MMPABUTEJILCTBO CBEPJIJTOBCKOM OBJIACTHU
YIPABJIEHUE APXUBAMH CBEPIJIOBCKOM OBJIACTH
IIPUKA3

/3. /4 Jolé Ne /7-&’/—33/75"0
r. Exatepun6ypr !

OO0 yTBep:KAeHHH aJIMUHHCTPATHBHBIX PErjaMeHTOB NpPeJ0CTaBIeHHs
Yupapiaenuem apxuBamu CBepaioBCKoOH 00J1aCTH rOCYyAapCTBEHHBIX YCIyr

B cootBetrcTBuu ¢ PenepanabHbiM 3ak0HOM OT 22 okTs0ps 2004 roga Ne 125-@3
«06 apxuBHOM Jene B Poccuiickoit @enepanuny», PenepanbHbIM 3aKOHOM OT 27 HIOJIS
2010 roma Ne 210-®3 «OO06 opraHu3alUd NPEeAOCTABIEHUS TI'OCYIapCTBEHHBIX H
MYHHIMIIATBHBIX YCIIyr», 3akoHoM CBepasnoBckoi obnacta ot 25 mapta 2005 roxa
Ne 5-O3 «0O6 apxuBHOM pene B CBepIIOBCKOW 0051aCTH», IOCTAHOBJICHUSIMH
INpaBurtenscTBa CBepmioBckoii obmactu ot 16.11.2011 Ne 1576-ITIT «O paspaboTke u
YTBEP)KICHUM aJMUHUCTPATUBHBIX PEIIAMEHTOB HCIIOJHEHHMS TIOCYAapCTBEHHBIX
GYHKIUH YU aJAMUHUCTPATUBHBIX pPErIaMEHTOB IPEJOCTaBIEHMsS TOCYIapCTBEHHBIX
yeiyr», ot 21.11.2012 Ne 1305-ITTT «O6 yrBepxxaeHuu ITonoxenus o6 ocoGeHHOCTIX
IOJaYd © pPacCMOTpPeHHs kajo0 Ha pemeHus M JeiictBua  (Oe3nedcTBue)
UCIIOJIHUTENBHBIX OpPraHOB rocyaapcTBeHHOW Biactd CBeploBCKOM obnacty,
IPENOCTABISIONIMX  IOCYHApCTBEHHBIE  YCIYyTH, M HMX  JOJDKHOCTHBIX  JIHI,
roCy/apCTBEHHBIX Ipa)KJaHCKHUX CITy>)Kalllux VCTIOTHUTENIBHBIX OpraHoB
roCyJJapCTBEHHOU BJIAaCTH CaepmitoBcKoit o0macTy, MIPeI0CTABIISIOLIUX
rocyJapcTBeHHbIe yciuyrm», oT 05.04.2016 Ne 237-III1 «O6 VYmpasieHuH apXHBaMH
CaepmiioBckoii obmacTu»

MMPUKA3BIBAIO:

1. YTBepmuTh AQMUHUCTPATHBHBIA pErIaMEHT MPENOCTaBIICHUs YIpaBleHUEM
apxuBamMu (CBepIJIOBCKOM 007acTH TrOCyZapCTBEHHOM YCIYyrd II0 OpraHU3aLUU
uHPOpMaIMOHHOro  obecredyeHuss TIpaKAaH, OpraHu3aluili H  OOIIECTBEHHBIX
o0BeqMHEHHI Ha OCHOBe NOKyMeHTOB ApxuBHOro ¢onma Poccuiickoit @enepanuu u
JIPYTUX apXUBHBIX TOKyMEHTOB (IIpUjIaraercs).

2. VTBepauTh AIMUHUCTPATHBHBIA periaMeHT MpPENOCTABICHUs YIIPaBICHUEM
apxuBaMud CBepanoBckod 00JacTd TIOCYAapCTBEHHOH YCIyrH IO OpraHU3aliH
IpefoCTaBieHHsT OQOPMIICHHBIX B YCTaHOBJIEHHOM MOpPSAKE apXUBHBIX CIIPABOK HIIH
KOIMIA apXWUBHBIX JOKYMEHTOB, CBSI3aHHBIX C COLIMAJIBHOM 3alMTOH TIpakaaH,
IpeycCMaTpUBAIOLIEH HX IMEHCHOHHOE OOEeCIEYEeHHE, a TaKKE IONYYEHHE JIBIOT H
KOMIIEHCAllMid B COOTBETCTBHH C 3aKOHOAAaTenbCcTBOM Poccuiickoit ®epeparum,
(npunaraercs).

3. Y1BepauTh AIMUHUCTPATUBHBIA pErVIaMEHT IPEJOCTaBIICHUs YIpaBleHUEM
apxuBaMi CBepIJIOBCKOM 00JIaCTH roCyZapCTBEHHOW yCIIyTU MO OpPraHU3allid BBIIAYH
KONHMMA apXUBHBIX JOKYMEHTOB, MOATBEPXAAIOIIMX IpaBO Ha BIaJeHHEe 3eMileid
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(mpunaraetcs).

4. TIpu3HATh YTPATUBIIMM CHIy NpUKa3 YIpaBieHHs apxuBamu CBepIUIOBCKOM
obmactu ot 09.09.2016 Ne 27-01-33/191 «OO6 yTBepXAEHHH aIMHHHUCTPATHBHBIX
periaMeHToOB MPEAOCTaBIeHUs YipaBleHHeM apxupamu CBEpAIOBCKOH 0bnacTu
rocyIapcTBEHHBIX yciuyr» («OdHImansHblil HHTEpHET-MOPTall IPaBOBOM HHpOpMaLHH
CBepI0BCKOH 06acTiy» (Www.pravo.gov6e6.ru), 2016, 15 centadps, Ne 9642).

5. Hacrosmmii mnpuka3 omy6nukoBats Ha «OOHIMAIBHOM HHTEPHET-IIOpTAJE
npaBoBoi HHpopmanuu CBepAITOBCKOi 001acTH» (WWW.pravo.gov66.ru).

6. KoHTpOJIb 32 UCIIOJTHEHHEM HACTOSIIEro MpUKa3a BO3JIOXHUTH Ha 3aMECTHTEIIS
Hauansauka Yupasnenus apxuamu Cepiosckoii o6nacta C.C. Kuuuruny.

H.o. HauanpHuKa YIpaBieHHUs apXUBaMU L
CaepmiioBckoii obnacTu AL : C.C.Kuunuruna
ey



YTBEPXJIEH

IIpHKa30oM YIIpaBiIeHUs apXUBaMH
CBepmitoBCKOM 00TacTH

OT /5. 44 221 Ne J7- /- 38 fa50

«O6 yTBepKICHUHU aIMAHACTPATHBHBIX
perIaMeHToB IpeAOCTaBICHUSA
VhpasienneM apxuBamu CBepANIOBCKOH
00JIaCTH rOCy JapCTBEHHBIX YCIIyI»

AJXMUHHCTPATHBHBIH perjiamMeHT
npeaocTaBieHus YnpasiendeM apxusamu CBepaioBckoi 061acTu
rocyJapcTBEHHOM yC/Iyru 0o Opraiu3aliii HHGOPMALHOHHOr0 0GecneyeHus
rpa;aaH, OpraHu3anui 1 06ImecTBeHHbIX 00beJHHEeHHI HA OCHOBE J0KYMEHTOB
ApxusHoro ¢ponna Poccuiickoit @eaepanuy 4 Apyrux apXuBHbIX TOKYMEHTOB

Paszaea 1. O0nine noJ1okeHnsi

1. AIMMHHCTPATHBHBIA peTJIaMEeHT IIPeNOCTaBJICHUs YIPaBJICHHEM apXUBaMH
CBepIOBCKOM 06J1aCTH TOCYapCTBEHHOM YCIYTH 110 OpraHu3aluK HHPOPMALHOHHOTO
obecrieueHns TPaXJaH, OPraHM3aliil ¥ OOLIECTBEHHBIX OOBeNMHEHHA (naiee —
3asiBUTENM) HA OCHOBE JOKyMeHTOB ApxuBHoro Qonpma Poccuiickoit ®enepauuu u
IpyTHX apXUBHBIX JOKYMEHTOB (Hayiee — PeriamMeHT) pa3paboTaH B LE/SIX IOBBIICHHS
KadecTBa HH(POPMAIIOHHOrO obOecreyeHUs OH3HYECKUX H IOPUAMYECKUX JHI U
ompefieNiieT CTaHAApPT M  IOCIEAOBATENLHOCTh  AaAMUHUCTPATUBHBIX INPONENyP
(aIMHHHCTPaTHBHEIX JeHcTBHM) VYrpaeneHus apxuBamu CBepanoBckod obnactd
(nanee — YIIpaBI€HHE), a TAKKe MOPANOK B3aNMOIEHCTBUA YIIPaBIIeH s C 00IaCTHHIMU
roCyJapCTBEHHBIMH  apXUBaM{, MYHHIMIANBHBIMH apXWBaMHM MYHHIMNAIBHBIX
06pa3oBaHMii, pacloNoXeHHbIX Ha Teppuropu CBepanoBckod obnactu (namee —
MyHUIMOAIBHBIE apXUBbl), (elepalbHBIMH OpPraHaMM TOCYJapCTBEHHOH BIIACTH,
YIIONHOMOYEHHBIMH OpraHamMM WCIOJIHUTENbHOH BnacTH CyOBexToB Pocchickon
®enepanuy B 00J1aCTH apXMBHOTO fiella, HHEIMM OpraHaMy roCy/apCTBCHHOH BIIACTH,
OpraHaMH MECTHOTO CaMOYNpaBIeHWsS M OpraHu3alMsMM (famee — OpraHbl H
OpraHu3alIfK) P OCYILECTBICHHUHU NIPEJOCTaBIEHHS YCIYTH.

2. TocynapctBennas ycnyra «OpraHusaunis HHQOPMAIMOHHOTO ofbecredeHus
rpaXK[aH, OpraHM3alpii M OOINeCTBEHHBIX OOBEJMHEHHH Ha OCHOBE JIOKYMEHTOB
ApxusHoro ¢oHna Poccuiickoli @exepanud W JpYyrHX apXMBHBEIX JTOKYMCHTOB)
(namee — rocymapcTBEHHas ycilyra) IIPeIOCTaBisSeTcs B OTHOINEHMH TIpaXIaH
Poccuiickoit ®emepaly, HHOCTPAaHHBIX TpaXhaH H Jull 0e3 IpaxIaHCTBa;
OpraHu3alHii, 00IIeCTBEHHBIX 00BEIMHEHN, FOCY IaPCTBEHHBIX ¥ HETOCY IapCTBCHHBIX
YUPEKACHUH.

Kpyr 3asiuTeniei

3. B kavecTBe 3asBHTeNell BhICTYymaloT rpaxnane Poccuiickor ®Denmepaiuy,
MHOCTpPaHHbIE TpaXJaHe M JHLAa 0e3 IpaXIaHCTBa, OpraHH3aluH, 00IIIeCTBEHHBIE
0OBEIMHEHMS, FOCYTAPCTBEHHBIE U HETOCYJaPCTBECHHBIE YUPEIKICHHMS.
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TpeboBanust k nopsaAKy HHGOPMHPOBAHHS O NPEIOCTABICHHH
rocyJapCcTBEHHOH YCJIYyrd

4. OusMyecKHe M IOPHIUYECKHE JHIAa MOTYT IIONYyYUTh HHOOPMALMIO II0
BOIIPOCAM IIPEIOCTABICHHS FOCYIapCTBEHHOMN YCIIyTH:

1o TenedoHaM YTpaBiIeHHS;

IyTeM HaIIPaBJIEHUs IHCBMEHHOrO OO0pallleHHs MOYTOW WM Tepenadeil ero
HETIOCPECTBEHHO B YIIpaBlIeHUE;

IyTeM HaIpaBJICHUs] IUCbMEHHOTO OOpaIeHUs JIEKTPOHHOM IIOYTOMM;

IIPY JIMYHOM OOpaIlleHHH,

Ha OpMIHAIBEHOM caiiTe YnpaBineHus B ceTd MHTepHeT;

Ha EquHOM mopTaie rocy1apCcTBEHHBIX M MyHUIMNANIBHBIX YCIyT (bYHKIM);

Ha [loprame TrocylapCTBEHHBIX ¥ MYHHUMOAIBHBIX yCIyr ((hyHKIMiA)
CepanoBckoii 001acTH.

5. Mecto HaxoxIeHHs VYIpaBIeHHS M ero TMOuYTOBHIM a;pec: 620004,
r. Exarepunbypr, yi. Mansiuesa, 1. 101, 5 stax, ka6. 533.

ONeKTPOHHBIH agpec YpasieHus: uprarchives@egov66.ru.

Odunnanenslii caliT Yrpasnenus: http://uprarchives.midural.ru.

Copasoussle Tenedonsr: (343) 312-00-26.

I'padux paboTsl YnpapneHus: ¢ moHeaenbHuka mo matHuiy ¢ 08.30 gacos 1o
13.00 vacoB u ¢ 13.30 wacoB xo 17.00 gacos.

6. IlpueM rpaxiaH NOKHOCTHEIMH JIMLAMH YTIPaBlIEeHHsS OCYLIECTBIAETCS B
COOTBETCTBMU C IpadMKOM IpHeMa, yTBepxkIeHHbIM HauanpHuUKOM VYmpapieHHsS U
pa3MeIIeHHEIM Ha OQHIMANBHOM caiite YTpaBiieHus.

7. udopMannsa o MecTe HaXOXAEHHUs, KOHTAKTHBIX TelieOHaXx M ajpecax H
IIO/IBEIOMCTBEHHBIX YIIPaBIECHUIO OOJIACTHBIX TOCYIapPCTBEHHBIX apXHBOB CONEPKUTCS
B IIprnoxxenun 1 x Pernamenry.

8. I'padmku paboTBHI OONACTHBIX TOCYNAPCTBEHHBIX ApXMBOB pa3MEINEHH Ha
obHMIMaNBHEIX  cafiTaXx  OONacTHBIX  TIOCYAapCTBEHHLIX  dAPXHBOB  COLJIACHO
IIpunoxenuro 1 k Pernamenrty.

9. CBelleHMsl O MeCTe HaXOXAEHHS MYyHHLHIAIBHBIX apXHBOB, UX IIOYTOBBIX H
QJICKTPOHHBIX aJipecax, KOHTAaKTHBIX TejeoHax pa3MeIleHBl Ha OoULHaIBLHOM caiiTe
Yrupasnenus (http://uprarchives.midural.ru).

10. Ilpy KOHCYNBTHPOBaHHH 3asBUTENEH MO TenedOHY U MpPH JIMYHOM HpHEME
AOJDKHOCTHBIE JIMIA YIPaBJIEHHs JAl0T MCUEPIIBIBAIOIIYI0 HH()OPMaLHUIO MO BOIpOcaM
OpraH{3alliid PaCCMOTPEHHS 3allpOCOB, CBA3aHHBIX ¢ HHOOPMAIIMOHHBIM 00ecIIeYeHHEM
3asBUTENIEH.

11. Ilpyn vHGOPMUPOBAHUM O MHCHMEHHBIM OOpAIIEHUSIM 3asBUTENEH, B TOM
YHCJIE HAIpPaBJICHHBIM II0 3JEKTPOHHOHM IMOYTe, IO IMpoLexype TNpPedOCTaBICHHUs
roCyZapCTBEHHOM YCIyT'H OTBET Ha oOpallleHHe HalpaBiseTcs IOYTOM Win no ¢akcy B
aJipec 3asgBUTENIS B CPOK, He IpeBblaomuid 10 qHel co IHS perucTpaliii oopaieHus.

12. B VYmpaBneHuun B MecTe OXHJaHHsS MU TIpHeMa 3asBUTENEl pasMelnaeTcs
BU3yaJlbHas M TEKCTOBas MH(OpMAIUA O HOpPsJKe IPEIOCTaBICHUSA TOCYIapCTBEHHOMN
YCIIyTH.

13. Mudopmanuo no BONMpOcaM MpeNOCTaBIe€HHs TOCYIAPCTBEHHOH YCIYTH, B
TOM YHCIIE O XOJ€ MNpPENOCTaBICHUS FOCYJAapCTBEHHOW YCIYIH, 3asSBUTENIb MOXET



IOJIy4YHTH I10 CIIPaBOYHOMY TeedoHy B Yrpasnenuu (343) 312-00-26.

14. Uudopmanus pazMernaercs Ha UHGOPMAUUOHHOM CTEHJE B YIPaBIEHHH H
JOJDKHA COAEep)KaTh:

TekcT PernamMenTa;

610K-CcXeMy, HarJISIIHO OTOOPaXKAIOIIyI0 IIOCIEIOBATEIFHOCTD IPOXOXKIESHHUS
BCEX aAMHHHUCTPATUBHBIX MNPOLENYp NPHU INPEAOCTABICHUH IOCYHAapCTBEHHOM YCIyTH
(ITpunoxenue 2 k Pernamenry);

nepedeHb JOKyMEHTOB, HEOOXOAWMEBIX AJIS MPEeNOCTaBIEHUS IOCydapCTBEHHOH
YCIIyTH;

dopMel B OOpa3ubl JOKYMEHTOB, HEOOXONUMBIX MJS IPENOCTaBICHHS
rOCyAapCTBEHHOH YCIIyTH; '

nHpopManuio 0 HoMepe KabuHeTa, Iie OCYLIECTBISETCS NpUEM 3asBHUTENEH; O
dbamunuy, WMEHH, OT4YeCTBe H JOJDKHOCTH CHEIUAIUCTOB, OCYILECTBIISIOLINX
IIpeIOCTaBIeHNE I'OCYIapCTBEHHON YCITyTH.

Paznen II. Cranpapt npenocraB/ieHHs TOCYJapCTBEHHOH YCJIOYyru.
HaunmeHoBaHuUe rocyiapcTBeHHOH ycayru

15. T'ocynapcTBeHHast yciyra Mo OpraHu3alliid UH(QOPMAIMOHHOTO obecrieueHus
rpak[aH, OpraHu3anuii u OoOLIECTBEHHBIX OOBEIWHEHHMH Ha OCHOBE JOKyMEHTOB
ApxusHoro gonzaa Poccuiickoit @enepauyu 1 Apyrux apXUBHBIX JOKYMEHTOB.

HanmeHnoBaHHe oprana HCNOJHHTEILHOH BJACTH,
NPeAOCTABJISIONIEr0 roCyAapcTBEHHYIO YCAYry

16. IlpemoctaBieHHe ToOCYOapCTBEHHON YCIYI'M OCYILECTBISIOT OOJIaCTHBIE
rOCyJapCTBEHHBIE apXHUBbl, MyHUIUNAIbHBIE APXUBLI, OPTraHbl M OpraHU3allid INpH
HAJIMYUH Y HUX apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl HCIIOIHEHHUST TEMAaTHYECKUX
3aIIpOCOB.

17. Ilpu mpemoCTaBieHHH TOCYIapCTBEHHON YCIIyTH 3alipeliaeTcs TpeboBaTh OT
3asBUTENEN NEUCTBUI, B TOM YHCJIE COMIACOBaHHUM, HEOOXOAUMBIX IJA MOJNYyYCHHUS
rOCYIapCTBEHHOH YCIYrM M CBSI3aHHBIX C OOpallleHHeM B HHBIE TOCYJapCTBEHHBIE
OpraHbl ¥ OpraHM3alyy, 3a UCKIIOYECHUEM IIOIyYEHHS YCIyT, BKIIOYCHHBIX B IEPEYEHD
YCIIyT, KOTOpBIE SBISIIOTCS HEOOXONUMBIMH M 00S3aTeNBbHBIMU JUIS IPEXOCTaBIICHHS
rOCyapCTBEHHBIX  YCIYr, YTBEp)KIEHHBIH HOPMATHBHBIM  IIPAaBOBBIM  aKTOM
Caepy1oBCKOM 001aCTH.

Pe3y.m>TaT NpeaoCcTaBJICHHUSA rocyuapCTBelmoii YCJayra

18. Pe3ynbTaToM IIPeAOCTABICHUS FOCYJapCTBEHHOMN YCIIYrd SABIISIOTCS
HH(OpPMaLIMOHHBIEC IIUCHMA;

apXUBHBIE CIIPaBKU;

apXUBHBIE BBIIIUCKH;

apXUBHBIE KOIIHH,

TeMaTH4eCKUe NIEPEYHH;

TeMaTH4YeCKHUEe MOA00PKU KON apXUBHBIX JOKYMEHTOB,



4

TeMaTHIECKHE 0030pbl apXHBHBIX JOKYMEHTOB;

OTBETHI 00 OTCYTCTBHH 3alpallliBaeMbIX CBEACHUI;

PEKOMEHIAIMH O JAbHENIINX Iy TIX MOUCKa He0O0XoAUMOoit HHbOopMaIuH;

YBEJIOMIIEHHs] O HaIpaBJIEHUH COOTBETCTBYIOIIMX 3allpOCOB Ha HCIIOJIHEHHE IIO
HpPUHAJIEKHOCTH B APYTHe OPTaHbl H OpraHH3allHH.

Cpoxk npegocraB/ieHHs TOCYAapPCTBEHHOMH ycayru

19. 3ampocel, nocrynuBimive B YIpaBieHHe, B TedyeHHe 15 nqHelt co AHS ux
pEerucCTpalliy, I[IE€pelaloTCd Ha HEMOCPEACTBEHHOE HCIIONHEHHe B  0DOJacTHEBIE
rOCyIapCTBEHHEIE apXUBBI, MyHUIUNIAIBHEIE apXUBEL, OpraHbl ¥ OpraHUu3alyHy.

20. IIpu noctymuieHuy B YIpaBiieHUE 3alpOCOB 3asBUTENIEN, KOTOphIE HE MOTYT
OBITH UCIIONHEHBI 0€3 MPeNOCTaBIeHUs! YTOYHEHHBIX WM JOTIONIHUTENFHBIX CBENCHHUH,
VYnpasneHue B 7-OHEBHBIN CPOK 3allpalldBaeT 3asBUTENs 00 yTOYHEHUU U NOIOIHEHUH
3aIpoca HeOOXOAMMBIMH IS €70 UCIIOTHEHUS CBEAEHUSIMH.

21. CsegneHusi, coiepxalie IMEPCOHAJIBHBIE MaHHBIE O TPETBUX JIHLIAX,
MPEJICTAaBISAIOTCS  YINOJHOMOYEHHOMY  JIMIy Ha  OCHOBAaHUU  JOBEPEHHOCTH,
oopMIeHHO! B YCTaHOBJIEHHOM 3akKoHOAaTenbCcTBOM Poccuiickoit ®Penepanuu
HOpsIIKE.

Hepeqeﬂb HOPpMATHBHBIX NPaBOBbIX AKTOB,
PEryJHpPYIOIIUX OTHOINCHHS, BOSHUKAIOIIHE B CBA3H
C NpeaocTaBJICHUEM rocynapcnseﬂﬂoii YCayrua

22. IlpemocrtaBieHHe  rocyIapCTBEHHOM  yCIyrH  II0  OpraHH3aluH
uH(popManmoHHOrO ofecmedeHus: 3asBUTeNell Ha OCHOBE OOKYMEHTOB ApPXUBHOIO
donma Pocculickoit @enepanuy U Apyrux apXWBHBIX JOKYMEHTOB OCYIIECTBIISETCH B
COOTBETCTBHHU CO CIETYIOLUIMU HOPMAaTUBHBIMU ITPABOBBIMHY aKTaMH:

Koncrurynus Poccuitckoit @enepanmu ot 12 nexabpst 1993 rona («Poccuiickas
rasera», 1993, 25 nexabps, Ne 237);

3akon Poccuiickoit ®emeparuun or 21 wumions 1993 roma Ne 5485-1
«O rocynapcTBenHoii taiine» (Cobpanue 3akoHonarenbcTBa Poccuiickoi ®eneparuu,
1997, Ne 41, ct. 8220-8235);

denepanbHblit 3aK0oH 0T 22 okTA0ps 2004 roma Ne 125-03 «O6 apXuBHOM Jele B
Poccuiickoit ®enepauuun» (Cobpanre 3akoHomatenbcTBa Poccuiickodl ®expepaius,
2004, Ne 43, ct. 4169);

®epepanbubii 3akod ot 01 wroHs 2005 roma Ne 53-@3 «O rocyaapcTBEHHOM
a3pike  Poccmiickoit  ®@enepanum» (CoOpanue 3akoHomaTelnbCcTBa Poccuiickon
®enepanuu, 2005 1., Ne 23, ct. 2199);

denepanbhbiii 3akoH oT 02 Mas 2006 roga Ne 59-®3 «O nopsake pacCMOTPEHHUs
obpamenmit rpaxngan Poccuiickoii ®enepauun» (CobpaHue 3aKOHOZATENHCTBA
Poccuiickoit deneparny, 2006 r., Ne 19, ct. 2060);

®enepansuplii 3akod oT 27 mions 2006 roma Ne 149-®3 «O6 madopmanuy,
UHPOPMALMOHHBIX ~ TexHomorusix  u  3ammre  uHGopmammm»  (Cobpanue
3aKoHozaTenbcTBa Poccuiickoit ®enepanmu, 2006, Ne 31, 4. 1, cT. 3448);

®enepaneupii 3akoH ot 27 wmions 2010 r. Ne 210-®3 «O6 opraHusanuu



IpENOCTaBlICHHs TOCYNAapCTBEHHBIX W  MyHUIMNaIbHbIX  ycinyr»  (CoOpanme
3akoHozarenbeTBa Poceniickoit ®enepamun, 2010 1., Ne 31, cT. 4179);

VYxa3 Ilpe3unenta Poccuiickoit ®@eneparuu ot 31 gexabps 1993 roma Ne 2334
«O HONOIHUTENBHBIX IapaHTUAX INpaB rpaxian Ha uHpopmauuto» (CobGpaHue akTOB
Ilpesunenta u [IpaBurensctBa Poccuiickoit @eneparuu, 1994 r., Ne 2, ct. 74);

Vka3 Ilpe3naenta Poccuiickoit ®enmepaunuu ot 06 Mapra 1997 r. No 188
«O6 ytBepxneHuu llepeuns cBemenuil kKoHOUIAEHIMAIBHOTO xapaktepay (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit @eneparun, 1997, Ne 10, ct. 1127);

Ilpuka3 MuHuUCTEpPCTBAa KyJNBTYpPHl M MacCOBBIX KOMMyHHKanui Poccuiickoi
®epnepauuu ot 18.01.2007 Ne 19 «O6 yrBepxaenuu [IpaBui opraHu3aliid XpaHEHHUs,
KOMIUIEKTOBaHMUS, Yyd4YeTa H HCIOJB30BaHUSA JOKYMEHTOB ApXHBHOro (oHza
Poccuiickoit ®enepanuy M Ipyrux apxXwBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX U
MYHUIMNAIBHBIX apXWBaxX, My3esx M Oubnuorexax, opranuszaunusx Poccuiickoit
akajeMud Hayk» (3aperucTpupoBad B MMUHHCTEPCTBE IOCTHIHMH Poccuiickoit
®epnepanuu 06.03.2007, peructpanmonnsiii No 9059, broineTeHb HOpMaTUBHBIX aKTOB
denepabHBIX OpraHoOB UCIOJHUTENBHOM BiacTH, No 20, 14.05.2007);

Ilpuka3 MuHucTEepcTBa KYJBTYpPBl M MAacCOBBIX KOMMYyHHKauuid Poccuiickon
®enepanuu, Munucrepctsa BHyTpeHHUX Aen Poccuiickoit ®enepanun, PenepanbHon
cyx0pl OezomacHocTH Poccuiickoit ®enmepammu ot 25.07.2005 Ne 375/584/352
«O6 yrBepxneHuu IlonmoxkeHus o mopske AOCTyNa K MaTepuaiaM, XpaHIIIHMCS B
rOCyJIapCTBEHHBIX apxXWBaX U apXhBax TIOCyIapCTBEHHBIX opraHoB Poccuiickoit
denepanyy, NpeKpalieHHbIX YTOJOBHBIX M aIMUHUCTPATUBHBIX J€JI B OTHOLICHHUH JIULI,
MTOABEPITIHAXCS MOJUTUYECKHM PENpPECCHSIM, a TaKkKe (QHIbTPALMOHHO-NIPOBEPOYHBIX
nem» («Poccuiickas razera», 2006, 22 ceHtsabps, Ne 212);

3axon CeepanoBckoii obmactu ot 25 mapra 2005 roga Ne 5-O3 «O6 apxuBHOM
nene B CBepanioBckoit oonactu» («ObnactHas razera», 2005, 30 mapta, Ne 82-84);

3akon CsepanoBckoit obmactd ot 19 wHos6ps 2008 roma Ne 104-O3
«O HajeNeHHMH OpPTaHOB MECTHOIO CaMOYIIPaBICHHS MYHUIUIAIBHBIX 0Opa3oBaHUH,
pacIoNioXKEHHbIX Ha TeppuTopud CBepanoBCKOH o0061acTH, TIocyAapCTBEHHBIMHU
moJiHoMouusiMi CBepIIOBCKO# 00NacTH 1O XpaHEHWI0, KOMIUIEKTOBAHMIO, YYETY U
HCIIOJB30BAaHUIO  ApPXMUBHBIX JOKYMEHTOB, OTHOCAIOUXCS K TOCYJapCTBEHHOMH
cobctBenHocTH CBepoBckoi obmacti» («O6GnactHas rasera», 2008, 22 Hos0ps,
Ne 366-367) ¢ wu3MeHeHHWsSMH, BHECEHHBIMH 3akoHamH CBEpAJIOBCKOH 00macTu
or 19 oxta6ps 2009 roma Ne 81-O3 («O6nacthHas razera», 2009, 14 oxtsabps,
Ne 303-307), or 27 nmekabps 2010 roma Ne 122-O3 («O6nactHad rasera», 2010,
29 nexabpsi, Ne 474-476), ot 27 saBaps 2012 roga Ne 1-O3 («Obnactnad rasera», 2012,
28 suBaps, Ne 32-35);

IMocradoBienne IlpaBurenscrBa CeepminoBckodt obnactu ot 29.10.2007
Ne 1053-IIT «O mnpenocTaBiIeHHMd MeEp COLMAIBHON IOANEPXKKH 3asBHTEIAM
ApXWBHEIMH JOKYMEHTAMH, HAXOMAIIMMHUCS B TOCYAapCTBEHHOH COOCTBEHHOCTH
CaepmnoBckoit o6nactu» («O6acTHas raseray, 2007, 3 Hos6ps1, Ne 380-381);

ITocranoBienue IlpaButensctBa CBepanoBckod obmactu ot  16.11.2011
Ne 1576-III1 «O pa3paboTke W YTBEPXKACHHM aIMHUHUCTPATHBHBIX PpErIaAMEHTOB
UCIOJHEHUS TIOCYyJapCTBEHHBIX (YHKUMH ¥ aJIMHUHUCTPATHBHEIX DPETIaMEHTOB
TIIPENOCTaBIEH s I'OCYAapCTBeHHBIX yoryr» («O6mactHas rasera», 2011, 25 Hoa0p4,
Ne 441-442);



6

Ilocranoenenue IlpaButensctBa CBepanoBckod obmactm ot 21.11.2012
Ne 1305-THI «O6 yrBepxknaenuu IlomoxxeHus 00 OCOOCHHOCTSX TNONAYH U
paccMOTpeHHusl Xaio0 Ha pemeHWs W AeiicTBus (Oe3meiicTBHE) HCIONHUTENBHBIX
OpraHoB TrocyJapCcTBeHHOH Binactd CBepayIOBCKOM 00JacTH, NpeJOCTaBIAIOMIHUX
rOCYJJapCTBEHHBIE YCIYTH, ¥ MX JOJDKHOCTHBIX JIHL, T'OCYJapCTBEHHBIX I'PaXXAaHCKHUX
Cy)KaIllUX HCIOJHUTENBHBIX OpraHoB TOCyAapcTBeHHOHN BiacTu CBepIUIOBCKO
00J1acTH, MPeNoCTaBISIIOIINX TocynapcTBeHHBIe yciuyru» («Ob6nactHas razetay, 2012,
29 Hos16ps1, Ne 521-523);

[TocranoBnenune IlIpaButensctBa CBepanoBckoit ob6mactu ot  05.04.2016
Ne 237-TH1 «O6 VYmpasnenun apxuBamu CBepaioBckoil obmactm» («ObmacTHas
razeta», 2016, 13 anpens, Ne 64);

[Mpuka3z VYopaenenuss apxuBamu CBepmnoBckod obsnact ot 20.06.2007
Ne 01-07-78p «O6 yrBepxnennn Permamenrta YmnpabneHus apxuBaMu CBepIuIoBCKOH
obnacTu».

HcuyepnblBaloluii nepeyeHb JOKyMEHTOB, HeOOXOAHMBIX B COOTBETCTBHH €
3aKOHOJATEJbHBIMH HJIH HHBIMH HOPMATHBHBIMH [IPABOBbLIMH AKTaMH A
NpeAoCTABJICHUS] TOCYAAPCTBEHHOMH yCIIyru

23. Jlnsg mpenocTaBlieHHs TOCYAapCTBEeHHOW YCIyTH 3asBHUTENb MPEACTABISET B
YpagneHue:

1) mUCBEMEHHBIH 3anpoc;

2)  OOKYMEHTHI, MOATBEPXKIAIOIIHE  TOJHOMOYUS  (DU3UYECKOTO  HIIH
IOPHUIMYIECKOTO JHLA IS IIOTy4eHHUs CBEACHUH, COAEPKaIMX II€PCOHAIbHbIE TaHHBIE O
TPETBHUX JIMLAX, O(pOPMIICHHbIE B yCTAHOBIEHHOM 3aKOHOAATENBLCTBOM PoccuiicKoi
denepanvy Nopsiaxe.

B 3anpoce 3asBUTENS TOJKHBI OBITH YKa3aHBbI:

1) HaHMEeHOBaHKE FOPUINYECKOTro JIMIa Ha OJaHKe OpraHu3alyy; Il rpaxaaH -
bamuus, UM 1 OTYECTBO;

2) OYTOBBIN W/WIH 3NEKTPOHHBIN aJipec 3asiBUTENS,

3) HHTepecyIOIlMe 3asBHTENS TeMa, BONpOC, COObITHE, (DaKT, CBEJCHHA H
XPOHOJIOTHYECKHE PaMKH 3allpallliBaeMoil HHGOpMalMH;

4) dopma monydyeHus 3asputeNeM HHMopMauMu (MHQOPMALHMOHHOE IHCHMO,
apXwWBHas CIpaBKa, apXWBHAsl BBIKCKA; apXHBHBIE KOIMH;, TEMAaTHYECKHH MEpEeYeHb,
TeMaTHIeCKU# 0030p TOKYMEHTOB);

5) NMUYHAas MOMAMUCH TPaXJaHWHA WX IOAIKCH NPENCTABHUTENA IOPHINIECKOTO
IUCHEMa;

6) nara.

24. 3ampermaeTcs TpeOOBaTh OT 3asIBUTEIIA:

HpeCTaBIeHs JOKyMEHTOB M WHGOpMALUH HIM OCYUIECTBJIEHHS IEHCTBUH,
IpeCTaBIeHHe WM OCYILECTBIECHHE KOTOPBIX HE IIPEIyCMOTPEHO HOPMAaTHBHBIMU
IPAaBOBEIMH aKTaMM, pETYIHPYIOLMMH OTHOIUEHHMS, BO3HHMKAIOIIHE B CBA3U C
TIIpeI0CTaBIeHUEM rOCy IapCTBEHHOM yCIIyTH,;

IpEACTaBlIeHUss MOKYMEHTOB M WH(GOpPMalldH, KOTOpPBIE B COOTBETCTBHU C
HOPMAaTHBHBIMH IIpaBOBBIMH aKkTaMu Poccuiickoii @enepanud, HOPMATHBHBIMU
npaBoBbIMi akTaMu [IpaButenscTBa CBEpIJIOBCKOH 00JIACTH M MYHHUUWNAIBHBIMU



IIPaBOBEIMH aKTaMH HaxOOATCI B DPacHOpsDKEHWHM OpPraHoB M OpraHM3alldi, 3a
UCKITIOUYECHHEM TOKYMEHTOB, YKa3aHHbIX B 4acTH 6 cratbu 7 DenepaibHOro 3akoHa
or 27 wmona 2010 roma Ne 210-®3 «O6 opraHu3anuud IPeAOCTAaBICHUS
roCy/apCTBEHHBIX H MyHULIUNTAJIBHBIX YCIYT».

25. JlaHHBIM mepedYeHb SBISETCS HCUEPHBIBAIOIIMM M He Mpearnoiaraer
MEXBEJOMCTBEHHOIO NHGMOPMAITHOHHOI'O B3aHMOIEHCTBHAL.

26. 3asBieHHME W  JIOKyMEHTHI, HEOOXOAMMEBIE JUIA  IPEAOCTaBJICHUS
rOCyapCTBEHHOH YCIIyI'W, yKa3aHHble B MIyHKTe 23 Hacrosmero Pernmamenra,
IIPEACTABIAIOTC B YIIpaBlIeHHE IOCPEICTBOM JIMYHOrO OOpallleHHs 3asBUTENS, IO
[I0YTe, 4Yepe3 MHOTOQYHKIMOHAJNBHBIM LIEHTP NPENOCTAaBIICHUS TI'OCYJApPCTBEHHBIX M
MYHHUITATIATEHBIX yCIyr 60 c UCIIOJIBE30BaHUEM UH(POPMAIIMOHHO-
TEJIEeKOMMYHHKAIMOHHBIX TEXHOJIOTHH, BKIIOYas HCIONb30BaHWe EjanHOro moprama
rOCyJapCTBEHHBIX ¥ MYyHMIIMIIANBHEIX ycIyr (GyHKuuii), [Toprana rocyaapcTBEHHBIX U
MYHUIMIANBHEIX  ycunyr (pyukuuit) Csep/utoBckoi 00nacTd, yHHBEPCATBHOMH
3NEKTPOHHOM KapThl M JAPYTHX CpeAcTB HHQPOPMAIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJOTMH B Ciy4dasXx M  TIOpSZAKE,  YCTAHOBJIEHHOM  JeHCTBYIOLIAM
3aKOHOJATENbCTBOM, B hOpMeE IIIEKTPOHHBIX JOKYMEHTOB.

HcyepnrpiBaromuii nepeyeHb J0KyMEHTOB, HEOOX0AUMbIX B COOTBETCTBHH C
HOPMATHBHBIMH NIPABOBBIMH aKTAMH AJIsl IPEAOCTABIEHHS rocyJapCTBEHHOI
YCJIYIH, KOTOpbI€ HAXOASATCS B PAacNOpsKeHHH roCyJapcTBEeHHbIX OPraHoB,
OPraHoOB MECTHOI0 CAaMOYNPaBJIEHHS] H HHbIX OPraHOB, YYaCTBYIOIIHNX B
NPEeAOCTABJICHHH FOCYAaPCTBEHHBIX YCJIYT, H KOTOpbIe 3asiBUTE/b BIpaBe
NpeACTaBHTDb, 2 TAKIKE CIOCOObI HX MOJIYYEHHS 3asiBUTEJISIMH, B TOM YHCJIE B
3JIEKTPOHHOI# opMe, MOPSIOK HX NpeAcTaBJIeHHS

27. Ilepe4eHb HOKyMEHTOB, HEOOXONUMBIX B COOTBETCTBUH C HOPMATHBHEIMH
IIPAaBOBBIMHM aKTaMH [UIsl IIPENOCTaBJIEHHS TOCYyJapCTBEHHOW YCIYrH, KOTOpEIE
HaXOIATCd B PpacHOpPsDKEHHH TOCYyJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOyNpaBlIeHWsd M  HHBIX OpraHoOB, Y4YacTBYIOLIUX B  MPEeAOCTaBIECHUHU
rOCYyJapCTBEHHBIX YCIYl, M KOTOphble 3asBUTE]Ib BIpaBe IPEACTAaBUTh, HE
IPENyCMOTpEH 3aKoHOAaTenbcTBoM Poccuiickoit denepanuy.

HcuyepnbiBaolnuii nepeyeHb OCHOBaHHUI AJisl 0TKA3a B NpHeMe 10KYMEHTOB,
HeOoOXOAUMBIX AJIsl IPeJOCTABJIEHUS TOCYAaPCTBEHHOH ycyru

28. OcHoOBaHHAMH [JJs OTKaza B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX IS
TIpeIOCTaBICHHS TOCY IApCTBEHHOM YCIIYTH, SBJISTFOTCS:

1) HempaBHJIBHOE 3allOJIHEHHE 3alpoca, YKa3aHHOIO B IIyHKTe 23 HacTOSIIEro
PeriiameHTa, OTCYTCTBHE JaHHBIX, YKa3aHHBIX B MyHKTe 23 Hacrosuero Pernamenra;

2) 3arnoJHEHHe 3alpoca, yKa3aHHOro B MyHKTe 23 HacTosmero Pernamenra,
Hepa300p4MBEIM, HE NOAAAOIIUMCS IIPOUYTEHUIO TOYEPKOM.

3) ecnu 3anpoc 3asBUTENS He MOJIaeTcs MPOYTEHHIO, OTBET Ha 3aIIpoC HE JaeTcs,
3alpoc He MOJIEKUT HaIlpaBICHUIO Ha paccMoTpeHue HavanbHuky YinpasieHHS WiId
YIOJTHOMOYEHHOMY Ha TO JIMIY, O YeM Co0o0IIaeTcs 3asBUTEI0, HAlPaBUBILEMY 3aIpoc,
€CJIM €r0 HAaUMEHOBaHue Ju00 GaMuiIHs U MOYTOBBIN afpec MOAJAIOTCS IPOYTEHHIO.



HcyepnpiBaromui nepedyeHb OCHOBAHMIA /151 IPHOCTAHOBJICHHS HJIH 0TKa3a B
NpeIoCTaB/JIeHHH roCyAapcTBEeHHOMH yCIyra

29. OcHoBanus Ui NPHOCTAHOBIEHMS MPENOCTABICHHS IOCYIAapCTBEHHOM
YCIIyTH OTCYTCTBYIOT.

30. 'ocynapcTeeHHas yciIyra He IPeAOCTABIAETCS B CIEAYIOIHUX CIydasx:

1) ecnu B 3ampoce 3asBHTENsI OTCYTCTBYIOT HEOOXOIMMEIE CBEACHUS UL
IIPOBEJICHUS ITIOMCKOBOM paboTHI;

2) ecnM OTBET IO CYLIECTBY IIOCTAaBJIEHHOrO B 3alpOCe BOIPOCA HE MOXET OBITH
naH 0e3 pasriamieHHs CBENEHHH, COCTAaBIAIOIINX TOCYJAPCTBEHHYIO HIH MHYIO
OXpaHSeEMyI0  (QelepalbHBIM  3aKOHOM  TaiiHy, 3afBUTEN0  cooblaerca o
HEBO3MOXXHOCTH JaTh OTBET IO CYIIECTBY IOCTaBJIEHHOI'O B HEM BOIPOCAa B CBS3H C
HEOIyCTHMOCTBIO pasrilallleHWs YyKa3aHHBIX CBEACHMHA. YKa3aHHas HWHGpoOpMaIus
MOXET OBITh MpPEJOCTAaBI€HA TOJNBKO MpPHU HAIUYHH Yy 3asIBUTENS JTOKYMEHTAJIHHO
NONTBEPXKICHHBIX MPaB Ha IMOJyY€HUE CBEACHHMH, COAEpXKAIlUX TIOCYJapCTBEHHYIO
TalHy WU KOHPUISHIHATEHYIO HH)OPMAIIKIO;

3) ecnu B 3ampoce COAEPKHTCS BONPOC, HA KOTOPHIH 3asBHTENI0 paHee
HEOJHOKPATHO JAaBalMCh IIMCBMEHHBIE OTBETHl MO CYIIECTBY, U IPH OTOM HeE
IPUBOAATCS HOBBIE [OBOJABI MM OOCTOATENhCTBA. HavanmbHWK VYmpaBieHHS WIH
YIOJHOMOYEHHOE Ha TO JIMLO BIpPaBe IPHHATH pelleHue o 0e30CHOBATEIBbHOCTH
OYEPENHOI0 3aIpoca U MpeKpalleHNH IEPEeNUCKH 0 JaHHOMY BOIIPOCY MpPH YCIOBHH,
YTO yKa3aHHBIM 3alIpOC M paHee HalpaBiigeMble 3allpOChl HAIPABILUIUCh B OPraH HIIH
OpraHM3alyio MM OJHOMY M TOMY € AODKHOCTHOMY July. O JaHHOM pelleHHH
YBEOOMJISIETCS 3asIBUTENb, HAIIPABUBIIHH 3aIIPOC;

4) ecnmu B 3ampoce COJAEPXKATCs HELEH3ypHble JMOO OCKOpOHUTEbHEIE
BBIP@KEHHUA, YTPO3bl XHU3HHU, 30OPOBHIO U MMYILECTBY JODKHOCTHOIO JIMIA, & TaKXKe
YJICHOB €ro CeMbH. JIOIDKHOCTHOE JIMIIO BIIpaBe OCTAaBUTH 3ampoc Oe3 oTBeTa Mo CYTH
IIOCTaBJICHHEIX B 3allpOCE BOIPOCOB M COOOIIUTH 3asBUTENO, HalpaBUBHIEMY €ro,
0 HEJIOITyCTUMOCTH 3JI0YNIOTpeOIeHHS TPABOM.

IlepeyeHs yeiIyr, KOTOpble SIBJSIIOTCSI HEOOXOAHMBIMH H 00s13aTeIbHBIMH IJIS
HPEROCTABJIEHHS FOCYAAPCTBEHHOH YCJIYIH, B TOM YHCJIe CBeAeHHsI O JOKYMEHTe
(nokymeHTaX), BbIIaBaeMOM (BbIAaBaeMbIX) OPraHHU3aNHUsIMHU, Y4aCTBYOIIHMH
B [IPeI0CTABJICHHH FOCYAaPCTBEHHOM YCJIYTIH

31. VYcuyrd, KOTOpble SBISIIOTCS HEOOXOAUMBIMH U OOSI3aTENBHBIMH  JUIS
IpeNoCTaBIeHHs FOCY IapCTBEHHON yciyry, PerinaMeHTOM He yCTaHOBJIEHBI.

Hopsanok, pazmep H OCHOBaHHE B3HMaHUs rocy1apCcTBEHHOM NOLIJIHHBI HJIH HHO#
IJ1aThbl, B3HMAaeMOH 3a npe0CTaBJeHHE rOCYAAPCTBEHHOM YCIyrH

32. I'ocymapcTBeHHas IOLUIMHA 3a [IPel0CTaBlIeHHE rOCy AApCTBEHHON yCIIyTH He
B3UMAaeTCs.

33. VipasieHue OCylIECTBISET NPeJOCTaBI€HHE I'OCYAapCTBEHHOM YCIYrdl IO
OpraHM3ally UCIIOJHEHHs TEMATUYECKUX 3allpOCOB OeCIIaTHO.

34. McniofHeHHEe TeMaTH4eCcKOro 3arpoca 3asBUTeNs OpraHu3yeTcss 00JacTHRIMU



rOCYyHapCTBCHHBIMH apXHBaMH WM MYHUUMNAJIBHBIMH apxXWBaMH, OpraHaMM U
OpraHM3allisIMH B MOPAAKE OKa3aHUS IUIATHBIX YCIyr (B TOM 4YHCJIEe Ha OCHOBE
morosopa) Win 6e3803Me3HO. CPOKH M CTOMMOCTB PaboT 110 UCTIOIHEHHUIO YKa3aHHOTO
3anpoca B IPEABAaPHTEIBHOM MOPSIIKE COTTIACOBBIBAIOTCS C 3asIBUTEIIEM.

35. I'eneayoruyeckuil 3anmpoc 3asBHTENS OOJIACTHBIE TOCYNAPCTBEHHBIE APXHMBBI
WITH MYHUIMIIAIbHBIE apXHBBI, OPraHbl ¥ OPraHU3alliM UCIIONHSIOT B [TOPAAKE OKA3aHHs
IUIATHBIX YCIOyr (B TOM 4YHCJIE Ha OCHOBE JOTOBOpa). YKa3aHHBIA 3allpoC MOMKET
UCIIONHATBCS KaK B OTHOLICHWH 3asBUTENs, TaK M B YCTAHOBIICHHOM IIOPAAKE B
OTHOIIEHWH ApPYruXx jul. CpOKH M CTOMMOCTh pabOT OMNpPENeNAIOTCS PYKOBOICTBOM
O0/MacTHBIX TOCYNapCTBEHHBIX apXMBOB WM MYyHHLHUNAIBHBIX apXHBOB, OPraHOB U
OpraHM3allUil B COOTBETCTBUH C YTBEPKIAEHHBIM IPEHCKYPAHTOM.

MakcHuMabHBIH CPOK OJKHAAHHS B OYepPedH NMPH moJayde 3amnpoca o
NPeI0CTABJIEHHH IOCYyJaAPpCTBEHHOMH YCIYrH U NPH NOJyY€HHH pe3yJbTaTa
npeJocTaB/eHHsl TOCYIapCTBEHHOH yCayru

36. Cpox oxumaHus 3asBUTeNs B OdYepeld IpH [OJave 3ampoca o
IPENOCTaBIEeHHM TOCYAapCTBEHHOM YCIyrd W IpH THOJYYEeHHH pe3yJbTaTra
IIPEI0CTaBIEHM FOCYJapCTBEHHOM YCIIyTH HE NOJDKEH IPEBHIIATh 15 MUHYT.

Cpok H NopsifoK perucTpanuy 3anpoca 3asiBHTEJIst
O MPEeXOCTABJIEHHH IrOCYAapPCTBEHHOM YCJIYIH H YCJIYIH,
NPeAoCTaABJIAEMOH OpraHu3alueil, y4acTByloumeH B NpeocTaBJIeHHH
rocyJapcTBeHHOH ycJIyrH, B TOM YHCJI€E B JJIEKTPOHHOI (opme

37. 3anpoc 3asBUTENs, IOCTYNHUBIIHH B YTIpaBlieHHE, MOMIEKHUT 00s3aTeIbHOM
perucTpanu B TE€YEHHE TPEX AHEH ¢ MOMEHTA NOCTYIIEHUS.

38. Peructpanus 3ampoca O HOpeIOCTaBI€HHMH TOCYHAapCTBEHHOW YCIYTH M
JIOKYMEHTOB, YKa3aHHBIX B MOyHKTe 23 HacTosllero PernameHTa, HNOCTYNHMBIIMX B
VYnpapieHue B HepaObouuil Wid Mpa3gHUYHBINA JEeHb, OCYILIECTBISETCS B T€UEHHE TpeX,
CJIEYIOIUX 3a HUM, pabodnx AHEH.

39. Ilpouenypa peructpanuu 3ampoca O MPENOCTAaBICHHH TOCYyAapCTBEHHOMN
yCIyr'd U [OKYMEHTOB, YyKa3aHHBIX B INyHKTe 23 Hacrosmero Pernamenra,
OCYLIECTBIIETCS. B IIOPSAKE, MPEAYCMOTPEHHOM MyHKTamu 52, 53, 54 Hactodiuero
Pernamenra.

TpeOGoBaHHA K NOMELIEHUAM, B KOTOPbIX NPeJI0CTABJIAETCS rocy1apcTBeHHas
yelayra, K MecTy OkHAaHHUs mpHeMa 3asBHTe e, pa3MelleHHI0
# opopmiieHHI0O HH(POPMALHH O MOPSAAKE NPEAOCTABICHHA
rocyxapcTBeHHOH yCJyrH, B TOM YHCJ€e K 00ecrne4yeHHI0 JOCTYITHOCTH JJIf
HHBAJIHAOB B COOTBETCTBHH ¢ 3aKOHOAAaTeJbLCTBOM Poccuiickoii Peaepanuu
0 CONMAJILHOMH 3aU[MTe HHBAJIHI0B

40. IIpenocraBieHrue rocyAapCcTBEHHON YCIyTH OCYILECTBIAETCSA B YIIpaBICHUU.
IloMemieHne mnsi mpueMa 3asBUTENEH JODKHO COOTBETCTBOBATH KOMQOPTHBIM
YCIOBUSIM 3asiBHTENEH, B TOM 4HcCJI€ M HHBaIMJIOB, U ONTHMAJIBHBIM YCJIOBUSIM
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paboThHI COTPYAHUKOB Y IpaBIeHUS:

1) BXox B moMemIeHHUe, IIe pacnonaraeTcs YpasiieHue, J0JDKeH o6ecredyHBaTh
cBOOO/HBIN JIOCTYN 3asBUTENEH. BXxox B momelneHue, rae pacmnosaraercs YpasieHue,
JOIDKeH OBITH 000pyZOBaH MH(GOPMALHOHHON TaOJIMYKOM, colepxalieif CBeJeHHS O
HaNMEHOBaHUH, MECTOHAXOXXIEHUH H pexXUMe paboThl Y IIpaBIICHHUS;

2) B moMeIleHuAX obecrieduBaeTcs CO3laHue WHBANKIAM CIEAYIOIUX YCIOBHIA
JOCTYITHOCTH B COOTBETCTBHMHU C TpeOOBaHUSAMH, yCTAHOBIEHHBIMH 3aKOHOAATEIbHBIMHI
Y UHBIMHM HOPMAaTUBHBIMH IIPABOBEIMH aKTaMM:

BO3MOXXHOCTB O€CIIPENTCTBEHHOTO BXO/Ia B YIIpaBJIeHHE U BBIXOJ(A U3 HETO;

BO3MOXXHOCTh CaMOCTOSTEJIFHOTO IIEPEABUKEHUS 110 TEPPUTOPUH YTIpaBIICHUS B
[EeNsIX JOCTya K MECTY NPENOCTaBICHHUsS IOCYIapCTBEHHOH yCIyTd, B TOM YHCIE C
IIOMOIIBIO  COTPYJAHHKOB  YIpaBlI€eHHUS,  HCHOJNB30BaHUS  ACCHUCTHBHBIX W
BCITOMOTaTeNIbHBIX TEXHOJIOTHH, a TaK)Ke CMEHHOTO Kpeclia-KOJISICKH;

BO3MOXXHOCTb ITOCaJIKM B TPAaHCIIOPTHOE CPEICTBO U BBHICAJKH U3 HETO Mepesn
BXONIOM B YIpaBjeHHE, B TOM 4YHCJIE C HCIOJB30BaHHEM KpECNa-KOJSICKH H, MpHU
HEOOXOAUMOCTH, C TOMOILBIO COTPYJHUKOB Y IIpaBJIeHuU;

COIIPOBOXICHHE UHBAIU/IOB, UMEIOIIMUX CTOMKHNE HapylIleHUs QYHKIHUN 3peHA U
CaMOCTOSITENIBHOI'O NIEPE/IBI)KEHHUS, TT0 Y IPaBIIEHHIO;

CONEHCTBHE HHBAJIMAY HpH BXoAe B YIpaBleHHME U BBIXOJNEe M3 HETO,
UHQOPMHUPOBaHHUE O JOCTYIHBIX MapIIpyTax o0LIeCTBEHHOrO TPAHCIIOPTA,

Ha/Julexalllee pa3MelleHHe Hocuteneld uHopManuu, HEOOXOMUMON s
obecniedeHnss OecNpeNniTCTBEHHOrO JOCTyIla WHBIMAOB B YIpaBieHHe H K
rOCYyapCTBEHHEIM YyClIyraM, ¢ y4eTOM OIpaHHYEHUN HUX JKU3HEAESATEIbHOCTH, B TOM
quciae AyOIHMpoBaHME HEOOXOAUMOW JUISL MOJY4YeHHs TOCyNapCTBEHHOM YCIIyrd
3BYKOBOH M 3pUTENIbHON HHGMOPMANKH, a TaKXKe HAAIMHCeH, 3HAKOB M MHOM TEKCTOBOU W
rpa¢uueckol HHPOPMAIMK 3HAKaMH, BBHIIOJIHEHHBIMH peJIbe(PHO-TOUESYHBIM MPUPTOM
Bpaiing u Ha KOHTpacTHOM (oHe;

ofecrieyeHue JocTyma B YIpaBieHHE, B KOTOPOM IIpEAOCTaBISeTCA
rOCylapCTBEHHass  yciyra, coOakd-IpOBOAHMKAa I[pA  HAIMYHKM  JOKYyMEHTa,
HNOJTBEPKAAIOIIETO €€ CIeUalbHoe 00y4eHue.

41. llomemenue [N COTPYAHHMKOB  YNpAaBIEHUs, MPENOCTaBIISIOMIMX
roCcyIapCTBEHHYIO YCIYTY, JOJDKHO COOTBETCTBOBATH CIIEAYIOLIMM TPeOOBaHUAM:

1) Hanu4Ke cUCTEMBI KOHIMIIMOHUPOBAaHMS BO3yXa, CPEACTB MOXKAPOTYIIECHUS U
CHCTEMBI OTIOBEILEHUS O BO3HUKHOBEHUU YPE3BbIYaiHbIX CUTYaLUM;

2) Hanuuue yaoOHol oducHoi mebenm;

3) ocHameHHMe paboymx MeECT COTPYIHUKOB YIIpaBJI€HHUs JOCTATOYHBIM
KOJINYECTBOM KOMIIBIOTEPHOM M OPraHU3allIOHHOM TEXHHMKH, a TaKXKe KaHIEISIPCKUMU
IIPUHA/IIEXXHOCTSMH;

4) BO3MOXXHOCTh AOCTYIIA K CIIPaBOYHBIM IIOUCKOBBIM CHCTEMAM.

42. Mecta uH(pOpMUPOBaHUS, NIpeAHAZHAYCHHBIE IJISI O3HAKOMIIEHUS 3asBUTENEH
¢ WH(pOPMAIIOHHBIMH MaTepuaiaMi, O0OpYAyIOTCS HH(POPMAllMOHHBIMH CTEHAAMH,
00ecreyrnBalOTCS CTYIBSAMHU U CTONAMH 111 0pOpPMIICHHS JOKYMEHTOB.

43, Mecra OXHIaHHS HOJDKHBI COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBHUSAM JUIS
3agBuTened. Mecta oxuAaHus O0OpYHAYIOTCA CTYJbiIMH, CTOJAaMH C HaJlIHYHEM B
JOCTATOYHOM KonuyecTBe Oymaru ¢opmara A4 U KaHUENSIPCKUX NPUHAMIEKHOCTEH
IUTSA OCYILECTBIICHHS HEOOXOQMMBIX 3anuceii, 0QOpMIIEHHS ITMCbMEHHBIX 00palleHu .
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44. TpeboBaHMS K MecTaM MPOBEEHUS JMYHOTO MPUEMA 3assBUTENEN:

1) mpueMm 3asBHUTENeH HOKHOCTHBIMM JIMI[AMHM YTIPaBJIeHHs OCYIUECTBISETCS B
CIELHaJIbHO OTBEICHHOM HJIM IPUCIIOCOOIEHHOM JJISl 3TOTO TIOMEIIEHHH;

2) moMelIeHue Ui IpUeMa 3asBUTEISI JOIDKHO OBITH CHaGKeHO CTYJIOM, GyMaroi
¢dopmaTta A4 ¥ KaHUENSAPCKHUMHU NPUHAMIEKHOCTAMH, JOJDKHO MMETH CTOJ JUIs MHCHMA
U pacKJIaJKi JOKYMEHTOB.

B memsix obecnedeHus KOHOUAESHIHMATLHOCTH CBEIEHHM O 3agBHTENAX
JOJDKHOCTHEIM JIMIIOM YIIPaBIIEHUS BEAETCS INPHEM TOJBKO OMHOIO 3asABHTEINA, 34
HCKJIFOYEHUEM CIIy4aeB KOJUIEKTUBHOTIO o0pallieHus 3asBUTENIEH.

45. TexcroBas MHGOpPMaLUs O TOpPSAAKE NPEAOCTABIEHUS TOCYIapCTBEHHOM
YCIyTH pasMeInaeTcs Ha MHGOPMAaLMOHHOM CTeHIe, a Takke Ha EnuHOM moprane
roCyIapCTBEHHBIX ¥ MyHHLMNAIBHEIX ycIyT (QyHkiuii), [loprane rocyjapcTBeHHBIX U
MYHUIMIAIBHBIX ycayr (¢yHkiuit) CBeptoBcKoi 061aCTH M Ha O(QUIIHAIEHOM caiTe
VYnpasnenus B cetu MlHTepHeT.

Odopmnenne  TekcToBOM  MHGMOpMamKMd O  MOpPsSAKEe  TNPEeIOCTaBIICHHS
TOCY/IapCTBEHHOM YCIYrM MODKHO COOTBETCTBOBAaTh ONTUMAJIBHOMY 3pHUTEIEHOMY
BOCIPUATHIO 3TON MHDOPMAUHUHU 3asIBUTEISIMH.

Iokazarenu AOCTYIIHOCTH H Ka4YeCTBa rocyzxachBeHHm‘i YCIYIrHn

46. IlokasarensiMM [OOCTYIIHOCTM M KayecTBa TOCYHApCTBEHHOHW YCIyTH
SBIIIOTCS:

1) cooTHOIMIEHHE UCTIONIHEHHBIX 3alIPOCOB K 00IeMy KOJIMYECTBY MMOCTYHHUBIIHX;

2) KOJNMYECTBO Jkanob, MOCTYMUBIIMX B OpraH, OTBETCTBEHHBIH 3a
IIpeIOCTaBJIEHHE FOCYIapCTBEHHOM YCIIYTH, HAa OPraHU3allMIO IpUeMa 3asBUTENIEH;

3) KOIM4EeCTBO YIOBIETBOPEHHBIX CYHaMH HCKOB, IOJAHHBIX B OTHOLIEHWUH
VYmpasienvs, B 4aCTH BOINPOCOB, KAaCalOIIMXCS HEIPABOMEPHBIX NEWCTBUM, B CBS3M C
IPUHATHIMHU PELIeHUAMH 00 0TKa3ax B IIPeOCTaBIEHMHU IrOCyJapCTBEHHON YCIIyTH;

4) cobnroieHHe CPOKOB IIpeAOCTaBIeHHs IrOCy 1apCTBEHHON yCIIyTH;

5) KOIM4YeCTBO MOCTYNUBIINX XaJI00 B aJpec AODKHOCTHBIX JIMLI, OTBETCTBEHHBIX
3a MPeIOCTaBIECHUE IOCYyAapCTBEHHOMN yCIIyTH;

6) KONWYECTBO B3aMMOJACHCTBUI 3asgBUTENS C MOOJDKHOCTHBIMHM JIMLAMH IIpH
TIpeJIoCTaBIeHUH rOCy1apCTBEHHOU ycyrH (He 6onee 2 B3aMMOIEHCTBHN);

7) BO3MOXHOCTb TIIONy4eHHS HHGOpMALMM O XOAE IpPEeNOCTaBJICHHUA
rOCYIapCTBEHHOH YCIYrH, B TOM 4YHCIE€ C HCIOJb30BAHUEM HH(OPMALOHHO-
KOMMYHHKALMOHHBIX TEXHOJIOIUH;

8) co3gaHue WHBAIUAAM CJIEAYIOIMX YCIOBUU AOCTYITHOCTH IOCYAapCTBEHHBIX
YyCIyr B COOTBETCTBHM C TpeOOBaHWSAMH, YCTAHOBJICHHBIMH 3aKOHOMATENHHBIMH H
MHBIMU HOPMaTUBHBIMU IIPAaBOBBEIMU aKTaMU:

OKa3aHUe MHBAIXIaM IOMOIIH, HEOOXOIUMOH Ul MOJIY4YEHHS B JOCTYIHOM st
HuX (opme uH(OpPMAIMH O MpaBUiIaxX MPEIOCTABIECHUS T'OCYNapCTBEHHOH YCIyrH, B
TOM 4ucie 00 o0¢GOpMIIEHUH HEOOXOMUMBIX [J €€ INOJy4eHUs [JTOKYMEHTOB, O
COBEpIIIEHHH MMM JPYTrUX HEOOXOMUMBIX IJs IOJIYYEHHUS T[OCYyNapCTBEHHOH YCIIYTH
NeHiCTBHH;

IpeIOCTaBIeHHe WHBAHIAM M0 CIyXy, IpU HEOOXOIUMOCTH, rOCYyAapCTBEHHOM
YCIYTH C HCIOJNB30BAaHHEM pPYCCKOrO JKECTOBOTO S3BIKA, BKIIOYas obecreyeHue
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AOCTyNa Ha O0BEKT CypAOIEPEBOIINKA, THDIOCYPAOHEPEBOIUHKA;

OKa3aHHE MHOH HEOOXOAMMOH WHBANMIaM NOMOIIH B IIPEOIONECHHH Gaphepos,
MCIIAOMIMX ITOJYICHHUIO UMH I'OCYAapCTBEHHBIX YCIYT HapaBHE C IPYTUMH JHIAMH,

HAIMYHE KOIUH JOKYMEHTOB, OOBABICHUH, WHCTPYKIMHA O MOpSIKe
IPENIOCTAaBICHUS TOCYJJapCTBEHHOM yCiyrH (B TOM 4Yucle Ha HHGOPMAIMOHHOM
CTEH/IE), BBIIONHEHHBIX PeNbe(HO-TOUYeUHbIM WpuToM Bpaiina ¥ Ha KOHTpPacTHOM
dome, a TaKKe ayJUOKOHTYpa (MHIYKIIMOHHON CHCTEMBI IS CJ1abOCTBIIIAIIHNX ).

47. IlapamMeTpaMH IOJNHOTHI ¥ KA4€CTBA OTBETA HA 3AMPOC SBIISFOTCS:

1) HanM4Me OTBETOB Ha BCe MOCTABIEHHBIE B OOPAIIIEHHH BOIIPOCHL

2) YETKOCTb, JJOTHYHOCTD M IIPOCTOTA HU3IOXKECHHS,

3) cobmopmeHne npd oQOPMIEHMM IMCBMEHHOrO0 OTBETa Ha oOpainenue
OOLIENPUHEATEIX IIPABHJI, IPABUII U CTAHAAPTOB JIEIONPOU3BOICTRA.

HHbie TpeGoBanus, B TOM 4HcJIe YYHUTbIBAKOIIHE 0COOEHHOCTH
NpEeAOCTaBJIeHHs] FOCYJaPCTBEHHOH YCJIYTH B 3JIEKTPOHHOI (hopme

48. Obecrieuenre BO3MOXXHOCTH IIONyYEHHs 3asBUTENIEM HHPOPMALUH O
NPENOCTABISIEMOM [OCY TapCTBEHHOM yCIIyre Ha O(hHUHAIBHOM caliTe YIIpaBieHUs U Ha
EnuHOM mopralie roCyIapCTBEHHBIX W MYyHHIMIANBHBIX ycuyr (dynkuuii), IToprare
roCyIapCTBEHHBIX U MyHHIHIIATIBHBIX yCIyT (QyHKImit) CBEepMIOBCKOIM 06IaCTH.

49. Obecrnieuenvie Npy HaIpaBICHHUH 3asBUTENIEM 3apoca B popMe 3IEKTPOHHOTO
COOOIIEHHs,  NpPEJOCTAaBIEHUS  3asBUTENEM  COOOIIEHMS,  IIOATBEPIHAIOLIETO
NOCTYIUIEHHS 3a1poca B YIIpaBIeHHE.

Pazgen III. CocraB, nociieqoBaTe/ibHOCTb H CPOKH BbINOJIHEHHUS
aAMMHHCTPATHBHBIX NPoNeayp, TPe00OBaHHUS K MOPSIAKY HX BHINOJHEHHS,
B TOM 4HcJIe 0COOEHHOCTH BbINOJHEHHS] AAMHHHCTPATHUBHBIX MPOLEAYP
B 3JICKTPOHHOI popme

Onucanue noc/e10BaTeJIbHOCTH A€ CTBHIA NIPH NPeAOCTaABIeHAH
rocyAapcTBeHHOH yC/Iyru

50. Opranuszanus MpeROoCTaBIeHUS TOCYJApCTBEHHOM yCIyrd BKIIOYAaeT B ceds
CIIEYIONIHE aIMUHUCTPATABHEIE POLIECTYPHI:

1) perucTpanus 3alpocoB 3asBUTENEH 1 IIEpeiada MX Ha MCIONHEHHUE;

2) aHaNMU3 TEMaTHKH 3aIPOCOB;

3) HanpaBieHHWE 3allpocOB YIpaBIeHHEM [0 3ampocaM 3asBHTeNel Ha
HCIIOJIHEHHE 110 TNPHHAIJIEXXHOCTH M HH(QOPMHpOBAaHHE 3asBUTENEH O pe3yibTaTax
PaccCMOTPEHHS UX 3aIIPOCOB;

4) NoAroTOBKA U HaNpaBJIeHHE OTBETOB 3aBUTEJISIM.

51. brnok-cxema mpenocTaBleHHsS TOCYAapCTBEHHOW YCIYrW [IpUBEieHA B
IIpunoxenuu 2 x Pernamenry.

Perumpamm 3anpocoB 3asiBUTEJICH H nepeaavdya HX HaA HCNIOJIHEHHE

52. OcHoBanWeM /s Havajla aAMHHHCTPAaTHBHOM NPOLEAYPHl SBIAETCS
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NOCTYIIEHHE 3aMpoca 3asBUTENS B YIIpaBlICHHUE.

B ciy4yae Hannuus OCHOBaHUM, IPeXyCMOTPEHHBIX MyHKTOM 28 Periamenra,
YnpasieHde apXWBaMH OTKa3bIBAeT B IpHEME JOKYMEHTOB H coo0miaer o6 3ToM
3aABUTENIO, IIPH HAJIMYUM KOHTAKTHOHW MHGOPMALHHM 3asBUTENS, C yKa3aHWEM NPHYHH
OTKaza.

53. lloctynuBmme B VYmpaBneHHe NHUCBMEHHBIE 3alpOCH  3asBUTENEH
PETMCTPUPYIOTCS B CTPYKTYPHOM IIOApa3ZieICHUH YTIpaBIICHHs, 00eCIIeUnBaIOIIEM
IIpUEM U PETMCTPALUIO NOYTOBOW KOPPECTIOHAEHUUH, NPEACTaBISIOTCS PYKOBOACTBY
YnpasneHust u nepenarorcs ¢ pesomonueil HauanbHuka YupasneHus B mpodHIbHOE
CTPYKTYpPHO€ MOApasielICHHe B TeYeHHE TpeX OHEH C MOMEHTa IMOCTYILIEHHS B
YCTaHOBJIEHHOM IIOPSJIKE.

54. [lemyTarckme 3ampochl, oOpamieHHs KOMHMTETOB M KOMHCCHM majar
DenepansHoro Cobpanmst Poccuiickoit ®enepauuy, 3aKOHOIATENLHOIO COOGPAHHMS
CBepIoBCKo# 06J1acTH IO BONPOCAM HMX BEJEHHS O NPEIOCTABIEHHH MHMDOPMALKH
paccMaTpUBalOTCs PyKOBOACTBOM YTIPaBIE€HHS B JeHb MOCTYILICHUS.

55. Ilpu mocrymieHud B YIpaBieHHe 3alpoca [0 3JIEKTPOHHOM MoYTe 3ampoc
pacrmevaTbiBaeTCs Ha OyMa)KHOM HOCHTENE M B JajibHellleM paboTa ¢ HUM BeJeTcs B
YCTaHOBJICHHOM mopsiake. [Ipd MOCTyIIeHHH IO 3JIeKTPOHHOM IIOYTEe 3ampoca, He
Tpebyromero IMOCIHeAYIOMMUX JAeHCTBHM YnpaBieHus II0 HANpaBICHHIO €ro Ha
HCIIOJIHEHUe B OONIACTHBIE TOCYJapCTBEHHbIE apXMBBI, MyHHIMIIAILHEIE ApXMBBL,
OpraHbl W OpraHM3alli¥ 10 MPUHAUIE)KHOCTH, OTBET 3asABUTENIO HalpaBIsAeTCs
YIOJTHOMOYEHHBIM COTPYTHUKOM Y IIPABJIEHMS 1O NTOYTE UIIH IO JIEKTPOHHOMY afIpecy,
YKa3aHHOMY B 3ampoce.

56. Pe3synpTaToM BHIIONHEHMS aJMHUHHCTPATUBHONW IIPOLEAYPHl  SBISETCS
Iepefaya 3ampoca 3asgBHUTEN B NPOQUIBHOE CTPYKTYPHOE IOApa3felieHue
YnpasneHus.

57. CelleHust O BBINONHEHHWH aIMUHHCTPATHBHOM NpOLENYphl (GHKCHPYETCS B
CHCTEME JIOKYMEHTOO00POTa H JeI0NPOU3BOACTBA YIIpaBIEHHUS.

AHaJIu3 TEMaTHKH 3anmpocoB

58. OcHoBaHWeM s Hayala aJMHHHCTPATUBHON NPOLEAYPH SBIIETCS
HOCTYIUICHHE 3alIpoca B IPOQHIIBHOE CTPYKTYpPHOE MozApasziesieHde YIIpaBiIeHH s,

59. PyxoBoaurens npodHIBHOrO moApasielieHds YIIpaBleHUs 00ecledHBaeT
ONEpaTUBHOE PaCCMOTPEHHUE 3alPOCOB 3asBUTENIEH, TOBEEHHUE UX [0 UCIIOIHUTENCH.

60. CreuuanicTel NPOGUIBHOrO CTPYKTYPHOTO IIOAPa3JeNecHHs YIpaBIeHHs
OCYIIECTBIIIIOT AHAIM3 TEMAaTHKU [IOCTYNMBIIMX 3allpOCOB C HCIOJIB30BaHHUEM
MMEIOLIUXCS B YIIPABIEHUH apXMBHBIX CIIPAaBOYHUKOB B TPAJUIMOHHON ¥ 2IEKTPOHHOMH
(opMe, comepkamuMxX CBEJEHHS O MeCTAaX XpaHEHHs apXHBHBIX JOKYMEHTOB,
HEOOXOAUMBIX IUISl HCIIOJTHEHUS 3aIIPOCOB 3asiBUTENEH.

61. VYnpapneHwe INHCHMEHHO 3alpallldBaeT 3asBHTENS OO0 YTOYHEHMH W
AOIOJIHEHUH 3allpoca HEOOXOAMMBIMHM NS €ro HCIONHEHHs CBEICHHSIMH B ClIydae
OTCYTCTBHUS B 3alpOCE 3aSBHUTENIS NOCTATOUYHBIX NAaHHBIX JJI OPraHH3aIlid BBISBICHUS
3ampamiBaeMoil  WHGopmanuM B OONIACTHBIX  IOCYJAapCTBEHHBIX  apXMBax,
MYHUIMNAJIBHBIX apXWBaX, OpraHax H OpraHHU3alUsAX, HEYETKO, HEIPaBUILHO
chOpMYITHPOBAaHHOTO 3aIpoca.
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62. CpoK HMCTONHEHHA JaHHOM aJMUHHMCTPATHBHOH Ipouexypsl — 10 pabounx
JTHEH.

63. Pe3ynbTaTOM BBINONHEHWS aAMHHHCTPATHBHOM NPOLIEAYPhl  SBISETCS
ollpe/ieIeHHe:

1) NpaBOMOYHOCTH MONyYeHMs 3asBHTENEM 3alpalldBaeMol HMHbOpMaLMH ¢
Y4ETOM OrpaHM4YEeHHH Ha IIPENOCTABIEHHE CBEICHMH, CONEPXKaIlMX IOCYAapCTBEHHYIO
TalHy ¥ CBEJICHHs KOHQHCHIMAIBHOIO XapaKTepa;

2) cremeHM TONHOTHI CBENCHHH, COJAEPXKALIMXCA B 3alpoce 3asBHTE,
HEOOXOMMMBIX IS IPOBEIEHHs IOMCKOBOMH paboTEI,

3) MECTOHaXOXAEHHS apXUBHBIX TOKYMEHTOB, HEOOXOMMMBIX ISl MCIIONHEHHUS
3arpoca;

4)  ampecOB  KOHKPETHBIX  OONACTHBIX  TOCYNApCTBEHHBIX  apXHBOB,
MYHHUMIIQJIPHBIX apXWBOB, OPraHOB M OpraHW3alWi, KyAa @0 IPHHAMLIECKHOCTH
CJIelyeT HAIIPABUTh Ha HCIOJTHEHHE 3aIpOC 3asBUTEIS.

64. CBefeHHs O BBINOJHEHHH aJMUHHUCTPATHBHOM MPOLEXYph (UKCHPYETCS B
CHCTEME JIOKyMEHTOO0O0pOTa U JeONPOU3BOICTBA Y IpaBJIeHHS.

HanpaBJleHne 3anpocoB praBJIeHHeM 110 3anpocam 3asiBUTeJIeH
Ha HCIIOJIHEHHE IO NPHHAAJICKHOCTH H HHq)OpMHPOBaHﬂe 3asiBUTeJIeH
0 pe€3yJibTaTax pacCMOTPECHMS HX 3alIPOCOB

65. OcHoBaHWeM [UII Hayana aJMHHHCTPATHBHOM INpOLELYphl SBISETCA
ONpele/IeHHe MECTOHAXOXIECHUS apXWBHBIX JIOKYMEHTOB, HEOOXONMMBIX MJIA
HCIIONIHEHUS 3a1poca.

66. Ilo wroram aHanuM3a TEeMAaTHKH MOCTYNHUBIIEro 3ampoca 3asBHTENS
YnpasieHue TOATOTaBIMBAaeT M HANPAaBISET COOTBETCTBYIONIME 3ampOochl HA
HCIIONIHEHHE 110 NPUHAIEXXHOCTH.

67. OGnacTHBIE TOCYapCTBEHHBIC apXWUBBI, MYHULUNAIBHEIE aPXUBBI, OPTaHBI U
OpraHu3alliy, HCIIONHSIOIIME IIOJydeHHbIE OT YIpaBJICHHs 3alpoChl, II0 HTOraM
BBIABJICHHS 3alpallliBacMbIX JOKYMEHTOB TOTOBAT HHGOPMaUUOHHBIE MaTepHAJIBI
(MHQOpMALMOHHEIE THChMA, ApXUBHBIE CIPABKH, APXUBHBIE BBINUCKH, apXHBHEIE
KONUY, TEMAaTHYECKUE TIEePEeYHH, TEMATHIECKHE OO030pBl apXHUBHBIX JIOKYMEHTOB),
OTBETHI 00 OTCYTCTBHH 3alpalliBaeMbIX CBEIEHHI, PEKOMEHJALUM O AalbHEHIIHX
HyTsX NOUCKa HEOOXOAUMOM MH(OPMAIIMH, KOTOpPble HANPABISIOTCS HEMOCPEACTBEHHO
B aJIpec 3asiBUTEIS.

B cinyyae HeobxomumocTu VYmpaBieHWe MOXeET 3alpallldBaTh y OOGIACTHBIX
rOCyJJapCTBEHHBIX apXHBOB, MYHMIUIAIbHBIX apXHUBOB, OPraHOB WM OpraHu3anuii —
HCHOJIHUTENEH 3alpOCOB YIIPaBIEHUs KOIHUH OTBETOB O pe3YJIbTaTax pPacCMOTPEHHS
obpareHuit (3arpoCcoB) 3assBUTENEH.

68. CpoK HCIIOTHEHUS JaHHOU afIMAHUCTPATHBHON MpOLENypHl — 2 pabounx mHS.

69. PesynbraToM aIMHHHCTPaTHBHOW IIPOLELYPHI SBISETCS HampaBlIeHHE
COOTBETCTBYIOIIIMX 3allpOCOB Ha HCIOJHEHHE 10 IPHHAIIEKHOCTH B OO0JacTHBIE
rOCyJapCTBEHHbI€ apXWBEI, MyHHIMNAJIbHBIE APXHMBBI, OPraHbl M OpPraHM3ALMH [JIL
OTBETA B €T0 aJpeC 0 pe3ybTaTax OHCKa 3anpaninBaeMoi HH(GopMaIiy.

70. CpezieHHsl O BBINOJNHEHHH aIMHHUCTPATUBHOM MpoLeaypbl GDUKCHPYETCS B
CHCTEME JIOKYMEHTO0O0POTa U AETIONPOU3BOJICTBA Y IIpaBIeHUS.
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Ho;[m"romca H HaNpaBJ/ICHHE OTBETOB 3asABHTENAM

71. OcHoBanweM [l Hayajla aIMUHHCTPATHBHOM IpOLEAYpHl SBISETCS
HaIlpaBJICHUE 3allpoca 3asABHUTENId Ha HCIOJHEHHUE II0 MPHUHAMJIEKHOCTH B OOJaCTHBIE
TOCYyIapCTBEHHBIE apXWBbl, MYHHUIIMIIAJbHBIE ApXWBBI, OPraHbl M OpPTaHHM3ALMH IS
OTBE€Ta B €r0 aJIpec O pe3yNbTaTax IIOMCKA 3allpaliiBaeMoi HHGOPMAaIHH.

72. YnpaBneHue IIMCBMEHHO YBEOOMJSIET 3asBUTEIS O pe3ylbTaTax
PaccMOTpeHMs M (MJIM) HaNpaBIeHHH COOTBETCTBYIOIIUX 3aIIPpOCOB HA HCIIONHEHHE I10
IPUHA/IEKHOCTH B OOJIACTHBIE FOCYJapCTBEHHBIE apXUBBI, MyHHIHIAILHEIE APXHUBEI,
OpraHbl M OpraHM3alyH JUisl OTBETA B €r0 apec O pe3yNbTaTax MOUCKa 3alpalliBaeMoi
UHPOpMAITHH.

73. Ilo uroram aHanu3a 3anpoca 3asBUTeNsS YIIpaBIeHHE:

JlaeT MOTHBUPOBAHHBIA OTKa3 3asgBHTENI0O B IONYYSHHHM 3ampallliBaeMBIX
CBEICHHH IpU OTCYTCTBMM y HEro IpaBa Ha HUX MOJydYeHHE M pa3bACHAET €ro
NaJbHEWIIMe  HOEWCTBHS, IMPedyCMOTPEHHBblE 3aKOHOHATEILCTBOM  Poccuiickoit
®depepaiuy;

HaIIpaBIgeT HHPOPMALIHIO O MecTe(aX) XpaHeH sl HHTEPECYIOIUX JOKYMEHTOB;

IpY OTCYTCTBHH 3aIIpalllMBaeéMBIX CBEACHHH B OONACTHBIX TOCYAAapCTBEHHBIX
apXuBax, MyHHIMIIQJIILHBIX apXMBaX, OpraHax U opraHu3alusax uHGOpMHpYeT 00 3TOM
aBTOpa 3ampoca H, NPH BO3MOXHOCTH, JA€T PEKOMEHAALMH MO UX JalbHeHIIeMy
HIOMCKY.

74. Pe3ynpTaToM aAMUHUCTPATHBHOW MPOIENYPH! SIBIAETCS HalpaBle€HHe OTBETA
3agBUTENO. PaccMOTpeHue 3ampoca 3asgBHTENS CYHUTAeTCS 3aKOHUEHHBIM, €CIH JaH
OTBET II0 CYIIECTBY 3alpoca, IO HeMy MNpUHATEI HEOOXOIUMBIE MepEI, 3asBHTEND
NpoUH(OPMHPOBAH O pe3yJIbTaTax PaCCMOTPEHHUS.

75. CBelleHus O BBINOJHEHHH aJIMHUHHCTPATHBHOIN mpouenypsl QUKCHpYeTCs B
CHCTEME JOKYMEHTO000POTa U JIeNIONPON3BOACTBA Y IPaBJICHHUS.

Paznen IV. Ilopsinox u ¢gopMbl KOHTPOJIS 32 cOBepIIeHHEM AeiiCTBHIL H
NPUHATHEM pellleHui

76. Ilopsnok u (GOpMBI KOHTPOJS 32 COBEpLICHHEeM NeHCTBUH U NPUHATHEM
pelleHi II0 pacCMOTpeHHI0 obpailleHH# (3ampocoB) 3asiBUTENE B YpaBieHHH
onpeneneHsl PermameHtoMm  VYhpasnenuss apxuBamu  CBepiuioBckoil  obiactw,
yTBepKAeHHBIM  IIpukasom VYnpasnenus apxuBamMu (CBepInoBckoil  obmacTu
oT 20.06.2007 Ne 01-07-78p «O06 ytBepxxaenuu PernameHnta YmpaBieHus apxuBaMu
CaepanoBckoi 00macTm.

77. Texymmi KOHTpPOJIb 3a COOJIIONEHHEM IIOCIEAOBATEIBHOCTH JEHCTBUH,
ONpejieNIeHHBIX  aJIMMHHCTPATUBHEIMH  MpolieAypaMH IO  IIpeJOCTaBICHHIO
rOCYapCTBEHHOMN YCIIYI'H, U IPUHITHEM pEIIEHUH, OCYLIECTBIAETCS NOJKHOCTHBIMU
TMIaMM  YTIpaBlIEHUs, OTBETCTBEHHBIMH 3a OpraHu3anuio paboTel 1o ee
IIPEeIOCTABIICHHUIO.

78. Texymuid KOHTPOJIb OCYILIECTBJIAECTCA IIyTeM IIPOBEACHHUS IOHKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 3a  OpraHu3zauMio  paboTbl MO  MPEeACTABICHHIO
rOCYJJapCTBEHHOW YCIYrH, MpPOBEpPOK COOMIOACHHS M HCHOJHEHUs COTpPYIHHKaMHU
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VYipagsieHus MoJ0XeHUH HacTosero PernameHTa.

79.  VmpaBieHHe  OCYIUECTBISET  KOHTPOJb 332  IPEAOCTABICHHEM
- TOCYHapCTBEHHOH yCIyrd 00IaCTHBEIMH IOCY JapCTBEHHBIMU apXUBaMH.

80. KoHTpOIb 3a MOMHOTOW M Ka4eCTBOM UCIONHEHHS OCYAapCTBEHHOH yCIyTH
BKJIIOUAET B ce0sl IIPOBE/IcHHE TPOBEPOK, BHIIBICHUE U yCTPaHEHHe HapyIICHUH MpaB
3asBUTENeH, PACCMOTPEHHNE, IPUHATHE PeLIeHUil i MOArOTOBKY OTBETOB Ha OOpallieHus
3asBATENel, COJepXKaIUX o kanobbl Ha pelueHus, naelictBus  (GesneiicTsue)
IOJDKHOCTHBIX JUI YTIPaBIECHH.

. 81. ITo pe3ynbTaTaM NpOBEACHHBIX IPOBEPOK, B CIyYae BHIABICHMSI HapyIICHHH
npaB 3asBuTeNed, K BHHOBHBIM JIMI@M OCYLIECTBJIACTCA TNpPUMEHEHHE Mep
OTBETCTBEHHOCTH B TOPSANKE, YCTAHOBJIEHHOM 3aKOHOJATENhCTBOM Poccuiickoi
Oenepauyi.

82. IlpoBepkd MOryT OBITH IUIAHOBBIMH (OCYILECTBISATBCS HA OCHOBAaHUM
TONOBBIX IUIAaHOB paboTHl YTpaBieHHs) M BHEIUIAHOBBIMM, B TOM YHCIC, IO
KOHKPETHOMY OOpAILCHHUIO 3asBUTEJI.

83. Js mpoBepKHM IIONHOTHl M KavecTBa HPETOCTABJIEHHsS TOCYNApCTBEHHOH
ycIyrd (GOpMUpYeTcss KOMHCCHs, B COCTaB KOTOPOH BKIIOHYAarOTCS IOCY/apCTBEHHBIC
rpaXKJaHCKUe CIyXalye YIIpaBieHus.

84. Pe3ynbTaThl JeSTENBHOCTH KOMUCCHM O(QOPMIISIOTCS B BUZE aKTa, B KOTOPOM
OTMeualoTCs BBIIBIICHHBIE HEJIOCTATKH U NPEUIOKEHHUS 10 UX YCTPAHCHHIO.

Pasnen V. ocyneGublii (BHecyaeGHbII) NOPAAOK 00xal0BaHus PeLICHHH
u aeiicreuii (0e3aeiicTBus) YpaBJieHHs, 2 TAKKE €ro
JAOJIKHOCTHBIX JIHI

85. 3asBHTENH BIOpaBe OGXaJIOBaTh pElICHUS H AEHCTBHA (be3neiicTBue)
YrpaBieHus, MOJDKHOCTHBIX JIHI, TOCYHapCTBEHHBIX TIPAXAAHCKAX — CIyXal|X
VipaBieHus, IPUHATEIE (OCYIIECTBIEMbIE) B XOE NPENOCTABICHNS rOCyJapCTBEHHOM
yCIIyrd, B 10Cy1e6GHOM (BHeCcyn1e6HOM) mOpsizIKe.

86. ITpexMeToM KanoOBl SABJISIOTCS:

1) pernenus YpaBlieHus MM JOIDKHOCTHBIX JIHL YIIPaBIIeHHS, IPUHSTEIC B XOM©
IpeocTaBIeHHs roCy AapCTBEHHON YCIIyTH;

2) meiictBus  (Ge3melictBue)  YUpaBieHHs ~WIM  JODKHOCTHBIX  JIHI,
FOCYZApCTBEHHbIX PaXJAHCKUX CTy)XallkuX YIpaBleHHs, OCYMECTBICHHBIC B XOAC
IPeROCTaBICHHS TOCY IapCTBEHHON YCIIYTH.

87. 3asBUTENH, OJABIINI Xalo0y, HECET OTBETCTBEHHOCTh B COOTBETCTBHUHU C
3aKOHOJATENHCTBOM 32 JOCTOBEPHOCTH CBEAEHHH, CONEPIKAIIUXCS B NPEACTaBICHHON
xajobe.

88. YKano6a nomaercs B YIpaBleHHE 3asBUTENEM JIHOO €ro ynoJHOMOYEHHBIM
IIpe/ICTABUTENEM B IIHCHMEHHOH (opme, B TOM HHC/Ie NPU JIMIHOM IPUEME 3aiBUTEII
60 ero yMoJHOMOYSHHOTO IIPEACTABUTEIS, MK B SJIEKTPOHHOM BHJIE.

89. B ciydae momaum xajoObl NP JIMYHOM IpHEME 3asBUTENb IPE/CTABIACT
JOKYMEHT, YIOCTOBEPSIOLIMH €ro JIMYHOCTh B COOTBETCTBAU C 3aKOHOJATCIHCTBOM
Poccuiickoit @enepanuu.

90. B cioydae ecnu dxanoba IojaeTcs 4Yepe3 INPEACTaBUTENA 3asiBUTCI,
IPeJICTABIAETCA JTOKYMEHT, NOATBEPXKAAIOIMM TONHOMOYKS HA  OCYHIECTBICHUE



17

IeficTBMi OT WMMeHH 3asBuUTeNs. B KadecTBe MOOKYMEHTA, MOATBEPKAAIOLICTO
MOJIHOMOYMSI HAa OCYILIECTBIEHHE MNEHCTBHH OT HMEHH 3asBUTENA, MOXET OBITh
[Ipe/ICTaBIeHa:

1) oopmiIeHHAas B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccniickont Denepaivn
JOBEPEHHOCTD (17151 GU3MYESCKUX U FOPUANYECKUX JIUILL);

2) KOIHS PEIlleHks 0 Ha3HAaYeHUH Wiy 00 M30paHuyd KOO NpHKa3a O Ha3HaueHUU
(H3MYECKOrO JIMIA Ha JOIDKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKoe GU3MIECKOE JIUII0
o6GnajaeT TPABOM JEHCTBOBATH OT MMEHHM 3asBHTeNs Oe3 JOBEPEHHOCTH (I
IOPHMIUYECKOT0 JIHIIA).

91. Ilpuem xano6 B MUCHbMEHHOH (hopMe OCYIIECTBIAETCS YIpaBleHHEM, IO
MeCTy IpeIOCTaBJIeHHsl rocyaapctBeHHoi yciyra. JKanoba B mucbMeHHOH Qopme
MOXeT OBIThb TaKKe HampaBjeHa II0YTOM, 4Yepe3 MHOTOQYHKIHOHANBHBIA LIEHTD
IpeIOCTaBICHHS TOCYJapCTBEHHBIX ¥ MyHHUIMITIAIBHBIX YCIIYT.

92. B o5nexTpOHHOM BHJIe Xajloba MOXET OLITH IIOJIaHA 3asBUTENIEM,
oduansHOro caiita  YmpabieHus, C WCIIONB30BaHHEM HWHGOPMALUOHHO-
TeJIeKOMMYHHKAalMOHHOM cetd VHTepHeT, EnmHoro moprana rocynapCTBEHHBIX H
MyHMIMIANBHBIX ~ yoryr  (byHkuoumi) sub6o  Iloprama  rocylapCTBEHHBIX — H
MyHUIMOATBHBIX yeuyT (GyHKkiwmit) CBepAnoBCcKo# o6nacTy.

93. Ilpu momade xanoObl B 3JICKTPOHHOM BHJE HOKYMEHTBI, YKa3aHHEIC
B myHkre 90 Pernamenrta, MoOryT OBIT IpEJCTaBI€HBl B (GOpME 3IEKTPOHHBIX
JIOKYMEHTOB, TOIIMCAHHBIX 3JIEKTPOHHOM MOIMMCHIO, BHI KOTOPOH MpeayCMOTpEH
3aKOHOIATENBCTBOM Poccuiickoil ®@enepaliu, Mpu 3TOM AOKYMEHT, yIOCTOBEPSFOLMMA
JUYHOCTE 3asBUTEJIS, HE TpebyeTcsl.

94. Bpems mpueMa xaqob® MOKHO COBNALATh CO BPEMEHEM IPENOCTABIICHHS
roCyAapCTBEHHBIX YCIIYT.

95. JKamoGa Ha pemeHus, neictBus (GesmeiicTBue) 3amectutenss HadambHuKa
YrpaBineHus, pPYKOBOIHMTENS CTPyKTYpHOTO MOApasfeleHus, rOCyAapCTBEHHOro
IPaXKIAaHCKOTO CIYXAIIero IofaeTcss B YIpapieHwe M aupecyercs HavanbHHKY
Yrpasinenuns (JIUIy, €ro 3aMeIaiomeMmy).

96. XKanoba Ha pemenus, neiictsus (Ge3neiicTue) YpapneHus niy HadanbHuKa
VYrnpapnenusi, Hanpasisiercs B IIpaButenscTBO CBEpANOBCKOH obnacTH Ha WM
Bamecrutens Ilpeacenarens IlpaBurenscrBa CBEpATOBCKOW 00ONACTH, KypHpPYIOMIETO
BOIpockl B 0OIacTH apXWUBHOro feia, Io anpecy: 620014, T. ExatepunOypr,
1. OxTsa0peckas, 1.

97. OcHoBaHMeM mIs Hadana jocyiebHoro (BHecyneGHOro) o6 anoBaHUS
ABJISIeTCS IMOCTYILUICHHUE JXKalo0bl B YIIpaBIeHHE.

98. XKanoba, mocTynuBlIas B MHCbMEHHOH (opMe B YIpaBICHHE, MOMIEKUT
06s3aTeNbHOM pErucTpald B OKypHale ydeTa Xano® Ha pelleHus M NeHCTBUA
(6e3meiicTBrE) YIIpaBIeHus, JODKHOCTHBIX JIHI W00 TOCYAapCTBEHHBIX IPAXIAHCKUX
CAyXalX YIpaBlIeHUs, NPeJOCTABIAIOIINX TOCYJAPCTBEHHBIE YCIYT'U (manee —
Xypran), He mo3mHee clexyromero pabouero AHA CO JHA €€ IOCTYIUICHHA C
HPHCBOEHHUEM €l PETMCTPA[MOHHOTO HOMepa.

99. Benenne JXypHana ocymecTsiseTcss B GopMe U B IIOPSZIKE, yCTAHOBICHHBIMA
IIPUKa30M YIIPaBJICHUSL.

100. Kanoba MOMIEKUT PacCMOTPEHHIO NOLKHOCTHBIM JIMILIOM, HaJ€JICHHBIM
TTOHOMOYMSMHE 10 PACCMOTPEHHIO XAJI00, B TeUeHHE IATHAAUATH pabouHX AHEH.
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101. B cinyyae oOxaloBaHHsA OTKaza YTIpaBlieHHs, JIODKHOCTHOTO JIMIA
VnpapieHus, B IpueMe JOKYMEHTOB y 3asABUTENS JIHOO B HUCIPABIICHUH IOIMYIIEHHBIX
OIEYaTOK M OMHOOK WM B Cydae O0XXaJIOBaHUS HApyIIEHUH YCTaHOBJIEHHOIO CpOKa
TaKWX HCIIPABIICHUN — B TEUEHHE [IATH pabounX JHEH co THS ee PerucTpaluy.

102. 3asBuTenb B xkanobe B 00s3aTENHHOM MTOPSIAKE YKA3hIBAET:

1) HaumMeHOBaHHE OpraHa, IPeJOCTABIISIONIETO TOCYNAapPCTBEHHYIO YCIYTY,
DOJDKHOCTh MM (GaMUITHIO U WHUITHAJE! JOJDKHOCTHOIO JIMIIA JIN0O roCyIapCTBEHHOIO
TPaXXJaHCKOIo CIY’XKalllero YIpaBleHHs, MpPeAOCTaBISIIONIEr0 TIOCYJapCTBEHHYIO
YCIIyTY, pelieHus U AeicTBUS (Oe31eHCTBHE) KOTOPBIX 00XKaTyroTCs;

2) cBou (QamMHIHMIO, UMs, OTYECTBO (TOCieAHee — TNPH HATUYWH), CBENEHUSA O
MecTe XHUTENbCTBa 3asBUTEIISI — (PU3UUECKOTO JHIa TUO0 HauMEHOBaHUE, CBEICHUS O
MECTE€ HaXOXAEHHUs 3asBUTENs — IOPUIMYECKOro JHIla, a Takke HoMep (HoMepa)
KOHTaKTHOro TesnedoHa, azapec (ampeca) 3JMEKTPOHHON MOYTH (NpH HAIWYHU) H
IIOYTOBBIH afpec, IO KOTOPHIM JOJDKeH OBITh HalpaBlieH OTBET 3asiBUTEINIO; |

3) cBemeHus 00 ofxamyeMbBIX pelleHMsSX U JelcTBHAX (6e3nelicTBUM)
VYiopaBneHusi, JAODKHOCTHOIO  JMla  YmpaBieHuss  JUOO  rocydapCTBEHHOIO
IPaXkIaHCKOTO CIIy’Kallero YnpapJieHHs;

4) noBOIBl, HA OCHOBAaHMHM KOTOPHIX 3asBHUTENb HE COIJTIACEH C PELICHHEM H
neiictBusiMu (Oe3nelicTBHEM) YTIpaBieHHs, IOJDKHOCTHOrO Jiuia YmpasieHus Jubo
roCyAapCTBEHHOIO IPaKJaHCKOIO CIIyXKaliero Y IpaBlICHHUs];

5) TUYHYIO NOANMCE U AATY.

B cinydae HeoOXoaMMOCTH B TMOATBEPXKIEHHUE CBOMX JIOBOJAOB 3asiBHUTEIb
IpuiaraeT K >xajiobe TOKyMEHTHl M MaTepuaibl JIHO0 UX KOIUH.

103. 3asgBHUTENh, HMeEET NPaBO Ha IOJydeHHe HHQOpMauuWd MU IOKYMEHTOB,
HEOOXOAUMBIX JUIsI OOOCHOBaHUS W PAacCCMOTPEHUS ajloObl, [IPH YCIOBHH, 4YTO 3TO HE
3aTpardBaeT IpaBa, CBOOOJABI M 3aKOHHBIE MHTEPECHI APYIHX JIMIl M YTO YKa3aHHEIE
JOKYMEHTHl HE COAEpXkAaT CBEJEHHs, COCTaBJAIOIUE IOCYAApPCTBEHHYIO MM HHYIO
oXpaHseMy1o eepanbHbIM 3aKOHOAATENECTBOM TakHY .

104. HWubopMmupoBaHue 3asBUTeNeld O MOpsjke OOKalOBaHWsA peElIEHUH H
neiictBuii (Oe3nelicTBUS) VYTpaBieHHs Y JOJDKHOCTHBIX JIMI, I'OCYAapCTBEHHBIX
rpaXAaHCKUX CIy)KalllUX YIpaBleHHs OCYLIECTBISETCH ITOCPEACTBOM pa3MELICHHs
HHGOpMalM¥ Ha CTEHJAaX B MECTax IIPelOCTABIEHUS I'OCYJapCTBEHHEIX YCIYr, Ha
ouLKaNTbHOM caiiTe YIIpaBIeHUs.

105. KoucyneTHpoBaHHe 3asiBHTENEd O NOpsAAKe OOXKAJIOBAaHMS pEIICHHH M
nedcTBuii  (Oe3nmeiicTBUs) VYIpaBleHHS W JO/DKHOCTHBIX JIMI, I'OCYAapCTBEHHBIX
IPaXKIaHCKUX CIIyXKalX YIpaBieHHs OCYLIECTBISeTCs, B TOM YHCJe IO TeledoHy,
3JIEKTPOHHOM 110YTe, IIpYU JTUYHOM IIpHUEME.

106. YupasieHue BupaBe OCTaBUTH KaJlo0y 06€3 0TBeTa B CIEAYIOUIMX CllyYasX:

1) TEKCT IMMCbMEHHOH alo0bl He MOALAETCS [IPOYTEHHIO, O YeM B TEUCHUE CEMH
IOHEeH cO JIHS PEerMcTpalldM >XaJoOel cooOLIaeTcsi 3asBUTEINIO, €ClNU ero (gamunus u
IIOYTOBBIH aJ[pec MOAAAIOTCS NPOYTEHUIO;

2) xanoba CONEPXKUT HelleH3ypHbIe JTMO0 OCKOPOHTENLHBIE BEIPAXEHHS, YIPO3bI
KH3HH, 3[0POBBI0 H HMYILIECTBY MODKHOCTHOIO JIMLA, @ TAKXKE WICHOB €ro ceMbu. B
3TOM Ciydyae 3asBHTENI0, HalpaBUBIIeMY Xano0y, cooOLIaeTcs O HEMOMyCTHMMOCTH
370ynOTpeOeHUs IIPaBOM.

107. VYnpaBineHue OTKa3plBa€T B YAOBJIETBOPEHHH JKalloObl B CIEMYIOIIMX
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ClTydasx:

1) HanuuMe BCTYMHUBILErO B 3aKOHHYIO CIUTY PELIeHMs Cyna, apOMTpa)KHOro cyja
110 xaj1o0e O TOM XK€ IIPeIMETE U 110 TeM XK€ OCHOBAHHUSIM;

2) mozaya >kajo0bl JIULIOM, IIOJTHOMOYHUS KOTOPOro HE MOATBEPKIEHEI B IOPSIKE,
yCTaHOBJICHHOM 3aKOHOJaTenbcTBOM Pocculickor Denepanuu,

3) HaypYMe pemieHus M0 JKajno0e, NPUHATOIO paHee B COOTBETCTBHHM C
TpeGoBanusamu [lonoxeHusi 00 0COOEHHOCTAX IOJAYH M PAcCMOTPEHMs >Xanod Ha
pemieHds ¥ AedcTBUs (Oe3neiicTBHE) MCIOMHHUTEIBHBIX OPraHOB TOCYIAPCTBEHHOMN
BiracTd CBepIIOBCKON OOJIACTH, NMPEIOCTABISIOIINX FOCYJapCTBEHHBIE YCIYIH, H HX
JOJDKHOCTHEIX JIMI[, TOCYJapCTBEHHBIX TPaXJAAHCKUX CIYXallUX HCIIOIHUTENBHEIX
OpraHoB rocyjaapcTBeHHoi BiactH CBepaIoBCKOH 0071acTH, IIPeJOCTaBIAIOIIUX
rOCY/IapCTBEHHBIE  YCIYT'H, YTBEpXIEHHOro mnocraHoBienueM IIpaBurenscTsa
CaepanoBckoii obnactu ot 21.11.2012 Ne 1305-I1I1 B oTHOIIEHHH TOTO )K€ 3asIBUTENISI U
II0 TOMY € TIPeIMETy XKaloOkbl.

108. ITo pe3ynpTaTam paccMOTPEHHS JKaji00bl MPUHUMAETCS OJHO M3 CIEAYIOLIIX
pelIeHui:

1) 06 ymIOBIETBOpEHHH >XajloObI, B TOM uHcie B (GoOpMe OTMEHHI IPHUHSITOIO
pelleHHs], NCTIPABIEHHS HOIMyIIEHHbIX YIIpaBIeHIEM OIIeYaToK ¥ OMMOOK B BBIIAHHBIX
B pe3ylbTare MPENOCTaBlIeHUs TOCYJapcTBEHHOH YCIYrH [IOKYMEHTaX, BO3BpaTa
3a4BUTENI0  JICHEXHBIX CPENCTB, B3UMaHHE KOTOPHIX HE  IPEXyCMOTPEHO
HOPMaTHBHEIMK MPABOBBIMH akTamMu Poccuiickoit ®enepanyud U CBepIIOBCKOH
o0acTy, a TakKe B HHBIX (opMax;

2) 06 0TKa3e B YAOBJIETBOPEHUH JKaJIOOBL.

109. Ilpu YIOBIETBOPEHHH >XaIOOBI YIIOJTHOMOYEHHBIM Ha €€ pacCMOTPEHHE
JIOJDKHOCTHOE JIMIIO YTIpaBJIeHUs NMPHUHUMAaeT UCYEPIIBIBAIOIIUE MEPEI 10 YCTPaHEHHIO
BBIABJIIEHHBIX HApyIIeHHH, B TOM 4YHCIE€ [0 BblJaye 3asBUTENIO pe3yybrara
rOCyJapCTBEHHOM YCIyTH, He No3gHee 5 paboumx AHEHW CO JHSA MPUHATHA pELIeHH,
eCII HHOE He YCTaHOBJICHO 3aKOHOATeNsCTBOM Pocculickoi ®Menepanuu.

110. OTBeT 10 pe3ynbTaTaM pacCMOTPEHHS KaJ00bI HAIIPABIIAETCS 3asBUTENIO HE
NI03/{Hee AHs, CIEAYIOINEro 3a IHEM IPHHATHS pelleHys, B MMChbMEHHON (QopMe U 10
JKEJAaHUIO 3asBUTENA B (POpMeE 3JIEKTPOHHOTO JOKYMEHTa, MOJIHMCAHHOr0 JJIEKTPOHHOM
noanucelo HauyansHrka YnpaBneHus.

111. B oTBeTe Mo pe3ysbTaTaM pacCMOTPEHUS JKaJI00bl yKa3bIBarOTCA:

1) HauMeHOBaHHE OpraHa, MPEJOCTABIAIOLIETO IOCYIAPCTBEHHYIO YCIYTY,
PaccMOTPEBILETO Xalo0y, TOKHOCTh, (haMHIHUS, MM, OTYECTBO (IPU €ro HAIMYHH)
JOJDKHOCTHOTO JIMIA, IPUHSBILETO PELIeHHUe M0 XKalobe;

2) HOMep, JaTa, MECTO TPHUHSATHS PELIeHHUs, BKJIIOYasl CBEJEHHUS O JODKHOCTHOM
JNHIe, pelleHie WK AelcTBrs (6e3elicTBre) KOTOPOro 00XKalyroTCs;

3) pamutus, UMs, 0T4ecTBO (IIpH HAJIMYUH) WIIM HAUMEHOBAHHE 3asBUTEIS,

4) ocHOBaHUS )il IPHHATHS pelIeHus 1o XKanobe;

5) npuHsATOE 10 Xajobe pelleHne;

6) B cioydae ecinM jxajoba Ipu3HaHa OOOCHOBAHHOW — CPOKH YCTpaHEHHS
BBIABJIEHHBIX HApYIIeHWH, B TOM YHCIE€ CpPOK MPEAOCTaBIeHUS pe3ysbTaTa
roCyJJapCTBEHHOH yCIIyTH;

7) cBeZieHUs O TOPSAKE 00XKATOBaHKS IPHHATOTO 110 KaJI00€ PEIICHHS.

112. To xenaHmIO 3asBUTENs OTBET IO Pe3yJbTaTaM PacCMOTPEHMS KalOOBI
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IOTIOJTHUTEIBHO MOXKET OBITh HampaBlieH He Mo3faHee pabodyero IH:A, CIEIYIOLIEro 3a
JHEM TIPUHATHS pelieHus, B ¢opMe BIEKTPOHHOIO MJOKYMEHTa, IIOANHCAHHOIO
3JIEKTPOHHOM MOANUCHIO YIOJIHOMOYEHHOTO Ha PaCCMOTPEHHE a0ObI TOJKHOCTHOTO
auna YIpaBleHHs, BHJ KOTOpPOM YCTaHOBJEH 3aKkoHOAAaTenbCcTBOM Poccuiickoi
Oenepauuu.

113. B cnydae ycTaHOBJIEHMS B XOHE€ WIM IO pe3yJIbTaTaM pPacCMOTpPEHHS
XKaJlo0Bl MPH3HAKOB COCTaBa aJMHUHHCTPATHBHOIO IPAaBOHAPYIICHUS WM IPU3HAKOB
CcOCTaBa MpPECTYIUIEHUs] MOJDKHOCTHOE JIMIIO YIIpaBi€HHUs, YIOJIHOMOYEHHOE Ha
paccMOTpeHHe XKanod, He3aMeUITMTEIFHO HalpaBlseT COOTBETCTBYIOLNE MaTepHUalbl B
OpraHbi IPOKYpPaTyphl.
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IIpunoxenue 1
K AZIMMUHUCTPATUBHOMY PETTIaMEHTY

Undopmanuss © MecTe HAXOMIEHHs, MOYTOBBLIX H 3JIEKTPOHHBLIX ajpecax,
KOHTAKTHBIX TeJJeOHAX rocyAapcTBeHHbIX apxuBoB CBepaioBeKoi 00aacT

1)  rocymapcTBeHHOe  KaseHHoe  ydpexnenne  CBEpIVIOBCKOH obactu
«TocynapcTBeHHbIH apxuB CBepsIOBCKOH 001acTh»

620014, r. Exarepunbypr, yi. Baitnepa,17, Ten./d. (343) 376-31-03, 376-31-05

e-mail: v17@gaso-ural.ru

caifT: http://gaso-ural.ru/

2) rocyHapcTBeHHOEe KaseHHOe yupexnueHue CBEpIITOBCKOH obmactu  «Llentp
JOKYMEHTALIIHU 06IeCTBEeHHBIX OpraHu3amuit CBepIAIOBCKOH 00/1acTH

620075, r. Exatepun6ypr, yi. [Tymkuna, 22, Ten./d.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caiit: http://cdooso.ru, http://maprapxus.p@

3)  rocymapCTBEHHOE  KaseHHOe  YUPEKJIEHHE CeepnnioBckoii  obyacta
«0CyapCTBEHHBIN apPXUB aAMUHACTPATHBHEIX OpraHoB CBEpIIOBCKOH obnacTu»
620075, r. Exatepun6ypr, npoci. Jlenuna, 34, ten./d. (343) 371-58-98

e-mail: archiv@epn.ru

caiit: http://gaaoso.ru/

4)  rocynapCTBEHHOE  Ka3€HHOe  YIPEXKICHHE CeepmoBckoit  obnactu
«"ocyilapCTBEHHBIH apXyB NOKYMEHTOB I10 TUYHOMY COCTaBy Caep/UI0BCKOH 001aCTH»
620017, r. ExarepunOypr, yi. ApTHHCKa, 4,

ten./d. (343) 216-96-12, 270-88-22

e-mail: ekb@gadlsso.ru

cait: http://gadlsso.ru/

5) roCy1apCTBEHHOE Ka3eHHOE yapexiaecHue CBepanoBCKO# obnactu
«"ocynapcTBEHHBIN apXuB B ropozie Mipoute»

623850, r. Up6ur, yn. Kameiuiosekas, 16, Ten./d. (34355) 6-35-66

e-mail: gosarhiv-irbit@bk.ru

caitt: http://rocapxuB-up6ut.pd/

6) roCyJJapCTBEHHOE Ka3eHHOEe  y4YpeXJIeHHE CeepmioBckoli  obmacTu
«ocynapcTBeHHBIH apxuB B ropoae Kpacnoygpumcke»

623300, r. KpacHoydmmck, yi. [Tponerapckas, 84, Ten./d. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

caitt: http:/krufarhiv.com/
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[Tpunoxexnue 2
K AJMHHHCTPaTUBHOMY PEIIAMEHTY

Baok-cxeMa npeaocTaBjeHus FOCyAapPCTBEHHOU YCIyTrH
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YciioBHbIE 0003HAYEHHS

Hauano unw 3aBeprieHre afMAHACTPATUBHOM IIPOUECAYPHI

Onepauus, JeHCTBUE, MEPOIIPUATHE

> Curyauus BeIOOpa, IPUHATHE PELICHUS
|

BHemuui JOKyMEHT (Tiepeaada JOKyMEHTa)

MexcTpaHu4Has CChUIKA, IEPEXO/l K CIIEAYIONIEeH CTPaHUIIe
OJIOK-CXEMBI
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TeMaTuyeckuii 3aI1poc 3asBUTENA

Hauano mpexocTaBieHus TOCYyJapCTBEHHON YCIYTH B
VYupasiaeauu

PCI‘I/ICTpaI.II/IS{ TEMAaTH4YECKOT0 3ampoca 3asiBUTCIIA
]

 J

PaccMoTpeHHe TEMaTHYECKOTO 3aIpoca pyKOBOACTBOM
YpasneHus

Iepenaya TeMaTHYECKOTO 3aIIpOCa Ha MCIIONHEHHE B
npodHuIbHOE CTPYKTYPHOE IIOApas/icie e

HET

y

AHaM3 TEMaTUKH 3ampoca.
HpI/IH}ITI/Ie peLIeHns 0 BO3MOXXHOCTH UCIIOJTHCHHUSA

na

YBenoOMIICHHE 3adBUTENI O
He0OXOIUMOCTH YTOYHCHHA TEMAaTHKH U
NMpEeNOCTABJIEHHH TOIOJHHUTCIbHBIX
CBeJCHHUM MU UCIIOJIHEHU 3anpoca

VBenoMIIEHHE 3asBUTENA 00 OTKa3e B’
HoNyYeHHH WHGPOpPMaluH OrPpaHHIEHHOTO
JIOCTyTIa IPH OTCYTCTBUH Y HETO
COOTBETCTBYIOIIETO IIpaBa U pa3bsACHCHUE
eMy JalbHEHIINX JCHCTBHH

VBenomiieHue 06 OTCyTCTBHH
3ampamnBaeMoii HHGOPMalUH B

rOCyAapCTBEHHBIX apXHMBax H
PEKOMEH/IALlNH IO e JalbHEHIIeMy
IIOUCKY

I[pemocTaBiaeHuE TOCYAAPCTBEHHOM
YCIIyTH 3aBEPIIEHO

y

HampasneHue 3anpoca(oB) Ha
HCHOJHEHHE T10 IPUHAAIECKHOCTH B
OpraHbl OpraHU3aIKy I
HOCJIEIYIOMETO OTBETA 3aIBUTEITIO

A

VBenoMIeHHE 3asIBUTENS O
HaIpaB/IEHUH COOTBETCTBYIOMIETO(HX)
3ampoca(oB) Ha HCIIOJIHEHHE IO
IPHHAIIEKHOCTH

,
TIpenocTapieHue rocy1apCTBEHHOR
YCIIYTH 3aBEPLICHO !

i




YTBEPXJIEH

IpHKa30M YIIpaBlIE€HUS apXUBaMU
CaepanoBCcKoi obmactu

OT 3. /A4, L4t No 27-8/- 33 /250

«O0  yTBepKIECHUH alIMI/IH’I/ICTpaTI/IBHLIX
periamMeHToB IPEeJOCTaBICHUS
VupasnenueM apxuBaMd CBepAIOBCKOH
00J1aCTH IrOCyJapCTBEHHBIX YCIIyI»

AJIMHMHHCTPATHBHBIA periaMeHT
npeaocTaBiieHus Yupasienuem apxusamu CBepasIoBCKoii 061acTu
rocyJapcTBEHHOM yCIyrH 10 OPraHH3aluy MPeocTaBieHus 0popPMIIEHHBIX B
YCTAHOBJEHHOM MOPsIIKe APXHBHLIX CMIPABOK MJIM KONMHH apXHBHBIX JOKYMEHTOB,
CBSI3AHHBIX ¢ COIHAJILHOM 3aIMTOM rpa)aaH, NpelycMaTpHBaouei
HX MeHCHOHHOe o0ecnevYeH e, a TAKKe MoJy4YeHHe JIbIoT H KOMIIEHCAHH B
COOTBETCTBHMH € 3aKOHOJaTEALCTBOM Poccuiickoii @eaepanuu

Pazaea 1. O0mue moJo:KeHUs

1. AIMHHHCTPaTHBHBIA periaMeHT YrpapieHus apxuBamu CBepIIOBCKO
00NIacTH MPeNOCTaBIeHUs IOCYAapCTBEHHOM YCIIyTH MO OpraHu3aluy NPEAOCTaBICHH
0OpMIICHHBIX B YCTaHOBJIEHHOM IIOPSAKE apXWBHBIX CIPaBOK HIIH KOTIHANA apXHWBHBIX
JIOKYMEHTOB, CBS3aHHBIX C COIMAJIbHOM 3alllUTOM Trpax[aH (manee — 3asABHTENN),
pefycMaTpuBaromeil uX IeHCHOHHOe ofecreyeHue, a TaKkKe IIOJydYEeHHE JIBIOT H
KOMITEHCAIM B COOTBETCTBUH C 3aKOHOIATENLCTBOM Poccuiickoii ®enepaunn (nanee —
Permament) paspaboTaH B LeNAX [OBBIIICHHS KadecTBa HHGOPMAIIOHHOT O
obecriedeHuss (QHU3MUYECKUX U OPHUAMYECKHMX JIMII W ONpeAenseT CTaHIapT U
IOCJIEIOBATENIHOCTh aJAMUHMCTPATUBHBIX NpoLenyp (aAMHMHHCTPATHBHBIX JIEHCTBHUI)
Vnpasnenus apxuBaMu CBepaoBcKod 00671acTH (manee — YrmpaBneHHE), a TaKXKe
HOPSAAOK B3auMOJEHCTBUs YNpaBleHus C 00JIaCTHBIMM rOCyIapCTBEHHBIMH apXHUBaMHy,
MYHHLUIATBHBIMA apX¥BAMH MYHHIMIIAIBHBIX o0pa30oBaHUM, pacloOJOXEHHBIX Ha
Teppuropur  CBEepIUIOBCKOH  obOmactd  (mamee —  MYyHULHNANBHBIE apXMBBI),
(emepanbHEIME OpraHaMH TOCYNapCTBEHHOW BJIACTH, YHNOJHOMOYCHHBIMH OpraHamMuy
HCIIOJIHUTENBHOH BiacTH cy6bekToB Poccuiickoit ®enepanuu B 00aCTH apXHBHOTO
Iena, MHBIMH OpraHaMH TOCYIApCTBEHHOH  BJIaCTH, OpraHaMM  MECTHOIO
caMOymlpaBjieHHss ¥ OpraHM3alMsIMH (manee — Oprambl H OpraHu3anyu), IpH
OCYLIECTBIEHHH MPEOCTABICHHS FOCY 1apCTBEHHOH YCIYTH.

2. TocynapcTBeHHas yciayra o OpraHu3alyy peloCcTaBICHHU 0QOpMIICHHBIX B
YCTaHOBJIEHHOM IIOPSAKE apXHBHBIX CHPABOK WM KONMHUH apXUBHBIX JOKYMEHTOB,
CBSI3aHHBIX C COLMAJIBHON 3aIlIMTOM IpaXKIaH, MpedyCMAaTpPHBAIOLIEH WX NEHCHOHHOE
obeclieueHre, a TAKKE IIONyYeHHe JBrOT M KOMIIEHCAllud B COOTBETCTBMHM C
3aKoHOmaTenscTBOM Poccmifckoit ®Penepammu (nanee — rocylnapcTBeHHas yciyra)
IIpeIOCTAaBNIseTC B OTHOIIEHHM TpaxknaH PoccuickoH ®denepariyii, UHOCTPAHHBIX
rpaxaad W Jul Oe3 TpakHaHCTBA, OpraHU3alHy, OOIECTBEHHBIX OOBEIHMHEHUH,
rOCyJapCTBEHHBIX M HETOCY IAPCTBEHHBIX yUpeXICHUMN.



Kpyr 3agBureJeii

3. B kadectBe 3asBHTene#l BBICTymaoT rpaxpaaHe Poccuiickoli ®epmepamuy,
MHOCTpaHHBIC TpaXIaHe M JHIa 0e3 rpaJaHCTBa, OpraHW3aluM, OOLIECTBEHHBIE
00BbeIMHEN S, TOCY JAPCTBEHHBIE M HErOCYIapCTBEHHbIE YUpPEeXK ASHHUS.

TpeGosanus k nopsaaky nHGOPMHPOBAHHS 0 NPEXOCTABICHHH
rocyiapcTBeHHOMH yCjayru

4. OusnvecKkWe H IOPHAWYECKHE JHIAa MOTYT MONYyYHTh HH(POPMALMIO IIO
BOIIPOCaM NPEIOCTAaBIEHHS FOCYIapCTBEHHOM YCIIyTH:

no tenedoHaM YIIpaBiIeHus;

IyTeM HalpaBlieHHs MUCbMEHHOIrO0 OOpalleHus MOYTOH WM Tepenaded ero
HETOCPEACTBEHHO B YIIpaBJIeHHUE;

IIyTEM HaIpaBlIeHHs IMCbMEHHOI0 00paIlieHusl SJIEKTPOHHOM II0YTOIM;

IIpY JTUYHOM OOpallleHHH;

Ha ohHULHAIBHOM caiiTe Ynpasienus B ceTd HTepHET;

Ha EnuHOM nopraine rocyAapcTBEHHBIX M MyHHULUITATBHBIX yCIyT (DyHKIHIA);

Ha IlopTale rocyqapCTBEHHBIX W MYHHIMNAIBHBIX  ycuyr  ((pyHKImIA)
CaepanioBckoi 061acTH;

B T'ocymapcTBeHHOM OromkeTHOM yupexaeHun CBepmIoOBCKOM  061acTH
«MHOTro¢yHKIMOHATBHBIH LEHTP IIpeI0CTaBIeHHUS rOCyAapCTBEHHBIX U
MYHMIMIIANBHEIX ycayr» (nanee — MOII) u ero dunmanax (agpeca, KOHTaKTHBIE
Tenedonsl u rpadpuxy pabotsr MOL] u ero GuaHanoB pasMmelneHsl Ha OQUIHATEHOM
caiite MOL] - www.mfc66.ru).

5. MecTo HaxoxzaeHHs VYIpaBleHHS H €ro IIOYTOBBIA anpec: 620004,
r. Exatepun6ypr, yn. Mansimesa, a. 101, 5 stax, ka6. 533.

ONeKTPOHHBIHA aapec Yipasnenus: uprarchives@egov66.ru;

Oduunaneuelii calit Yupasnenus: http://uprarchives.midural.ru.

CnpaBounsle TenedoHsl: (343) 312-00-26.

I'padux paborel YnpaBiueHus: ¢ mMoHedenbHHWKa NO nsaTHUIy ¢ 08.30 yacos
g0 13.00 yacoB u ¢ 13.30 yacos go 17.00 yacos.

6. Ilpuem rpaxxaaH NODKHOCTHBIMH JIMIAMH YIIPaBIIEHHS OCYIIECTBISETCS B
COOTBETCTBUH C rpadyikoM IpHeMa, yTBepXIeHHbIM HauanpHukoM YIpaBieHHs U
pa3MelIeHHBIM Ha O(GUITNAIEHOM caiiTe YTipaBieHus.

7. NudopManus o MecTe HaXOXKIeHUSA, KOHTAaKTHHIX TeledoHax H aapecax
IIOJBENOMCTBEHHEIX YTIPaBIeHHIO 00JIaCTHBIX IOCYIapCTBEHHBIX ApXHUBOB COJAEPIKUTCS
B Ilpunoxenuu 1 k Pernamenty. I'paduku paboTel 0OIACTHBIX T'OCYAapCTBEHHBIX
apXHBOB Pa3sMEILEHBI Ha OQHULUANBHBIX CalTax OOJIACTHBIX rOCYTApCTBCHHBIX apXHUBOB
cornacHo IIpunoxenuro 1 x Pernamenry.

8. CBelicHHMs O MeCTe HaxXOXIEeHHS MYHHUIMIIAIBHBIX apXHBOB, HX ITOYTOBOM H
3JIEKTPOHHOM aJipecaxX, KOHTAKTHBIX Telle(pOHAX pa3MelleHbl Ha O(QHUIHATEHOM caifTe
Vupasnenus (http://uprarchives.midural.ru).

9. Ilpu KOHCYNBTHUPOBAaHUM 3asBUTeNed MO TenedOHy U NPU JIMYHOM TpHEME
JOJDKHOCTHBIE JIMIAa YIIpaBieHHs Aal0T UCYEPIBIBAIOIIYI0 HH)OPMALHMIO 110 BOMPOCaM
OpraHM3alK{ PaCCMOTPEHHUS 3aIIPOCOB, CBA3aHHBIX ¢ HHPOPMAIIIOHHBIM 00eclieueHueM



3asBUTEJIEH.

10. Tpx uHGOPMHUPOBAHMK O MHCHMEHHBIM OOpALEHWAM 3asBUTENCH, B TOM
Yucile HANpaBleHHBIM MO 3JIEeKTPOHHOM TMoYTe, MO IMpolefype IpeJoCTaBICHHA
FOCYZapCTBEHHOMN yCITyrd OTBET Ha o0palleHre HaNpaB/IAeTCs MOYTOH MM 1o daKcy B
afipec 3asABUTENA B CPOK, HE NpeBbIIaromi 10 gHed co AHS perucTpauiy oOpaiieHus.

11. B VnpasieHun B MeCTe OXHIAaHUS U NpHEMa 3asBHUTENEH pasMeraeTcs
BH3yalbHAs M TEKCTOBask MHGOPMALWs O MOpAAKe MPEeIOCTABICHUS IOCYapCTBEHHOH
YCIIyTH.

12. MadopMaLuio 10 BOMPOCaM IPEIOCTABICHHS TOCYNApCTBEHHOH YCIYTH, B
TOM 4YHCJIE€ O XOJe IPEJOCTaBIeHUs TOCYJapCTBEHHOW YCIYIH, 3asBHTENb MOXET
IIOMY4HTE N0 CHIpaBovHOMYy TenedoHy B Ynpasnenuu (343) 312-00-26.

13. MudopMalus 0 MpeqocTaBlIeHIH roCcyJapCTBEHHON YCIIYTH pa3MellaeTcs Ha
HHGOPMAIMOHHOM CTEH/IE B YIIPABICHHH U IOJDKHA COACPIKATh:

TeKkcT PernmaMeHTa;

OIIOK-CXEMY, HAarJIIOHO OTOOPaXKaloIIylo IOCIEN0BATEIbHOCTh IPOXOXKICHUA
BCeX aJMHHUCTPATHBHBIX NPOLEAYP NpPU IPEJOCTAaBICHHU TOCYIapCTBEHHOH YCITyId
(IIpunoxxenue 2 x Permamenry);

TnepedeHb JTOKYMEHTOB, HEOOXOIUMBIX JUIA IPENOCTaBIEHUs ToCYyAapCTBEHHOH
YCIIyTH;

dopMbl ¥ 00pa3sHbl JOKyMEHTOB, HEOOXOAMMBIX MJIs NPENOCTaBJICHUA
roCyJJapCTBEHHOM yCIIyIH,

MHPOPMAINIO O HOMepe KaGuHeTa, Iie OCYIIECTBIIETCS NPUeM 3asBHTENEH; O
daMunuy, HMEHH, OTYEeCTBE M JOJDKHOCTH CICLHAIMCTOB, OCYIIECTBIMIOMIIX
TpeJocTaBlIeHHE IOCy AapCTBEHHOM YCIIYTH.

Pa3gen II. CTangapT npeaocTraBiieHHs FOCY1apCTBEHHOH yCJIyra
HauMeHOBaHHE FOCyJapCTBEHHOM yCJIyrd

14. TocymapcTBeHHas ycayra 110 OpraHu3aliy NpeloCTaBICHUs 0QOpPMIIEHHBIX B
YCTAHOBJIEHHOM TIODSIIKE ApXMWBHEIX CIPABOK WM KON apXMBHBIX HOKYMEHTOB,
CBS3aHHBIX C COLMAIBHOM 3alMTOM IpakmaH, MpeAycMaTpHBaiolled MX IEHCHOHHOE
obecrevenne, a TaKXKe IMOJydyeHue JbrOT M KOMIIEHCAUMd B COOTBETCTBHH C
3akoHogaTeNnscTBoM Poccuiickoit Penepaiiu.

HanmeHoBaHHe OPraHa HCIOJHHTEILHOM BJIACTH,
NPeA0CTABISIIONIEro rocy1apCcTBEHHYIO yCayry

15. IlpenocTaBleHHe TOCY/APCTBEHHOM YyCIYTM OCYIIECTBISCT YIIpaBJICHHE.
PaGoTy 1O OpraHM3aldH HPefOCTAaBIeHHS OQOPMIICHHBIX B YCTAHOBJICHHOM NOpAIKE
apXUBHBIX CIIPABOK MM KONMH apXMBHBIX JOKYMEHTOB, CBS3aHHBIX C COIHAJIBHOM
3QmUATOH  TpaXOaH, OCYLIECTBILIIOT  OONAcTHBIC  TOCYJapCTBEHHBIC — apXUBEL,
MYHHIMTIAJIbHEIE apXHBBI, OPraHbl M OPTaHW3alyy NpH HANWYAM y HHUX apXHUBHBIX
JOKYMEHTOB, HEOOXOIMMBIX JUIs HCIIOHEHHS COLIMAIbHO-IIPABOBbIX 3aIlIPOCOB.

16. Undpopmanus 0 MeCTe HaXOXXICHHUS, KOHTaKTHBIX teaedoHax M agpecax
IIOBEJOMCTBEHHBIX YIIPABIEHAIO OOJACTHBIX [OCY1apCTBEHHBIX apXUBOB CONCPIKUTCA
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B IIpunoxenun 1 x Hactosmemy PernameHrty.

17. Ilpu mpenocTaBleHHH rOCYIAapPCTBEHHON YCIyIH 3ampeliaercs TpeboBaTh oT
3agBUTENs OEHCTBHM, B TOM 4YHCIIE COIJIACOBaHM, HEOOXOAMMBIX IJs HOJIY4EeHHS
rOCYIapCTBEHHOM YCIYrM M CBS3aHHBIX C OOpalleHMEM B HHBIE TOCYJapCTBEHHEBIE
Oprafsl M OpraHH3alliy, 3a UCKIIOUEHHUEM ITOJydYeHHs YCIYT, BKIIOUYEHHEBIX B IIepeYeHb
YCIIYT, KOTOpbIE SBILIOTCS HEOOXOAMMBIMH M 00SA3aTeNbHBIMHM Ul IIPEAOCTABICHUS
rOCyJapCTBEHHBIX  YCIYT, YTBEPXKIOCHHBII HOPMATMBHBIM  IIPABOBHEIM  aKTOM
CaepmioBCcKoii 001aCTH.

Pe3yibTaT npeaocTaB/IeHHsA rOCYAapPCTBEHHOH yCIyrH

18. Pe3ynbTaToM IpeaoCTaBIeHUs TOCY/IapCTBEHHON YCIIyTH SIBIISIOTCS:

apXUBHBIE CIIPABKY;

apXWBHBIC BEIITUCKH;

apXUBHBIE KOIIUH;

OTBETHI 00 OTCYTCTBHH 3alpalliiBaeMbIX CBEICHU;

pPEKOMEHIAIMH O JAbHEHIINX My TAX IOKCKa He00X0UMOH HHpOpMalUH;

YBEIOMJIEHHUS] O HAIPABIEHHH COOTBETCTBYIOUIMX 3allpOCOB HA HCIIOJIHEHHE ITO
HPUHAUIEXXHOCTH B IpyTie OpraHbl H OpraHu3alMH.

Cpox npegocTaBjieHHsI FOCYAAPCTBEHHOH YCIyTH

19. 3anpockl, NOCTyNUBIIKE B YIIpaBlieHHe, paCCMaTPUBAIOTCA B TeUeHHE 3 NHEH
CO [OHS HX PErucTpali M IepefaloTcs Ha HENOCPEANCTBEHHOES HCIOIHEHUE B
oOnacTHele TOCYNApCTBEHHBIE apXWBbl M MYHMIMIIAJIBHBIE apXWBbl, OpraHbl M
OpraHU3allUu.

3anpocsl, mocTynusinye B Ynpasinerue yepe3s MOLI, ncnonusiores B Tederue 30
JHEW cO OHS MX MOCTYIUICHHS B YIIpaBIICHUE.

20. Cpok HCHOJHEeHHs 3ampocoB IO JOKyMEHTaM apXHBOB He MHOJDKCH
npesbiars 30 aHel co IHS perucTpalyy 3ampoca B OOJNACTHBIX TOCYNapCTBEHHBIX
apxuBax. B HCKIIIOYHTENBHBIX CIydasX PYKOBOAMTENM OOJIACTHBIX rOCYAapCTBEHHBIX
apXUBOB JIHOO YIIOJHOMOYEHHOE Ha TO JIMIO BIPABEe MPOMIUTH CPOK PacCMOTPEHMs
3arpoca He Gosee yeM Ha 30 qHeH ¢ TMCEMEHHBIM O0BSICHEHHEM 3a/ICPXKKH HCTIOJHEHHU
CpoOKa 3arpoca.

21. 3amnpocsl, He OTHOCSAIIMECS K COCTaBy XPaHAILIMXCSA B apXHWBaX NOKYMEHTOB
(HenmpodIIBHBIE 3alIPOCHI), B TEYEHHE 5 JHEH CO JHS HX PETHCTPAllid HANpPaBIIAIOTCA
110 MPHHAIIEXHOCTH B OPTaHsl U OPraHM3allkH, IJe MOTYT XPaHHUTBCS HEOOXOMMMBIE
JOKYMEHTBI.

22. 3ampocel, TIOCTYNHMBIIME OT OOJACTHBIX TOCYIapCTBEHHBIX apXUBOB HIIH
HENOCPEICTBEHHO OT IPaK/IaH B OpraHbl ¥ OpraHH3allMH, HCHOJHSOTCS B TeueHue 30
JHEH co JHS UX PEricTpalui. B HCKITIOUUTENBHBIX CIyYasX PyKOBOAUTENb OpraHa Ui
OpraHu3auuy JMOO YIOJTHOMOYEHHOE Ha 3TO JIMIO BIpaBe MNpPOMIMTH CPOK
paccMoTpeHus 3anpoca Ha 30 JHe.

23. 3anpochl, MOCTYNHBILKME OT OOJACTHBIX TOCYHapCTBEHHBIX apXHMBOB WIIH
HEIIOCPECTBEHHO OT rPaKIaH B MyHHULHUIANbHbIE apXUBBI, HCTIOJHAIOTCA B TedeHne 30
OHell co JHA HUX PperucTpalud. B HCKIIOYHTENBHBIX Cly4asX PYKOBOJAMTEIND
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MYHULMIATBHOTO apXUBa JIKO0 YIIONTHOMOYEHHOE Ha 3TO JIMIO BIPAaBe IPOMIHTE CpPOK
paccMoTpeHus 3ampoca Ha 30 gHeil.

IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PETY/IHPYIOIIHX OTHOIICHHS,
BO3HMKAIOLIHE B CBSI3H C NPEJOCTaBIeHHEM IoCyAapCTBEHHOM yeJIyry

24. TlpenocrasneHye TOCy IapCTBEHHON YCIyTH OCYLIECTBIISAETCS B COOTBETCTBHH
CO CJIEIYIOIUMHA HOPMATUBHBIMU NIPABOBEIMM aKTAMH:

Koncruryuus Poccuiickoit ®enepaunu or 12 nexabps 1993 roaa («Poccuiickas
razera», 1993, 25 nexabps, Ne 237);

DenepanbHBIA 3aK0H OT 22 okTA6ps 2004 roga Ne 125-03 «06 apXMBHOM JIeJI€ B
Poccuiickoit ®eneparnum» (Cobpanue 3akoHOmarennbcTBa Poccuiickoii Deneparuy,
2004, Ne 43, ct. 4169);

®enepansublil 3akoH o1 02 Mast 2006 roga Ne 59-03 «O nopske paccMOTPEHHS
oOpamiennii rpaxnpad Poccuiickoit ®enepanyn» (Cobpanme 3akOHOIATENILCTBA
Poccuiickoit @enepanun, 2006, Ne 19, cr. 2060);

@enepaneHbiii 3ak0H 0T 27 mions 2010 roma Ne 210-®3 «O6 opraHm3auuu
IPEIOCTaBICHUsT  FOCYNAPCTBEHHBIX M  MYHHIMNAIBHBIX  yciayr»  (CobpaHue
3aKoHozaaTenbcTBa Poccuiickoit deneparmu, 2010 1., Ne 31, c1. 4179);

ITpukas MuHUCTEpCTBa KyNbTYpbl M MAacCOBBIX KOMMYyHHKaluui Poccuifckoii
®enepaunn ot 18.01.2007 Ne 19 «O6 yrBepxaeHun [lpaBuil opraHu3aluy XpaHEHHS,
KOMIUIEKTOBaHUs, y4YeTa M MCHOJNB30BaHHA JOKYMEHTOB ApXWBHOro ¢oHzaa
Poccuiickoit ®@enepalul M OPYrUX apXUBHBIX NOKYMEHTOB B TOCYAApCTBEHHBIX H
MYHHUHUIAIBHEIX apxXuBaxX, My3edX M Oubnuorekax, opraHuzanuax Poccuiickoi
aKaJieMMd Hayk» (3aperucTpupoBaH B MUHHCTEPCTBE IOCTHIMH Poccuiickoit
®epepanun 06.03.2007, peructpanmonnsiit Ne 9059, BroyieTeHs HOPMATUBHEIX aKTOB
dbenepabHBIX OPraHOB UCHONHHUTENBHOM B1acTd, Ne 20, 14.05.2007);

3axon CeepanoBckoii obnacti ot 25 mapta 2005 r. Ne 5-03 «O6 apxuBHOM Jefie
B Ceepanosckoit obnactuy («Ob6nacTHas razera», 2005, 30 mapra, Ne 82-84);

[Tocranosnenne IlpaButenscrBa CiepanoBckoii o6mactk or 16.11.2011
Ne 1576-III1 «O pazpaboTke M YTBEPKICHHM aAIMHHHCTPATHBHBIX pPErJIaMEHTOB
UCIIONHEHUSI TOCYJapCTBEHHBIX (YHKUUH ¥ aIMUHHUCTPATHBHBIX PErIaMEHTOB
IIPEIOCTABICHNUS TOCYAapCTBEHHBIX yciayr» («O6nacTHas rasera», 2011, 25 Hos6ps,
Ne 441-442);

IlocranoBnenne IlpaButensctBa CBepanoBckodd obmactu ot  21.11.2012
Ne  1305-IIT «O6 ytBepxnenun Ilonoxenuss o6 OCOOEHHOCTSAX IIOAaYM U
paccMOTpeHHUs Xajlo0 Ha pelleHHs W OeWCTBHA (Oe3meCTBHSA) HCIIOJHHTEIBHBIX
OpraHOB TIOCYJapCTBEHHOM BmacTd CBepIIOBCKOH 00JacTH, NPeIOCTaBIISIOIINX
rOCYyIapCTBEHHBIE YCIYId, ¥ MX JOJDKHOCTHBIX JIUI[, TOCYJapCTBEHHBIX TPaXKIAHCKHX
CIly’XalllUX HCHOJHUTENbHBIX OpraHoB TrocylapcTBeHHOH Biactu CBepIoBCKO
obyacTi, MpenoCTaBISIONMX rocyaapcTBeHHble yciryru» («Ob6nacTHas raseray, 2012,
29 nos6ps1, Ne 521-523);

IlocranoBnenne IlpaButensctBa CBepmiioBckoir obmactu ot  05.04.2016
Ne 237-IIT «O6 VYmupasnenuu apxuBamu CBepaioBcKoi oOmacTu» («Ob6nacTHas
raseray», 2016, 13 anpesns, Ne 64);

IIpuka3 Ynpasnenus apxuamu oT 20.06.2007 Ne 01-07-78p «O0 yTBepxAeHUH
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Pernamenra Ympasienus apxuBamu CBepUTOBCKOH 001acThy.

McuyepnbiBaomuii nepeyeHb T10KyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH ¢
3aKOHOJATEIbHBIMH HJIH HHBIMH HOPMATHBHBIMH NPABOBLIMH aKTaMH
JUISL IIPEJOCTABJIEHHS] FOCYJaPCTBEHHOM yCJIyTH

25. OcHoBaHMEM I IIPEeIOCTABIIEHHs TOCYIapCTBEHHOM YCIYI'H SIBJISETCS
[IMCHMEHHBIH 3aITpOC 3asBUTEIIA.

26. B 3anpoce 3asBUTENS JODKHBI OBITh YKa3aHbI:

1) HaMeHOBaHUe FOPUIMYECKOro JIULA Ha OIaHKe OpraHU3aluy; VIS MpaXkaaH —
(bamuis, UM X OTYECTBO,

2) HOYTOBBIHA W/WIH 3JIEKTPOHHBIH afpec 3asdBUTEN,

3) HHTepecylOllMe 3asBUTENs TeMa, BOIPOC, COOBITHE, (aKT, CBENECHHS H
XPOHOJIOrHYECKIEe paMKH 3allpalliiBaeMoil HHPOpMaIInH;

4) gopma monydeHus 3asBUTeNeM HHGOpPMalUM (apXuBHas CIpaBKa, apXHUBHasd
BBIIHCKA; apXHUBHEIE KOIIUH);

5) nuvHAsS MONNKCH TPaXJaHWHA WU MOANUCH MPENCTABUTENS FOPUINYECKOro
N3,

6) nata oTIpaBicHU.

27. Jlna uctpeGOBaHUS CBEACHUMH, COIAEPKAIIMX MEPCOHANBHBIE AAHHBIE O
TPETHUX JIUIAX, JAOHOIHHUTENIBHO IPEACTABIAIOTCS ITOKYMEHTBI, NOATBEPKAAIOMIAE
IOJHOMOYUS  3asBUTENs, MPEAyCMOTPEHHBIE 3aKOHOJATENBCTBOM  Poccuiickoi
denepauyu.

28. 3ampeinaeTcs TpeOOBaTh OT 3asBUTENIA:

IIPEeJCTABIECHHS JIOKYMEHTOB W HH(pOpMAalM¥ HIHM OCYUIECTBICHUS NSHCTBHH,
pEeACTaBieHre WM OCYIIECTBICHHE KOTOPBIX HE MPEeXyCMOTPEHO HOPMATUBHBIMHU
IPaBOBEIMH aKTaMH, pPEryJIHPYIOIIMMH OTHOIUEHHS, BO3HHMKAIOIIME B CBA3H C
IpeI0CTaBIEHUEM rOCYAapCTBEHHON YCIIYTH;

NpEACTABIEHHS] JNOKYMEHTOB M HMH(QOpPMaln#, KOTOPBIE B COOTBETCTBHH C
HOpPMATHBHBIMU [PaBOBBIMH akTamu Poccuiickoit ®denepanyy, HOPMaTHBHBIMH
npaBoBEIMH akTamu IIpaButensctBa CBepAIOBCKOM 007aCTH M MyHHIMNATBHBIMH
NPaBOBHIMU aKTAMH HAXO[STCS B DAcHOPSXEHMM OpraHoB H OpraHM3alluH, 3a
HCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaTbk 7 (PenepajbHOrO 3aKOHa
or 27 wurons 2010 roma Ne 210-®3 «O6 opraHuzaudud IpelOCTaBICHUA
rOCYIapCTBEHHBIX ¥ MyHHIMITAIBHEIX YCITyT.

29. JIaHHBIA mepedYeHb SBISETCS HCYEPIBIBAIOUIMM M HE MPEAIojaract
ME)XBEIOMCTBEHHOIO0 HH(POPMAITHOHHOTO B3aUMOJAECHCTBHSL.

30. 3asBneHMe M  JOKYMEHTHI, HEOOXOAWMBbIE I  NPEJOCTABICHUA
FOCYNApCTBEHHOM YCIyrH, YyKasaHHble B IIyHKTe 26 Hacrosmero Pernamenra,
TIPE/ICTARNISIOTCS B YIIpaBIeHHE IIOCPEACTBOM JIMMHOTO OOpAIleHHs 3asBUTENS, IO
MOYTe, yepes MOI] 160 c HCIIOJIb30BAaHHUEM nHGOpPMaMOHHO-
TeTeKOMMYHHKALMOHHBIX TEXHOJOTHH, BKIIOYas HCTONb3oBaHWe EmumHoro moprana
FOCYJapCTBEHHBIX ¥ MYHULHIIATBHBIX ycuyr (GyHkuuit), Iloprana rocy1apcTBEHHbIX U
MyHAIMNATBHBIX ~ yeuyr  (dyHkumi) CBepanioBckod — o0nacTw, YHHUBEpCAIbHOMI
3NEKTPOHHON KapThl M JPYTHX CpPeiCTB HH(POPMAILHOHHO-TEICKOMMYHHUKAMOHHBIX
TEeXHONOrWH B  CIyyasXx ¥  TOpsAKe,  YCTAHOBJIEHHOM  JICHCTBYIOIUM
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3aKOHOZATENBCTBOM, B ()OpME 3NMEKTPOHHBIX JOKYMEHTOB.

HcyepnbiBaomuii nepeyeHs 10KyMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH C
HOPMATHBHLIMH NPABOBbIMH AKTAMH /1Sl IPEI0CTABJICHHS rOCyAaPCTBEHHOM
YCJIYTH, KOTOpPbIe HAXOASITCS B PACIOPHAKEHHH IOCY1apCTBEHHBIX OPraHoB,
OpraHoB MECTHOI'0 CAMOYNPABJICHHS! H HHBIX OPraHOB, Y4aCcTBYIOUIHX B
NpeaoCTaBJIEeHHH roCyJapCTBEHHBIX YCJIYT, H KOTOPBIE 3asiBHTEJIb BIPaBe
NPEACTABHTD, 2 TAKIKE CIIOCOOBI MX NMOJIYUYEHHS 3asiBUTE/IAMH, B TOM YHCJIe B
3JIEKTPOHHOM dopMe, MOPAIOK HX NMpPeACTABJICHHS

31. IlepeueHp OOKYMEHTOB, HEOOXOOUMBIX B COOTBETCTBHH C HOPMAaTUBHBIMH
NPaBOBRIMH aKTaMH JUIi [PENOCTAaBJEHHS TOCYAapCTBEHHOM YCIIYyTH, KOTOpEIE
HaXomATCA B PACHOPSDKEHHH TIOCYHApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYNPaBJICHH W  HWHBIX  OPraHOB, YYacTBYIOLIUX B  IPeNOCTaBICHUH
FOCYJIapCTBEHHBIX yCIYT, M KOTOpBIE 3asBUTENb BIIpaBe MpPEICTABUTH, HE
IpelyCMOTPEH 3aKOHOAaTeNnbCTBOM Poccuiickoit denepanmm.

HcuepnbiBarommii nepeyeHs OCHOBAHHI 1JIsl 0TKA3a B MPHEMe J0KYMEHTOB,
HeOOXOAMMBIX IJISl IPe0CTABJIEHHSI TOCYAAPCTBEHHOM YCIyTH

32. OcHOBaHMSIMH JUIi OTKa3a B IPHEME IOKYMEHTOB, HEOOXOMHUMBIX IS
IIPEIOCTABJIEHHS I'OCY JapCTBEHHOMN YCITIYTH, SABJAIOTCS:

1) HempaBHIBHOE 3allOJHEHWE 3apoca, YKA3aHHOTO B ITyHKTE 26 HACTOSIIEro
PernamMenTa, OTCyTCTBHE JaHHBIX, yKa3aHHBIX B IIyHKTe 26 HacTosilero Pernamenra;

2) 3amoNHEeHHe 3ampoca, YKa3aHHOro B NyHKTe 26 Hactosmero Periamenta,
Hepa300pUUBBIM, HE NOANAIOIIUMCS IPOYTEHHIO IIOUEPKOM;

3) ecny 3ampoc 3asABHUTENS He MOAJAeTCs IPOYTEHHIO, OTBET Ha 3alpOC He AaeTcs,
3ampocC HE MOJICKUT HAIpPaBIIEHUIO Ha paccMoTpeHne HavanpHUKY YnpaBlieHHS HIA
YIIOTHOMOYEHHOMY Ha TO JIMIy, O YeM COOOIaeTCs 3asBUTENIO, HAallpaBUBILEMY 3aIpoc,
€CJIM ero HauMeHOBaHue MO0 (haMUITUS U TTOYTOBEIH aipec MOANAIOTCS IPOYTEHHUIO.

HcyepnbiBalolui nepe4eHb OCHOBAHUIA IS IPHOCTAHOBJICHHS HJIH 0TKA3a B
NnpeJocTaB/IeHHH rocyAapcTBEeHHOH ycJayru

33. OcHoBaHMsA AN NPUOCTAHOBNICHHS IIPENOCTABIEHHS TOCYIapCTBEHHOM
YCIyTH OTCYTCTBYIOT.

34. B mpenocTaBleHUN TOCYAapCTBEHHOM YCIyrM OTKa3bIBAeTCS B CIIEAYIOIIHX
ClTydasix:

1) ecniu B 3ampoce 3asiBUTENsI OTCYTCTBYIOT HEOOXOOUMBIE CBENEHHS JUIS
IPOBEACHUS IIOUCKOBOM pabOTHI;

2) ecnu OTBET IO CYIIECTBY IIOCTABJIEHHOI'O B 3alpoCe BOIpPOCa HE MOXET GBITH
OaH 0Oe3 pasIyallleHusl CBEEHHH, COCTaBISIOMIMX TOCYJapCTBEHHYIO HIH HHYIO
OoxpaHseMyl0  (efepalbHBIM  3aKOHOM  TaiiHy, 3asBHTENI0  COOOLIaeTcs O
HEBO3MOXHOCTH [aTh OTBET II0 CYIIECTBY IOCTaBJIEHHOIO B HEM BOIIPOCA B CBS3H C
HENOIYCTUMOCTBIO pa3VIallieHus YKa3aHHbIX CBEACHWA. YKazaHHas HWHGOpMAaIUs
MOXeT OBITh IpefoCTaBlIeHa TOJBKO IIPH HAIMYHM Yy 3aABUTENS JOKYMEHTAIBHO



NOATBEPX/JCHHBIX NpPaB Ha IMOJNYYEeHHE CBEJEHUH, COAEPKalUX TOCYAApCTBEHHYIO
TaliHy /WM KOHOUIEHIMATBHYIO HH(POPMALHIO;

3) ecnmu B 3ampoce CONEPKHTICS BONPOC, HAa KOTOPHIA 3aiBUTENIO paHee
HEOJHOKPAaTHO [aBaIWCh IIMCBMEHHBIE OTBETHl IO CYLIECTBY, M IIPH 3TOM He
NPUBOJATCS HOBBIE JOBOABI HIHM oOOcCTOATENbCTBA. HawanbHuk VIpaBueHHs WM
YIOJHOMOYEHHOE Ha TO JIMIO BIpaBe IPHHATH pEIIEHHE O Oe30CHOBATENBHOCTH
OYepeJIHOro 3ampoca U NMpeKpalleHuH IEPEeNUCKY 10 JaHHOMY BOIPOCY IIPH YCIOBHUH,
9TO yKa3aHHBIH 3aIIpOC M paHee HalpaBiIsieMble 3aliPOCHI HANPABIIACH B OPraH MIH
OpraHU3alMI0 WK OJHOMY M TOMY >Xe€ JODKHOCTHOMY Jiniy. O IaHHOM pelleHHH
YBEIOMIIAETCS 3asIBUTEIIb, HAIIPaBUBIIIHi 3aIIpoC;

4) ecnm B 3amnpoce COXepKaTcs HEUEH3YpHble JHO0 OCKOPOHTENBHBIE
BBIPQXEHHs], YIPO3bl JKU3HU, 3[I0POBBI0 M HMYILECTBY MOJKHOCTHOIO JIMIA, & TAKKe
YWIEHOB €ro ceMbH. JIOJDKHOCTHOE JIMLIO BIPaBe OCTABUTH 3ampoc 6e3 OTBETa IO CYTH
MOCTaBJIEHHBIX B 3allPOCE BONPOCOB U COOOLIUTH 3asSBUTENIO, HANPABUBIIEMY €TO,
O HEJIOIlyCTUMOCTH 3JI0yTIOTPeOIeH!S IPABOM.

IlepeueHs yciiyr, KOTOpbIe SIBJISIOTCS HEOOXOAMMBIMH H 00s13aTeIbHBIMH A5
APeXOCTABJIEHHsI TOCYAAPCTBEHHOI yCJIyrd, B TOM YHCJ/I€ CBeJeHUsI 0 J0KYMEHTe
(moxymeHnTax), BIAaBaeMOM (BbIIABa€MbIX) OPraHU3aALMAMH, y4YACTBYIOUIMMH
B NIPeIOCTABJICHHH rocy1apCTBeHHO# ycayrd

35. VYcuyru, KoTopsle SBISIOTCS HEOOXOMMMBIMH H OOsA3aTENbHBIMH IS
IIPEIOCTABJIEHHS I'OCY 1apCTBEHHOM ycIyrH, PernaMeHTOM He YCTaHOBJIEHEL.

IHopsinok, pazmMep H OCHOBAHNS B3UMAHHUS rOCY IAPCTBEHHOH MOMIJIMHBLI HJIH HHOH
NJIAThl, B3UMAaEMOil 32 IpeJocTaBJIeHHEe FOCYy1apCTBEHHOH yCIyru

36. I'ocynapcTBeHHas NOLUIMHA 3a MPEOCTaBIeHUE TOCYAapCTBEHHOM YCIyIrH He
B3MIMAeTCsl.

37. YnpasieHHe OCYLIECTBIISET NMpPENOCTaBIeHUE T'OCYNapCTBEHHON YCIYrH IO
OpraHM3allvy UCIIOJHEHHUS COLUANIBHO-NPABOBBIX 3alPOCOB OeCIUIaTHO.

38. ConuanbHO-TIpaBOBEIE 3aMpoChl UCIIOJIHSIFOTCS o0nacTHRIMH
rOCyAapCTBEHHBIMH  apXMBaMM, MYHHULUIAIBHBIMH  apXWUBaMH, OpraHaMH W
OpraHu3alusMy OecIiaTHoO.

MaxkcuMaJjibHBIH CPOK 0KHAAHHS B 0YepeaH MPH NMojayve 3anpoca o
NPEAOCTABJIECHHH FOCYAApPCTBEHHOM YCJIyrH H NPH MOJIyYeHHH pe3yJIbTaTa
NPe0CTaBJIeHHA IrOCylapCTBEHHOH yCJIyrH

39. Cpox oXuIaHUs 3asSBUTESIMH B OYepead IpU I[IoAade 3ampoca o
IIPEAOCTABIICHUH TOCYINAapCTBEHHOM yCIYrd W TMpH NOJYy4YEHUU pe3yJsbTraTa
IPENOCTABIICHUS FOCYIapCTBEHHOHN yCIyTH HE JOJKEH MPEBBIILIATh 15 MUHYT.
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CpoK H MopsiIOK perucTpanuy 3anpoca 3asiBUTEJIsI
O NPeOCTABJIEHHH rOCyAapPCTBEHHOM YCJIYIr'H H YCJIYTH,
HpeaOCTaBJIAEMOl oOpranu3anueil, y4acTByoulel B NPeAOCTABICHHH
rocyJapcTBeHHOH ycJIyru, B TOM 4YHCJe B 2JIEKTPOHHOH (hopme

40. 3anpoc 3asBUTENs IOCYJapCTBEHHON YCIYrH, NOCTYNUBILINHA B YIpaBJeHHE,
MOAJIEXKUT 00sI3aTeIbHOM perucTpanuy B TEYSHHE TPEX JTHEH C MOMEHTA MOCTYILIECHHS.

4]1. Perucrpamus 3ampoca O IMpeIOCTaBIE€HUH T'OCYAApCTBEHHOH YCIYTH H
JOKYMEHTOB, YKa3aHHBIX B IIyHKTax 26 Hactosmiero PernameHTra, NMOCTYNHMBIIMX B
VYnpasneHue B Hepabo4uil WK Npa3JHUYHBINA JE€Hb, OCYLIECTBISETCS B TEUYCHHE TpeX,
CIIEYIOLINX 3a HUM, pabounx JTHEH.

42. Ilpouenypa perucTpalMy 3ampoca O TPENOCTABIEHUU TIOCYyIapCTBEHHOMH
YCIYrM W JOKYMEHTOB, YyKa3aHHbIX B IIyHKTe 26 Hacrosmero PeriaMeHra,
OCYIIECTBIACTCS B MOpSAKe, NMpelyCMOTpPeHHOM ITyHKTaMu 57, 58, 59 Hacrosiero
PernameHnra.

TpeGoBanus K NOMeleHHSIM, B KOTOPBIX NPEAOCTABJISIETCS FOCYlapCTBeHHAN
ycayra, K MecTy OKHJIaHHsI NpHeMa 3asiBHTeJIel, pa3MeleHHI0
H opopmiieHHI0 HHPOPMALHH 0 NOPAAKE NPEAOCTABICHHA
rocyJapcTBeHHOH ycJIyra, B TOM YHcJ/Ie K 00ecne4eHHI0 JOCTYITHOCTH AJIS
HHBAJIHJ0B B COOTBETCTBHH ¢ 3aKoHOJaTe1bcTBOM Poccuiickol Peaepanun
0 COLMAJILHOH 3alINTEe HHBAJIHAOB

43. IlpenocTaBieHne rocy1apCTBEHHOUN YCIYyTrH OCYyLIECTBISETCS B YIIpaBIeHUH.
[TomermeHne nAns npueMa 3asBUTENEH JOJDKHO COOTBETCTBOBATH KOM(OPTHBIM
YCJIOBHSIM 3asiBUTENIEM, B TOM 4YHCE IJISI WHBAJIUIAOB, U OINTUMAIILHBIM YCIIOBUAM
paboThI COTPYAHUKOB Y IpaBIEHUS:

1) BXo1 B MOMEIIEHHE, TJIe pacronaraeTcs YIpaBieHue, JoJKeH o0ecrednBarh
CBOOOIHBIN AOCTYII 3asiBUTENEil. Bxoa B moMelleHue, riae pacnojaraercs YIpaBleHHUE,
IODKeH OBITh 00OpyIdoBaH MH(OpMAIMOHHON TabIMYKOH, COAeprKalled CBEINEeHUA O
HAaHMEHOBAaHUH, MECTOHAXO0XACHUH U pexuMe paboThl Y IpaBIeHHs;

2) B MOMEUICHUAX 00eCIedynBaeTCs CO3aHHe MHBAIMIAM CIEAYIOIUX YCIOBUH
JOCTYITHOCTA B COOTBETCTBUHU C TPeOOBAaHUSIMHU, YCTAHOBJIEHHBIMH 3aKOHOJAATENBHBIMU
W UHBIMU HOPMaTHBHBIMY IIPAaBOBBIMH aKTaMMU:

BO3MOXXHOCTE O€CIIPEIsITCTBEHHOTO BX0/1a B YIIPaBIIEHUE U BBIXOJa U3 HETO;

BO3MOXHOCTh CAMOCTOSITENIEHOTO TIepe/IBUXKEHUS IO TEPPUTOPUU YTIpaBlIeHHs B
IIeJAX JOCTyIa K MECTy MPENOCTaBlICHHS TOCYJapCTBEHHOM YCIYyTH, B TOM YHCIE C
IOMOIIBI0  COTPYJHHUKOB  YTpaBJEHUS,  HCIOJIB30BAHMS  ACCHUCTHBHBIX U
BCIIOMOTaTeJIbHBIX TEXHOJIOTHI, a TAKXKe CMEHHOI'O KpecIa-KOJIsCKH,

BO3MOXHOCTh IOCQJKH B TPAHCIIOPTHOE CpPEelCTBO U BBICAJAKHU M3 HEro Iepen
BXOJOM B YTpaBlieHHe, B TOM YHCJI€ C HCIOJIB30BAHHEM KpECIa-KOJSCKH H, MpH
HEOOXOIUMOCTH, C IIOMOUIBIO COTPYAHHKOB Y IIPaBIECHUS;

COIIPOBOKACHNE HHBAJIMIOB, MMEIOIIUX CTOWKHE HapylIeHUs (QYHKIMH 3PEHUS U
CaMOCTOATENBHOTO TIEPEIBIKECHHMS, 110 Y IIPaBIICHHUIO;

colieficTBHe WHBAJHIY IIpH BXOoJe B YIIpaBlI€HHE H BBIXOJE W3 HEro,
HH()OPMHPOBaHKE O JOCTYIHBIX MaplIpyTax 0OILECTBEHHOrO TPAHCIIOPTa,
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HajJIeXKallee pasMellleHne Hocutened HHpopMaluM, HeoOXOOuMOH s
obecriedeHust 6G€CTIPENATCTBEHHOTO JOCTYNa MHBATHIOB B YIpaBleHHE H K
FOCYNapCTBEHHBIM yCIyraM, C Y4€TOM OIPaHMYECHUH HX KU3HEAEATENLHOCTH, B TOM
YHCTe [yOnMpoBaHWe HEOOXONMMON [iisi NONYYeHHS TOCYAapCTBEHHON YCIyrH
3BYKOBOH U 3pHTENBHON HHQOPMAIINH, a TAK)KEe HAANKMCEeH, 3HAKOB M HHOM TEKCTOBOM U
rpaguieckoil HHGOPMAUMK 3HAKAMH, BHIONHEHHBIMA PeNbe(HO-TOYEUHBIM MIPHBTOM
bpaiinsg u Ha KOHTpacTHOM (oHe;

obecriedeHre jocTyma B YIpaBleHHE, B KOTOPOM  IPENOCTABISETCS
TOCYyNapCTBEHHas  yClyra, CO0aku-MpOBOAHUKA IIPM  HAIAYHM  JOKYMEHTa,
TOATBEPIKAAIOIIETO ee CHeHalIbHOEe O0YYEHHE.

44. llomemeHne O COTPYOHHKOB  YIIPaBIEHHs, IIPENOCTABISIONIAX
roCyJapCTBEHHYIO YCIIYTY, JO/DKHO COOTBETCTBOBATE CIIEIYIOIIUM TPEGOBAHUAM:

1) HanMYUe CUCTEMBI KOHIMIMOHHPOBAHHS BO3/yXa, CPEICTB MOXKAPOTYLICHHS U
CHCTEMBI OITOBEILEHHA O BOSHUKHOBCHUH YPEe3BBIYAMHBIX CUTYaLHH;

2) Hanu4ue ynoOHo# odrcHoM MebenH;

3) ocHalleHHMe paboOYMX MECT COTPYAHUKOB YIpaBI€HHS JJOCTATOYHBIM
KOJIMYECTBOM KOMIIBIOTEPHOM W OPraHM3allMOHHON TE€XHMKH, a TaKXKe KaHIEIAPCKAMH
IIPUHAJIEKHOCTAMU;

4) BO3MOXXHOCTb HOCTYTIA K CIPABOYHBIM IIOMCKOBBIM CHCTEMaM.

45. Mecta MH(QOPMHPOBaHUS, MpeJHAZHAYEHHBIE /I O3HAKOMIICHHS 3asIBHUTeNeH
¢ MH(QOPMALMOHHBIMH MaTepuaiaMHd, 06OpYAYyIOTCS HHPOPMAIMOHHBIMH CTEHIaMH,
00eCeynBarOTCs CTYNBSIMH U CTOJNAM¥ JUIs OQOPMIIEHHS JOKYMEHTOB.

46. Mecta OXHIAHHSA NOIDKHBI COOTBETCTBOBATH KOM(OPTHHIM YCIOBHAM IS
3agBUTeNIed. MecTa OXHIaHHS OOOPYAYHOTCSA CTYJIbSIMH, CTOJNaMH C HAIW4YHEM B
JOOCTaTOYHOM KojHM4ecTBe OyMmaru ¢opmara A4 W KaHUENAPCKUX IPUHAJIEXXHOCTEH
IUISL OCYLIECTBJIEHUS. HEOOXOMMBIX 3aITHcei, 0pOpMIIEHHS THCEMEHHBIX OOpaIEHHH.

47. TpeboBaHUs K MeCTaM MPOBEAEHHS TMYHOIO IPUEMA 3aBUTENE:

1) mpueM 3asBUTeNEH NOJDKHOCTHBIMH JIMIaMK YTIPaBJIEHHS OCYIIECTBIIETCS B
CIELMATIBHO OTBEIECHHOM WJIM IIPUCIIOCOOIEHHOM ISl 3TOTO IIOMEIIEHHH;

2) noMeleHne IS IIpUeMa 3assBUTeNst JOIDKHO OBITh CHAbXEHO CTYJIOM, GyMaroi
¢dopmaTa A4 ¥ KaHIENIPCKUMH MPUHALIEKHOCTAMH, JOJDKHO MMETh CTOJ AJI IHUCHMA
Y pacKIaKi JOKyMEHTOB.

B mensx obecnedeHus KOHOUMIECHUMATBHOCTH CBENEHHM O 3asgBHUTENSAX
OOJDKHOCTHBIM JIMLIOM YIIpaBJI€HHS BEAETCS IpPUEeM TOJIBKO OJHOrO 3asABHTENS, 34
HCKJIFOUEHHEM CIIy4aeB KOJUIEKTUBHOrO 00paIleHus 3asBUTENEN.

48. TekcroBas HMHOpOpPMamus O MOPAAKE MPENOCTABIEHHS TOCYAapPCTBEHHOM
YCIyrH pasMellaeTcs Ha MH(QOPMALMOHHOM CTeHJE, a TaKkke Ha EauHOM moprane
rOCYZIapCTBEHHBIX M MyHHUIMIIAJBHBIX YCIyT (QyHKiwmit), [TopTane rocyaapcTBeHHBIX U
MYHULMIATBHBIX yeyr (dyHkuuit) CBeputoBCKoi 00acTH M Ha OPHIIMAIBHOM caiite
Vnpasnenus B cetu MHTepHeT.

Odopmiienne  TexcToBod  HHGOpMAMH O  TIOpPSAKE  IIPENOCTABICHHS
rOCYJapCTBEHHOM YCIYrH MOOJDKHO COOTBETCTBOBAaTh ONTHMAJIBHOMY 3pHTEIEHOMY
BOCIIPHATHIO 3TOM HH(POpMAIUH 3aSBUTEISIMH.
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IMoka3zaTe M JOCTYMHOCTH M KAYeCTBa rOCY1apCTBEHHOH yCIyru

49. Tloka3aTejqsiMH MJOCTYIMHOCTH M KauecTBa TOCYHapCTBEHHOM YCIIyTH
SIBJISIFOTCS: '

1) cOOTHOIIIEHHE UCTIOJTHEHHBIX 3alIPOCOB K 00IIEMY KOJIUYECTBY MOCTYMHBILNX;

2) KONMYECTBO Kanob, MOCTYNMBIIMX B OpraH, OTBETCTBEHHBIA 3a
TpeNOCTaBIeH e rOCy JapCTBEHHOHN YCIIyTH, Ha OPTaHU3aLHIO IpHeMa 3asiBUTEIIeH;

3) KOJHMYECTBO YAOBJIETBOPEHHBIX CyJaMH HMCKOB, IIOJaHHBIX B OTHOLICHUM
VnpasjieHust, B 9aCTH BOIPOCOB, KacalOIIUXCs HENPaBOMEPHBIX JEHWCTBHHA, B CBI3H C
IPUHATEIME peleHUsIMH 06 0TKa3ax B IIPeJOCTaBICHUM I'OCY IAPCTBEHHOM YCIyTH;

4) cobimo/IeHre CPOKOB MpPeI0oCTaBIEH!s FOCY AapCTBEHHOH YCIIYTH,

5) KOJHYECTBO MOCTYIHUBIINX kaj100 B afipec JOJKHOCTHBIX JIULI, OTBETCTBEHHBIX
3a IIPeJOCTaBICHNUE IOCY AapCTBEHHOM YCIYTH,

6) KOJNMYECTBO B3aMMOICHCTBUN 3asgBUTENS C OOJDKHOCTHBIMHU JHLAMHU IIpH
TIpeIOCTaBIEHHH [OCYAApPCTBEHHOM ycIyry (He Goee 2 B3aUMOJAECHCTBU);

7) BO3MOXXHOCTH [MOJy4eHHs HHGOpMAaMu O XOAe IPEAOCTaBICHU
rOCyJApCTBEHHON YCIyrd, B TOM YHCIEe C HCIIOJIb30BaHMEM HH(POPMALMOHHO-
KOMMYHHKaIIHOHHBIX TEXHOJIOTHH;

8) co3maHWe MHBAIUAAM CIeAYIOIIUX YCIOBHH JAOCTYMHOCTH IOCYAapCTBEHHBIX
YCIYyr B COOTBETCTBUM C TpeOOBaHMAMH, YCTAHOBICHHBIMH 3aKOHONATENBHBIMH H
WHBIMHA HOPMATHBHBIMU IIPABOBBEIMH aKTAMH:

OKa3aHHe WHBAIUAAM [TOMOILY, HEOOXOAUMON AJs MONYIEHHA B NOCTYIHOM IS
HUX (QopMe MHGOpMALUH O NpaBHUIax IPeJOCTAaBIECHUS TOCYAApCTBCHHOH YCIYyrd, B
ToM uuciae 00 odopMiIeHUH HEOOXOAMMBIX I €€ IIONYy4YeHHs IOKYMEHTOB, O
COBEpLICHHH HMMH JPYruX HeoOXOIUMBIX IJIf IONTyYeHHsl TOCYIapCTBEHHOH YCIyTH
JeHiCTBU;

TIpeJIOCTaBJIEHHE UHBAIMAAM [0 CIyXY, IIPH HEOOXOAMMOCTH, roCyJapCTBEHHOM
YCIYTH C HCIONB30BAHAEM pPYCCKOTO JKECTOBOTO f3bIKA, BKIIO4as obecrevueHue
IocTyna Ha 00OBEKT CypAOIepeBOAYNKa, THHIOCYPAOTIEPEBOIINKA;

OKa3aHue WHOM HeoOXOMMMOH HHBAIMAaM IIOMOIIM B HPEOJONECHUM 0apbepos,
MEIIAIOIMKX [TOyYEeHHIO HMU FOCY JapCTBEHHAIX YCIIYT HapaBHE ¢ APYTMMHU JIMLAMH,

HATMYHAEe KONHUH  JOKYMEHTOB, OOBSBIEHHH, HMHCTPYKIHA O IOpsIKe
IIPEIOCTaBIeH)s TOCYJAPCTBEHHOH ycIyrH (B TOM dHHCle Ha HHGOPMAIMOHHOM
CTEH/ie), BHINOJHEHHBIX pelbeHO-TOYeyHbIM mprdTOM bpailiil U Ha KOHTPaCTHOM
doHe, a TaKxKe ayTUOKOHTYpa (MHIYKIHOHHON CHCTEMBI JULA C1abOCIBIIIAIINX).

50. ITapaMeTpamMy MOTHOTHI M KAUECTBA OTBETA Ha 3aMIPOC SBJIAIOTCA:

1) Ha/MUKeE OTBETOB Ha BCE NOCTABJIEHHBIE B 0OpaIleHNH BOIPOCHI;

2) 4eTKOCTb, JIOTUYHOCTb U IIPOCTOTA H3JIOXKEHUS;

3) cobmopenne Ipu OGOPMIEHHH [HMCBMEHHOTO OTBETa Ha OOpalleHHe
OBLIENPUHSATEIX TIPaBUII, IIPaBUJI M CTaHIapPTOB AENONPOU3BOACTBA.

NHble TpeGOBaHMS, B TOM YHCJIe YYHTHIBAIOUIHE OCOOEHHOCTH
NpefoCTABJIEHHs FOCYAaPCTBEHHOH YCaYrH B MHOTOGYHKIHOHAILHbIX
LEHTPaX NpeocTaBJeHHs FOCyJapPCTBEHHBIX H MYHHIHNAJIbHBIX
YCJIYT H 0COOEHHOCTH NPEAOCTABJICHHS TOCY/AaPCTBEHHOH
YCJYrH B 3J1eKTPOHHOI# (hopme
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51. Tlpu wucnomHeHMu Hacrtosimero Pernamenta uacte (GYHKIMM MOXeT
UCTIONIHATECS ¢ y4acTHeM MOIL] B COOTBETCTBHH C COMIAIIIEHHEM O B3aMMOJEICTBHUH,
3aKmoyaeMbiM ¢ M®IL] B coorBercTBHM ¢ TpeGoBaHusiMu DenepanlbHOro 3aKOHA
or 27 wmona 2010 roma Ne 210-®3 «O6 opraHd3andM NOpegOCTaBIEHHS
rOCYJapCTBEHHBIX H MyHHIIUIIANIBHBIX YCITyT.

52. O6ecneveHre BO3MOXHOCTH MOJy4YEeHHs 3asBUTE]EM TOCYAapCTBEHHOM
YCIIyrd MHQOPMalMK O NPENOCTABIIEMON rOCYJapCTBEHHOM YCiIyre Ha oQHIHUATEHOM
caiite YpasieHus, Ha EnuHoM noprane rocyJapcTBEHHBIX U MyHHIMITAIBHBIX YCITYT
(bynkuuii) u Ilopranme rocymapcTBEeHHBIX W MYyHHUIMIANBHBIX ycIyr (QyHKIHI)
CsepuioBckoii obactu.

53. OOGecmeuyeHne NpH HANpaBICHHU 3asBUTENlEM TOCYJAPCTBEHHON YyCIyru
3ampoca B (GOpMe DBIEKTPOHHOTO COOOIIEHHS IPENOCTABICHUS  3asBUTEINIO
rOCYJapCTBEHHOH YCIYTd COOOIIEHHs, MOATBEPXKAAIOIIEr0 INOCTYIUIEHHS 3alpoca B
YnpasneHue.

Pasaea III. CocraB, noc/jie10BaTe/bHOCTh H CPOKH BHINOJTHEHHS
aAMHHHCTPATHUBHBIX NIPOUEAYP, TPeOOBAHHUS K MOPSIAKY HX BbINOJHEHHS], B TOM
qHcJ/ie 0COOEHHOCTH BbINOJIHEHHS aAMHHUCTPATHBHLIX NPOUEAYP
B 3JIEKTPOHHO# popMe

Onucanne Noc/eA0BaATEIbHOCTH AeHCTBHIl IPH NpeI0CTaABICHHH
rocy{apcTBEHHOH YCJIYI'H

54. Opranu3anus NpeIoCTaBleHHs TOCYJapCTBEHHOM YCIYTH BKJIIOYaeT B ceOs
clleyrolye afMHHUCTPATUBHBIE TPOLIETYPHhI:

1) perucTpanus 3arpocoB U Iepeaada X Ha HCTIOHEHHE;

2) agaJIM3 TEMaTHUKH [TOCTYHBIINX 3alIPOCOB;

3) HampaBieHHE 3allpOCOB Ha HKCIIOJIHEHHE B OOJAcTHBIE TOCYHapCTBEHHBIE
apXMBBI, MyHULIMIIAJIbHBIC APXHMBBI, OPraHbl U OPraHU3allMH 110 IPUHAJIE)KHOCTH;

4) MoArOTOBKA U HallpaBlieHHEe OTBETOB 3asBUTEIISIM.

55. Opradbl M oOpraHu3alid, HENOCPEACTBEHHO HCHIONHSIIOMINE 3aIlpOCHL,
[IOJlydaeMble OT YIIPaBICHUS MM HEMOCPEJCTBEHHO OT IpaXKJaH, OCYLIECTBISIOT
CIIeAYIOIIME aJIMUHUCTPATUBHBIE IIPOLIETYPBL:

1) perucTpanus 3alIpocoB U Iepeada UX Ha UCIOJHEHHUE;

2) IOUCK apXHUBHBIX TOKyMEHTOB, HEOOXOAUMBIX JUIS UCIIONHEHHUS 3allpoca;

3) obopMIieHUE apXUBHBIX CIIPABOK, ApXUBHBIX BHIITHMCOK U apXUBHBIX KOIIHH;

4) moArOTOBKAa OTBETa 3asABHUTENIO M OTIPaBKa apXUBHBIX CIIPABOK, apXUBHBIX
BBIIIUCOK, apXUBHBIX KOIIUH.

56. biok-cxema npenoCTaBleHHsT TOCYHApCTBEHHOM YCIyrW IIpUBeleHa B
ITpunoxxennu 2 k Pernamenry.

Perncrpamm 3allpocoB M nepeaava HxX Ha HCIIOJIHEHUE

57. OcHoBaHMEM [UIsl Hayajla IeUCTBUM IO MPEAOCTABIECHHIO I'OCYIapCTBEHHOMN
YCIYTH SBISETCA IOCTYIUIEHHE 3alpoca 3asBUTENA B YIIpaBieHHE, JIMYHO, 110 II0YTE,
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yepes MOLl ymbo ¢ ucnomp3oBaHHeM HHMOPMAIMOHHO-TETeKOMMYHHKALMOHHBIX
TEXHOJIOTHH, BKIIOYas MCMOJB30BaHHE ENWHOrO moprana rocyqapcTBEHHBIX U
MYHHUMNAIBHEIX yeIyr (Gyskuuii), IlopTaia rocyfapcTBEHHBIX M MYyHHIHMATBHBIX
yerayr (dyHkuui) CeepanoBckoif oGNacTd, yHHBEPCANBHOM 3I€KTPOHHOM KapThl H
APYTHX CPENCTB HHPOPMALMOHHO-TENEKOMMYHHUKALMOHHBIX TEXHOJOTHH B CIIy4asx
IIOpAZIKE, YCTAHOBJICHHBIX JEHCTBYIOLIMM 3aKOHOJIATENbCTBOM, B (POPME 3NEKTPOHHBIX
JOKYMEHTOB.

B cimy4ae Hanu4us OCHOBaHMIA, IPEXyCMOTPEHHBIX IyHKTOM 32 Periamenra,
YnpaBleHWe apXuBaMM OTKa3bIBaeT B IIpHEMe JOKYMEHTOB M cOOOIIaeT 06 3ToM
3asIBUTEINIO, NPY HAIMYUK KOHTAKTHOW MH(OPMAIMH 3asIBUTENS, C YKa3aHHEM IPUYMH
OTKasza.

58. lloctynusmmue B VYmpaBieHwe NHCHMEHHBIE 3alPOCHl OT 3asBUTENE,
PETHCTPHPYIOTCA H ¢ pe3omouded HavaneHuka VYmupaBineHust nepemaroTcs s
UCTIONHEHHs B OOJACTHBIE TOCY/apCTBEHHBIE apXMBbl, MyHHUMUIIAIbHEIE APXHBEHL,
OpraHbl M OpraHU3alliy B T€YeHHe 3 JHe CO AHS MOCTYILIEHHMS.

59. [lenyratckme  3ampocel, oOpaiieHHs ~KOMHCCHH M KOMHTETOB
3aKOHOIATEIFHOT'O Cobpanns CaepayoBckoi obmacTy, WHBIX OpraHoOB
rOCYyHapCTBEHHON BJIaCTH paccMaTpuBaroTcs HavanbHukoM YnpaBineHHs B JIeHbB
IIOCTYIUICHHUS.

60. Ilpu mocrymiennu MHTepHET-3anpoca 3asiBUTENS ¢ yKa3aHUEM 3JIEKTPOHHOM
MOYThl W/ WM TMOYTOBOIO ajpeca, eMy HalpaBiseTcs yBeJOMIIEHHE O IPHHSITHH
3arpoca K pacCCMOTPEHHIO.

61. B 3aBrcHMOCTH OT conepxanus VHTepHET-3alpoca OH pacnedaThlBaeTcs I
JanbHene paboTEl MK OTBET JAeTcs cpasy.

62. PesynbTaToM BBINONHEHHS aJMHHHCTPATHBHOM IPOLEAYPHl SABISETCS
nepenaya 3ampoca 3asBUTENS B NpOQUIBHOE CTPYKTYPHOE IOMpa3fesieHue
YnpaneHus.

63. CBefleHHs O BBHINONHEHHH aAMUHHUCTPATHBHOW NpOLEAyphl QHKCHpyeTcs B
CHCTEME JOKYMEHTOO00POTAa U AETONPOU3BOACTBA YIIPaBIEHHU.

AHaJIN3 TEMATHKH NOCTYIIHBUIUX 3aIIPpOCOB

64. OcHoBaHMeM JUIi Hadaja aJIMHHUCTPATHBHON IIpOLEXyphl SBISETCS
IOCTYILIEHHE 3alpoca B IPOQHIBHOE CTPYKTypHOE MOoApa3ieieHre Y IpaBIeHus.

65. CorpynHuxky YHpaBieHHsS OCYIIECTBISIIOT aHAN3 TEMAaTHKHU 3alpocoB C
Y94ETOM HEOOXOMMMBIX NPO(GECCHOHANIBHBIX HABBHIKOB U MMEIOLIETOCS B YUPEKICHHAX
HAyYHO-CIIPABOYHOr0 ammapara M HHQOpMalMOHHOTO Marepuana. Ilpw 3TOM
onpenensercs:

1) cTenens MONHOTHI HHPOPMAIHH, COAEpIXKaILEcs B 3ampoce, HEOOXOAUMOM AIs
€ro UCIIONTHEHNS;

2) MeCTO HaXOXIEHHs apXHUBHBIX JOKYMEHTOB, HEOOXOAMMEIX I HCIOJHEHHS
3amnpoca;

3) MecTO HaxOXAEHHS, aapec KOHKPETHOM OpraHM3allud, KyJa CleayeT
HaIIPaBHTh 3aIIPOC 10 MIPUHAMIEKHOCTH JUISl HETIOCPEACTBEHHOTO UCITOTHEHHS.

66. CpoK HCITOJTHEHHMS JaHHOH aIMUHUCTPATHBHOM Mpore1ypsl — 2 pabouux JHS.

67. Pe3ynbTaroM BBINOJHEHHUS aJMHHHACTPATHBHOW TMPOIEAYPHl  SBIAETCS
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Ollpe/ieTICHHE:

1) IpaBOMOYHOCTH MOJNyYeHHUs 3asBHTENEM 3aIPaLIHBAEMOL nHpopManuu ¢
Y4€TOM OTPaHHWYEHHH Ha IPEJOCTABIEHHE CBEJEHMH, COAEpXKalliX rOCyIapCTBEHHYIO
TaliHy U CBeeHH KOHQUICHIMAILHOTO XapaKTepa;

2) CTemeHM TIIONHOTHI CBENCHHil, COMEpXKANIMXCA B 3aIpOCe 3asBUTENS,
HeOOXOIUMBIX 171 IPOBEASHHS TOMCKOBOM paboThI;

3) MECTOHAaXOXMIEHHA apXHUBHBIX IOKYMEHTOB, HEOOXOIMUMBIX NS MCHOTHEHHS
3aIpoca;

4) agpecoB KOHKDETHHIX OPraHOB M OPTaHHM3allWi, Kyla IO HPHHA/IEXHOCTH
CJIelyeT HalpaBUTh Ha MCHOJIHEHHE 3a[IpoC 3aIBUTENS.

68. CBeeHHS O BBINOJHEHWH aJMUHUCTPATHBHON IPOLEAYPH (QHKCHPYETCS B
CHCTEeME IOKyMEHTOOO0pOTa U AeNONPOM3BOCTBA Y IIpaBIeHHUS.

HanpagsiieHne 3anpocoB Ha HCHOJIHEHHE B 06J1aCTHBIE FOCY1aPCTBEHHbIE APXUBDI,
MYHHIHIIAJIbHbIE APXHBbI, OPraHbl H OPraHU3alH{ M0 NPHHA/IJIEKHOCTH

69. OcHoBanmeM [j1 Hayala aIAMHHHUCTPATHBHOM MpPOIEAYpHl SBISETCS
ONpEIECNICHHEe MECTOHAXOXIEHHs apXUBHBIX JIOKYMEHTOB, HEOOXOOHUMBIX JUIS
UCIIONHEHUs 3a1poca.

70. Ilo uToram aHanM3a TeMaTHKH IOCTYIIMBIINX 3aIIpOCOB, B TEUEHHE 7 IHEH Co
IHS PETUCTPALMK Y IIpaBJIeHHe HaNpaBiIseT 3alpoChl WM HX KOIMH CO CBOMM ITHCHMOM
10 MPUHAAJIEKHOCTH

1) B 061acTHBIE rOCy JapCTBEHHBIE APXUBE;

1) B opraHsl rocyiapCTBEHHOM BIIaCTH;

2) B MyHUIMIIATBHEIE apXUBEI;

3) B apXHBbI OpraHU3aIHii;

4) B Apyrue OpradHel M OpraHHM3aliH, MMEIOLIWEe HA XPaHEHHH IOKYMEHTSI,
HEeOoOXO0MUMBIE JUIS HCTIOJHEHHUS 3aIIPOCOB.

B cnydae ecnm 3ampoc TpeOyeT HCIHONHEHHS HECKOJILKHMH OpraHM3alUsIMH,
YrpasneHue HanpaBisSeT B COOTBEICTBYIOLINE OOJaCTHBIE rOCYNapCTBEHHBIE apXHBBHI,
MYHULUNAIbHBIE apXUBEI, OpraHel ¥ OpraHU3allMd KOIHMH 3alpoca, aHKETHl CO CBOHM
IIUCBEMOM.

71. Pe3ynbTaroM aJMHHUCTPATHBHOM IpOLEeXyphbl SIBISETCS HaIpaBlICHHE
COOTBETCTBYIOLIMX 3allpOCOB HAa MCHIOJHEHHE IO MPHHAMJIEKHOCTH B OOJACTHBIE
rOCyJapCTBEHHBIC apXWBBI, MYyHHLMIIAJIbHBIE APXHUBBI, OPraHbl M OpPraHM3alMH s
OTBETa B €r0 aJIpeC O pe3yibTaTax IOUCKa 3alpalliiBaeMoi HHPOPMaIHH.

72. CBefieHUs O BBHINONHEHHM aAMHUHUCTPATHBHOW MPOLENYPbl (UKCUPYETCS B
CHCTEME JIOKYMEHTOOOOPOTA U JENONPOU3BOACTBA Y IPaBIECHHUS.

Hoanomca H HallpaBJICHHEC OTBCTOB 3asiBHTE/JIAM

73. OcHoBaHMEM [ Hayajla aJAMUHHCTPATHBHOM MPOLEAYpPHl SBJISETCS
HalpapJICHHEe 3alpoca 3asBHUTEN] Ha UCIIOJHEHHE IO NMPHUHAIJIEKHOCTH B OOJACTHEHIE
rOCYIapCTBEHHBIC apXWBBI, MYHHIUIAJIbHBIE APXUBBI, OPraHbl M OPTraHU3AIMH I
OTBETa B €ro aJ[pec 0 pe3ynbTarax OUCKa 3allpalliBaeMoil HHGOPMAIHH.

74. ObnacTHBIE rOCYAapCTBEHHBIE apXUBBI, MyHHUIIMITANbHEIE aPXMBbI, OPraHbl U
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OpraHH3alHH, HCIIONHAIONIKE ITOJyYEeHHBIE OT YIpaBIeHUs WIH HEMOCPEACTBEHHO H3-
32 pybexa 3alpochl, OCYIIECTBJISIOT B YCTAHOBJIEHHOM TODSIKE PErHCTPALIHIO
3alIpOCOB, Ilepefjady UX Ha HCIIOJIHEHHE, IOMCK apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUl MCIIONHEHHUA 3anpocoB. Ilo pesymeraTtaM oGacTHBIE rOCYAAPCTBEHHEBIE apXHUBEHL,
MyHHULHUIIATIbHEIE apXUBBI, OpraHsl M OPraHM3aLMM TOTOBST AapXHBHBIE CIPABKH,
apXMBHBIC BBINHACKU WM apxuBHble konmuH. CpoK HCHONHEHHs 3anpocoB 30 gHei co
JUHSL UX PETUCTPAIIUH:

1) TEKCT B apXUBHOI CIIpaBKe JAETCA B XPOHOJIOTMYECKOH ITOCIIe[OBATENBHOCTH
COOBITH C yKa3saHHEM BHIIOB apXMBHBIX JOKyMEHTOB M MX JaT. B apXuBHOH crpaBke
JIOITy CKaeTCs IMTUPOBaHUE apXUBHBIX JJOKYMEHTOB;

2) HECOBNAJEHUE OTHEINBHBIX IaHHBIX apXHBHBIX JOKYMEHTOB CO CBEJECHUSIMH,
H3JI0)KCHHBIMH B 3aIIpOCE, HE SBISCTCS NPENATCTBUEM AT BKIIOYEHUS HX B apXHUBHYIO
CIPaBKy TpPH YCIIOBHM, €CJIM COBIAACHHE BCEX OCTAIBHBIX CBEJCHHH HE BBI3BIBAET
COMHEHHH B TOXIECTBEHHOCTH JIMIA HIH (aKTOB, O KOTOPHIX TOBOPUTCA B apXHUBHBIX
NOKyMeHTax. B apxWBHOH cIpaBke 3TH [JaHHBIE BOCIPOH3BOINSTCA TaK, KaK OHHU
H3JI0)KEHB B ApPXMBHBIX NOKYMEHTax, a pacXOXIEHHS, HECOBHAAECHHSI M HETOYHEBIE
Ha3BaHMs, OTCYTCTBME HMMEHH, OTYECTBa, MHUIIMAIOB, WIH HaJIWYHE OJHOTO M3 HUX
OroBapHBAaIOTCA B TEKCTe CIpaBku B ckoOkax («Tak B mokyMmeHte», «Tak B Texcre
OpUTHHAaJIa);

3) cBeneHus o pabote, yuebe B HECKOJIIBKUX OPraHU3alUAX, yUeOHBIX 3aBEACHUAX
BKJIIOYAIOTCS B OJHY apXUBHYIO CIIPABKY;

4) B IPUMEYAHHUAX 110 TEKCTY apXUBHOU CIPaBKH OrOBapUBAIOTCS Hepa3bop4YMBO
HaIlMCaHHbIE, WCIIPABJICHHBIE aBTOPOM, HE IOAJAIOINUECS MPOYTEHHIO BCJIEICTBHE
IIOBPEXIEHU TeKcTa opuruHana mecra («Tak B TekcTe opuruHala», «B Tekcre
Hepa30opPUHBO»);

5) B TEKCTe apXUBHOU CIPaBKH HE MOMYCKAIOTCS W3MEHEHUS, HCIpPaBICHHS,
KOMMEHTapuH, COOCTBEHHBIE BBIBOJBI HCIOJHUTENS IO COACPXKAHHIO apXHUBHBIX
JIOKyMEHTOB, Ha OCHOBaHUH KOTOPBIX COCTAaBJIeHA apXHBHas CIIpaBKa,

6) mocie TeKCTa apXUBHOHN CIPaBKH MPHBOJIATCS apXHWBHBIE MHQPH ¥ HOMEPa
JUCTOB  E€OUHHUL[ XpaHEHWS  apXWBHBIX JOKYMEHTOB, II€YaTHBIE  M3JaHMS,
HCIIOJI30BABILIMECS IJIs COCTABICHUS apXUBHOH CIIpaBKU. B TekcTe apXWBHOH CITpaBKH
JOIIyCKAaeTCs IIPOCTaBIEHUE apXHUBHBIX IM(POB U HOMEpA JIMCTOB €IWHHI] XpPaHEHHUS
apXUBHBIX JJOKYMEHTOB Cpa3y MOCJE U3JI0KEHHUS KaXXI0ro ¢akTa cCOOBITHS,

7) B apXUBHOH cIpaBKe, 00BEM KOTOPOH MPEBBILIAET OJUH JIUCT, JTUCTHI JOJDKHBI
OBITH IPOIIUTHI, IPOHYMEPOBAHbI M CKPEILICHEI [TeYaThi0 OpraHU3alliH;

8) apxuBHBIE CIIpaBKM JOJDKHBI OGQOPMIISITBCS Ha OJIaHKE OpraHH3alluy.
ITogurcTKH U MOMapKU B apXUBHBIX CIIpaBKax He JOIMYCKaOTCH;

9) apxuBHas cIipaBKa MOJIIMCHIBAETCS PYKOBOAUTENEM OpPraHU3allUH, 3aBepAETCS
[1e4aThiO OPraHU3allii, Ha HEX IPOCTaBIIsETCs HOMEP U JjaTa COCTaBIICHHUS,

10) B apXHMBHO} BBIIMCKE Ha3BaHHE ApPXUBHOIO JOKyMEHTa, €ro HOMep W Jara
BOCIIPOU3BOJATCSA IIOJNHOCTBIO. I3BlIeUeHHsIMH M3 TEKCTOB apXUBHBIX JOKYMEHTOB
IOJDKHB! OBITH HMCYEpIiaHbl BCE HMMEIOIIMECS NaHHble MO 3ampocy. Havyanmo u koHel
Ka)XI0T0 U3BJICYCHHUs], a TaKXe MPOIMYCKH B TEKCTE apXHUBHOI'O JOKYMEHTa OTHENBHBIX
cJIOB 0003HAYaIOTCSI MHOTOTOYUEM;

11) B mpuMe4YaHUAX K TEKCTy apXHUBHOW BEBIITUCKH JEJIAIOTCS COOTBETCTBYIOLIHE
OrOBOPKHM O 4YacTAX TEKCTa OpUrHHaNa, Hepa30OpUMBO HANHCAHHBIX, HCIPABJIEHHBIX
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aBTOPOM, He HOIAIOLIMXCS NPOYTEHHIO BCIIEICTBUE IIOBPEXACHHUS TEKCTA,

12) oTmenbHble CIOBa U BBHIPAXKCHHsS OpHMIMHAJA, BBI3BIBAIOINME COMHEHHUA B HX
TOYHOCTH, OroBapHBaloTcs cioBamu «Tak B TEKCTe OpHIHHANa», «TaK B JOKyMEHTe».
ITocie TeKCTa apXUBHOM BHINMCKA YKA3bIBAIOTCS aPXMBHBIM LIM(p ¥ HOMEpa JIHCTOB
eIMHUIIBI XpaHEeHHs apXUBHOI'O IOKYMEHTA,

13) ayTeHTMYHOCTH BBINAHHBIX IO  3alpOCaM  apXMBHBIX  BBIIMCOK
y0CTOBEPSETCS MOAIHNCBI0 PYKOBOJMTENA OOJNACTHOrO TOCYJapCTBEHHOTO apXuBa,
MyHHIMIIAIBHOrO AapxXWBa, OpraHa WM OpraHu3alliM HMIH  YIIOJHOMOYEHHOIO
IOJDKHOCTHOTO JIMI[@ M  T[e4aThlo  00JacTHOro  roCylapCTBEHHOIO — apXHBa,
MYHHLMIIAIFHOTO apXKBa, OpraHa Hili OpraHu3alyy;

14) Ha 06OpOTE KaXIOro JIHCTa apXHMBHOW KONHMH IPOCTaBIAIOTCA ApXUBHBIC
mudphl ¥ HOMEpa JIMCTOB EJMHHLl XPaHeHHs apXUBHOTO NOKyMeHTa. Bce JHCTEI
apXUBHOM KOIHH CKPEIUITIOTCS. APXMBHAs KOIMS 3aBEPSIeTCs NOMIUCHI0 PyKOBOAUTEIL
H TeYaThio 00JIACTHOTO TOCYAapCTBEHHOrO apXHBa, MyHHUIMIIAIBHOTO apXWBa, OpraHa
HJIA OpTaHU3ALIMH.

75. TIpu OTCYTCTBMHM JOKYMEHTOB, HEOOXOIMMBIX Uil HCHOJHEHHA 3ampoca,
B Teuenme 30 IHell cocTapisercs OTPMIATENbHBIM OTBET Ha ONaHKe OOJaCTHOTO
TOCY/IapCTBEHHOTO apXMBa, MYHHLMIANILHOTO apXHBa, OpraHa WM opraHusanun. B
OTBeTE W3/AraeTcs IPHYMHA, 110 KOTOPOH He MpEeACTaBISeTCs BO3MOXHBIM BbIIATh
HcTpeOyeMbI [OKYMEHT WM CIpaBKy. IIpm HEOOXOAMMOCTH, OTBET 3aBEpAeTCs
MeYaThi0 OOJIACTHOIO TrOCYAapCTBEHHOrO apXWBa, MYHHUUMIIAJIBHOTO apXHBa, OpraHa
HJIA OpTaHM3aLMH.

76. 3ampochl, He OTHOCSIIMECS K COCTaBy XpaHAIUMXCS B 0OJaCTHBIX
rOCyJapCTBEHHBIX apXWBaX, MyHHIMIAIBHBIX apXuBax, OpraHax WM OpraHu3aluix
(HenpoduibHbIe 3alIpOCH), B TEYEHHE 5 JHEH CO JHS MX PETHCTPALMK HAIpPaBIAIOTCS
II0 TIPUHAJIEXXHOCTH B TOCYJapPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYNpaBJICHHA,
B HWHble opraHusauuu cyObekToB Poccmiickoit Deznepaiuy, IA€ MOTYT XpaHHTBCH
HeOOXOTUMBIE JOKYMEHTEI. ‘

77. ApXuBHbIe CIIPaBKH, apXHBHEIE BBIIHUCKH U apXHUBHBIE KOIMU odopmisroTCS
Ha rocy1apCTBeHHOM s3bIke Poccuiickoi Oenepanui.

78. ApxMBHAs CIpaBKa, apXHBHAs BBIIACKA U apXUBHAs KOIHKA B CIly4ae JINIHOTO
obpalreHus rpaXkJaHHHA HIIH ero JOBEPEHHOTO JIUIIA BBIIAIOTCS €My ITOA PAaCIHUCKY IIpH
TIpEeNbSABIEHAN IACIIOPTa HIIH HMHOINO YIOCTOBEPAIOIIEIo JIOKYyMEHTa; AOBEPCHHOMY
JIHIY — TpHU TIPeAbABICHHH JOBEPEHHOCTH, OQOPMIICHHOH B yCTaHOBJICHHOM HOPAIKE.
ITony4aTenh apXHBHOM CIPaBKH ¥ apXMBHOM BHINHMCKH PACMMCHIBACTCS HA UX KOMMAX
WM Ha 060pOTE COMPOBOAUTENHHOIO NMChbMA K HUM, YKa3pIBas ATy X [ONYICHHU.

79. OrBeT 3asSBHMTEIIO HA 3ampoc, TOCTynuBIIKi B Ynpaenenwe yepes MOI],
Hanpasiasercss B MOL] mia mocnemyroweid rmepenauy 3asBATENIO B COOTBEICTBHH C
COMIAllIeHHeM O B3aMMOJIEHCTBIH, 3aKIII0YaeMbIM MeX Iy YpasneHneM 1 MOLL

80. Pe3ynpTaTOM afMUHHUCTPATHBHOM NPOLIEAYPEI ABISETCSA HANPABICHUE OTBETA
3aMBUTEIO. PacCMOTpeHHe 3ampoca 3asBUTENS CYUTACTCA 3aKOHYCHHBIM, €CIM JlaH
OTBET [I0 CYLIECTBY 3aIpoca, [0 HeMy NPHMHATH HEOOXOIUMEIE MEphl, aBTOp 3alpoca
nporH(GOPMHUPOBaH O PE3yNIbTaTaX PaCCMOTPEHHM.

81. CBefeHHS O BBINIOJHEHUH aIMHHMCTPATUBHOW HpOLEYPHl GHKCHPYETCs B
chcTeMe JOKYMEHTO000pOoTa U JeNIONPOU3BOICTBA Y IpaBJIeHHUs.
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Pa3gen IV. Ilopsiiok u popMbI KOHTPOJIS 32 COBEPIIEHHEM JEHCTBHI M
NPHHITHEM pelleHHui

82. Ilopsimox M (GOpMBI KOHTPOJIS 3a COBEpIICHHEM AEHCTBHI W MPUHATHEM
pelleHHA II0 PAacCMOTPEHMIO oOpalieHuit (3alpocoB) 3asBUTENedl B YIpaBieHHH
ompeneieHsl Permamentom  Ympamnenwss apxuBamMu CBepuioBCKOM — o6nactw,
YTBEPXKIEHHBIM IIPUKAa30M YmpaBieHuss apxuBamMud CBepIUIOBCKOH 00JacTH OT
20.06.2007 Ne 01-07-78p «OO6 ytBepxnennu PernamenTa YmpaBieHHs apXHBaMHU
CaepaioBckoi obsiact.

83. Texkymmii KOHTpoib 3a COOJIOAEHHEM TIOCIENOBATEIHbHOCTH JAEUCTBHH,
ONpENENEHHbIX  aIMMHUCTPATHBHBIMU  [IpOLleAypaMHd IO  IPeAOCTaBIEHHIO
roCylapCTBEHHON YCIYTH, W INPUHATHEM pEelIeHHH OCYIIEeCTBIIETCS MTOJKHOCTHBIMU
JHMLAMHU YTIpaBIeHHs, OTBETCTBEHHBIMHU 3a OpraHU3alyIo paboThl MO MPeIOCTABIECHHUIO
rOCyJIapCTBEHHOU YCITyTH.

84. Texymui KOHTpPONIb OCYHIECTBISIETCS ITyTEM IPOBEACHHUS MOKHOCTHBIM
JUIOM, OTBETCTBEHHBIM 3a  OpraHu3anuio paboTel 1O  TNPEIOCTABICHHUIO
TOCYZapCTBEHHOM YCIIyTH, INPOBEPOK COOMIONEHUS U MCIIOJHEHUS COTPYIHHKAMH
VYnpasneHus NONOXKEHUH HacTosiero PernamenTa.

85.  VYmpasneHue  OCYyLIECTBIASET  KOHTPOJIb 32  TIPeIOCTaBJIIEHHEM
rOCyIapCTBEHHOH yCayry 06JIaCTHRIMHU rOCYJapCTBEHHBIMHU apXUBaMH.

86. KoHTpOsb 3a MOJHOTOM U KaYeCTBOM UCIIONHEHHUs FOCYJapCTBEHHOM yCIIyTH
BKJIIOYaeT B ce0s MpOBeJieHNEe MPOBEPOK, BBISIBICHUE U YCTpaHEHHE HapyIICHHH MpaB
3asBUTEINICH, pACCMOTPEHHE, IPUHATHE PELICHUNA M TOATOTOBKY OTBETOB Ha OOpaIlleHUs
3asBUTENIEH, coaepXalux kanoObl Ha pelleHus, Aeicteua (Oe3meiicTBue)
JOJDKHOCTHBIX JIML YTIPaBI€HUs M 00JIaCTHBIX FOCYAapCTBEHHBIX apXHBOB.

87. Ilo pe3ynbTaTamM HMpOBENEHHBIX MPOBEPOK, B Clydyae BBISBICHHS HAapyIICHHH
OpaB 3asgBUTENEH, K BHHOBHBIM JIHLAM OCYLIECTBIISETCS IIpUMEHEHHE Mep
OTBETCTBEHHOCTH B IOpAIKE, YCTAaHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoii
®denepauui.

88. IIpoBepkn MOryT OBITh IJIaHOBBHIMH (OCYLIECTBIATHCS Ha OCHOBaHHUH
rOZOBHIX IUIAHOB paboTel VYmpaBieHWs) W BHEIUIAaHOBBIMU. IIpoBepka MoxeT
MIPOBOAMUTHCS 10 KOHKPETHOMY OOpAIICHHIO 3asBUTENIS.

89. Ins 1mpoBeneHHsT MPOBEPKHM IMOJHOTHI M KayecTBa IIPENOCTABIICHHUS
rOCYJJapCTBEHHOU yCIIyrn (DOpMHUpYeTCSs KOMHCCHS, B COCTaB KOTOpPOM BKIIIOYAOTCS
rOCyIapCTBEHHBIE IpaXkJaHCKUE CIy>Kaliue Y IpaBlIeHHUs.

90. Pe3ysbTaThl AeATEILHOCTH KOMUCCHU OQOPMIISIIOTCS. B BUIE aKTa, B KOTOPOM
OTMEYAIOTCA BBISIBJIIEHHBIE HEJOCTATKH U NMPEJIONKEHHUS 110 UX YCTPAaHECHHIO.

91. Tlopsmok u GoOpMBI KOHTPOJII 3a COBEpIIEHHUEM IEHCTBUN U INPUHATHEM
pelllcHHi 10 pacCMOTpPeHHIO oOpalieHuit (3ampocoB) 3asBUTENEeld B YIpaBICHUU
ompeneneHsl PermamentoM  YmpaBnenuss apxuBamu CBepiuloBCKoM — oGnacty,
YTBEPXICHHBIM MpHKa3oM  YmpaBieHus apxuBamMd CBepAnoBcKoH  obiacTu
ot 20.06.2007 Ne 01-07-78p «O6 ytBepxnenuu PernameHTa YmpaBieHHs apXHBaMH
Caep/utoBCKOi 001aCTHY.

92. Tekyuuii KOHTPOJbL 3a COOJIOAEHHEM IIOCIEAOBATENLHOCTH JHCHCTBUH,
ONpENeNIeHHbIX  aJAMUHUCTPATHUBHBIMH  MpOLEAypaMH [0  IPEeAOCTaBICHHUIO
rOCyJapCTBEHHOM YCIYrH, U NPUHATHEM pEIICHUH, OCYIIECTBISETCS NODKHOCTHBIMHU
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THIAMH  YNpaBlCHUs, OTBETCTBEHHBIMA 32 OpraHM3alMIo paGoThl Mo  ee
[IPEIOCTABIICHHUIO.

93. Texymmii KOHTPOJNb OCYIIECTBISETCS IyTeM IIPOBEAEHHS IOMKHOCTHEIM
JULOM,  OTBETCTBEHHBIM 33  OpraHM3anui0  paGoThl MO  HPEACTaBICHHIO
TOCY/IApCTBEHHOM yCIIYTH, NPOBEPOK COOIONCHHMS M HCIOJHEHHS COTPYIHHKAMH
YIpasieHus NOJOXEHHUM HacTosmero PeramenTa.

94. Texkyumii KOHTpOJb 3a  COONIONEHHEM coTpyaHukamMu ~ MOI]
TOCIeI0BATEIbHOCTH J€HCTBUMH, ONpeJeNeHHbIX aAMHHHCTPATHBHBIME TPOLEIypaMH,
OCYHIECTBJISCTCA PyKOBOAUTENIEM COOTBETCTBYIOILETO Moipa3enenus MOII.

Paznen V. Jlocynebubiii (BHecyaeGHbIi) Nopsiiok 06sKka10BaHuS peuleHHuii u
AeficTBU (GesneiicTBHs) YnpasJ/ienus, a TAKKe €ro JOKHOCTHBIX JIHIL

95. 3asBurenn BhpaBe O0XKAIOBAaTh pEINEHHS M AEHCTBHSA (6e3neiicTBue)
YHpaBeHus, IOIDKHOCTHBIX JIHI, FOCYJAPCTBEHHBIX TPAKITAHCKHX —CIIYXKALIAX
YnpaBieHus, IPUHATEIE (OCYIIECTBIIEMBIE) B XOJle IPEIOCTaBIeHHs TOCY 1apCTBEHHOM
YCIIyTHd, B I0CYAE€OHOM (BHeCYneOHOM) IOpsaKe.

96. IIpeameToM KatOOBI SBIISIFOTCS

1) pewerus Ynpapnenus Wil SOIDKHOCTHBIX JIML, YTIPABJIECHHS, IPUHATHIE B XO/IE
IpeI0CTaBIICHHUS IOCY IAPCTBEHHOH YCIYTH;

2) neictBus  (OesmeiicTBie) YipaBleHMs MO JOJDKHOCTHBIX  JIHI,
TOCYapCTBEHHBIX TPaXNaHCKHX CIYyXalluX YIpaBICHUS, OCYLIECTBICHHbIE B XOIE
IPeOCTaBIICHHS TOCY AAPCTBEHHOM YCIIYTH.

97. 3asBuTens, momaBIIMi KanoGy, HECET OTBETCTBEHHOCTb B COOTBETCTBHH C
3aKOHONATECIBCTBOM 3a JOCTOBEPHOCTh CBEJCHHUM, CONEPKALIMXCSA B IPEACTABICHHOM
xanobe.

98. JKanoba momaercs B YimpaBneHue 3asBUTeNIEM JIHOO €ro YIIOTHOMOYEHHBIM
IPEJICTABUTENIEM B IIUCBMEHHOM (popMe, B TOM HHUCIE HPH JTHIHOM IIPUEME 3asiBUTEIS
KOO €ro ynoJHOMOYEHHOTO IPeICTABUTENS, WK B SJIeKTPOHHOM BHIE.

99. B cimyvae mopmaum xago0bl NpH JIMYHOM [pUEME 3asBHUTENb IIPEACTABISET
AOKYMEHT, YAOCTOBEPSIONIMH €ro JUYHOCTh B COOTBETCTBHHM C 3aKOHOJATEITHCTBOM
Poccuiickoii ®eneparum.

100. B cmyyae ecnm xamoba mnomaercs uepe3 MNpeNCTABUTENS 3asBHTENS,
NPEACTABIACTCS NOKYMEHT, IIOATBEPXKAAIOIIMHE IIOJHOMOYHS HAa OCYIUECTBICHHE
ACHCTBUH OT HMEHH 3adBHTeNd. B kauyectBe MIOKyMeHTa, MOJTBEPKIAOLIETO
[IOJJHOMOYHUSL Ha OCYIIECTBIIEHHE [EHCTBHH OT HMEHH 3asABUTEN, MOXeET OBITh
IpeJcTaBicHa:

1) obpopmienHas B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit deneparuu
JOBEPEHHOCTD (M1 PU3HYECKUX U IOPUIMIECKUX JIHLL);

2) KoM pelleHus 0 Ha3HaYeHHH Wik o6 u3GpaHuu Mu60 NpHUKa3a 0 Ha3sHAYeHUU
(u3snyecKoro JMIA Ha NODKHOCTD, B COOTBETCTBHH € KOTOPBIM TaKoe (QH3HIECKOE JIHLO
obianaeT NpaBOM [JEHCTBOBATh OT HMEHU 3asBHTENs O0€3 JOBEpPeHHOCTH (A
IOPUANYECKOTO JIUIIA).

101. Ilpuem xano6 B MUCBMEHHOH (OpMe OCYINECTBIAETCS YIPaBIEHHEM IO
MECTy NpPEJOCTaBJIICHUSA TIOCYAapCTBEHHOH yciyrd. BpeMs npuema xamo6 JOMMKHO
COBIAJATh CO BpEMEHEM IIPENOCTABIEHHS FOCY1apCTBEHHEBIX YCIVT.,



19

XKanoba B nuceMeHHO#N hopme MOXeT OBITh TaKXKe HampaBiieHa MOYTON U dYepes
MOI1,

102. B osnekTpoHHOM BuAe kajoba MoOXXeT OBITh IOJaHa 3asBHTENEM
IOCPECTBOM  OGQUIMANbHOrO  caiita  YmpaBleHHs B  HH()OpMALHOHHO-
TeJleKOMMYHHMKallMOHHON ceTH «MuTepHeT», ExuHoro moprana rocynapCTBEHHBIX HU
MYHULIMIAIBHEIX  ycinyr  (¢yHkuuit) 1mubo Iloprama rocygapcTBEHHBIX H
MYHHUIMNATBHEIX yeiyT (GyHkiuit) CBepIioBCKoi 001acTu.

103. Ilpu nomade xanoOBl B 3JIEKTPOHHOM BHAE JOKYMEHTHI, yKa3aHHBIE B
nyHkre 100 PermamenTta, Moryr OBITH HpeACTaBieHbl B (OpPME 3SIEKTPOHHBIX
JIOKyMEHTOB, IIOAIMCAaHHBIX 3JIEKTPOHHOH IOAMHUCHIO, BHUJ KOTOPOH NpexycCMOTpeH
3akoHOAaTeNbCTBOM Poccuiickoil denepariun, mpu 3TOM JOKYMEHT, yIOCTOBEPSIIOIIHEA
JUYHOCTD 3asBUTENS, He TpeOyeTcs.

104. Xanoba Ha pemenus, aevictBus (Oe3xelictBue) 3amectutenss Hadanbuuka
VYrpaBieHHs, pPYKOBOIUTENS CTPYKTYpPHOTO TOJApa3felieHus, ToCyIapCTBEHHOI'O
IPaXXIaHCKOI0 CIyXallero nojaercs B YmnpaBieHue u aapecyercs HaganpHUKY
VYnpasnenus (Juiy, €ro 3aMelarIeMy).

105. JKamoba Ha pemreHus, neiictBus (Oe3neiicTBue) VYmpaBieHHS WIH
Havansnuka Ynpasnenus nanpasisetcd B [IpaButensctBo CBepanoBckoil obmactu Ha
uMs  3amectutens llIpencemarens IlpaButensctBa  CBepayioBckoil — obnacrtw,
KypUpPYIOILIETO BOIPOCH B O0JIaCTH apxXHMBHOrO Jena Mo aapecy: r. ExatepunOypr,
1. Oktsibpbckas, 1.

106. OcHoBanmeMm s Havana npocydeOHoro (BHecylZeOHOro) oOkanoBaHHUS
ABJISIETCSI MOCTYIUIEHUE XKalIO00bl B YIIpaBlieHHE.

107. XKanoba, noctynuBiias B MACBMEHHOH ¢GopMe B YmpaBJeHHE, MOIJICKUT
00s3aTeNnbHON pErucTpallid B XKypHaJle ydera >anod Ha pelleHus U JAeHCTBUSA
(Ge3neiicTBue) YnpaBieHUs, JOJDKHOCTHBIX JIML| JIMOO IOCYapCTBEHHBIX IPaXAaHCKHUX
CIy)XaIlluX YIIpaBJIeHHs], NPEJOCTaBIAIOIIMX TIOCYJapCTBEHHbIE YCIyru (gaiee —
XKypHan), He mO3AHEe clenyrolero pabouero IOHA CO OHS €€ IOCTYyIUIEHUS C
IIPUCBOEHHEM €l PETUCTPALlMOHHOTO0 HOMEpa.

Benenue XypHana ocymecTBisercs B ¢opMe U B NOPSAKE, yCTaHOBICHHBIMH
IIPUKa30M YIIpPaBICHHUS.

108. Xanoba MOANEXUT PACCMOTPEHUIO JODKHOCTHBIM JIMLIOM, HaJeJIeHHBIM
HIOJTHOMOYHSIMHU TI0 PACCMOTPEHHIO )Kajio0, B TeUSHHE IIATHAALATH pabounx JHEH.

B ciydae o6xxanoBaHus OTKasa YIIpaBieHHUs, JOJDKHOCTHOIO JIMIA Y IpaBlIEHUs,
B IpyeMe JOKYMEHTOB Y 3asBUTEJA JIMOO B HCIPABICHUM IONYIIEHHBIX OIEYAaTOK H
omrOOK WM B Ciy4ae oOOXajoBaHHSA HapyLIEHWH yCTAaHOBIEHHOIO CpPOKa TaKHX
MCIIpaBJIeHH — B TEUEHUE IIATH paboynX AHEH CO IHA €€ PETUCTPallUH.

109. 3asButens B xanobe B 0653aTeIbHOM MOPSAIAKE YKA3bIBAET:

1) HauMeHOBaHHE OpraHa, NPEIOCTABIAIOMET0 TOCYJapCTBEHHYIO YCIyTy,
JOJDKHOCTE WM (GaMIIINIO ¥ WHHUIUAJIB! TODKHOCTHOTO JIMIA MO0 rocy1apCTBEHHOrO
CIIyXalllero OpraHa, INPeIOCTAaBISIONIEr0 TIOCYAAPCTBEHHYIO YCIyry, peEIIeHHS H
neiicTBus (be3meicTBUE) KOTOPBIX 00XKaIyIOTCS;

2) ceou (aMUIMIO, UMs, OT4eCTBO (TOCiefHee — IpH HAJMYHMH), CBEACHMS O
MECTE XXHMTEJIBCTBA 3asBUTEN — (QU3NIECKOro JIUIa J1MO0 HAMMEHOBAHUE, CBENECHHS O
MecTe HaxOXIEHHs 3asBUTENA — IOPHOMYECKOro JHMIA, a Takke HoMmep (HOMepa)
KOHTAaKTHOro TtenedoHa, ampec (agpeca) dJIEKTPOHHON MO4YTHl (NMIPH HAIMYMH) U
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TIIOYTOBEIH afipec, 10 KOTOPBIM OJDKEH GBITh HAIIPABIEH OTBET 3aSBHTEIIO,

3) ceemenus 00 OOXalyeMBIX peEIIEHHAX H JeHCTBUIX (6e3neiicTBHM)
YIpaBiieHHsl, JODKHOCTHOTO NI YIIpaBieHus, JU60 rocy1apcTBEHHOIO CIIYIKALIEro
YpaBnenus;

4) NOBOZbl, HA OCHOBAHMHM KOTOPHIX 3asBHTENb HE COIJIACEH C PEIICHHEM M
AefictBuAMHU (OesjelicTBueM) YipaBieHus, JODKHOCTHOIO JULA YTpaBlIeHus uGo
TOCYAapCTBEHHOIO CILy Kallero Y mpaBJieHHs;

5) MMYHYIO NOAIKCE U JaTy.

110. B cnydae HeOOXOAUMOCTH B TIOATBEPXKACHUE CBOUX IOBOJIOB 3asiBUTEND
IpHjIaraeT K kanode JOKyMEHTHI U MaTepualisl IH60 NX KOITHH.

111. 3asiBuTens wMmeer mpaBo Ha mHONy4eHHe MHGOPMAUMU H JOKYMEHTOB,
HeOOXOIMMBIX Juiss 0OOCHOBAHHS M PACCMOTPEHHS XKalo6bl, IPH YCIOBHH, YTO 3TO He
3aTparuBaeT IpaBa, CBOOOABI M 3aKOHHBIE MHTEPECHl APYTMX JIMI U 9TO yKa3aHHbIE
AOKYMEHTBl HE COIEpXXaT CBEAEHHUS, COCTABIAIONIME TOCYJapCTBEHHYIO HIH HMHYIO
OXpaHseMyIo deaepaabHBIM 3aKOHOAATEIbCTBOM TakHYy.

112. WudopmupoBaHue 3asBHTENE O NOpsSAKE OOXAlTOBaHUA peINeHUi u
meiictBuil (Oe3melcTBHA) VYNpaBleHHS M JODKHOCTHBIX JIML, TOCYAapCTBEHHBIX
TPXIAHCKUX CIIyXalUX YIPaBIEHHS OCYMIECTBISIETCS IMOCPEACTBOM pa3MEICHHUs
MHQOPMAalKM Ha CTEHJAX B MeCTax IMPENOCTABIEHHS TOCYIApCTBEHHBIX YCIYr, Ha
o(pULHATEHOM caiiTe YIpaBJIeHus.

KoncyneTupoBanue 3asBuTeneil o mopsjke o0xaloBaHUs pelICHHH U OeicTBHiA
(GesneiicTBuA) YnpaBiieHHS, M RODKHOCTHBIX JIHL, TOCYyIapPCTBEHHBIX I'DaXHAHCKHX
CITy)aIlKX YTpaBJIeHHs, OCYINECTBIAETCS, B TOM YHCIe HO Tele(OHy, NEKTPOHHOM
HOYTe, IIPH JTMYHOM IpHUEME.

113. Ynpasnenue BnpaBe ocTaBUTH kaloby 6e3 0TBeTa B CIEAYIOLIUX CIydasX:

1) Hanuuue B xanobe HELEH3YPHBIX JIHO0 OCKOPOHUTENBHBIX BEIPAXKEHHH, yTpo3
XKU3HH, 3I0POBBIO ¥ HMYINECTBY JODKHOCTHOTO JIMIIA, @ TAK)KE WICHOB ero ceMbH (Ipu
9TOM 3asBUTENIO COOOIIAETCS O HEJOIMyCTUMOCTH 3JI0YIIOTPEDIEH S [IPABOM);

2) OTCYTCTBHE BO3MOXHOCTH IPOYHMTATh KaKyIO-IUGO YacTh TEKCTA >KAJOOH,
¢GamMuIHIO, HMs, OTYECTBO (NIpH HaM4YMK) U (WIH) HOYTOBBIA ajgpec 3asBHTENS,
yKasaHHbIE B JXajloOe (B Cilydae eciM TeKCT JKaIOoObl He IOJAaeTCs INPOYTEHHMIO,
3asBUTENs MHOOpPMHpYyeTCs 00 3TOM B TedeHHEe CeMH JHeW CO IHA perucTpalyH
2KaJI00BI, €CITH €0 GaMIIIHS M OYTOBEIM apec MOMIAI0TC IPOYTEHHMIO).

114. VmpapieHune OTKa3bIBaeT B YJOBIETBOPEHHH XaJOObl B CIEAYIOIUX
CIIyJasx:

1) HanM4He BCTYNUBILErO B 3aKOHHYIO CHILY PELICHHS Cyaa, apOUTPakHOro Cyza
110 JkaJIo0€e O TOM e IIPeAMETE U II0 TEM e OCHOBAHUSIM;

2) moaadva *xanoOkl JIULOM, ITIOTHOMOYHS KOTOPOTrO He MOATBEPXKIEHE! B IIOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickoit ®enepanuy;

3) Hajmu4yue peIeHHs no >xkanobe, NPUHATOIO paHee B COOTBETCTBHH C
TpeboBaHusAMH IlosiokeHHss 00 OCOOEHHOCTSIX MOJAYd M PacCMOTPEHHs Xanob Ha
pemieHus U AekcTBus (Oe3nelicTBHE) HCIONHUTENBHBIX OpPraHOB TIOCYHapCTBEHHOM
B1acTH CBEpAIOBCKOH 0071acTH, NPEeOCTaBISIOIINX TOCYAApCTBEHHEBIE YCIYTH, U HX
JOJDKHOCTHBIX JIHL, TOCYJAapCTBEHHBIX TPAXKAAHCKUX CIYXAIUX MCIOJHUTEIbHbIX
OpraHOB TIOCYIapCTBEHHOM Binactd (CBepIJIOBCKON 00JacTH, NpeJoCTaBIISIOMIHX
rOCylapCTBEHHBIE  YCIOYIHM, YTBEP)KIEHHOro MocTaHoBieHHeM [lpaBuTenncTBa
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Caepanosckoi o6macty ot 21.11.2012 Ne 1305-T1I1 B OTHOINEHUH TOTO K€ 3aABUTENS U
IO TOMY K€ IIPEIMETY KAIOOBI.

115. Tlo pe3sysbTataMm paccMOTpeHHs KaJIo0bl TPUHUMAETCS OIHO U3 CIETYIOIIHX
peIIeHUH:

1) o6 ynosneTBopeHHM XaloOBL, B TOM 4ucle B (OpPME OTMEHH NPUHITOrO
peleHus, UCIIPABICHUS JOMYIIECHHBIX YIIpaBIeHHEM OIEYaTOK M OIUHMOOK B BBIIAHHBIX
B pe3ynbpTaTeé IPENOCTaBIECHHS TIOCYNapCTBEHHOH YCIYyrH IOKyMeHTax, BO3BpaTa
3a4BHTENI0  ACHEXKHBIX  CPEACTB, B3UMaHHE KOTOPHIX HE  MPELyCMOTPEHO
HOpDMaTHBHBIMH MpaBOBbIMH akTamu Poccuiickoii @emepamuu u  CsepanoBckoii
0011acTH, a TaKXke B HHBIX (hopMax;

2) 06 oTKa3e B YIOBJIETBOPEHHH KOOI

116. Ilpu ynosneTBopeHNM agoObl yHNOJHOMOYEHHBIH Ha €€ PacCMOTPEHHE
AOJDKHOCTHO® JIMLIO YIIPABJEHHs IIPHHUMAET HCUEPIBIBAIOIINE MEPHI [0 YCTPAHEHHIO
BBIBICHHBIX HapylmIeHHWH, B TOM 4YHCIe [0 BblJade 3asABHTENIO De3ybTara
roCyJapCTBEHHOM YCIyI'M, HE mo3iHee 5 paboumx mHeH cO OHSA MPHUHATHSA pELICHHS,
€CJIM HHOE HE YCTaHOBJIEHO 3aKOHOAATeNbCTBOM Poccuiickoit Penepanuu.

117. OtBeT 1O pesynbTaTaM pacCMOTPEHHS KaJ00b! HAIIPABIIAETCS 3asBUTENIO He
[O3[IHEE JIHSA, CIEAYIOLIETO 3a JHEM NPHUHSATUS pelleHHs], B MUCbMEHHOH ¢opMme M 1O
KEJIAaHMIO 3aiBUTENIS B (POpMeE 3IEKTPOHHOTO JJIOKyMEHTa, MOJIHUCAHHOTO 3JIEKTPOHHOM
noanvchlo HavaneHuka Ynpasnenus.

118. B oTBeTE 1O pe3ynbTaTaM pacCMOTPEHHS JKATOOBI YKA3BIBAIOTCS

1) HaMMeHOBaHME OpraHa, IPeOCTABISIONIEr0 TOCYAAPCTBEHHYIO YCIYIYy,
PacCMOTPEBLIErO Xanoly, NOIDKHOCTh, (haMIIHA, UMS, OTYeCTBO (IIPH €ro HAJIHWYHH)
JOJDKHOCTHOTO JIMLA, IIPUHSABIIIETO PelIeH e I10 JKajao0e;

2) HOMep, HaTa, MECTO NPUHSATHS PELIeHHs, BKIIIOUas CBEAECHHS O JODKHOCTHOM
JIMIIE, PELIEHUE UM JeHCTBUSA (Oe31elicTBIE) KOTOPOro 00XKaTyIOTCS;

3) amumiust, ©Ms, OT4ECTBO (TIPH HAJIMYHH) HIM HAHMEHOBAaHUE 3asBUTEIIS,

4) ocHOBaHUS ISl IPUHSATHS PELIECHHS T10 KaTo0e;

5) nmpuHATOE IO XaJlo0e pelleHHE;

6) B cmydae, eciu jxajgoba Hpu3HaHa OOOCHOBAaHHOM, — CPOKH YCTpaHEHHS
BBIABJIICHHBIX HApyIIEHHH, B TOM YHUCIE CpPOK IHPEJOCTaBIE€HHS pe3ysibTara
rocyJapCTBEHHOH yCIIyTH;

7) cBeieHHs O TIopsAaKe 00XKaTOBaHHs IPUHATOTO 10 XKajl00€e pelleHHs.

119. Ilo xenanuro 3asBHTENsI OTBET IO pe3yJIbTaTaM PACCMOTPEHHS KaJIOOBI
IOIOTTHUTENIBHO MOKET OBITh HampaBlieH He IMo3fHee pabodero IHs, CIEAYIOIIETO 3a
IHEM IpUHATUS peleHus, B QopMe D3JEeKTPOHHOIO JOKYMEHTa, ITOANHUCAHHOIO
9JIEKTPOHHOMH MOAINMCHIO YIOIHOMOYEHHOIO Ha PaCCMOTPEHHUE >Xallo0bl JOMHKHOCTHOTO
Juna YmpaBieHHs, BHJI KOTOPOH YCTaHOBJIEH 3aKOHOHATENbCTBOM PoccuiicKoii
Qenepauui.

120. B cnydae ycTaHOBIEHHS B XOJe WM IO pe3yibTaTaM pacCMOTPeHHs
KanmoOpl NPHU3HAKOB COCTaBa aJMUHHCTPATHBHOIO MPABOHAPYIIEHHUS WIH MPH3HAKOB
COCTaBa MpPECTYIUICHHS MIOJDKHOCTHOE JIMIO YTIpaBieHHs, YIOJHOMOYEHHOE Ha
paccMoTpeHue Xajuo0, He3aMeITUTENIbHO HalpaBlIseT COOTBETCTBYIOIINE MaTepHallbl B
Oprassl IpPOKypaTyphbl.
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IIpunoxxenwue 1
K AIMUHHCTPATHBHOMY periiaMeHTy

Hudopmanusi 0 MecTe HAXOMKIEHHS, NMOYTOBBIX H 3JJIEKTPOHHBIX ajJpecax,
KOHTAKTHBIX TeJIeOHAX roCyAapcTBeHHBIX apXuBoB CBepa/I0BCKOM 00J1aCTH

1)  rocymapcTBeHHOe  Ka3zeHHOe  yupexxaenume  CeepanoBckodl  obnactu
«["ocynapcTBeHHbIH apxuB CBepAIOBCKO# 061acTu»

620014, r. ExatepunOypr, yn. Baiinepa,17, ten./¢. (343) 376-31-03, 376-31-05

e-mail: vl7@gaso-ural.ru

caitt: http://gaso-ural.ru/

2) TrocyfapcTBeHHOE KaseHHoe yupexzaeHue CmepaiioBckoil obnacta  «LleHTp
IOKyMEHTAIMH OOIIECTBEHHBIX opranu3anuii CBepaoBCcKoit 061acTu»

620075, r. ExatepunOypr, yi. [lymkuna, 22, ten./d.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caiit: http://cdooso.ru, http://maprapxus.pd

3) rocymapcTBeHHOe  Ka3zeHHOe  yupexiaeHde  CBepIUIOBCKOM — obnacTu
«I"ocynapcTBeHHBIM apXUB aJIMUHUCTPATHBHAIX OpraHoB CBepIOBCKOM 061acTH»
620075, r. ExarepunOypr, npocn. Jlenuna, 34, ten./d. (343) 371-58-98

e-mail: archiv@epn.ru

cait: http://gaaoso.ru/

4)  rocymapcTBeHHOe  KazeHHOe  yupexnaeHne  CBepaoBCKO#  obOnacta
«I'ocynapcTBEHHBIN apX¥B JOKYMEHTOB 110 TUYHOMY cocTaBy CBEpAJIOBCKOR 00IacTm
620017, r. ExarepunOypr, yi. ApTHHCKas, 4,

tes./¢. (343) 216-96-12, 270-88-22

e-mail: ekb@gadlsso.ru

caitt: http://gadlsso.ru/

5) rocymapcTBeHHOe  Ka3eHHoe  yupexaenne  CsepioBckoil  obiactu
«["ocynapcTBeHHBI apxuB B ropoze HMpoure»

623850, r. Upbur, yn. Kambimnosckas, 16, Ten./d. (34355) 6-35-66

e-mail: gosarhiv-irbit@bk.ru

caiiT: http://rocapxus-upour.pd/

6) rocymapCTBeHHOe  KazeHHOe  yupexneHue  CBepanoBckoil — obiactu
«I"ocynapcTBeHHEbII apxuB B ropoae KpacHoybumcke»

623300, r. KpacHoydumck, yi. [Iponerapckas, 84, ten./d. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

caiit: http://krufarhiv.com/
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IIpunoxenue 2
K AJIMUHHUCTPAaTUBHOMY PETIaMEHTY

baok-cxema NnpeaoCcTaB/JICHHUNA rocynapCTBelmoii YCJIYTH

YcioBHbIE 0003HAYEHHSA

Omnepanus, neiicTBUE, MEPOIIPHITHE

> Curyauus BIOOpa, IPUHATHE PEUICHHS
]

| BHemnuit HOKyMeHT (epenaya JOKyMEHTa)
1

]
| MexcTpaHHYHAs CChUIKA, IEPEXOJ K CIIEAYIOLIeH CTpaHHLe

| BII0K-CXEMEI
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3anpoc 3asBUTEINA

Hauvaio npenocraBnenus rocyaapcTBeHHOM yCITyTH:
B YIIpaBleHHe NOCTYIUIT 3aPOC MPaXkJAHHHA

Peructpanus 3ampoca

v

Paccmorpenne 3anpoca
PYKOBOACTBOM YTIpaBJICHHUS

Ilepenaua 3anpoca Ha
HCIIOJIHEHHE B CTPYKTYPHOE

[IoapasiCJICHUuC

HET

AHaTU3 TeMaTHKH 3arpoca.
HpHHHTPIe PEUICHUA O BO3SMOXXHOCTH

HCIIOJIHCHHUA 3aMnpoca

aa

YBenoMieHue rpaxIaHuHa O
HpPEACTaBICHHH JOTIOHUTEIbHBIX
CBEJICHUH 11 HCTIONHEHHS 3ampoca
Uy 06 OTCYTCTBHH 3alpalliiBaeMbIX
CBEJICHUI

A

Hanpasnenue 3anpoca Ha
HCIIOJIHEHUE B OpraHU3aIlHIO 110
NIPUHAJIEKHOCTH

1

v

YBenomiieHHE rpakaaHuHa O
HaIpaBJIeHHH 3aIlpoca Ha
UCIIOJTHEHHE

V3

] i
. IIpenocraBnenue rocy1apcTBEHHOH |
] ]
' YCIyTH H
i ]
[] )
] U




VYTBEPXJEH

IPUKa30M YIIpaBJIeHHs apXUBaMU
CBepaioBCKO# 001acTH ,

OT (414 2it Ne 47-01-33 [0

«O06 yTBEpXIEHUH aJIMUHHMCTPAaTUBHBIX
periaMeHTOB NIpEAOCTABICHUSA
Vupapnenuem apxuaMu CBEpIIOBCKOM
00J1aCTH rOCy AapCTBEHHEBIX YCIIyT»

AJIMUHHHCTPATHBHbIA perjiaMeHT
npegocTabienns Ynpasiennem apxusamu CBepaIoBCKoii 001acTH
rocyaapcTBeHHOM yCJayrH 110 OPraHH3alHHA Bbl1a4H KONHH apXHBHbIX
JIOKyMEHTOB, MOATBEPKAAIOLINX NPABO HA BJaJeHHe 3emIlei

Pasznea I. O0mupe mojioxKeHHs
IIpeamet pery1HpoBaHHs perjaMeHTa

1. AZMMHHCTPATUBHEIA pPETIAMEHT MPEJOCTaBJIEHHs YIIPaBJICHHEM apXWBaMU
CBepIIOBCKOM 00JacTH TOCYJapCTBEHHOW yCIYTH MO OpraHu3aluH BbIIatH Komui
apXUBHBIX TOKYMEHTOB, MOATBEPXKIAIOMIMX IPaBO Ha BIAJCHUC semiieit (manee —
PernamenT), pa3paboTaH B I€lIAX TIOBBILCHHAA Ka4decTBa HHGOPMAIIMOHHOTO
obecrieyeHHs]  QUM3MYECKHX M IOPUAUYECKHX JIMLL M ONpENensieT  CpOKH,
IOCJIEIOBATENbHOCTh aJMAHUCTPATHBHEIX NpoLeAyp (aAMHUHHUCTPATHBHBIX JEHCTBHI)
Vnpasnerus apxuBamu CBepHioBckodl obnactu (manee — VipaBieHue), a TaKKe
TIOPAJOK B3aUMOJEHCTBHS YTIpaBieHus ¢ 00JacTHBIMU TOCYIapCTBCHHBIMH apXHBaMH,
MYHHIUITATGHBIMA apPXMBAMH MYHHIMTANBHBIX 00pa3s0OBaHMM, PACIONOXCHHBIX Ha
Tepputopur  CBepiuioBckoi  obmacTh  (najee  —  MyHHUHMIANBHBIC apXHBBI),
denepanbHBIMA OpraHaMH TOCYJAapCTBEHHOH BNACTH, YHOJHOMOHYCHHBIMM OpraHamu
HCIIONHUTENBHOM BiacTH cyOwnexToB Poccuiickoit ®enepaumu B 00JIaCTH apXHBHOTO
jena, WHBIMA OpraHaMH TOCYJapCTBEHHOW  BJACTH, OpraHamd  MECTHOIO
CaMOyIpaBJeHHs ¥ OpraHM3alusAMH (Jajnee — OpraHbel M OpraHM3allii) IpH
Tpe0CTaBICHAN FOCY IapCTBEHHON YCIIyTH.

2. TocymapcrBenHas ycnyra «OpraHu3alus —BbIIAYH KONHH  apXUBHBIX
JIOKyMEHTOB, TOATBEPXKJAIOLIMX [paBo Ha  BIAJICHUC semuel» (mamee —
rOCYy/lapCTBEHHAsl YCIIyra), BKIIOUaeT B ce0sl OpraHU3alliio MCIIOIHEHHS MOCTYTIAIOIIINX
B YIpaBleHHE OT IOPUAMYECKMX W (QU3HYECKUX JHI[ TEMATHICCKUX 3alpOoCOB O
IPENOCTABNCHUH KON ApXWBHBIX [OKYMEHTOB, IOATBEPXIAIOMX MPaBoO Ha
BJIaJIcHUE 3eMIJIEH.

Kpyr 3asiBuTeei

3. B kadecTBe 3asBuTelell BBHICTYIalOT rpaxzaHe Poccuiickonn ®exepaiu,
MHOCTpaHHBlE TpaX[aHe M Juua 0e3 rpaxiaHCTBa, OpraHusalldH, 0011IeCTBEHHBIE



06’BeIII/IHeHI/ISI, rocy1apCTBEHHBIC U HETOCYIapCTBCHHBIC YUPCIKACHMA.

TpeGoBanus k nopsiAKy HHGOPMHUPOBAHHST
0 NpPeJOCTABJIEHHHN rocyJ1apcTBEHHOH yCIyTH

4, dusndeckde M IOPUIMYECKHE JIMIA MOTYT MOIYyYHTh HH(POPMALHIO IO
BONpPOCaM MPefOCTaBIICHUs TOCY IapCTBEHHON YCIIyTH:

1o tenedoHaM YTpaBlIeHU;

IyTeM HaIpaBleHHs MHCBMEHHOro OOpalleHHsl MOYTOH HIM Iepefaded ero
HENOCPEICTBEHHO B Y IPABJICHUE;

[IyTeM HAIpaBJIeHHs TMCBMEHHOTO 0OpALIeHHS SIEKTPOHHON TIOYTOH;

IIpHY JINYHOM OOpallieHUH,;

Ha o(hMIKANBHOM caiite Ynpapienus B ceTd VIHTEpHeT;

ra E/IMHOM TIOpTaje roCy 1apCTBEHHBIX ¥ MYHUIMIATBHBIX yCuyr (GyHKIHiD);

Ha Ilopraje roCyJapCTBEHHBIX M MYHUIMIAIBHBIX  yCIyT (byHsKIIHI)
Caepi10BCKOM 0011aCTH;

B TocynapcTBeHHOM OGHOMKETHOM ydupexaeHuH CBepIOBCKOH —ofnacTH
«MHOroGyHKIMOHATIHHBIN LEHTP NPeNOCTaBIECHUS rOCyAapCTBEHHBIX u
MYHHIUNAIbHEIX ycIyr» (manee — M®I]) u ero ¢uiamamax (ampeca, KOHTaKTHBIE
Tenedonsl u rpaduku padorsl MOLL 1 ero ¢pumuasos pasMelleHbl Ha oduIHaTEHOM
caiite MOL] - www.mfc66.ru).

5. Mecro HaxoXIeHHMs VYIpaBjieHHs M €ro TIIOYTOBBIM ajpec: 620004,
r. ExarepunOypr, yi. Mansiutesa, 1. 101, 5 stax, ka6. 533.

DIIeKTPOHHBIN ajipec YrpasneHus: uprarchives@egov66.ru.

OduuuansHeIi caiit Yupasnenus: http://uprarchives.midural.ru.

Crpasounsle Tenedons! Ynpasienus: (343) 312-00-26.

I'papux  pabotel  Ympasnenus  apxuBamu  CBepUIOBCKOH obnactu:
¢ moHenenpHuKa 1o naTHuiy ¢ 08.30 yacoB no 13.00 wacoB u ¢ 13.30 yacos nmo 17.00
JacoB.

6. IlpxeM TpaxiaH IOJDKHOCTHBIMM JIMIAMH YIPaBIE€HHS OCYLIECTBIACTCS B
COOTBETCTBHH C TpaduKOM MpHeMa, YTBepKIeHHbIM HauansHukoM YIpaBleHHS H
pasMelIeHHbIM Ha OQUIAATEHOM cailTe YIIpaBieHus.

7. VHdopManus O MecTe HAXOXKIECHHsS, KOHTAKTHBIX TeledoHaX M ajpecax
IOABEIOMCTBEHHEIX YIIPaBISHUIO 00JaCTHBIX FOCY IApCTBEHHBIX apXHUBOB COMEPKHUTCS
B [Ipunoxenun 1 x PernaMeHnry.

8. CBe/leHHs O MeCTe HaXOICHUS MyHMIMIIAJIbHBIX apXHBOB B CBEpIIOBCKOM
06]1aCTH, MX MOYTOBOM U 3JIEKTPOHHOM ajpecaX, KOHTaKTHBIX TesiepoHaxX pa3MelleHb!
Ha O(QUIMAIBEHOM CaiTe YIIpaBJIeHUs (http://uprarchives.midural.ru).

9. TIpy KOHCYJIBTHPOBAHWM 3asBHTeNeH MO TeNe(QOHY U NpH JTHYHOM MpHUEME
JIOJDKHOCTHEIE JIMIa YIIpaBIeH:s TAl0T UCUePIBIBAIONIYI0 HHPOPMALHIO [0 BOIPOCaM
OpragM3allid  PACCMOTPEHHs 3alPOCOB O TMpPENOCTABICHHH KONMMH  apXMBHBIX
JOKyMEHTOB, [OATBEPKAAIOLIUX IIPABO Ha BIaJEHUE 3eMIICH.

10. Ilpu MHGOPMHUPOBAHUK 1O IMHCHMEHHBIM OOpAlCHHIIM 3asBUTENIEN, B TOM
yycle HaIpaBlIEHHBIM [0 3JIEKTPOHHOH I0YTe, IO MPOLENype MpelOCTaBICHHA
rOCYIapCTBEHHON yCIyr¥ OTBET Ha oOpallieHue HaNpaBlIseTcs MOYTOH Wi Mo ¢bakcy B
ajipec 3asdBHTENA B CPOK, HE NpeBbImaromui 10 nHel co AHA perucTpannu obpateHus.



11. B YnopasjeHun B MecTe OXHAAHUS H NpHEMa 3asBUTENICH pa3MeliaeTcs
BH3yaJbHAs U TeKCTOBas MHGOpMalus O MOpSAKe MPENOCTaBIeHNs rOCyAapCTBeHHOM
YCIIyTH.

12. MHbOpManuio Mo BONMPOCaM MPefOCTaBIEHHs IOCYIApCTBEHHON YCIYIH, B
TOM HYHCIIe O XOJ€ INPEIOCTaBJICHUS TOCYJapCTBEHHOM YCIyrd, 3asBUTENb MOXET
TOJTy9HTH 110 CIPaBOYHOMY TeiteoHy B Ypapnenuu (343) 312-00-26.

13. Undopmarus pasMeniaeTcs Ha HHGOPMAIMOHHOM CTEHIE B YIPABICHUH U
JIOJIDKHA COAEPKATD:

TekcT PernamMenra;

6I0K-CXEMY, HATJISAHO OTOOPaXAIOLIyI0 IOCIIEAOBATEIIBHOCTD MPOXOXKICHUA
BCEX aJMHHHCTPATHBHEIX MPOIEAYpP IPU MPEJOCTAaBIEHUH TOCYAAPCTBEHHOH YCIyTH
(ITpunoxenue 2 x PeriameHTy);

IepedeHb JIOKyMEHTOB, HEOOXOMMMBIX ISl MPEROCTaBJIEHHs] IOCYJapCTBEHHOH
yCIIyTH;

dopMbl  u 00paslbl JOKYMEHTOB, HEOOXOAMMBIX I IPEAOCTABICHHUA
rOCyIapCTBEHHOM yCIIyTH;

MHpOPMALMI0 O HOMepe KabWHeTa, Ile OCYIUECTBJISAETCS NPHUEM 3asBUTEICH;
GamunMio, WMSA, OTYECTBO M JODKHOCTH  CICLHAJNMCTOB, OCYLIECTBIAIOIINX
Ipe0CTaBlIeHHe FOCY JapCTBEHHON YCIIyTH.

Pasnen I1. CTanaapr npeaocTaBiieHHsi FOCyJapCTBEHHOH yCJIyrH
HauMeHOBaHHE rocyJapCTBEHHOH yCJIYrH

14. TocymapcTBeHHas yciyra [0 OpTaHM3alMM BbIJAYH KOMHH apXHUBHBIX
JIOKYMEHTOB, IOATBEPIKIAFOIIUX IIPaBO Ha BIIAJICHUE 3EMIIEH.

HanMeHOBaHHE OPraHa HCHOJHHTENLHOH BJIACTH, NPEI0CTABJISIOIIEr0
rocyAapcTBEHHYIO yCJayry

15. IIpenocTaBieHne TOCYJapCTBEHHON YCIyTH IO OPTaHHM3alliy BhIAAa4M KOMHH
apXMBHBIX TOKYMEHTOB, MOATBEPXKIAIOIIMX [IPABO Ha BIaJeHUE 3eMJICH, OCYLIECTBIIAET
Vupasienne. Paboty mo Bbliadye KONMH apXMBHBIX NOKYMEHTOB, NMOATBEPXKIAOIIMX
IpaBo Ha BIajeHHe 3eMJIeH, OCYILECTBIAIOT OONACTHBIE rOCYIapCTBEHHBIC APXUBEI,
MyHHIUTTATGHBIE apXUBBI, OPraHpl M OPraHM3alldd NPH HAIMYUKM Y HUX apXHUBHBIX
JOKYMEHTOB, HEOOXOUMBIX JJIsl HCIIONHEHMS 3aIIPOCOB.

16. TTpu npefOCTaBIEHAN IOCYAapCTBEHHOM YCIIyTH 3ampelaercs TpeboBaTs OT
3asBUTENS TOCYJApCTBEHHOM yCiIyrd [nefcTBUM, B TOM 4HCJE COINIACOBAaHMWH,
HEO6XOMUMEIX JId T0JydeHHs FOCYIapCTBEHHOM YCIIyTH M CBA3aHHBIX C OOpalLieHHeM B
MHEBIE FOCYIapCTBEHHBbIE OpraHbl U OpraHU3aluM, 3a MCKIIIOYCHHEM IOJIy4eHHs YCIyT,
BKJIFOUCHHBIX B [IepedeHb yCIyT, KOTOPBIE ABJISIOTCA HEOOXOAMMBIMHU U 00513aTe/IbHBIMU
IS MPENOCTaBJE€HHs TOCYHAPCTBEHHBIX YCIYT, YTBEpIKICHHBIH HOPMATHBHBIM
npaBoBEIM akToM CBEpATOBCKOM 001acTH.
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PesyJibTaT npeaocTraB/ieHHs rocyJapCTBEHHOH YCIyTrH

17. Pe3yNnbTaToM IpeAOCTaBICHUS TOCYJAPCTBEHHOM YCIIYTH SBJISETCA!

1) BpIga4a apXUBHBIX KOIH;

2) otBeT 00 OTCYTCTBUH 3allpalliiBacMBbIX CBEICHUM;

3) peKOMEHIAUMHK O JaJbHEHIINX IyTAX MOoucKka HeoOX0AuMOoi HHPOpMAaLVH;

4) yBeTOMJICHHSI O HANpaBJIEHUH COOTBETCTBYIOIIMX 3alIpOCOB Ha UCIIOIHEHHE 10
MPUHAJIEXXHOCTU B IpyTHe OpPraHbl ¥ OpraHu3aliu.

Cpok npegocTaBjeHHsl TOCYAapCTBEHHOMH YCJIyrH

18. 3anpockl, IOCTynUBIIME B YTIpaBJIeHNE, pACCMATPUBAIOTCA B TeYeHUe 3 THEH
CO JHA WX DpETHCTpalldd U Iepe/laloTCsi Ha HENOCPEICTBEHHOE HCIIOIIHEHHE B
00JIaCTHBIE TOCYJapCTBEHHbIE apXWUBbI W MYyHHULMIAJIbHBIE apXUBBI, OpraHbl U
OpraHu3anyu.

3anpocsl, OoCTynuBIIKe B YnpasieHue uepe3 MOL, ucronssrorcs B redenue 30
JHEeH co IHs UX IOCTYIUICHUS B YIIpaBleHUE.

19. Ilpu nocrymuienuu B YIpasieHHe 3alpOCOB 3asiBUTENIEH, KOTOPhIE HE MOTYT
OBITH MCIIOJIHEHBI 0€3 MpeoCcTaBlIeHHs YTOYHEHHBIX WIIH JTOTIOJHHUTENBHBIX CBEACHHUH,
VYipasnenue B 7-IHEBHBI CpOK, C MOMEHTa PErHCTpallMd 3ampoca, 3allpalliiBacT
3asBUTENSL 00 YTOUHEHUH M JIOIIOJIHEHHUH 3aIpoca HEOOXOAUMBIMHE JUTSL €T0 UCTIOJTHEHUS
CBEICHUSMU.

20. CseneHus, cojepxalllde TIEepCOHATbHBIE [aHHbIE O TPEThUX JIHIAX,
IPEACTABISIOTCS  YIOJIHOMOYEHHOMY JIMIy Ha  OCHOBaHMH  JOBEPEHHOCTH,
oQOpMIICHHOH B yCTaHOBJIEHHOM 3aKoHoHaTelbcTBOM Poccuiickoil ®Denepanuu
HOpSIIKE.

IlepeueHb HOpPMATHBHBIX HPABOBBIX aAKTOB, PEryJHPYIOLIHX OTHOIIEHHS,
BO3HHKAIOIIHE B CBSA3H C NIPeJ0CTaBJIeHHEM rocyAapCcTBEeHHOH yCJayrn

21. IlpenocraBieHyre rocy1apCTBEHHON YCIYTd 110 OpPTaHU3alliy BBIAAYU KOIIMH
apXUBHBIX [JOKYMEHTOB, IIOATBEPXAAIOIIMX IpaBO Ha  BJIaACHHE 3eMIICH,
OCYUIECTBIIIETCS. B COOTBETCTBUH CO CIEAYIOIIMMH HOPMATHUBHBIMH IIPaBOBBIMU
aKTaMH:

Koncruryuus Poccutickoit ®enepanuu ot 12 nexabps 1993 ropa («Poccuiickas
razera», 1993, 25 nexabps, Ne 237);

3akon Poccuiickoi ®eneparuun ot 21 wmrons 1993 roma Ne 5485-1
«O rocynapctBeHHOH TaitHe» (Cobpanue 3axkoHOAaTenbcTBa Poccuiickon denepanuy,
1997, Ne 41, ct. 8220-8235);

denepanbHblil 3ak0H OT 22 okTa6ps 2004 roga Ne 125-D3 «O6 apxuBHOM Aee B
Poccuiickoit ®enepanuun» (Cobpanue 3akoHonatenscTtBa Poccuiicko ®Denepanuu,
2004, Ne 43, cT. 4169);

®enepanpHblii 3akoH 0T 01 mroHs 2005 roma Ne 53-®3 «O rocyaapcTBEHHOM
s3pike  Poccmiickoit  ®enepamum» (Cobpanue 3akoHozarenbcTBa  Poccuiickoi
®epnepanun, 2005, Ne 23, cT. 2199);

denepanbHerit 3akoH oT 02 Mas 2006 roxa Ne 59-03 «O nopsake pacCMOTPEHUS
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obpamenuii rpaxmaH Poccuiickoit ®enepaiyu» (CobpaHue 3aKOHONATENBCTBA
Poccuiickoit ®eneparuu, 2006, Ne 19, ct. 2060);

depepanbHblii 3aKkoH oT 27 mions 2006 roga Ne 149-03 «O6 undpopmanuy,
MH(pOPMALMOHHEIX ~ TexHonorusx W 3amure  uHopmauwn»  (Cobpanue
zakoHomarenbcTBa Poccuiickoit @enepanuu, 2006, Ne 31, 4. 1, ct. 34438);

®enepanpHbiii 3akoH oT 27 wmrona 2010 roma Ne 210-®3 «O6 opraHuzanuu
TIPEeNOCTABIEHHS. TOCYJAapCTBEHHBIX M  MyHHIMIanbHbIX  yciayr»  (Cobpanue
3akoHomaTtenbeTBa Poccuiickoit ®epeparmu, 2010, Ne 31, ct. 4179);

Va3 IIpesunenta Poccuiickoii ®enepanuu ot 31 nexabps 1993 roma Ne 2334
«O IOTIONHUTENBHBIX TapaHTHAX IpaB rpaxzaad Ha mHopmarmio» (Cobpanue akToB
IMpesupnenta u IlpaBurensctBa Poccuiickon Oenepanuy, 1994 r., Ne 2, c1. 74);

Vka3 Ilpesumenta Poccuiickoit ®@enepauuu or 06 mapra 1997 roma Ne 188
«O6 yrBepxaenun Ilepedns cBefeHui KoHOHUIeHIHManbHOro xapakrepa» (CobpaHue
sakoHoarenbeTBa PO, 1997 1., Ne 10, cr. 1127);

ITpuka3s MHHHCTEpCTBA KyJIBTYpPHl M MAacCOBBIX KOMMYyHMKauuii Poccuiickont
®enepanun ot 18.01.2007 Ne 19 «O6 yreepkaenuu [IpaBun opraHu3alliy XpaHEHUs,
KOMILIEKTOBAHMS, YydeTa M HCIONb30BaHHsS NOKYMEHTOB ApXHMBHOrO (QoHIa
Poccuiickoii denepanuu ¥ APYTUX APXUBHBIX JOKYMEHTOB B TIOCYJapCTBEHHBIX H
MYHHIHMIATBHBIX apXWBaX, My3esx M Oubnmorekax, opranusanusix Poccuiickoi
akageMHd Hayk» (3aperucTpupoBaH B MuMHHCTEpCTBE IOCTHIMM Poccuiickoi
®enepanyn 06.03.2007, peructpanmonssiil Ne 9059);

3axoH CBepasoBckoii o6mactu ot 25 mapra 2005 roga Ne 5-0O3 «O0 apxuBHOM
nene B CBepuIoBcKoii obnactu» («ObnactHas raseta», 2005, 30 mapta, Ne 82-84);

3akoH CBepmioBckoii obmactu ot 19 Hos6ps 2008 roma Ne 104-O3
«O HaJeNeHHH OPTraHOB MECTHOIO CaMOYMpaBIeHHS MyHUIMIAIBHBIX OOpasoBaHHH,
PacHoNOXEHHBIX Ha TeppuTopul CBepIUIOBCKOH 00JNacTH, TOCYAapCTBEHHBIMH
nonHomMouussMi CBepIIOBCKOM 00JNAacTH MO XPaHEHHIO, KOMIUIEKTOBAHUIO, YyYETY H
MCIIONB30BAHMIO  APXMBHBIX  JOKYMEHTOB, OTHOCSLIMXCA K TOCYAapCTBEHHOH
coberennocTH CBepanoBckolt obnactm» («O6nactHas rasera», 2008, 22 HosOps,
Ne 366-367);

ITocranoBneHue IlpaButensctBa CaepanoBckoit obnactm ot 29.10.2007
Ne 1053-ITT «O mnpemocTaBieHHH Mep COLUAIBHOM ITOMJEPKKH IIOIb30BATEILIM
apXMBHBIMH JOKYMEHTam¥, HaxO[SIIMMHCA B TOCYNapCTBEHHOH COOCTBEHHOCTH
CepuIoBCcKoi obmactm» («OGnactHas raseray, 2007, 3 HosOps, Ne 380-381);

[TocranoBneHue IlpaButenscrBa Ceepanosckoit obmactd ot 16.11.2011
Ne 1576-IT1 «O pa3paboTke W YTBEPKIECHHH AIMHUHUCTPATUBHBIX PETTIAMEHTOB
WCIIONHEHHs TOCYAapCTBEHHRIX (YHKIMH M aIMHHHUCTPATUBHBIX pErIaMeHTOB
TIPeIOCTaBIEHHs. TOCYAapCTBEHHBIX yeuyr» («O6nacTtHas rasera», 2011, 25 HOSIOpS,
Ne 441-442);

[Tocranosienne IlpaButensctBa Ceepmmosckoit obmact ot 21.11.2012
Ne 1305-IMI «O6 yrBepxmenuu IlomoxeHus 00 OCOOEHHOCTAX IOAAYH H
paccMoTpeHus >kano0 Ha pelueHHs M JedicTBus (0Ge3eHCTBHSA) HCIONHUTENBHBIX
OpraHOB TOCYJapCTBEHHOM Biactd CBepaIOBCKOM 007acTd, NPeAOCTAB/IAIOMIMX
rOCYJApCTBEHHBIE YCIYTH, M MX JOJDKHOCTHBIX JIML, FOCYAapCTBEHHBIX IPOXTAHCKUX
CIy)XaIUX MCTIOJHMTENBHEIX OPraHoB TOCY[apCTBEHHOH BiacTH CBEpIIOBCKOH
06I1acTH, IPeNOCTABIMIONIMX rocyapcTBeHHble yeryrn» («O6mactHas raseray, 2012,



29 HosOps, Ne 521-523);

[MocranoBnenue IlpaBurensctBa CaepmnoBckoit obmactu ot 05.04.2016
Ne 237-II1 «O6 VYnpasnenuu apxuBamu CBepiioBckoit obmact» («ObGnactHas
razeray, 2016, 13 anpens, Ne 64);

IIpukas VYmpaenenuss apxuBamu Cbepiosckoi obnactu ot 20.06.2007
Ne 01-07-78p «O6 yrBepxnenun Pernamenta YmpasneHus apxuBamu CBepAnOBCKOH
obmacTuy.

HcuepnbIBalonimii epeyeHb JOKYMEHTOB, HEOOXOJHMbIX B COOTBETCTBHH
¢ 3aKOHOAATEeILHBIMH HJIM HHHBIMH HOPMATHBHLIMH NPABOBLIMH aKTAMH
JJISi IPeJ0CTABJIeHHS FOCyJapCTBEHHOH yCJIyTrH

22. Jins nIpeoCTaBIeH s 3asiBUTENTb IIPECTABIAET B Y IpaBeHHe!

1) muCEMEHHBIN 3aIpoc;

2)  JOKyMEHTHI, MOATBEPKIAIOLHE  IIOJHOMOYMS  (QU3MYECKOro  MIH
IOpHAMYECKOTO JINIIA JUIS IOTy4IeHUs CBEIeHHH, CONepKAIUX NePCOHAIBHBIE TaHHBIE O
TpeThUX JHMIAaX, OQOPMIECHHEIE B YCTAHOBIEHHOM 3aKOHOJATENbCTBOM PoccHiCKOH
®epepalu MOpsAIKE.

B 3anpoce 3asBUTENS JOKHBI OBITh yKa3aHbI:

1) HauMeHOBaHWE IOPHIMYECKOro IMIA Ha ONaHKe OpraHU3alMd — JUIA
FOPUMYECKHX JIULL; GaMIIIKA, UM H OTYECTBO — IS QU3MIECKHX JIULL;

2) CBelleHHs O HAIWYUM I[IPAaBOYCTaHABIUBAIOUIMX JOKYMEHTOB Ul IIONy4YCHHS
KOIHil apXUBHBIX JOKYyMEHTOB, IIOATBEPXAAIOIIMX IIPABO Ha BIAICHUE 3eMIIeH;

3) MOYTOBBIN W/WITH NEKTPOHHBIN aJ(pec 3asBUTES,

4) WHTepecylollde 3asBUTENs BONPOC, (AKT, CBEAEHHS U XPOHOJIOTHYECKUE
PaMKH 3aNpaliuBaeMoii HHpOpManuy, TOATBEPXKIAIOIIEH MPaBo Ha BIaJeHue 3eMIel;

5) nuyHas MOAMKMCH NODKHOCTHOIO JMUA — ISl IOPUIAWYECKHX JHI; JHYHAasd
IIOAIHCH — JUIS (PU3HUECKUX JIULL,

6) I 3aIpoCOB, MOCTYNHBIIMX @O 3JIEKTPOHHOM MOYTE, — 3JIEKTPOHHAS
MIOJTHUCD;

7) narta.

23. 3anpelaercs TpeOOBATh OT 3asBUTENS FOCY IapCTBEHHON YCIyTH:

IpeACTaBIEHHAs NOKYMEHTOB M HH(OpMAIlMM MIM OCYLIECTBICHHS NEHCTBHH,
TIpe/CTaBlIEHHE WM OCYIIECTBIEHHE KOTOPBIX He MNpeJyCMOTPEHO HOPMATHBHBIMH
NPaBOBEIMH aKTaMH, PpEryIMpYIOIIMMH OTHOLIEHWS, BO3HHMKAIONIMEe B CBA3H C
TIpeOCTaBICHUEM rOCYAaPCTBEHHON YCIIyTH;

TNpEeJCTaBIeHUs] TOKyMEHTOB M MH(OPMAlMH, KOTOpble B COOTBETCTBUM C
HOpDMATHBHBIMH IIpaBOBBIMH aktamu Poccuiickoit @Denepaliyi, HOPMATUBHBIMH
TpaBoBEIMH akTamu IlpaBuTenbcTBa CBEpATOBCKOH 00NacTH U MYHMIUNATBHBIMH
PAaBOBBIMH aKTAMH HAXONATCS B DaclOPSKEHHM OpraHoB M OpraHM3alMH, 3a
MCKITIOUYEHHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaTbu 7 PefepaibHOro 3aKOHA OT
27 wrons 2010 roga Ne 210-®3 «O6 opranusanyy NpeIoCTaBICHUs IOCY IapCTBEHHBIX H
MYHHLAIAIBHBIX YCIIyT».

24. JlaHHBIA T[epeyeHb SBISETCS MCYEPNBIBAIOIIAM ¥ He Mpearnoaraer
MEXBEIOMCTBEHHOT0 HHPOPMAIIUOHHOTO B3aUMOJIEWCTBH.

25. 3asgBieHHMEe M JOKYMEHTBl, HEoOXOAHUMBIE JJIS  IPENOCTaBIICHHA



roCyJapCTBCHHOM YCJIyIH, yKa3aHHble B IyHKTe 22 HacTosmlero PernameHTa,
NPECTAaBIAIOTCA B YIPaBI€HUE MOCPENCTBOM JIHYHOrO OOpallleHHs 3asBUTENS, IIO
noure, yepes M®I] 160 c YICIIOJIb30BaHUEM MHGOPMAIHOHHO-
TeJIEKOMMYHHUKAIlHOHHBIX TEXHOJIOTUH, BKJIIOYas MCIONb30BaHHe EnuHOro moprana
rOCyJJapCTBEHHBIX ¥ MYHMIMIIAIBHBIX yCIyT (pyHKUuit), [lopTrana rocyaapcTBeHHBIX U
MYHHUMIAIBHBIX  ycuyr (QyHkuumi) CBepanoBckodl 006NacTd, yHHMBEPCAIBHOM
SJIEKTPOHHOH KapThl M JAPYTMX CPENCTB HH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJOTHH B  CIy4asXx M  TOpsAKE,  YCTAHOBICHHOM  JAEHCTBYIOIIHM
3aKOHOJATEIBCTBOM, B (DOPME IEKTPOHHBIX JOKYMEHTOB.

HcyepnbiBaromuii nepedeHb N0OKYMEHTOB, HEOGXOHMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NIPABOBLIMH AKTAMH JJIl IPEAOCTABJICHHS FOCYJaPCTBEHHOM
YCJIYIH, KOTOpble HAXOAATCS B PACMOPAXKEHHH FOCYAapPCTBEHHBIX OPraHoB,
OPraHoOB MEeCTHOI'0 CAMOYNPABJICHHS H HHBIX OPraHOB, YYaCTBYIOLHX B
NPeAOCTaBJCHHH IOCyIapCTBEHHBIX YCJIYT, H KOTOpbIe 3asiBHTE/Ib BIpaBe
NpeaCTABHTD, 2 TAKMKE CNOCOOLI HX MOJIyUeHHS 3asiBHTEJISIMH, B TOM YHCJIEe B
JIEKTPOHHOMH (popMe, NOPAIOK HX NPEACTABIEHHS

26. IlepeyeHb IOKYMEHTOB, HEOOXONMMBIX B COOTBETCTBUH C HOPMATHBHBIMH
NPaBOBBIMH aKTaMH JJIi  IPEAOCTABJIEHHs TOCYJApCTBEHHOH YCIYI'H, KOTOpHIE
HaxO[ATCSI B PAacCHOpPsXKEHHM TOCYHApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOyNpaBI€HUS W  HWHBIX  OpPraHoOB, Y4YacTBYIOIIUX B  IPeJOCTABIECHUH
FOCYIapCTBEHHBIX YCIYr, M KOTOpBIE 3asiBUTENb BIpaBe IIPEeJCTAaBUTh, HE
IIpelyCMOTPEH 3aKOHOHaTeNbCcTBOM Poccuiickoit @eneparum.

HcyepnbiBaommii nepeyeHsh OCHOBAHHI ISl 0TKA32a B NIpHEMe JOKYMEHTOB,
HeOOXOHMBIX [JIs1 IPe0CTABJIEHHS FOCYAaPCTBEHHON yCIyrH

27. OcHOBaHMAMH IS OTKa3a B IpHeME JOKYMEHTOB, HEOOXOIHUMBIX IUIS
IIPEIOCTABJIEHHUS I'OCY 1apCTBEHHON YCITYTH, SBIISIOTCS:

1) HempaBMJIBHOE 3alOJIHEHHE 3ampoca, YKa3aHHOTO B IYHKTE 22 HACTOSILEro
PernamenTa, OTCYTCTBHE JaHHBIX, YKA3aHHBIX B IyHKTE 22 HACTOSILETO PernamenTa;

2) 3amoJIHEHME 3alpoca, yKa3aHHOro B MyHKTe 22 HacTosiero PeriaMenTa,
Hepa3bOopYHBEIM, He TOJNAIOMINUMCS IPOUTEHUIO IIOYEPKOM.

3) eciu 3anpoc 3asBUTENS He OANAETCS IPOYTEHUIO, OTBET HA 3aIIpoC He JaeTcs,
3alpoc HE MOJIEXKUT HAIIPaBJICHHIO Ha paccMOTpeHHe HadanbHUKY YmnpaBieHHs WX
YIOIHOMOYEHHOMY Ha TO JIMLY, O YeM COOOINaeTcs 3asBUTENIO, HAIlpaBUBILEMY 3aIIpoC,
€CJI ero HauMeHOBaHue 00 GaMUIIMS U ITOYTOBBIN afpec IIOANAI0TCA IPOYTEHHIO.

I/IC‘leprIBaIOIHHﬁ nepeycHb OCHOBaHHH AJs NPHOCTAHOBJICHHSA
WJIH 0TKa3a B MpeaAoCTaBJICHHH rocynachBeﬂﬂoii YCIayru

28. OcHoBaHHWs M TIPUOCTAHOBJICHHS IIPEINOCTABIEHHS TOCYIAPCTBEHHOM
YCIyTH OTCYTCTBYIOT.

29. l'ocynapcTBeHHas yciayra He peIOCTaBIsIeTCs B CAEAYIOMUX CIyqasx:

1) ecnmu OTCYICTBYIOT NpaBOYCTAaHABIMBAIOUIME HIOKYMEHTHl COGCTBEHHHKA



3eMIIY;

2) ecnmd B 3ampoce 3asBUTENsS OTCYTCTBYIOT HEOOXONMMEIE CBEACHHS IS
IIPOBEAEHHSI TOUCKOBOM paGoTEI;

3) ecil OTBET IO CYIIECTBY IIOCTABICHHOIO B 3allPOCE BONPOCA HE MOXKET OBITH
maH 0e3 pasrnalleHds CBEJEHHH, COCTABIAIOLIMX TOCYJAPCTBEHHYIO MIIH HHYIO
OXpaHAeMyl0  (efepanbHBIM  3aKOHOM  TaifHy, 3asBUTEN0  coobmaercsi o
HEBO3MOXXHOCTH JIaTh OTBET IO CYIECTBY [OCTABJICHHOI'O B HEM BOINPOCA B CBA3M C
HEJIOIyCTHMOCTBIO pasIJIAlCHHsl yKa3aHHBIX CBeJeHHH. YkasaHHas HH(OpMaLUs
MOXET OBITh IpPENOCTaBI€HAa TOJBKO NP HAIMYHKM Yy 3asBUTENS JTOKYMEHTAIBEHO
IIOATBEPXKACHHBIX IIPaB Ha IOJyYeHHWE CBElEeHHH, COJep)KallluX TOCYIapCTBEHHYIO
TalHy W/HIH KOHUAESHIMATBHYIO HHPOPMALIHIO;

4) ecnmd B 3ampoce CONEPXKHTCS BOIPOC, HA KOTODBIM 3asBHTENIO paHee
HEOMHOKPAaTHO JaBaIXMCh IHCBMEHHBIE OTBETHl IO CYIIECTBY, M IPH 3TOM HE
NPHUBOJATCA HOBBIE IOBOJBI WM oOcTosiTenbcTBa. HavanbHHK YrpaBieHHs WM
YIIOJIHOMOYEHHOE Ha TO JIMIO BIpaBe NPUHATH peLIeHHEe O O0e30CHOBATELHOCTH
OYEpEeHOro 3amnpoca 1 NpeKpalleH!H IEeperucKy 0 JaHHOMY BONPOCY TIPH YCIIOBHH,
YTO yKa3aHHBIW 3alIpOC M paHee HaIpaBisieMble 3alpOChl HANPAB/UIUCh B Oprad MM
OPraHU3alMi0 WK OJHOMY M TOMY Xe€ MOJDKHOCTHOMY muuy. O JaHHOM pellleHHMH
yBEIOMIISETCS 3asiBUTEIb, HANPABUBIIHM 3aIIpOC;

5) ecnmm B 3ampoce COAEpXKarcs HelUeH3ypHBlE JMGO OCKOpOMTENbHEIE
BBIP@KEHMS, YIPO3bl KU3HH, 3M0POBBI0 MU UMYUIECTBY JOJDKHOCTHOTO JIMI@A, a4 TAKXE
4JIEHOB €ro CeMbH. JIOJDKHOCTHOE JIMLO BIIPaBE OCTAaBUTH 3alpoc 0e3 OTBeTa IO CyTH
IIOCTABJIEHHBIX B 3allPOCE BONPOCOB M COOOIIUTH 3asBUTENIO, HANpPaBUBINEMY €rO,
O HEZIOITYyCTUMOCTH 3710YIOTPeOIICHHs TIPABOM.

IlepedeHs yciyr, KOTopble SIBJASIOTCS HEOGXOAMMBIMH H 00532 TeJIbHBIMH AJIS
NpeJOoCTABJICHHUNA FOCYARPCTBEHHOM YCIyrd, B TOM YHCJIE€ CBeXeHUs
0 J0KyMeHTe (I0KYMEHTaX), BhbIIaBaeMOM (BbIJaBA€MbIX) OPraHH3alHAMH,
YYacTBYIOIIHMH B NIPEXOCTABJIEHHH FOCYAapPCTBEHHOMH yCJIyrd

30. VYcmyru, KOTOpble SBISIOTCA HEOOXOAMMBIMH M OOS3aTeNbHBIMH VIS
IPEAOCTABIICHHA  IOCYNapCTBEHHOM  yCIIyrd, HacTosmuM  PerimamenToM  He
YCTaHOBIIEHBI.

Ilopsaok, pa3Mep H OCHOBaHHE B3UMAHHS roCy/IaPCTBEHHOH NOMIHHDI
HJIM MHOH IUIAThI, B3HMAaeMOIi 32 NpPeAoCTaBIeHHe rOCyJapCTBEeHHOM YCIyrH

31. 'ocynapcTBeHHas MOLUIKMHA 3a IPEJOCTaBIEHHe TOCYIapCTBEHHON YCIYId He
B3UMAaecTCs.

32. VmpaBieHue OCYyIIECTBISET HMpPeAOCTaBJIeHHE TOCYIapCTBEHHOM YCIYTH IO
OpraHW3alMy BbIIaYM KONMK apXUBHBIX JOKYMEHTOB, IOATBEPXKIAIOILKX IPaBO Ha
BJaJicHUE 3eMilel, OecIaTHO.

33. Temarmyeckue 3ampochl 3asBUTENEH  HCIONHSAIOTCS  OOJACTHBIMH
FOCYAApCTBEHHBIMH M MYHHUMIAIbHBIMH apXMBaAMHM B TOpAOKE IPENOCTABJICHUSI
IJIATHEIX YCIYT (B TOM 4HCIEe Ha OCHOBE JOroBOpa) MUK OECIIATHO I ONpeae/IeHHEIX
KaTeropuii 3asgBUTEJIEH B COOTBETCTBUHM C IOCTAaHOBJIIEHWEeM [IpaBUTENBCTBA
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Ceepmioeckoit obnacti ot 29.10.2007 Ne 1053-IIII «O mnpemocTaBieHMH Mep
COLMANILHOM MOAJMEPIKKH TIONH30BaTENSIM apXUBHBIMUA JOKYMEHTaMH, HaXOAAIIMMHUCS B
rocyJapCcTBEHHOM cobcTBeHHOCTH CBEpIUIOBCKON 00IaCTH».

MagkcuMaJIbHbIH CPOK 0KHAAaHHUS B OYepeH NPH nojaaye 3anpoca
0 NPeAOCTABJIEeHHH FOCYAAPCTBEHHOH YCJIYyIrH H IIPH MOJy4YeHHH pe3y/ibTaTa
NpeaoCcTaBJIeHHA IrOCYAaPCTBEHHOM YCIyrd

34. Cpok OXHIOaHHs 3asABUTENSIMH B Odepeld IpHd IHojadye 3ampoca o
NpEeNOCTABICHUH TIOCYyNapCTBEHHOM YCIyrH M IpH  TIOJYyYeHHH pe3ylbTaTa
IpeNoCTaBIeH s TOCYJapCTBEHHOM YCIyTH He NOJDKEH IPEBBIIIATE 15 MUHYT.

Cpok ¥ NOpsI0OK perucTpanuy 3anpoca 3asiBUTEIs
0 MpeOCTABJICHHH rOCYAaPCTBEHHOH YCJIYTH H YCJIYTH,
NpeaoCTaABIAEMOii OpraHu3anueii, y4acTByOLIeH B IPEAOCTABICHHH
rocylapcTBeHHOM YCJIYrH, B TOM YHCJIe B 3J1eKTPOHHOH dopme

35. 3ampoc 3asgBUTENS TOCYNAapCTBEHHONW YCIyI'H, NOCTYIHMBIIMK B YIIpaBJeHHE,
HOJUIEXHUT 00s13aTeIbHON PEruCTpalliyl B T€UCHHE TPEX AHEH C MOMEHTA ITOCTYIUICHHUS.

36. Peructparus 3ampoca O MpENOCTaBICHUH TOCyNapCTBEHHOHM YCIyrH H
OOKYMEHTOB, yKa3aHHBIX B IIyHKTe 22 Hacrosiero Perimamenra, NOCTYINUBIIMX B
YupapieHue B HepaOOUni WM Mpa3AHUYHBIA JI€Hb, OCYIUECTBISETCS B TEUEHHE TpeX,
ClIeIYIOLIHUX 32 HUM, pabouux qHeH.

37. Ilpoueaypa perucTpaldd 3almpoca O IpPeJOCTaBIEHHHM TIOCYIapCTBEHHOU
yCIyrd MW JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 22 Hacrosdmiero Perimamenra,
OCYIIIECTBIISIETCA B TOpPSIKe, MPEeIyCMOTPEHHOM ITyHKTaMu 54, 55, 56 Hacrosiero
PernmameHnra.

TpeGoBaHHAI K MOMELIEHUSIM, B KOTOPbIX NPEAOCTABJsIETCH FOCYy1apCTBEHHAS
ycJiyra, K MecTy O:KMAaHHsl IpHeMa 3asiBUTeJIeH, pa3MeLIeHHIO
H opopmiieHHI0 HHPOPMALHH O NOPAAKe NIPENOCTABICHHSA
rocy1apcTBeHHOH yCJIyTrH, B TOM YHcJIe K 00ecnedYeH o J0CTYIIHOCTH JJIsl
HHBAJIHIOB B COOTBETCTBHH ¢ 3aKOHOAaTeIbcTBOM Poccniickoii ®enepauun
0 COLHAJILHOM 3allHTe HHBAJHI0B

38. [IpenocTaBieHne rocy1apCTBEHHON YCIyTH OCYLIECTBIISIETCS B YIIPaBICHHUH.
INoMeleHre M MpHeMa 3asBUTENEed JOMKHO COOTBETCTBOBaTh KOM(OPTHHIM
YCJIOBHSIM 3asiBUTENEH, B TOM 4YHUCIe JI1 HHBAJIMWIOB, U ONTHMAJBHBIM YCJIOBHAM
paboTHl COTPYAHUKOB YTIpaBIeHHs:

1) BXox B IOMEILEHKE, TJ€e pacrojaraeTcs YpaBieHue, JODKEH o0ecneynBaTh
CcBOOOIHEIN JAOCTYII 3asBUTENeil. Bxo B moMelieHue, Ie pacnoaraercs YIIpaBJICHUE,
IO/DKEH OBITh 00OpyAOBaH MH(OPMALMOHHOW TaOIMUYKOH, COAepiKallled CBEeIEHUS O
HaMMEHOBaHUH, MECTOHAX0XKIEHIH U peXXuMe paboTsl YTIpaBICHHUS,

2) B IOMEIIEHUAX 00ecIeunBaeTCs CO3AAHME MHBAIHMAAM CIEIYIOIUX YCIIOBHI
JIOCTYITHOCTH B COOTBETCTBHHU C TpeOOBaHUAMH, YCTaHOBJICHHBIMH 3aKOHOAATEIbHBIMH
Y MHBIMA HOPMaTHBHBIMH IPAaBOBBIMU aKTaMH:

BO3MOXXHOCTh O€CIIPEINSITCTBEHHOIO BX0/1a B YIIpaBieHUE U BBIX0Ja H3 HETO,
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BO3MOJKHOCTb CaMOCTOATEJIPHOIO IIEPEABHKECHHS [10 TEPPUTOPHH YIIpaBlIeHHS B
OEIIAX NOCTYIla K MECTY INPENOCTaBICHHS TOCYAAPCTBEHHOM YCIyrd, B TOM YHCIE C
IIOMOIIBIO  COTPYAHHKOB  YIIpaBIE€HHUS,  HCIOJB30BAaHUS  ACCHCTUBHBIX |
BCIIOMOT'aTeIbHBIX TEXHOJIOTUH, 4 TAKXKe CMEHHOT'0 KPeCla-KOIACKY;

BO3MOXHOCTE ITOCAJIKU B TPAaHCIOPTHOE CPEACTBO M BBICAAKH W3 HErO INEpe
BXOZIOM B YIIpaBieHHE, B TOM 4YHCIIe C HCIOJb30BaHHEM KpECa-KONACKA H, MpH
HEeO0OXOMMOCTH, C MIOMOIIBIO COTPYIHUKOB Y IpaBJIcHHS;

COIIPOBOXXACHNE UHBATN/IOB, HMEIOLUX CTOMKHUE HapyleHHs] GYHKIMU 3peHHs U
CaMOCTOATENBHOIO IIEPEABWKEHU, 110 Y IPABIEHHIO;

CONECTBHE WHBAIUAy TIpH BXOAe B YIpaBleHHE H BBIXOAE H3 HErO,
MH(OPMUPOBAHHE O JOCTYIHBIX MapIIPyTax 06IIECTBEHHOTO TPAHCIIOPTa;

HaJuie)Kalee pasMellleHHe HocuTened uHdopManuy, HeoOXomuMol s
obecrieyennss GECNPENATCTBEHHOrO JOCTYNa MHBAIMAOB B YIpaBIeHHE H K
TOCYJITapCTBEHHBIM YCIyraM, C yYeTOM OIpaHHYEHUN WX KUIHEIAEATENLHOCTH, B TOM
yucie nyOnupoBaHHMe HEOOXOAMMOW Misl MONYYEHHS IOCYAapCTBEHHOM yCIyrd
3BYKOBOW U 3PUTEILHOM HH(OPMALIHH, a TAKKe HANIIKCEH, 3HAKOB U MHOMN TEKCTOBOM U
rpaduyeckoif HHGOPMALUK 3HAKAMH, BBINOIHEHHEIMH PENbe(HO-TOYEYHBIM MIPHDTOM
Bpaiing 1 Ha KOHTPaCTHOM ()OHE;

obecrieueHne J0CTyma B YIOpaBleHHE, B KOTOPOM  IIPELOCTABISETCS
rOCyNapCTBEHHas  yciyra, COOaKkH-POBOJHHKA [P  HAJIMYMH  JOKYMEHTA,
NOJTBEPXKIAIOIIETO €€ CIeHalbHOe 00ydeHue.

39. llomemeHue U1 COTPYAHHKOB YpaBineHus, TpeaoCTaBISIOLINX
TOCYAapCTBEHHYIO YCIIYTY, JOJDKHO COOTBETCTBOBATh CIIEAYIOIIUM TPEOOBAHUIM:

1) Hanu4Me CUCTEMBI KOHIMIMOHUPOBAHHS BO3yXa, CPEACTB II0KAPOTYLICHUS 1
CHCTEMBI ONTOBELLEHHS O BOSHMKHOBEHHH YPE3BbIYAHBIX CUTYAaLIMIA;

2) Hanm4ue yno6Ho# ohucHoN Mebeny;

3) ocHauleHHE pabOYHX MeCT COTPYAHHKOB YIpAaBIeHHS HOCTATOYHBIM
KOJIMYECTBOM KOMIIBIOTEPHOH W OPraHM3alliOHHOH TE€XHHKH, a TakKe KaHUEIIPCKUMH
IIPHUHAJIC)KHOCTSIMU;

4) BO3MOXHOCTH AOCTYIA K CIPABOYHBIM IIOMCKOBBIM CHCTEMAM.

40. Mecra uH(OpMHUpOBaHHS, PeAHa3HAYEHHBIE U O3HAKOMIICHHS 3asBHUTENICH
¢ MH(GOPMAlMOHHBIMH MaTepHaliaMu, 0GOpyIyoTCs HH(POPMAIMOHHBIME CTEHIAMH,
00eCreYrBarOTCA CTYIBIMH H CTONAMH 1711 0pOPMIICHHS TOKYMEHTOB.

41. Mecta OXHmaHHsA JOIDKHBI COOTBETCTBOBAThH KOM(OPTHBIM YCIOBHAM IS
3asBuTeNeil. Mecra oxupaHHs O0OOPYHYIOTCA CTYJbAMH, CTOJIAMH C HAJIHYHEM B
AOCTaTOYHOM KoJMuyecTBe Oymaru ¢opmaTa A4 U KaHUENSIPCKUX IPUHAIEXHOCTEH
JUIS OCYIIECTBIICHUS] HEOOXONUMBIX 3arHceif, 0QOpMIIeH S THCbMEHHBIX 0OpaIeHHi].

42. TpeboBaHMs K MECTaM IIPOBEAEHHUS IMYHOTO IPUEMA 3asIBUTEIEH:

1) nprieM 3agBuTeNEH NOIDKHOCTHBIMH JMLAMH YIIPaBJIEHHs OCYLIECTBISETCS B
CHeNHUATBHO OTBEIEHHOM HIIH IIPUCIIOCOOIEHHOM IS STOTO IIOMELIEHHH,

2) nomelueHue I IpEeMa 3asBUTENs JOJDKHO GBITH CHA6kKEHO CTyIoM, GyMaroii
(opmata A4 ¥ KaHIENAPCKAMH NPUHANLIEKHOCTAMH, TODKHO HMETh CTON IS IHCHMA
Y pacKiIaJKky JOKYMEHTOB.

B memax ofecnedeHus KOHQUAECHUMAIBHOCTH CBEACHHMH O 3asBHTENSX
AOJDKHOCTHBIM JIMIIOM YTIpAaBJI€HHsA BelEeTCS IIPHEM TOJIBKO OJHOIO 3asBUTENS, 3a
UCKJIIOYEHHUEM ClTyvaeB KOJUIEKTUBHOTO O0paleHus 3assBUTEIEH.
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43. TexcroBas HH(OpPMalMsd O MOPSAKE NPEAOCTABIEHHS TOCYHAPCTBEHHOM
YCIyrd pasMellaeTcs Ha HHQOPMAllMOHHOM CTeHIe, a Takke Ha EJWHOM mopraie
TOCYNapCTBEHHBIX M MYHULUNAIBHEIX YCIyr (QyHKuuii), [Toprane rocymapcTBeHHBIX U
MYHUIMIANBHBIX yCIyr (byHkumit) CBepaoBcKoil 061acTi U Ha oQHIMATHEHOM CaiiTe
Yupasnenus B cetu MaTepHeT.

44. Odopmrenne TekcToBOH MHGOPMAUMH O TOpPSAKE IPENOCTABIECHHS
TOCYNapCTBEHHOH YCIYrd HOJDKHO COOTBETCTBOBAaTh ONTHMAIBHOMY 3PHTEIBHOMY
BOCIIPHATHIO 3TOH MH(POPMAIIHH 3aBUTEISIMH.

ITokaszarenn AOCTYIIHOCTH H KauecTBa rocynachBeHHOﬁ YCIOYru

45. IlokasarenssiMM JOCTYNIHOCTH M KauyecTBa TIOCYJapCTBEHHOM yCIyru
SIBJISIFOTCSL:

1) cooTHOIIEHNE HCMIONMHEHHEIX 3aIIPOCOB K 06LIEMY KOJHYECTBY MOCTYIIHBIINX;

2) KOIMYECTBO *ano6, MOCTYNUBLUIUX B YIIpaBlIeHHE, HA OPraHU3ALHIO IpruemMa
3asiBUTEJIEH;

3) KOIMYECTBO YHOBICTBOPEHHBIX CyIaMHM HCKOB, IIOJAHHBIX B OTHOIIEHHH
YmnpaBieHus, B 4aCTH BOIPOCOB, KACAIOLIMXCS HEMPABOMEPHBIX [EHCTBHM, B CBS3H C
NIPUHATBHIMU PEINEHIIME 00 OTKa3ax B NIPEIOCTaBIEHUH IOCY 1apCTBEHHOM YCIIyTH;

4) coburonieHne CPOKOB IPEIOCTABIEHUs TOCYIAPCTBEHHOM YCITYTH;

5) KONMYECTBO MOCTYIMBIINX XAN06 B aApec NOTKHOCTHEIX UL, OTBETCTBEHHbIX
3a IPeIOCTaBJICHHE I'OCYAaPCTBEHHOM yCIyrIy;

6) KOJHYECTBO B3aUMOIEHCTBUIl 3aABUTENA C JODKHOCTHBIMH JIHI[AMH pu
[PEIOCTaBIEHUH IOCYy JapCTBEHHOM yCiyrH (He Goree 2 B3auMOaeHCTBHI);

7) BO3MOXHOCTB TONyYeHHS HHQOpMaLMM O XOA€ IPeIOCTABIECHHUS
TOCYJapCTBEHHOH YCIYrH, B TOM 4HCIE€ C HCIOJNB30BaHHEM MH(DOPMALMOHHO-
KOMMYHHUKALHOHHBIX TEXHOJIOHIA;

8) cosmanme MHBATHAAM CIEIYIOWMX YCIOBUH JOCTYIIHOCTH roCyAapCTBEHHBIX
yCIyr B COOTBETCTBHH C TpeOOBaHUSIMH, YCTAHOBJIEHHBIMHU 3aKOHOHATENBHBEIMH H
HHBIMH HOPMAaTUBHBIMH IIPABOBBEIMH aKTaMH:

OKa3aHWe WHBAJIJAM IIOMOIIH, HEOOXOAMMOMH I MONyYeHNs B JOCTYIHON M
HEX (OpMe MHQOPMANMK O NpaBUIaX NPENOCTABIEHUS TOCYIAPCTBEHHOM yCIIyTH, B
TOM 4YHClIe 00 OQOpPMIEHHH HEOOXOOMMBIX I €€ MONyYeHHA IOKYMEHTOB, O
COBEpIICHAN MMH APYTUX HEOOXONMMBIX NS MONYYeHHs rOCYAapCTBEHHON yCIyTH
JENCTBUH;

IPEAOCTaBJICHAE UHBAIUAAM IO CIyXY, IPU HEOOXOAUMOCTH, rOCYAAPCTBEHHOM
YCIYTH C HCIIONB30BAaHUEM PYCCKOIO JKECTOBOrO s3bIKa, BKIIOYasg obecreyeHue
ROCTyIa Ha OOBEKT CypIONepeBOaYMKA, THHIOCYPAONIEPEBOAUMKA,

OKa3aHHE WHOHM HeoOXOJIMMOH MHBamMAaM IOMOLIM B MPEONOJIEHUH Gaphepos,
MEINAOIIMX TOJIyYE€HUIO HIMH I'OCYJapCTBEHHBIX YCIyT HApaBHE ¢ APYTUMHM JTULAMH,

HaIM4He KONUM  JOKYMEHTOB, OOBABICHHH, WHCTPYKUHA O MOpsIKe
IPEOCTABIEHHs] TOCYAApCTBEHHOHM YCIOyrH (B TOM 4HCIE Ha HH()OPMAIHOHHOM
CTEH/Ie), BBIIONHEHHBIX penbedHO-ToueyHbIM IuprbToM Bpailnd ¥ Ha KOHTpacTHOM
(one, a Taxxe ayAMOKOHTYpa (MHAYKIIHOHHOH CHCTEMBI IS c1aboCIbIIAaIHX);

9) cobioneHne yCTaHOBIEHHOTO BDEMEHM OXUIAHHA B OYEPEH IpH I10/1a4e
3alpoca O MPENOCTABICHHH IOCYAapCTBEHHOM YCIyrM M IIPH IIONY4YeHHH Pe3ynbTaTa
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IIPEAOCTaBJIEHHs rOCY JApCTBEHHOM YCIIyTH.

46. ITapameTpaMu MOJIHOTHI U KAYECTBA OTBETA HA 3aIPOC SBJISIIOTCS:

1) HayIMYKe OTBETOB Ha BCE IIOCTABIEHHBIE B OOpAIEHHH BOIIPOCEI;

2) 4ETKOCTB, JIOTHYHOCTE M IIPOCTOTA U3JI0KEHUS;

3) cobmonenue npu oQOpMIEHHH IHMCBMEHHOIO OTBeTa Ha obpallcHHe
OOIIENPUHATHIX IPABHIL, IPABUI U CTAHAAPTOB JENOIPOU3BOICTBA.

Hnble TpeOOBaHHUS, B TOM YHCJI€ YYHTHIBAIOIIHE 0COOEHHOCTH
HpeJOoCTABJIEHHN FOCYAAPCTBEHHOH yCIAYrH B MHOTO()YHKIIHOHAILHBIX
HEeHTPaX MPeI0CTABJIECHHS rOCyAaPCTBEHHBIX H MYHHIHIAIbHBIX
YCJAyr H 0COOEHHOCTH NpeJOCTaBJIEHHS IroCyJapCTBEeHHOR
YCJIYIH B 3JIeKTPOHHO# (popme

47. Tlpy WCHONHEHMH HacTosllero PermameHnta dacTh QYHKIME MOXET
HCIIOJIHATECS ¢ yyacTHeM M®L] B cOOTBETCTBUM C COMIAIIEHHEM O B3aHMOJIEHCTBHH,
3aKmoyaeMeiM ¢ M®I] B coorBerctBHH ¢ TpeGoBanusMu DenepanbHOro 3aKOHA
or 27 wrona 2010 roma Ne 210-®3 «OO6 opraHuzauudy NpeaOCTaBICHHSA
rOCYZapCTBEHHBIX ¥ MyHHULIUIIANBHBIX YCIIYT».

48. ObecreueHne BO3MOXHOCTH IOJNYYEHHS 3asABHUTENIEM TOCYIAPCTBEHHOM
yCIyrd “HGOpMal¥y O MpeJOCTaBIsIeMOl rocyIapCTBEHHON yCiIyre Ha OQUIHAILHOM
caiite YnpaBieHusl.

49. O6ecneyenre Npy HAIPaBICHAUH 3asBUTENIEM 3apoca B popMe 3IEKTPOHHOTO
COOOIIEHUs] INPENOCTaBICHUS 3asABHUTENI0 TIOCYAAPCTBEHHOM YCIyTH COOOLIECHHS,
IIOATBEPKAAIOIErO IOCTYIJICHUS 3anpoca B Y IpaBJIeHHE.

50. ObecrieyeHne BO3MOXHOCTH IONYYEHHs 3asBHTENEM HWHOOPMAIMH O
IPENOCTaBIsSEMON IOCYJapCTBEHHOM yciyre Ha EnUHOM moprajie rocyIapCTBEHHBIX U
MYHHLIUIANBHEIX yeuyr (pynxuuit), IToprane rocymapCTBEHHBIX M MYHHIMIANBHBIX
yeayr (yHkuumit) CBepuioBckoi obnacTu.

51. ObecnedeHne NpH HalnpaBleHWH 3asBUTENEM 3aIpoca C HCIOIL30BAaHUEM
EnwHoro moprana rocynapcTBEHHBIX M MyHHIMIAIBHBIX yCiuyr (pyHkuwuif), IToprana
TOCYJIapCTBEHHBIX M MYHHUMIANBHBIX ycuyr (pyHkumit) CBepaioBckoit o6macta
NPEAOCTaBIICHHS 3assBUTENIO I'OCYAAPCTBEHHON YCIYTH COOOIEHNUs, IIOATBEPKAAOIIETO
NOCTyIUIEHHE 3alpoca B YIIpaBJIeHHE.

Paspen III. CocraB, noc/ieA0BaTe/IbHOCTL U CPOKH BbINOJIHEHHS
aAMHHHCTPATHBHBLIX NpOLENYP, TPeGOBAHUSA K NOPAAKY HX BbINOJTHEHHA,
B TOM YHCJI€ 0COOCHHOCTH BBINOJIHEHHS aIMHHHCTPATHBHBIX MPOLEAYP
B 3JIEKTPOHHOI dopme

52. TlpenocTaBiieHHe rocyIapCTBEHHOW YCIYTH BKIIOYaeT B cebs Ciexyrolue
aJIMUHUCTPATUBHBIE NPOLIETYPHI:

1) perucTpanus 3anpocoB 3asBUTeNeH U Nepeaada X Ha UCIIOIHEHHE;

2) aHaNIU3 TEMAaTUKH 3aIPOCOB;

3) HampaBleHHe 3alpocoB YIpaBleHHEM [0 3ampocaM 3asBUTeNed Ha
HCIIOJIHEHWE II0 MPUHAMJIEKHOCTH U HH(OOPMUpPOBaHHE 3asBHTENCH O pe3yibTaTax
pPaccMOTpPEHHS UX 3alpOCOB;
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4) NOArOTOBKA M HAallpaBJIeHHE OTBETOB 3aABUTEISAM.
53. brnok-cxema npenocTaBieHHs TOCYIapCTBEHHOM YCIyTd MpUBEAEHAa B
Ilpunoxenuu 2 x HacTosuieMy Permamenry.

PeFl/lCTpaﬂHfl 3alpocoB 3asiBHTeEJIeH H nepeaavya ux Ha HCNOJIHCHHE

54. OcHoBanmeM mj1 Hadaja aJMHHHCTPATHBHON NPOLEAYPHl SBIAETCS
IIOCTYIJICHUE 3aMpoca 3asBUTENA B YIIpaBIeHUE JIMYHO, IO noyte, yepe3 MOI] mubo ¢
HCIIONIE30BaHUEM HMH(POPMAIMOHHO-TEIEKOMMYHHMKALMOHHBIX TEXHOJOTHH, BKIIOYAs
HCIIONIb30BaHUe EMMHOrO mnopraga rocyJapCTBEHHBIX ¥ MYHHIMNAIBHBIX YCIyT
(pynkumit), Tloprana rocynapcTBEeHHBIX H MYHHUMOAIBHBIX YCIyr ((yHKIHiA)
CaepmmoBckoit 00J1aCTH, YHHBEPCAIBHOH 3I€KTPOHHOW KapThl U JPYTHX CpEICTB
HH(OPMALMOHHO-TEIEKOMMYHHKAlIMOHHBIX TEXHOJNOTMM B Cly4asXx H TOpSIKe,
YCTaHOBIECHHBIX JCHCTBYIOIIMM 3aKOHOJATENECTBOM, B (GOpME  3JIEKTPOHHBIX
JOKYMEHTOB.

B ciydae Hanmuyus OCHOBaHHM, NPeIyCMOTPEHHBIX IyHKTOM 27 PernmameHTa,
YhpaBleHHe apXWBaMH OTKa3bBaeT B IpHEME JOKYMEHTOB M cOOOIIaeT 06 3TOM
3aj4BHUTENIO, IIPY HAIMYUHM KOHTAKTHOW MHQOPMAIMK 3asBUTENS, C yKa3aHHEM IPHYHH
OTKa3a.

55. llocrynuBmme B VYmpaBneHHe NHCHMEHHBIE 3allpoChl  3asBHUTENEH
PETUCTPUPYIOTCA B CTPYKTYPHOM NOIpasfeleHUuH YIpaBiieHHs, 00eCreurnBaroIeM
TIIPAEM U PETHCTPAlMIO MOYTOBOH KOPPECHIOHACHUMH, NPEACTaBISIOTCS PYKOBOICTBY
YIpaBiieHus ¥ nepenaiotcs ¢ pesoyonueii Havanenuka Ynpasnenus B npoduisHoe
CTPYKTYpHOE€ MOApa3feieHHe B TEeYeHHE Tpex [OHEH ¢ MOMEHTa IOCTYIUIEHHS B
YCTaHOBJIEHHOM IIOPSIJIKE.

56. [lemyrarckue 3ampochkl, ofpalieHus KOMHTETOB H KOMMCCHH majar
Genepanbroro Cobpanns Poccuiickoit ®enepaunn, 3axonomatensroro CobpaHus
CaepioBckoil  o6nactd 0  mpeqocTaBieHAM HMHGOPMALMH  PacCMaTPUBAIOTCS
PYKOBOICTBOM YTIPaBJI€HUS B IEHb [IOCTYILICHUS.

57. Tlpu mocrymieHuy B YIpaBiIeHHe 3alpoca O 3JEKTPOHHON MoUTe HIH Yepes
Enunbii mopTan rocynapcTBEHHBIX M MYyHHLMIAIBHBIX yciuyr ((yHKImiA), ITopran
TOCYAapCTBEHHBIX M MYHMIMNAIBHBIX YcIyr ((yHkuuit) CBepmioBCkod ob6aacTu
3aIpoC pacredaThiBacTCs Ha OyMakKHOM HOCUTeNle W B JajibHeHIneM paboTa ¢ HHM
BCIETCA B YCTaHOBJICHHOM mopsike. IIpM NOCTYIJIEHHH 1O 3NEKTPOHHOM IOYTe
3a1Ipoca, He TPeOYIOIEro NOCIenyIoUX AeiCTBUH YIIpaBIeHHs O HAIPABIEHHIO €To
Ha HCIOJHEHWE B OpPraHbl M OpraHM3alUy II0 NPUHAIJIEKHOCTH, OTBET 3asBUTENIO
HaIIpaBJIAETCd YIIOJIHOMOYCHHBIM COTPYAHUKOM VYIpaBleHHS IO IOYTE€ HIH IO
3JIEKTPOHHOMY aJIpeCy, YKa3aHHOMY B 3allpoce.

58. PesynbTaToM BHIMONHEHUS aIMHHHCTPATHBHOW IPOLENYpHl SBISETCS
nepefaya  3ampoca  3agBUTENI B NpodUIbHOE CTPYKTYPHOE IIOApa3felcHUE
VYrpaBneHus.

59. CBezieHus O BBINONHEHHUH aAMHUHUCTPATHBHOM MPOLELYPHl QHKCHPYIOTCS B
CHCTEME JOKYMEHTO000POTa U JeJIONPOU3BOACTBA YIIpaBIeHH.
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AHaJIN3 TEeMaTHKH 3anpocoB

60. OcHoBaHWeM 1 Hayala aJMUHMCTPATHBHOM IIPOLEAYPHl SBISETCS
IOCTYNJIEHUE 3alIpoca B IPOQUIBHOE CTPYKTYPHOE IOApa3elieHHe YIIpaBIeHus.

61. PykoBoAuTels MpOQUILHOro rmoApasfeneHus YmpaBieHUs o0ecreynBaeT
OII€paTUBHOE PaCCMOTPEHHUE 3alPOCOB 3asABUTEJIEH, TIOBEAEHHUE UX OO MUCIIOIHUTEICH.

62. VripaBieHHE NHCBMEHHO 3aNpallMBaeT 3asBUTENS 06 YTOYHEHUH H
AOMOJHEHHH 3alpoca HeOOXOAMMBIMH JJisi €r0 HCIIONHEHWS CBENECHHSAMH B Clydae
OTCYTCTBHSA B 3aIIpOCE 3asBHUTEJIS JOCTATOYHBIX JAHHBIX JUIS OPraHU3al(MM BBIIBICHHUS
3anpalmpBaeMoil MH(OpMamuu B OGIACTHBIX FOCYQAapCTBEHHBIX M MYHHIMIIATHHBIX
apXHBax, HEYETKO, HENPABUIILHO CPOPMYITHPOBAHHOTO 3aIPOCa.

63. Cpok HCIONHEHHS NaHHOH aIMUHHCTPATHBHOM mpouexyps! — 10 paGodmx
JIHEH.

64. PesynbTaToM BHIIONHEHUS aJMHHUCTPATHBHOM MpPOIENYPHl SIBISETCS
onpeJieyeHUE:

1) mpaBOMOYHOCTH MOMyYeHHUs 3asBUTENEM 3aNpalldBaeMoll MH(POPMaLuH C
YYETOM OTPaHHYECHMH Ha MNPEeNOCTABIEHHE CBEICHHH, CONEePXAIlUX [OCYIapCTBEHHYIO
TalHY W CBeJICHHs KOH(UICHIIMAIBHOIO XapaKTepa;

2) cTemeHM TIONHOTHI CBENCHWMH, COAEPXKAIIMXCA B 3alpoce 3asBHTEs,
HEeOOXOAUMBIX IJIS1 POBEAEHUS TIOHCKOBO paboTEH;

3) MECTOHAXOXKICHHUS apPXUBHBIX NOKYMEHTOB, HEOOXOMMMBIX IS MCIONHEHHS
3anpoca;

4) ampecoB KOHKPETHBIX OOJIACTHBIX IrOCyHapCTBEHHBIX apXWBOB H
MYHHUIMNIAIBHBIX apXHMBOB, OPTraHOB M OpPraHU3allMi, KyJa MO0 IPHHAMICKHOCTU
ClielyeT HaNpaBATh HA UCIOJHEHHE 3aIpoC 3assBUTEIIS.

65. CBefleHUs O BBINONHEHHH aJMHUHHUCTPATHBHOHN IIPOLEXYpbI bukcupyercs B
CHCTeME JIOKYMEHTOO0O0POTa U JIETONPOU3BOACTBA Y IPaBIeHHS.

HanpaBJIelme 3anmpocoB anaB.nelmeM 10 3anpocam
3asiBMTeJIeH HA HCIOJIHEHHE 110 NPpHHAJJICZKHOCTH H HH(l)OpMHpOBaHHe
3asiBUTEJIEH O pe3y/ibTaTax pacCMOTPEHHUSA HUX 3aNPOCOB

66. OcHoBaHmeM JUI1 Hayana aAMHHUCTPATHBHOM IPOLENYPHl  SBIAETCS
ONpPEACTIEHHE MECTOHaXOXIECHHS apXHMBHBIX JOKYMEHTOB, HEOOXOAHUMBIX IS
UCTIOJIHEHHS 3aIpoca.

67. Ilo wroraM aHanu3a TEMATHKH MOCTYIHBIIETO 3ampoca 3asBHTENA
YnpaejieHHe IOATOTaBIHBAaET H  HANpaBisdeT COOTBETCTBYIOIME 3alpoChl Ha
HCIIOJIHEHUE TI0 IPUHAJIEXKHOCTH.

68. OGnacTHBle TOCYIapCTBEHHbIE APXUBBI M MYHHUIMIIATHHBIE apXUBEI, OpraHsl U
OpraHM3aliy, UCIONHSIONIKE IONyYEHHbIE OT YIPAaBISHHS 3allpOChl, MPUCTYIAIOT K
PacCMOTPEHHIO HAIPABJICHHOIO 3alpoca OPH HAIHYHM IPABOYCTAHABIHBAIOIIETO
JIOKyMEHTA.

69. Omnara TeMaTM4ECKOrO 3ampoca I[POM3BOAMTCS MPH  ITONYHYEHHH
TIOJIOXKUTEJIPHOTO ~ pe3ysbTaTa (HalW4UM KONMH apXWBHBIX JOKYMEHTOB IIO
3alIpalllBaeMbIM CBEACHUSM).

70. Tlo wWroram BBIABNCHHS 3aNpallUBaeMBIX  JOKYMEHTOB TOTOBST
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WHQOPMALMOHHBIE MaTepHallbl  (apXMBHBIE KOMWH), OTBETHI 00 OTCYICTBHM
3anpaliMBaeMbIX CBEJCHMH, pEKOMEHAAlMM O JAIbHEHINMX IyTIX IIOMCKa
HeoOxonuMol HHGOpPMALUKM B OTHOIIEHHH KOHKPETHOTO 3arnpoca HAampaBIsioTCs
HEIMOCPEACTBEHHO B aJIpeC 3asBUTEI.

71. B ciny4ae He0OXOOMMOCTH YIpaBeHHe MOXET 3alpallliBaTh Y OpraHu3aluii-
UCIIOJHUTEIEW 3aIIpOCOB YIIpaBIeHUs KOIMH OTBETOB O pe3ysIbTaTaxX pPacCMOTpPEHUs
3aIIpocoB  3asBHTeNeH. OpraHu3alMU-UCIIONHUTENN HANpPaBiIsAlOT B YIpaBleHHE
NHUCHMO-YBEIOMIIEHHE O pe3yJbTaTaX pPacCMOTpPEHHs HaIpaBJIEHHOTO YTpaBlICHHEM
TEMAaTUYECKOTO 3a1rpoca.

72. VihpaBleHHe TNHCBMEHHO YBEAOMIIAET 3asBUTENII O HalpaBlICHHH
COOTBETCTBYIOIIMX 3alpOCOB Ha MCIIOJIHEHHE II0 TPUHAJICKHOCTH B OpPraHbl H
OpraHM3alliyd Ui OTBE€Ta B €ro ajpec O pe3ylbTaTaXx IIOMCKa 3aIpamrnBaeMoii
“HGbOpMaIIHH. :

73. Pe3ynbraToM agMHHHCTPAaTHUBHON NpoOLeENyphl SIBJISETCS HaMpaBlIeHHE
COOTBETCTBYIOIIMX 3allpOCOB Ha MWCIOJHEHHE MO MPUHAUIEKHOCTH B 0OJacTHBIE
rOCYyJapCTBEHHBIE apXWBbI, MyHULIMNAIbHBIE apXHMBBl, OpPraHbl U OpPraHU3alMH IS
OTBETA B €ro aJpec O pe3ynbTaTax MOMCKa 3anpaninBaeMoi HHpOopMaLuy.

74. CBeilecHHsl O BBINOJIHEHUH agMHHHCTPATHBHOH Mpoueaypbl GUKCHPYIOTCS B
CHCTeMe JOKyMEHTO000pOTa U AeONPOU3BOJCTBA Y IPaBIEHH.

HoaroroBka u HallpaBJICHHEC OTBETOB 3asiBHTC/IAM

75. OcHOBaHMEM /U1 Hadaja aJMHHUCTPATHBHOM TIPOIEAYPHl SABJISETCS
HAIpaBIICHHE 3allpoca 3asBUTENs Ha MCIOMHEHHE IO MPUHAJUIEXKHOCTH B 00JacTHBIE
rOCYAapCTBEHHBIE apXHBBI, MyHMIMNAbHBIE apXWBbI, OPTaHbl M OpPraHH3AIl[HH IS
OTBETA B €T0 aJIpec O pe3yibTaTax MOMCKa 3alpaliiBaeMol HHPOpMaLUK.

76. VYmopaBiesHe NHCEMEHHO YBEIOMJIIET 3asBHTENI O  pe3yJbraTax
paccMOTpeHHs ¥ (MJIM) HalpaBiIeHHH COOTBETCTBYIOIIMX 3aPOCOB HA HCIIOJHEHHE II0
NPUHANIEKHOCTH B 00JIaCTHBIE OCYAAPCTBEHHBIE apXMBBI, MyHHLUIIAIbHBIE apXUBBI,
Oprasbl ¥ OPraHM3alliM IJIs OTBETA B €r0 aipec O pe3yJsibTaTaxX MOMCKa 3anpalliiBaeMoi
“HpOpMAaLIIH.

O6nacTHBIE rOCYHAapCTBEHHBIE apXWBBI, MYHHUIIMIIATGHBIE ApXHUBBI, OPraHbl M
OpraHu3allid, HCIONHSIONUE IIOJTy4YeHHblE OT YTpaBlIe€HUS HIM HEMOCPEIACTBEHHO
u3-3a pyOexa 3aIpoChl, OCYIIECTBISIOT B YCTAHOBJICHHOM IIOpPSAKE PETHCTPAIHIO
3allpOCOB, NEpeavyy UX Ha UCIIOJIHEHNE, IOUCK apXUBHBIX JIOKyMEHTOB, HEOOXOIUMBIX
JUIS. MCIIOJIHEHMsA 3anpocoB. ITo pesynsTataM o6jacTHbIE rOCyHapCTBEHHBIE apXHUBHI,
MYHUIMIIANIBHBIE apXUBBI, OpPraHbl M OpraHH3allid IOTOBAT apxuBHBIE Komuu. Cpok
ucnonHenus 3anpocoB 30 nHe# co mHsA ux peructpanuu. Ha ob6opore xaxnaoro miucra
apX¥BHOM KOIMM IIPOCTAaBISIOTCS apXWBHblE IMHM(pPEI U HOMEpa JHCTOB €IUHUI
XpaHEHHMs] AapXMBHOIO JOKyMeHTa. Bce NnHCTBI apXMBHOM KONHH CKPEILISIFOTCS.
ApxvBHas KOIMS 3aBEPSETCS IOAMMCHI0 PYKOBOAWTENS M I€YaThIO O0O0JIACTHOTO
rOCyAapCTBEHHOI'O apXHBa, MyHHUIIMIIAIBHOTO apXKBa, OpraHa Wil OpraHu3aluy.

ApxuBHBIE KONMMH OQOpPMIISIOTCS Ha TOCyNapCTBEHHOM s3bIKe Poccuiickoit
Oenepanum.

ApxXuBHas KOIHUfA, B Cly4yae JHYHOro oOpalleHHs TIpaxJaHuHAa WIH €ro
JIOBEpEHHOI'0 JIMIA, BBIJAIOTCS €My IIOJ PAaclUCKy IpHU IPEAbsIBICHUH IacopTa HIH
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HWHOTO YHOCTOBEPSAIOIIEr0 MOKYMEHTa; AOBEPEHHOMY JIALY — MpPUA MPEIbsBICHUH
IOBEPEHHOCTH, O(GOPMIICHHOM B YCTaHOBJIEHHOM IHopsake. Ilonyuarens apXuBHOM
CIOpaBKM M apXMBHOM BBINMCKH pDAacIUCHIBAacTCd Ha UX KONHUAX MM Ha o0opoTe
CONPOBOJUTENHHOrO IUCEMa K HUM, YKa3bIBas IaTy MX ITOJTYYEHUS.

IIpn OTCYyTCTBMM HAOKyMEHTOB, HEOOXOAMMBIX ISl HCIIOJNIHEHHS 3ampoca, B
TedyeHne 30 JHEH COCTaBISIETCS OTpPULIATCIBHBIH OTBET Ha OJlaHKe 00JIaCcTHOrO
rOCyapCTBEHHOI'0 apxXHBa, MyHHUIMNAJIBHOIO apX¥Ba, OpraHa WM OpraHu3anuud. B
OTBETE H3JIaraeTcs IpHUUYMHA, MO KOTOPOH HE NpPEeACTaBIAETCS BO3MOXHBIM BBHIAATH
ucTpeOyeMblii JNOKyMEHT WM crpaBKy. [Ipy HeoOXOIUMOCTH, OTBET 3aBepseTCs
neyaTblo 00JIACTHOIO TOCYAApCTBEHHOTO apxX¥Ba, MYHHIMIIAIGHOTO apXuBa, OpraHa
WM OpraHu3alyi.

3ampochl, HE€ OTHOCAIIMECS K COCTaBy XpaHAMMXCS B  OOJNACTHBIX
TOCYapCTBEHHBIX apXUBaxX, MYHMIMIAJIBHBIX apxXUBax, OpraHax WIH OpraHU3alMIX
(HenmpoduiIbHBIE 3allPOCHL), B TeUEHHE S5 MHEH cO AHA WX PErHCTPalMU HalpaBIISIOTCS
10 IPUHAJIEXKHOCTH B FOCyJapCTBEHHBIE OPIraHbl, OpraHbl MECTHOTO CAaMOYIpPaBIICHHS,
B HUHBIE OpraHusanuu cyonekToB Poccuiickoii Penepanuu, rae MOTyT XpaHHUTHCH
Heo0XoAUMBbIe TOKYMEHTEHI.

77. 1o uroram a”aiusa 3arpoca 3asiBUTENS Y IPaBICHUE:

- JaeT MOTHUBHPOBAaHHBIM OTKa3 3asfBUTENI0 B MOJYYEHHUH 3allpalliBaeMbIX
CBEJICHUNM IIpU OTCYTCTBUM y HEro IpaBa Ha HUX IMOJYyYEHUE U pa3bICHSIET €ro
JlanbHelye  OeWCTBUS, IpPeAyCMOTPEHHblE  3aKOHOAATENBbCTBOM  Poccuiickoit
Oenepanuy;

- HampaBJigeT HHPOpMaLIHIO 0 MecTe(ax) XpaHeHUsI HHTEPECYIOLIUX TOKyMEHTOB;

- NIpA OTCYTCTBHM 3allpallliBa€MBIX CBEACHHA B TOCYJAapCTBEHHBIX apXuBax,
MYHUIIMNIATBHBIX apXUBax, OpraHax U OpraHu3alisax HHGOpMUpPYET 00 3TOM 3asBUTENA
U, IPH BO3MOXHOCTH, JAaeT PEKOMEHAALMH 10 UX JalbHEUIIIEMY IIOUCKY.

OtBeT 3asBUTENI0 Ha 3ampoc, IOCTYNHUBIUMKA B YmpaBieHue uepe3 MOI],
Hampasisercs B MOILl mnsg nocnepyromeid mepeaadd 3asBUTENI0 B COOTBETCTBHH C
COTJIallIEHUEM O B3aUMOJIEHCTBUH, 3aKII09aeMbIM Y ipaBieHueM 1 MOLI,

78. CpoK HCIIOJIHEHHUS JaHHOW aJMHUHUCTPATUBHON Ipoleaypsl — 2 pabouux JTHs.
3anpocsl, noctynuBmye B YupasieHue yepe3 MOL], ucnonustorcs B redenue 30 auei
CO JIHS UX MOCTYIUICHUS B YIIpaBleHUE.

79. Pe3ysnbTaToOM aAMHUHHUCTPATUBHOMN NpOLEAYPHI ABJISETCS HallpaBJIEHHE OTBETA
3asgBUTENI0. PaccMoTpeHue 3arpoca 3asBUTENS CUUTAETCs] 3aKOHYEHHBIM, €CJIM JaH
OTBET IO CYIUIECTBY 3alpoca, [0 HeMy IPHHATHEI HEOOXOAWMEBIC MEphI, 3asABUTEIb
IporH(GOPMHUPOBAH O pe3yJbTaTax paCCMOTPEHHS.

80. CBenenust O BBHIIOJIHEHHHM aAMHUHUCTPATHBHOM MpoOLEeAyphl (PUKCUPYIOTCS B
CHCTEMe IOKYMEHT0000pOTa U AeNIONPOU3BOICTBA Y IPaBIICHHUS.

Paszgen IV. Ilopsinok u popMBI KOHTPOJIS 32 COBEpIICHHEM AEHCTBHH H
NPHHSATHEM pelleHui

81. Ilopsmok u GOpPMBI KOHTPOJNS 3a COBEPIIEHUEM IEHCTBUH ¥ IPUHATHEM
pelleHnit MO pacCMOTpeHHUIo ofpalleHuit (3alpocoB) 3asBUTENE B YIIPaBICHHH
ompezneneHsl  PerimamenToM  YrmpasneHus apxuBamH  CBepANOBCKOM — 06nacTw,
YTBEPXKIEHHBIM INpHUKa3oM  YrpasneHHs apxuBaMu  CBepanioBCKOH — 007acTH
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ot 20.06.2007 Ne 01-07-78p «O6 yrBepkaeHuu PernamMeHTa YmpaBieHHsA apXWBaMH
CBepanoBckoi 061acTm.

82. Texkymmii KOHTpoONb 3a COOJIIOJEHHEM IOCIENOBATEIbHOCTH [eHCTBUH,
ONpeNeNieHHbIX  aJAMHUHUCTPATHUBHBIMH  MpoLEeAypaMH [0  IpeAOoCTaBICHHUIO
rOCyJapCTBEHHOW YCIYTH, W NPUHSATHEM pEIIeHUH, OCYIIEeCTBIAETCA NOKHOCTHBIMHU
nMnamue YTpaBlIeHWs, OTBETCTBEHHBIMH 32 OpraHusanuioo paboTel 1o  ee
IIPeIOCTABJICHHUIO.

83. Texkymuil KOHTpPOJNb OCYIIECTBISAETCS IyTEM IPOBENECHUS IOJDKHOCTHBIM
JHMIIOM, OTBETCTBEHHBHIM 3a  OpraHu3aliio  paboTbl IO  IPEACTABIECHHUIO
rOCYJapCTBEHHON YCIYTH, IPOBEPOK COONMIOAEHHS ¥ MCHOJHEHUS COTPYAHHKAMHU
Ynpapnenus nMonoXeHui Hacrosiero Pernamenra.

84. VYmopaBneHue  OCyIIECTBIASET  KOHTPOJb  3a  IPENOCTABIEHUEM
TOCYIapCTBEHHOM yCIyTH 00JIaCTHBIMH rOCYJapCTBEHHBIMU apXUBAMH.

85. KoHTpoIb 32 MOTHOTOM W Ka4eCTBOM HCIIONIHEHHs FOCYAapCTBEHHON YCIyTH
BKIIIOYAET B ceOsi MpoBeJeHHEe NPOBEPOK, BHIBICHUE U YCTPaHEHUE HapyILIEHUH IpaB
3agBUTENEH, pACCMOTpPEHHE, IIPUHATHE PEIICHUH U IIOATOTOBKY OTBETOB Ha OOpaIlleHUs
3agBUTENlel, coAepxamMx okanobbl Ha pelneHus, JAeiictBua  (Oe3nelcTBHE)
JOJDKHOCTHBIX JIUL Y IIpaBJICHUS.

86. Ilo pe3ynbTaraM IpoBeAEeHHBIX MTPOBEPOK, B CIIyYae BBIABICHHA HAPyIICHHMA
IpaB 3asBUTENE€H, K BHUHOBHBIM JIMLAM OCYIIECTBIAETCS [pPUMEHEHHE Mep
OTBETCTBEHHOCTH B IIOpSAJKe, YCTAHOBICHHOM 3aKOHOJATENBbCTBOM Poccuiickoi
Qenepanuyu.

87. IlpoBepkum MoOryT OFBITh IIAHOBBIMH (OCYIUECTBJISATHCS HAa OCHOBaHHHU
TOJOBBIX ILIAHOB paboOTHl YmpaBieHWs) M BHEIUIAHOBBIMM, B TOM 4YHCIE, IO
KOHKPETHOMY OOpaIleHHIO 3asIBUTEIIS.

88. Jlig MpoBEpKH MONHOTHI M KadecTBa MPENOCTaBICHHSA [OCYAapCTBEHHOM
ycayru (opMHpYeTCss KOMHUCCHS, B COCTaB KOTOPOM BKJIIOYAIOTCS TIOCYIapCTBEHHEBIE
rpakJaHCKHUE CITy’Kalnue YIpaBIeHHs.

89. Pe3ynbTaThl AESITEILHOCTH KOMUCCHH OQOPMIISIFOTCS B BUAE aKTa, B KOTOPOM
OTMEYalOTCA BBIBICHHBIE HEJOCTATKH U NPEIUIOXKEHUS 10 UX YCTPAHEHHUIO.

Pasgen V. JocyneoHblii (BHeCy1eOHbII) MOPSAOK 00:Ka10BaHHs pelIeHH
U aeiicTBHii (0e3xelicTBHsI) YIIPaBJIeHHS, 2 TAKIKE €ro
JAOJISKHOCTHBIX JTHI

90. 3asBuTenn BOpaBe o0XamoBaTh pelieHus u aAeiictBus (6esneiicTue)
VrpaBneHHs, IODKHOCTHBIX JIML, TOCYIAApPCTBEHHBIX TIPaXXTAHCKHX CIyXalluX
Vipasienns, IPUHATHIE (OCYLIECTBIsAEMbIe) B X0/€ NPEAOCTaBIEHUs IOCYAapCTBEHHOM
YCIyTH, B TocyneOHOM (BHeCyeOHOM) TTOpSIKE.

91. IlpenmMeToM Kajio0bI ABJIAIOTCS:

1) peiieHus YpaBieHUs WM JOJDKHOCTHBIX JIML Y TIPaBIEHHs, IPUHATHIE B XOl€
IpEAOCTaBIEHUS TOCYJapCTBEHHON YCIIyTH;

2) pedictBus  (Oe3pmeiicTBhe) YIpaBleHUs WM JODKHOCTHEIX  JIHII,
rOCYJJApCTBEHHBIX TIPAXXHAHCKUX CIyXalUX YTIpaBICHHsS, OCYINECTBICHHBIE B XOHE
IIPENOCTABJIEHUS [OCYJapCTBEHHON YCIyTH.

92. 3asiBHUTENH, MOJABUINH Xan00y, HECET OTBETCTBEHHOCTh B COOTBETCTBHH C
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3aKOHOZATENLCTBOM 34 JOCTOBEPHOCTh CBEJECHUH, COACPKALIMXCA B NPEACTAaBICHHOM
xaiobe.

93. Xanoba nomaercsa B YIpaBlieHHE 3asBUTENIEM JTHOO €ro yNnoJIHOMOYEHHBIM
npeAcTaBUTENIeM B IIHCBMEHHOH (opme, B TOM YHCIE TIPH JIMYHOM IIpUeMe 3asBUTEN
n160 ero YIOJTHOMOYEHHOTO IIPEACTaBUTENIs, WK B 3JIEKTPOHHOM BHIE.

94. B ciiydae 1moja4d >KaJoObl IpH JIMYHOM IIPUEME 3asBHUTENb MPEICTaBISET
JOKYMEHT, YAOCTOBEPSIONIUH €ro JMYHOCTh B COOTBETCTBHH C 3aKOHOIATENbCTBOM
Poccuiickoit Peaepanuu.

95. B cmyuae ecnu >kamoba TmonaeTcsd dYepe3 IPEACTAaBUTENA 3asBUTEN,
NpENCTaBIsAeTCs JOKYMEHT, IOATBEPXKAAIOMMI IIOJIHOMOYMS Ha OCYIICCTBIECHHE
JefcTBHH OT HMEHH 3asfBHTENs. B KadecTBe [OKYMEHTa, IIOATBEPIKAAIOLIETO
IIOJIHOMOYHS Ha OCYLIECTBICHME MAEHCTBHI OT HMEHH 3asiBUTENs, MOXET ObITh
IpeJCTaBlIeHa:

1) odopMileHHass B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoi Penepanuun
JTOBEPEHHOCTH (AT QU3NIECKHUX U FOPUIMYECKUX JIHIL);

2) KoK PeleHus 0 Ha3Ha4eHHH Wi 06 u30paHuu 1160 IMprKasa O Ha3HAYCHUH
(U3MIECKOTO M Ha JODKHOCT, B COOTBETCTBHH C KOTOPBIM TaKkoe (GU3MUECKOE JIHUIIO
obnajaer npaBoM MOeHCTBOBATH OT HMEHHM 3asBUTENs Oe3 JOBEepeHHOCTH (Iis
IOPHAWIECKOTO JIHUIIA).

96. IlpuiemM xajio6 B MUCBMEHHOH (hopMe OCYLIECTBIAETCS YIIPABIECHHEM IIO
MeCTy HpeNOCTaBIeHHs TroCynapcTBeHHoM yciyru. XKamoba B nuceMeHHOH ¢opMme
MOXeT OBITh TaKXe HallpaBlieHa noutoi wiu yepes MOILI,

97. B 31eKTpOHHOM BHJE jkajoba MOXeT ObITh II0JJaHa 3asiBUTENIEM ITOCPENCTBOM
obHLMAIBHOrO  caiita  YOpaBleHHs, C  HCIOJIb30BaHMEM  HMHQPOPMALMOHHO-
TEIEKOMMYHHKallMOHHONW cetd HHrepHer, EauHOro mopraja TroCyAapCTBEHHBIX H
MYHHLIUOATBHBIX — ycunyr  (GyHkuuit) mmbo Iloprama  rocymapCTBEHHBIX H
MYHHLMIAIBHBIX YCIyT (QyHKImit) CBepATOBCKOH 001aCTH.

98. Ilpu momade >xanobbl B JJIEKTPOHHOM BHIE IOKYMEHTHI, YKa3aHHEIE B
nyukre 95 Pernamenta, Moryr OBITh IpeACTaBlIeHBl B (OpMe 3IJIEKTPOHHBIX
IJOKYMEHTOB, IOAIMCAaHHBIX 3JIEKTPOHHON IOANHKCHIO, BHJ KOTOPOM IPEayCMOTpEH
3aKOHOJIaTeNNbCTBOM Poccwuiickoit @epepariuiy, Mpu 3TOM AOKYMEHT, YAOCTOBEPSIOIIUM
JTHYHOCTH 3asBUTENS, HE TpebyeTcs.

99. BpeMms npuema >xano0 IOJDKHO COBIIaJaTh CO BPEMEHEM INPEAOCTaBIICHUS
rOCYyAapCTBEHHBIX YCIIYT.

100. Xanmo6a Ha pemienus, aeiictBus (6e3neiicteue) 3amecturens HavanbHuka
VupasieHusi, pPYKOBOIHWTENS CTPYKTYPHOTO HOApa3leNleHus, IOCyIapCTBEHHOIO
IPaKJaHCKOrO CIy)Kalllero Iojaercs B YIpaBieHWe M ajapecyeTcs HavanbHUKY
YnpapieHus (JIUIly, ero 3aMeIiaroleMy).

101. XanoGa Ha pemenus, JeiictBus (Oe3neiicTBue) VYmpaBieHMs HIIH
Hauanpuuka Ynupasnenus, HanpasiseTcs B [IpasutensctBo CBepAsIOBCKON 00J1aCTH Ha
uMs  3amectutens Ilpencematenss IlpaButensctBa  CBepAnoBckod — oOnacTy,
KYpUPYIOIETO BONPOCHI B 00JacTH apXWBHOro Jena, no azapecy: 620014,
r. ExatepunOypr, 1. Oxta6psckas, 1.

102. OcHoBaHMeM s Havajga nocyreOHoro (BHecyneOHOro) obkanoBaHMSA
ABIIETCS MMOCTYIUICHHE XanoObl B YpaBieHHe.

103. Xamoba, mocTymuBinas B MHCBMEHHOW QopMe B YIpaBieHHE, IOUIEXKHT
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0043aTe]IbHOM pETUCTpalliM B KypHajle ydeTa >Xajo0 Ha pelieHHs H JeHCTBHA
(6e3neiicTBre) YpaBiaeHUs, JODKHOCTHBIX JIMI] THOO roCyAapCTBEHHBIX IPaXKJaHCKHX
CIyXaIMX YTIpaBleHHs, NPEIOCTaBISIOMMX TIOCYyNapCTBEHHbIE YCIyrH (manee —
XKypuan), He mno3gHee cleAymomero pabodero AHS €O IHA €€ IOCTYILUICHHA C
NPUCBOEHUEM € perHCTPallMOHHOIO HOMepa.

104. Benmeune XypHama ocymectBisercs B (GopMe U B IOpAAKeE,
YCTaHOBJICHHBIMH IIPUKA30M YIIpaBJIeHUS.

105. Xanoba momneXXUT pPacCMOTPEHHIO IOJDKHOCTHBIM JIMLIOM, HaJeleHHBIM
IIOJJHOMOYHSIMH IO PACCMOTPEHHIO JKaio0, B TeUeHHE NATHAAUATH paboyuxX AHEH.

106. B ciyuae oOxanoBaHUs OTKaza YTNpPaBI€HHs, TODKHOCTHOIO JIMLA
Virpasneuus, B mpueMe JIOKYMEHTOB y 3asBUTeNs JHOO B MCIPABICHHUH JOIYHIEHHBIX
OIleYaTOK U OIIMOOK HMJIH B ciiyyae 00XaJloBaHHs HapyICHHH yCTaHOBJIIEHHOIO CpOKa
TaKHX UCIPABJICHUI — B Te€UeHHUeE NATH pabounx AHEH co JHS €€ perucTpaluu.

107. 3assBUTEND B *Kanobe B 00s13aTEIEHOM MOPSIIKE YKa3bIBAET:

1) HavMeHOBaHHWE OpraHa, IPeJOCTABIIOIEIO TIOCYJapCTBEHHYIO YCIYTY,
IOOJDKHOCTDh WM (HaMUIIMIO U HHHUIHAIBI JOJDKHOCTHOTO JIHIA JHOO0 rocyIapCTBEHHOTO
CIIy)Xallero OpraHa, NPeJOCTaBISIOLIEr0 TOCYAApCTBEHHYIO YCIYTy, pPELIEHHs H
neicTBus (0e3neicTBIE) KOTOPBIX 00XKATYIOTCS;

2) cBou GaMUIMIO, UMs, OTYeCTBO (TOCTeHee — NpPH HAIH4YUHU), CBEACHUSA O
MECTe JKHUTEJbCTBA 3asBUTEN — (PU3UUECKOro JIMLa TUO00 HauMEHOBaHUE, CBEACHUS O
MeCTe HaxOXICHHS 3asdBUTENS] — IOPUIMYECKOro JHIla, a Takke Homep (HOMepa)
KOHTakTHOro TenedoHa, aapec (ampeca) 3JIEKTPOHHOW mouYTHl (IpU HAIWYHH) H
IIOYTOBBIH aJipec, 0 KOTOPHIM JOJDKEH OBITh HAIllpaBJIEH OTBET 3asBUTEIIO;

3) cBemeHus o0 oOXxalyeMblX pelleHUsXx W JAelictBusx (OesneiicTBun)
YnpapieHusi, JODKHOCTHOrO JHIa YTpaBieHHS JUOO rocyAapCTBEHHOTO CIIy>Kalllero
VYnpasnenus;

4) noBoAbl, Ha OCHOBAaHHM KOTOPHIX 3asBUTEJIb HE COIVIACEH C pELIEHHEM H
neiictBusaMu (Oe3feiicTBueM) YmnpaBieHHs, NO/DKHOCTHOrO JHIa YIpaBieHus iubo
roCyIapCTBEHHOTIO CIIyXKallero YIpaBieHus;

5) MMYHYIO IOANKCH U AaTy.

B cinydae HeoOXOOUMOCTH B TMOATBEPXKIEHHE CBOMX JOBOJOB 3asBUTENb
IPUJIAraeT K xanobe JOKyMEHTHI ¥ MaTepHalbl TH00 X KOIIUU.

108. 3asBuTens WMeeT NpaBO Ha MMOJNy4YeHHe HHPOPMALMU U JOKYMEHTOB,
HeOOXOAUMBIX JUIsi OOOCHOBAaHMS M PACCMOTPEHHUS XaloOBbl, IIPH YCIOBHUH, YTO 3TO HE
3aTparuBaeT IpaBa, CBOOOABI M 3aKOHHBIE MHTEPECHl APYTHX JHI[ U 4YTO yKa3aHHBIE
IOKYMEHTBl HE COJep)KaT CBEIEHHs, COCTaBJIONINE TOCYJApCTBEHHYIO MM HHYIO
OXpaHseMYIO (eiepalbHBIM 3aKOHOAATENHCTBOM TalHY.

109. MubopmupoBanue 3asBUTENEH O mopsjKke OOXalOBaHUSA pelIeHUH u
neiictBuit (O6e3nedicTBus) VYIpaBleHMs] W JTOJDKHOCTHBIX JIMIL, IOCYyAapCTBEHHBIX
IPaXIaHCKUX CIYXXaluX YIIpaBJIIEeHHS OCYIIECTBISETCS IOCPEACTBOM pa3MeLleHHs
HHGOpMall Ha CTEHJAaX B MeCTax IpPeJOCTaBICHUsS TIOCYJapCTBEHHBIX YCIYyr, Ha
oduIHaIbHOM caiiTe YnpaBieHus.

110. KoHcynpTHpOBaHME 3asBHTENied O NOpsake 00XaloBaHWs pEIIEHMHA H
neiictBuil  (Oe3geiicTBus) YmpaeileHHS M AOMKHOCTHBIX JIHL, TOCYJApCTBEHHBIX
IPOXIAHCKUX CIyXaIlMx YIpaBJeHHS OCYIIECTBISIETCS, B TOM YHUCHE IO TesedoHy,
3JIEKTPOHHOM IOYTe, NPU JIMYHOM INIpHEMe.
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111. YnpasneHue BIpaBe OCTaBHUTH XajI00y 0€3 0TBeTa B CISAYIOINX CAy4asx:

1) TexcT NUCHMEHHOM Xa00bl He MOANAETCS MPOYTEHHIO, O YEM B TEUEHHE CEMH
IOHEH CO JHA PErHCTPalyy XKajuoObl cooOIIaeTcs 3asBUTEINIO, €CIH ero (GpaMuiMs U
TIOYTOBBIH aJpec MOANAIOTCS MTPOYTEHHIO,

2) xanoba conep>XUT HeleH3ypHBIe JING0 OCKOPOHUTENbHbIE BEIPAXKEHHUS, YIPO3bI
XKU3HH, 3[I0POBBI0 ¥ HMYIIECTBY IOJDKHOCTHOTO JIMIIA, a TAKXKe YIECHOB €ro ceMpu. B
3TOM Cily4ac 3asBUTEINIO, HalpaBHMBIIEMY Xalno0y, cooOIIaeTcs O HemONyCTHMOCTH
370ynoTpebIeH:s IPaBoOM.

112. VnpasneHue OTKa3bBaeT B YIOBJIETBOPEHUH JKAIOOEI B CNEAYIOIINX
Cllydasx:

1) Ha/MuKMe BCTYNHUBIIETO B 3aKOHHYIO CHIIY PELIEHHs Cy/a, apOUTPaXHOTo Cyza
110 Xajio6e O TOM e IPEeIMETE M 110 TEM € OCHOBAHUSAM;

2) noxaya xano6hl THIOM, HOTHOMOYHS KOTOPOTO HE MOATBEPXKIEHE! B TOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATeIbCTBOM Poccuiickoii ®eneparuy;

3) Hanmuuyhe pelleHUs MO >xajlobe, NPHUHATOrO paHee B COOTBETCTBHH C
TpeboBanuamu [lonoxeHns o6 OCOGEHHOCTSAX IOJaYM M PACCMOTPEHHA Xanob Ha
pewenus u pedctBus (Ge3neiiCTBHE) HCIONHUTENBHBIX OPraHOB IOCYAapCTBEHHOMN
BracTi CBepIJIOBCKOH 0671acTH, NPeIOCTABISIOIMX FOCYAAPCTBEHHBIE YCIYTH, H UX
AOIDKHOCTHBIX JIMI, TOCYHapCTBEHHBIX TIPaKTAaHCKUX CIYXAIMX MCIOMHUTEIBHBIX
OpPraHoB TIoOCyJapCTBeHHOM BnacTH CBepAnoBcKOil 001acTH, NPeNOCTaBIIOMUX
TOCYJapCTBCHHBIE  YCIIyTH, YTBEPXKIECHHOIO IIOCTAaHOBJIIEHHEM IIpaBuUTeNnnCTBa
Ceepmosckoit o6macty ot 21.11.2012 Ne 1305-I1I1 B OTHOLIIEHUH TOTO XK€ 3aABUTENS U
II0 TOMY X€ IIPEIMETY KaIOOBI.

113. Ilo pesynbTatam paccMOTPEHHUS Xall00B! HPUHUMAETCS OJIHO U3 CEAYIOIIHX
peLIeHUN:

1) o6 ynoBmerBopeHHH XanoGbl, B TOM 4ucie B (GopMe OTMEHBI IPHHATOrO
peIlIeHus, UCTIPABJIEHHUS JOMYIIEHHBIX YTIPaBIeHHEM OIeYaTOK U OMMOOK B BBIIAHHEIX
B pE3yNbTaTe€ IPENOCTABIECHUS TIOCYIapCTBEHHOM yCIyrd MOKyMEHTaX, BO3Bpara
3adBHUTENI0  ACHEXKHBIX  CPEACTB, B3UMaHHE KOTOPHIX HE MPELYCMOTPEHO
HOpDMAaTUBHBIMH TpaBOBBIMH akTaMd Poccuiickoli ®emepanmu u CaepmioBcKoi
obnacty, a TakXKe B HHBIX (hopMax;

2) 06 OTKa3e B YHOBIETBOPEHHH XKAJIOOEL.

114. Tlpu ynoBneTBOpeHHH anoGbl YIOJTHOMOYEHHOE HA €€ PacCMOTPEHHe
AOJKHOCTHOE JIALO YTIpaBieHUs IPUHMMAET UCUEPIIBIBAIONINE MEPhI 10 YCTPaHEHHIO
BBIABJICHHBIX HAapyIIeHWHd, B TOM YHCIEe @O BblJade 3asBUTENIO pe3yibTaTa
rOCyapCTBEHHOH YCIIyI'H, He Mo3JHee 5 pabodmx [gHelt CO IHA NPUHATHA pelIeHHs,
€CII1 HHOe He YCTaHOBJIEHO 3aKOHOAaTeNnbcTBOM Poccuiickoit enepanym.

115. OtBet 1o pesynpTaTaM pacCMOTpEHUS KAIOObI HANPABJIAETCS 3aIBUTEIIO He
NO37iHee AHA, CIEAYIOIIEro 3a AHEM IPHUHATHS pelIeHus, B NMCbMEHHOH (GopMe u 1o
JKEJIaHHUIO 3asBUTENS B HOpMe 3JIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO JJIEKTPOHHOM
noanucelo HavanbHrka Yopapienus.

116. B oTBeTe 1o pe3ynbraTaM pacCMOTPEHHS jKalo0bl YKa3bIBAIOTCS:

1) HauMeHOBaHWE OpraHa, IIPEOCTABIAIOLIETO T'OCYNAPCTBEHHYIO YCIYTY,
paccMoTpeBiero xanoby, JOKHOCTb, GaMHIHA, MM, OTYECTBO (IIPU €r0 HAIMIHH)
JOJDKHOCTHOTO JIMNA, IPHHSBILETO PelleHHe 10 XKallohe;

2) HOMED, JlaTa, MECTO MPUHSATHS PElIEHHs, BKIOYas CBEIEHHUS O HODKHOCTHOM
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nuue, pelleHne Wik IelCTBUs (De3neiicTBrE) KOTOPOro 00XKanyroTcs;

3) bammius, UM, OTUECTBO (P HAJIMYKMH) WIIH HAUMEHOBAHHE 3aSBUTEIIA;

4) OCHOBaHMs JJIsl IPUHSATHSA PEIIEHHS 110 KaJJo0e;

5) NpHHATOE 110 XaT00€e peIleHNE;

6) B ciydae eciu xanoba Npu3HaHa OGOCHOBAHHOH — CPOKH yCTpaHEeHHUs
BBISBJICHHBIX HApylIIeHHH, B TOM 4YHCIE CPOK IPENOCTaBIEHHUS pe3yJbTaTa
roCyJapCTBEHHOU yCIIyTH;

7) cBeAieHNsA O TIOPAJIKE 0GXKATOBAHHA IPUHATOTO IO XKAN0Oe PelleH .

117. Tlo xenaHuro 3asBUTENA OTBET IO PE3YNLTATAM PacCMOTpPEHUs KaIOOBI
AOTIONIHUTEIFHO MOXKET OBITH HalpaBlleH He mosigHee paodero AHS, CIEIYIOLIETO 3a
AHEM TIDHHATHA peIleHHs, B (OpMe DJIIEKTPOHHOTO JOKYMEHTa, ITOJIIHCAHHOIO
3JIEKTPOHHOM MOAIKCHIO yIOIHOMOYSHHOIO Ha PACCMOTPEHHE XKAIOOH! JOKHOCTHOTO
NHLa YNpaBleHWs, BUJ KOTOPOM YCTaHOBJIEH 3aKOHONATEJIBbCTBOM Poccuiickoit
Oenepanum.

118. B cnyyae ycTaHOBNEHMA B XOfe MM IO pe3yjbTaTaM paccMOTpeHHUs
JKaJloOBl IPH3HAKOB COCTAaBa aJMUHMCTPATHBHOTO IPABOHAPYILEHHUS WIIH IIPU3HAKOB
COCTaBa MNpPECTYIVICHHSA MAOJDKHOCTHOE JIMIO YIPaBICHHs, YIOJHOMOYEHHOE Ha
PaccMOTpeHHe XKanod, He3aMeTUTENLHO HAlPaBIIsLeT COOTBETCTBYIONIME MATEpPHAIIE B
Oprassl IPOKYpPaTypEHl.
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IIpunoxenue 1
K AIMHHWCTPaTHBHOMY pErJIaMEeHTY

Hudopmanusi o Mecre HAXOMXKIEHHUS, NOYTOBBHIX H 3JIEKTPOHHBIX aJpecax,
KOHTAKTHBIX TejleoHAX rocyaapcTBeHHbIX apxuBoB CBepaJIoBCKoil 06aacTH

1)  rocymapctBeHHOe  KaseHHOE yapexxIeHne CeepmnoBckoit  obiactu
«l"ocynapcTBenHsIi apxuB CBepyIOBCKOM 061aCTH

620014, r. Exatepun6ypr, y1. Baiigepa,17, ten./d. (343) 376-31-03, 376-31-05

e-mail: v17@gaso-ural.ru

caiit: http://gaso-ural.ru/

2) rocynapCTBEHHOE Ka3eHHOE yUpeKLCHHE Ceepasniosckoit  obmactu  «LienTp
AOKyMEHTallNM OOIECTBEHHBIX OpraHu3aiuit CBEpAIOBCKOM 061aCTHy

620075, r. ExatepunGypr, yi. [Tymkuna, 22, Ten./@.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caift: http://cdooso.ru, http://maprapxus.pd

3) rOCyIapCTBEHHOE Ka3eHHOE  y4YpeXIeHHe CaepIioBcKoit obnactu
«l'ocyapCTBEHHBIN apXHB aIMHHACTPATHBHEIX OPraHOB CaepaoBckoii 06macTuy»
620075, r. Exatepun6ypr, npoc. Jlenuna, 34, Tel./¢. (343) 371-58-98

e-mail: archiv@epn.ru

calt: http://gaaoso.ru/

4)  rocymapcTBEHHOE  KaseHHOE  yupexIeHHe Ceepanosckoit  obnmactu
«I"oCyIapCTBEHHBIN apXHUB JOKYMEHTOB II0 INYHOMY coctaBy CBepUTOBCKOM 06nacTiy»
620017, r. ExatepunOypr, yi1. ApTHHCKas, 4,

Tel./¢. (343) 216-96-12, 270-88-22

e-mail: ekb@gadlsso.ru

5) roCyapCTBEHHOE Ka3eHHOe yUpexIeHHe CBepmioBckoit obnacTtu
«I'ocynapcTBenHbIi apxuB B ropoze Up6urey

623850, r. Mp6ut, yin. Kameinosckas, 16, Ten./¢. (34355) 6-35-66

e-mail: gosarhiv-irbit@bk.ru

caiT: http://rocapxuB-upOur.pd/

6) roCyIapCTBEHHOE Ka3eHHOE  yUYpexXIeHHe CBepanoBckoit obnactu
«l"ocyapcTBeHHBIN apXHB B ropone KpacHoyumcke»

623300, r. KpacrHoydumck, yi. Ilponerapckas, 84, ten./d. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

caift: http://krufarhiv.com/
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ITpunoxenue 2
K AIMHHHCTPATUBHOMY perIaMeHTy

BJoxk-cxema
IPeXOCTABJIEHHS TOCYAAPCTBEHHOH YCJIyTrH 10 OPraHu3aluy BbIAa4YH KONHUH
APXHBHbIX JOKYMEHTOB, IOATBEPKAAIOIIHX MPaBO HA BJIaJeHHE 3eMJIeH

YcaoBHbIE 0003HAYEHHH

Hawano wm saBepiieHne agMUHHCTPATHBHOH
TP OLIEAYPEL

Onepatpia, fefic TBHE, MEPOIPHATHE

Curyanug Beibopa, MPHHATHE PELITEHHA

BHemmmii goxyMeHT (epegada JOKyMEHTa)
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3aripoc 3asBUTENA

HauvaJio npefocTaBieHns rocy1apcTBEHHOR YCIIyTH: B
YnpasiieHue NOCTYIU 3anpoc OT 3asABUTENS

Pemcrpauma 3anpoca 3asBHTEIIA

A

PaccMOTpeHHE 3ampoca pyKOBOJACTBOM Y NIPaB/IeHAs

A

[epenava 3anpoca Ha HCTIONHEHHE B IPOQHITBHOE
CTPYKTYpHOE NoApas/ie/icHIe

v

HET

AHanu3 TeMaTHKH 3anpoca. [IpuHATHE peLICHH O
BO3MOKHOCTH MCTIIOIIHEHHS 3anpoca

JA

A

YBegoMJIEHHE 3aABUTENIA O HeOoOXOAUMOCTH
YTOYHEHHS TCMAaTHKHA H NpeaoCTaBjICHHHU

JONOJTHUTECIBHBIX CBEACHUM U1
MCTIQJTHCHUA 3aIpoca

Hanpasnenue 3anpoca (0B) Ha HCHIOJIHEHHUE 1O
MPUHA/JICXKHOCTH B OpraHbl H OpraHU3aliH
IU1S IOCJIEAYIONIETO OTBETA 3aBUTENIO

VBenoMIIeHHE 3asMBUTENs 00 OTKa3e B
THony4eHAM HHPOPMALIMK OrPAHUYEHHOTO

JOCTYMa MPH OTCYTCTBUH Y HErO
COOTBETCTBYIOLIETO TIPaBa W pa3bsCHEHUE
eMy O ero AajJbHEeHIINX IeHCTBUAX

VBegomienne 06 OTCYyTCTBUH
3ampaiiMBaeMoit HHYOPMAaLKH B 00J1aCTHBIX

rocyJapCTBEHHBIX apXHBaxX U
pEeKOMEHALMH TIO €e AalbHeHLIeMy MIOHCKY

TIpenocTaBieHHe TOCYAAPCTBEHHON yCIIyrH
3aBepLIEHO

A

VBeIOMIICHHE 3aSBUTENS O HAMPABICHUH
COOTBETCTBYIOLIETO (MX) 3ampoca (0B) Ha
UCTIOTHEHME 110 NPHHALIEKHOCTH

[penocTasneHHe rocyapCTBEHHOH yCIyrH
3aBepLIEHO



