpos, 06bemMa KONMPOBaHUA, KONMYECTBA IK3EMMISIPOB, BUAA KOMUIA, TEXHUYECKMX NapaMeTpoB KOMMPOBaHWS.

4.2.22. lpn caMoCTOATENBHOM KOMMPOBaHMM AN, AOKYMEHTOB, MeYaTHbIX M34aHWMW 3aknoyaTb JOrOBOP C apXMBOM Ha
OpraHu3aLmio KOnupoBaHusl Aen, AOKYMEHTOB, MeYaTHbIX U34aHUA COOCTBEHHBbIM TEXHUYECKMM CPEeCTBOM UMM apeHayeMbIM
TEXHUYECKUM CPEeCTBOM apXmBa.

4.2.23. npOI/ISBOD,I/ITb CaMOCTOdATENbHOE KONMnpoBaHue COBCTBEHHBIM  TEXHUYECKUM cpencrteoM v apeHgyembiM
TeXHU4YeCKMM CpeancTtBoOM apxumBa Aeil, JOKYMEHTOB, NMedaTHbIX M3gaHunM B cneumanbHo OTBe,EI,eHHOM(-bIX) apxmBoM OndA 3TUX
uenen MeCTe(-aX), B MPUCyTCTBUMN paGOTHI/IKa apxuea, KOTOprI;I obecneuymBaet noaroToBky Aen, OOKYMEHTOB, MneYaTHbIX
n3gaHum ans KOnmMpoBaHNA N NX COXPaHHOCTb B Nnpouecce KonnmpoBaHUA, KOHTPOIb 3a cobnogeHnem yCJ'IOBVII7I KonupoBaHu4.

4.2.24. Vicnonb3oBaTb MpU CaMOCTOSATENBHOM KOMUPOBaHUM COOCTBEHHOE GeCKOHTaKTHOe MOoOunbHOEe Komupylowiee
TEXHMYEeCKkoe CpeacTBo 6e3 LTAaTMBOB, CbEMHbIX OOBLEKTMBOB M OCBETUTENbHOIO 0b6opyaoBaHust (Hanpumep, TernedoH,
doToannapart, NiaHWeTHbIA KOMMbIOTEP) C BbIKMIOYEHHBbIMU PYHKLMSIMU BCMbILLKW U NOAaYM 3BYKOBbIX CUrHanoB. 3anpeLaeTcs
NPUMeHeHNe COOCTBEHHbLIX KOHTaKTHbIX TEXHUYECKUX CPEACTB (B TOM 4ucrie, pydYHble, NNaHLWETHble, MPOTSPKHbIE CKaHepbl,
KOMupbl), UKCUMPYIOWMX U MPWKUMHbBIX YCTPOWCTB, MNOAPYYHbIX CPEeACTB W (OU3NYECKMX YCUNUIA, KOTOpble OKasblBaloT
HeraTMBHOE BRMsIHME Ha (PN3NYECKOE COCTOSIHME Oer, AOKYMEHTOB, NeYaTHbIX N3aaHWni.

4.2.25. He ocywecTBnsiTb CaMOCTOATENbHOE KONMMPOBaHUEe NOASIMHHMKOB Aer, AOKYMEHTOB, NeYaTHbIX U30aHum:
UMerLLMX Konmm choHaa Norb30BaHNS;
OTHECEHHbIX K KaTeropnm ocobo LEHHbIX;

MPU3HAHHBIX HAXOAALMMUCS B HEYAOBMNETBOPUTENBHOM (PM3NYECKOM COCTOSIHUM B COOTBETCTBUM C MOPSOKOM MPU3HAHWS
[IOKyMeHTOB ApxunBHoro coHaa Poccuiickon ®eaepaumm HaxoasWUMUCS B HEY0BMNETBOPUTENBHOM (PU3NYECKOM COCTOSIHAM 4

4 Mpukas PenepanbHOro apxvBHOro areHTcTBa ot 25 uoHs 2020 . N 75 "O6 yreepxaeHuun [Nopsaka npuaHaHust

nokymeHToB ApxmBHOro chonaa Poccuinckon Penepaumm, HaXOOALWNMUCH B HEYOOBNETBOPUTENLHOM h13MYEeCKOM COCTOAHUK"
(3apeructpupoBaH MuHioctom Poccuu 4 asrycta 2020 r., peructpaumoHHeinn N 59164).

(CHocka B pepakuun, BBeeHHon B gericteue ¢ 30 aBrycta 2021 roga npukasom Pocapxua ot 9 mniona 2021 rona N 51. -
CMm. npeapiayLwyo peaakumio)

C yracawlum TEKCTOM, MPU HamnMuMM MUIMEHTHBLIX MATEH, KOPPO3WUM JKEreso-ranmnoBbiX YEpHWr, HapyLLEHWs CBA3M
KpacCO4HOro Cosi C OCHOBOW (pacTpeckuBaHue, OCbinu, NOpPOoLUEHME), Ha JIOMKOW Bymare, Ha Kanbke, MMEeLMX CypryyHbie 1
BOCKOBbIE NeyaTu, NoBpexaeHne nepensneta (packon 6noka, HapyleHue WWTbs, BbiNageHne NIMCTOB), KOPELUOK, KOTOpbIf He
NO3BOISIET PACKPbITb AEN0 Ha POBHOM MNOBEPXHOCTU, HE NPUYMHSAS NPY 3TOM NOBPEXAEHWIA NepensieTy u camomy aeny.

4.2.26. YkasbiBaTb nNpu nyonukauun gen, 4OKYMEHTOB UX apXUBHbIE LIMAIPLI.

4.2.27. MNpepocTaBnaTb apxmBy bubnuorpaduyeckne gaHHble nyonukaumn, agpeca MHTEPHET-PECYPCOB, NOArOTOBIEHHbIX
C MUCMONb30BaHNEM e, JOKYMEHTOB, CMPaBOYHO-MOUCKOBLIX CPEACTB K HUM, NeYaTHbIX U30aHWIA, HAXOOALWMNXCS Ha XPaHEHUN B
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apxuBe.
MpunoxeHue K Mopsaaky
(pekomeHAyeMbIli o6pa3seu)
HA3BAHUE rOCYOAPCTBEHHOIO (MYHULUUNANBHOIO) APXUBA
Oeno nonb3oBatensa N
AHkeTa nonb3oBaTtens, paboTatowiero B YuTaribHOM 3arne
1. damunuga
2. Umsa
3. OT4ecTBO (MpK HaANU4MK)
4. NaTa poxgeHusi
5. NpaxgaHcTBO
6. MecTo paboTbl (y4ebbl) 1 OMKHOCTb (NPW HaNM4YuK)

(nonHoe Ha3saHue y4YpexdeHusi, €20 noYymoskIl adpec u adpec MeKMPOHHbIU MO4YMbl, meneghoH)
. OBbpasoBaHue, y4eHoe 3BaHuNe, y4eHasi cTeneHb (Npy Hanuyum)
. OcHoBaHuWe ansi NpoBeAeHNs UCCNenoBaHus

~

2]

(HanpaeneHue opeaHu3ayuu Uu ro JIUYHOMY 3asi8/1eHU0)
9. Tema, XxpoHonornyeckme pamku

10. Uenb paboTbl
11. Agpec perncrpaumm no MecTy XntenocTea (NpebbiBaHus)
12. Agpec akTn4eckoro npoxXuBaHms
13. Homep KoHTakTHOro TenedoHa (Npu Hanu4um)
14. Agpec aneKTPOHHOM NoYThI (MPY HANU4MK)
15. Bug, cepusa, Homep 1 gata AOKyMeHTa, YAOCTOBEPSIOLLErO JIMYHOCTh, a TakKe OpraH, Bbl4aBLUMIA AOKYMEHT
16. damnnns, ums, oT4EeCTBO (NP HaNM4YUK) CONPOBOXAaroLLEero nuua
Ob6s3aTenbCTBO-COrNalleHme

A,

(pamunus, umsi, omyecmeo (npu Hamu4uu)

O3HaKoMIeH ¢ [NopsakoM UCNONb30BaHUS apXUBHBLIX JOKYMEHTOB B rOCY4apPCTBEHHbIX M MyHULMNASbHbIX apxmBax Poccumnckon
depnepauun, yTBepxaeHHbIM npukazoM Pocapxuea ot 01.09.2017 N 143, 1 0653yt0Cb €ro BbINOMHATh.

A cormaceH Ha 006paboTKy MOWMX MEPCOHamNbHbIX [OaHHbIX, YKa3aHHbIX B aHKeTe, MNOCPELACTBOM BHECEHUS B
MH(OPMaLIMOHHY0 6a3y OdaHHbIX, B cOOTBETCTBUMM C PenepanbHbiM 3akoHoM oT 27.07.2006 N 152-03 "O nepcoHanbHbIX

JaHHbIX" 5

5 CobpaHve 3akoHoaaTenbcTea Poccuickoin ®enepaumm, 2006, N 31, cT.3451; 2009, N 48, c1.5716; N 52, ¢1.6439; 2010,

N 27, c1.3407; N 31, c1.4173, 4196; N 49, c1.6409; 2011, N 23, c1.3263; N 31, c1.4701; 2013, N 14, c1.1651; N 30, c1.4038; N
51, c1.6683; 2014, N 23, c1.2927; N 30, c1.4217, c1.4243; 2016, N 27, c1.4164; 2017, N 9, c1.1276, N 31, c1.4772.

Obsa3sytock cobniogatb  PexuM  KOH(MOEHUMANbHOCTM B OTHOLIEHWM CTaBlUeid MHEe W3BECTHOM UWHdopMauumu,
MCMOoNb30BaHNe 1 pacrnpocTpaHeHne KOTOPOK orpaHnyYeHo 3akoHoaatenbcTBoM Poccuiickoin denepauun.

n " 20— r

nodnuck
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OomKkHOCMb, compyOHUKa apxuea nodnucob pacuwucgposka rnoonucu
n n 20 r‘

Pepakuunsa ookymeHTa ¢ y4eTom
M3MEHEHUN 1 OoNONHEeHUI NoaroToBneHa
AO "Kopekc"
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